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AJIMUHUCTPALIUSA
3AKPBITOI'O AIMUHUCTPATUBHO-TEPPUTOPHAJIBHOI'O OBPA3OBAHUSI
T'OPOJ OCTPOBHOM MYPMAHCKOM OBJIACTH
(Anmunuctpanus 3ATO r. OcTpoBHOI)

INOCTAHOBJIEHHE

22.07.2016 Ne 199

OO0 yTBep)IeHNH AJMHHUCTPATUBHOTO PETJIAaMEHTA
NpEeAOCTaBICHUS MyHUIMINIANBHOW yeiayru «[IpemocraBieHue 61aroyCTpOSHHBIX KUITBIX
MOMEIICHUH CIeTIHATN3UPOBAHHOTO KIIMITHOTO (POH/A TT0 TOTOBOpaM HaliMa
CTIELUATN3UPOBAHHBIX JKUJIBIX TIOMEIICHUHN IETAM-CUPOTaM M JETSIM, OCTaBIINMCS
0e3 mornedeHus poAUTENIeH, TUIaM U3 YUCIIa IeTeH-CUPOT U JIeTel, OCTaBIINXCS
0e3 moneyeHus: poAUTENIEH»

B coorBerctBUM ¢ ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHuzanuy TPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT»,
3akoHaMu MypmaHckoit obmactu ot 28.12.2004 Ne 568-01-3MO «O IOTOJHUTEIBHBIX
rapaHTUsX 10 COLMANILHOM MOJACPKKE AETeH-CUPOT U JETei, OCTaBIIMXCS Oe3 MOomeueHus
POJIUTEINEH, JIUIl U3 YHCIIa AETeH-CUPOT U JIeTe, OCTaBIINXCS 03 MOMeUeHus: poAnTeNnei»,
oT 25.12.2012 Ne 1567-01-3MO «O6 obecrie4eHUU KUIBIMU MTOMEIIEHUSIMHU JE€TEeH-CUPOT
W JIeTeH, OCTAaBIIMXCS O€3 TMOTNEYCHHUsS POAMTENCH, JUI] M3 Yhcia JIETCH-CHPOT U JICTEH,
OCTaBINUXCS 0€3 MOoMeUeHus: poauTeseiiy, mocranoBienusmu [IpaButensctBa MypMaHcKkon
obnactu ot 17.02.2005 Ne 46-III1 «O mpaBuiax oOecnedeHHs! KUIbIMA MOMEIIEHUSIMU
JETEeH-CUPOT U JETEH, OCTABIIMXCS 0€3 MOIMEUEHUs POAUTENICH, JTUI U3 YUCiIa JAETeH-CUPOT
W JIeTeH, ocTaBImmMXcsA Oe3 TmomedeHus poautenei», ot 16.11.2010 Ne 513-IIIT
«O pa3paboTke ¥ YTBEPXKACHUH aJMUHUCTPATHBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rOCYAApCTBEHHBIX YyCIyr ((QyHKIMIT), OCYHIECTBISIEMBIX MO OOpaleHHUsIM 3asBHUTENCH,
noctaHoBieHueM aaMuuuctpauun 3ATO 1. OctpoBHoit ot 07.04.2011 Ne 79
«O0 yrBepxaenuu [lopsiaka pa3paboTKu U yTBEPKISHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
NPEIOCTABICHUS] MYHULMNAIBHBIX YCIYT ((YHKIUI), OCYIIECTBISAEMBIX MO OOpalleHUsIM
3asBUTENEN» (C M3MEHEHMSIMHU, BHECEHHBIMHM MOCTaHOBIeHHWEeM AnmuHucTpanuu 3ATO
r. OcrtpoBHoit ot 26.01.2012 Ne 12), Anmunuctpamms 3ATO 1. OcTpoBHOM
nocmanoenaem:

1. VYTBepauTh mnpwiaraeMplii AJIMHUHHCTPATHBHBIN pETJaMEHT MPEeAOCTaBICHUS
MyHUIUTATbHON  yemyru  «lIpemoctaBienune OnaroyCTpOGHHBIX KHIIBIX TTOMEIIEHUN
CHEIUAIM3UPOBAHHOTO JKUIUIIHOTO (OHAA IO JOTOBOpaM HaiiMa CIEeIHaTU3UPOBAHHBIX
JKUJIBIX TIOMENICHUN AETAM-CHpPOTaM M JIETSM, OCTaBIIMMCS O€3 TOMEYeHHUsS POIUTENCH,
JUIaM W3 Yucia JETeH-CUPOT M JETeH, OCTaBIIUXCS 0e3 MOTEUYEeHHUsT pOoAuTeNeh» (manee -
AJIMUHUCTPATUBHBIN PETIAMEHT).

2. Havanpauky MyHHMIMDAIBHOTO Ka3eHHOTro yupexaenus «Ciyx0a ropoackoro
XO03MCTBA  3aKPBITOTO  AJIMHUHUCTPATHBHO-TEPPUTOPHATHHOTO  00pa3oBaHUs  TOPOJ



OctpoBHOlt Mypmanckoit obnactuy KemuyxnoBy C.I'. obecneunTs HUCHOJIIHEHUE
AJIMUHHMCTPAaTUBHOTO PETJIAMEHTA.

3. [IlpusHarth yTpaTHBIIMMH CHJIY TIOCTaHOBJICHUs AnmuHuctpamuu 3ATO
r. OCTpOBHOM:

- or 31.07.2013 Ne 214 «O0 yrBepKAeHUHM AJIMUHUCTPATHUBHOIO pErjiamMeHTa
NPEIOCTABICHNUS  TOCYJapCTBEHHOM  YCIyru, MpPeNoCTaBIsIEMOM MO  IMepeaaHHbIM
MIOJIHOMOYUSIM, «IIpenocraBnenne 0J1aroyCTpOEHHBIX AKHUITBIX MOMEIICHU I
CHEUAIN3UPOBAHHOTO KUIUIIHOIO (OHAA MO JOroBOpaM HaiiMa ClelHaTu3UpOBaHHBIX
KWIBIX TOMEIICHUH JEeTAM-CUpPOTaM M JETSAM, OCTaBIIMMCS O€3 IMOINEYEeHHs] pOAUTENEH,
JUIaM U3 YKCTIa AeTeH-CUPOT U IeTel, OCTaBIIUXCS O€3 MOMeYeHUs] pOAUTENeH»;

- oT 14.04.2016 Ne 93 «O BHeceHUU U3MEHEHUN B AJMUHHCTPATUBHBIN PErIaMEHT
NPEIOCTABICHUS]  TOCYJapCTBEHHOM  YCIyrd, MpeloCTaBIsIEMOM MO  IMepeAaHHbIM
MOJIHOMOYUSIM, «IIpenocraBnenue 0J1aroyCTpOEHHBIX AKHWIIBIX MOMEIEHUN
CHEIUAIM3UPOBAHHOTO JKUIUIIHOTO (OHAA MO JOTOBOpaM HaiiMa CrelnHaTu3upOBaHHBIX
KWIBIX TOMEIICHUH NEeTAM-CUpOTaM M JEeTSM, OCTaBIIMMCS O€3 IMOINe4YeHHs] pOAUTENeH,
JUIaM W3 4YHClla JIETeW-CUpPOT M JeTel, OCTaBIIMXCS Oe3 MOMNEeYeHUs pPOAUTENEH»,
YTBEPKICHHBIN IIOCTaHOBJIEHUEM AJIMUHHUCTpALINH 3ATO I. OctpoBHOi1
oT 31.07.2013 Ne 214».

4. Hacrosmee mOCTAaHOBIEHUWE BCTYHNAeT B CHIYy IIOcle €ro O(HUIMAIbHOTO
onyOnukoBanusi B razere «/Hdpo-BectHuk OCTpOBHON» M NOMJIEKHUT Pa3MELIECHUIO
HAa OQUIMATLHOM CaiiTe OpraHOB MECTHOTO CaMOYIPABJICHHS MYHHIIMIIAIBHOTO
obpazoBanust 3ATO r. OcTpoBHON WWW.zato-0Strov.ru.

['maBa agMuHUCTpaUU C.E. bormanosa



YT1BepKIeH
IMOCTaHOBJICHHEM
Anmunuctpanuu 3ATO r. OctpoBHOI
ot 22.07.2016 Ne 199

AJIMHUHUCTPATHUBHBIN peTrJaMeHT
MPEAOCTABICHUSI MYHUIIUIIAILHON YCIIYTH
«IIpenocraBnenue 6;1aroyCTPOCHHBIX KUJIBIX TTOMEIICHUH CIIEIIHATN3UPOBAHHOTO
KUIUITHOTO (POH/IA IO TOTOBOpaM HaliMa CIeIMaTN3UPOBAHHBIX JKHIIBIX ITOMEIICHUHA
JETSAM-CUPOTaM U ACTSIM, OCTaBIIUMCS 0€3 MOTEeUeHUs pOAUTENECH, TUIaM U3 YuCiia
JETEeNU-CUPOT U JIeTeH, OCTaBIIUXCS O€3 MONEYEHUsI POIUTENEH»

1. OO01He MoNI0KEHUS
1.1. IIpeameT peryaupoBanus AJIMUHACTPATUBHOTO pErilaMeHTa

AJIMUHHCTPATUBHBIM perjiaMeHT pa3paboTaH B I1ENAX TMOBBIIICHUS KadyecTBa
MPEJOCTABICHUSI W JIOCTYIHOCTM  MYHHIMNanbHOM  yciyru  «lIpemocraBienue
0JIarOyCTPOCHHBIX JKHJIBIX TIOMEIICHUH  CIeHAIM3UPOBAHHOTO JKUJHUITHOTO (poHIa
10 JIOrOBOpaM HaiimMa CIelHaTM3UPOBAHHBIX JKWJIBIX MTOMEIICHUHN JACTAM-CUPOTAM M JIETSIM,
ocTaBIIUMCA 0€3 TIONMEYEHUsT POAUTENICH, IWIaM €3 4YWclIa JeTEeH-CUPOT U JCTeH,
OCTaBIIUXCS O€3 MOINeYeHUsT poauTeel» (Janee — MyHHUIIUITATbHAS yCIyra), OnpeaeIeHus
CPOKOB, TMOCJICOBATEIbHOCTH ACHCTBUN MPU TPEAOCTABICHUH JAHHOW MYHHUIIMMNAIbHOU

YCIIYTH.

1.2. Onucanue 3asBUTENICH, UMEIOIIUX ITPABO
Ha TOJIyYCHUE MYHUITUITAILHON YCITYTH

1.2.1. TlonyuyarenssMu MYHMIMOATBHON YCIyTH SIBISIOTCS NETH-CUPOTHI U JIETH,
ocTaBiuecs 6e3 MONedYeHUus pOAUTENEeH, JTUIa U3 YUca JETEH-CUPOT U JIeTeHl, OCTaBIINXCS
0e3 mome4YeHus: poauTeNield, KOTOpbIe HE SBISIIOTCS HAHUMATEISIMU JKUJIBIX MOMENIEHUN
[0 JOrOBOpaM COLIMAJIBLHOIO HallMa WJIM YJIE€HAMHU CEMbU HAHMMATEJIS JKHJIOTO MOMENICHUS
MO JIOTOBOpPaM COIMATBHOTO HaiiMa MO0 COOCTBEHHUKAMU JKUIIBIX MOMEIICHHM, a TaKKe
NETU-CUPOTHI U JCTH, OCTaBIINECs 0€3 MONEYSHHs POIUTENCH, JINIa U3 Yncia JeTeH-CUPOT
U JeTel, OCTaBIIMXCA O€3 TOMEUCHHs] POJUTENICH, KOTOpBIC SIBISIOTCS HaHUMATEISIMU
JKAJIBIX TTOMEILEHUH I10 JOTOBOPAaM COLMAJIIBHOTO HAaliMa WIIM YWICHAMU CEMbH HAaHUMAaTENs
JKUJIOTO TOMENICHHUSI TI0 JIOTOBOPY COIMAILHOTO HaiiMa 1100 COOCTBEHHUKAMH KHUIIBIX
MOMEIIICHUH, B ClIy4ae, €CIU UX MPOKMBAHUE B PAHEE 3aHMMAEMBbIX >KWJIBIX MOMEIICHHIX
MPU3HACTCS HEBO3MOXKHBIM, (HU3WYECKHE U IOPUAUYECKUE JUIa, HWMEIIINE TMPaBo
B COOTBETCTBUHU C 3aKOHOJATeIbCTBOM Poccuiickoit @eneparuu 11060 B CUITy HajeleHUs
UX 3asBUTEISIMU B MOPSAJKE, YCTAHOBJIEHHOM 3aKkoHOAAaTeNbCTBOM Poccutickont denepanuu,
MOJTHOMOYMSIMM BBICTYIIaTh OT WX HMMEHU NPU B3aUMOJCUCTBUU C HCHOJHUTEIbHBIMHU
OpraHamMM WJIH OOJIACTHBIMH YUYPEKICHUSMU TIPH TPEJOCTABICHUA MYHUIIUTIATHHOU
YCIyTH, OpraHaMy MECTHOT'O CAMOYIPABJIEHUS, HA TEPPUTOPUU KOTOPOTO HAXOJUTCS MECTO
JKUTEITLCTBA YKa3aHHBIX JINII (J1ajiee — 3assBUTEINb).

Kunble moOMelIeHUsT MO JOrOoBOpaM HaliMa CHEHHAJIU3UPOBAHHOIO  KUJIOTO
MMOMEIIECHUS MPEAOCTABIAOTCS TOJBKO JIMIAM, BKJIKOUYEHHBIM B MYHHIIMIIAJIBHBIA CIIHCOK
JETEeH-CUPOT U ACTEH, OCTaBIIUXCS 0€3 MOMEUYCHUST POAUTEIICH, MO JIeKAIINX 00ECIeUeHUTO
JKWJIBIMA TOMEIIEHUSIMH.



1.2.2. XKunsie moMemnieHus: MPEAOCTABISIIOTCS JUIaM, YKa3aHHBIM B MyHKTe 1.2.1
AJIMUHHUCTPATUBHOTO perjiaMeHTa, o JOCTHXKEHUH UMU Bo3pacTta 18 jieT, a Takxke B ciiydae
puoOpeTEeHUs UMU TIOJIHOM J€eCIOCOOHOCTH /10 TOCTUKEHHUS COBEPILICHHOJIETHSI.

[Io 3asBieHWI0O B TIMCBMEHHOW QopMe JuIl, yKa3aHHBIX B TmyHKTe 1.2.1
AJIMUHHCTPAaTHBHOTO perjiaMeHTa M JOCTUTIINX Bo3pacTta 18 Jer, >Kuible MOMEIIESHHUS
NPEAOCTABISIIOTCA WM 10 OKOHYAaHMM Cpoka mpeOblBaHMs B 00pa30BaTENIbHBIX
OpraHu3alusaX, YUYPEKJICHUSIX COIMAIBHOTO OOCITYXKMBAHUS HACEJICHUS, YUYPEKICHUSIX
CHUCTEMBI 3PAaBOOXPAHEHUS W HWHBIX YUPEKICHUSX, CO3JaBAEMBIX B YCTAHOBJICHHOM
3aKOHOM TIOpSIAKE ISl JIETeW-CUPOT W JeTel, OCTaBIIUXCA O€3 MOIMeYeHUs PpOoIUTeNei,
a TaK»Ke MO 3aBEPIICHUHU MOTyUeHUs MPO(HEeCCUOHAIIBHOTO 00pa30BaHMUs.

1.2.3. IIpaBo Ha obecreueHne KIJIBIMUA MTOMEIICHUSIMHU 110 OCHOBAHUSM U B TIOPSJIKE,
YCTaHOBJICHHBIM 3akoHOM MypmaHckoir obmactu ot 25.12.2012 Ne 1567-01-3MO
«O06 oOecrie4eHUN SKUAJIBIMU TOMEIICHUSIMU  JIETEU-CUPOT U JETeH, OCTaBIIUXCA
0e3 TomedeHus pOAUTENCH, U U3 YHCiIa JETEeH-CUPOT U JEeTed, OCTaBIIUXCA
0e3 IMoreueHus: poauTeNei», COXpaHIEeTCs 3a JUIIAMH, KOTOPhIE OTHOCHJIMCH K KaTEropuu
JETEeH-CUPOT U JETEH, OCTABIIMXCS 0€3 MOIMEUEHUs] POAUTENICH, JTUI U3 YUCIa IeTeH-CUPOT
U JeTell, ocTaBmMXCs O€3 TOMEeUYeHHs] pOJuTeNeil, W JOCTUIJIM Bo3pacTa 23 JeT,
70 (GaKTHIECKOTO 00€CTICUCHHS X KUIIBIMU TTOMEIICHUSMH.

1.3 TpeboBanus Kk MOPSAAKY WHGHOPMUPOBAHUS O TIOPSAKE MPEAOCTABICHUS MYHUITUTIATEHOM
YCIIYTH, IPEAOCTABIISIEMOM 1O MEPEJAHHBIM ITOJTHOMOYHUSIM

1.3.1. OpranoMm, MPeAOCTABISIONIAM MYHUIUNAIBHYIO  YCIYTY, SIBISETCA
Anvuanctpammss  3ATO 1. OctpoBHOi.  HenocpencTBeHHOE — IPENOCTaBIICHHE
MYHHIIMITATILHON YCIYTH OCYyIIeCTBIsieTcs MYyHHMIIMIANbHBIM Ka3eHHBIM YUPEXKJICHUEM
«Cnyx06a TOPOJCKOTO XO34MCTBa 3aKpHITOrO  aJMHHHUCTPATHBHO-TEPPUTOPUATHHOTO
obpazoBanusi ropox OctpoBHOoi Mypmanckonr oOnactu» (manee - MKY «CI'X 3ATO
r. OcTpoBHOI»), B TULIE OTJENA YyU4eTa U PErUCTpaly rpaxiaaH (naisee — Oraen).

Nudopmanmst o ™ecrte HaxoxaeHHs, rpaduke padOThl, BPEMEHHU IpHUEMA,
KOHTAaKTHBIX TeJeoHaX, OQUIIMATEHOM CalTe W DJIEKTPOHHOW IModYTe AIMUHHCTPAIUH
3ATO r. OctpoBHo# n Otaena nmpuBoAsTCsA B NpuiokeHUU Ne 1 k' AIMUHHCTpaTUBHOMY
peryiaMeHTy, COOOIarTCs 10 TeJIe(OHY U pa3MEIaroTCs:

- Ha BBIBECKE IIPH BXoJie B kKabunet OTnena;

- Ha nH(OPMAaIIMOHHBIX CTeHaX B kKabunere OTena.

1.3.2. udpopmupoBaHre nmo BOMpocaM MPEeAOCTaBICHUS MYHUIMNAIbHOW YCIYrd
OCYILECTBIISIIOT crieruanucTsl OTena.

1.3.3. NudopmupoBaHue OCYIIECTBISAETCS B BUJIE:

- YCTHOTO KOHCYJIbTUPOBAHUS;

- MIUCbMEHHOT'0 KOHCYJIbTUPOBAHUSI.

1.3.4. UudopmupoBaHme OCYIIECTBISAETCS C UCTIOIb30BAHUEM:

- cpencTB Tene(OHHOM CBSI3H;

- CPEICTB MOYTOBOM CBSI3H;

- aJIeKTpOHHO# mouTkl admzato@gremih.mels.ru, sgh@zato-ostrov.ru;

- HWurepner - mnoprana «l['ocymapcTBeHHble Yyciayru MypmaHCKON oO6macTiy
o aapecy: www.51.gosuslugi.ru;

- ”H(OPMAITMOHHBIX CTEHIOB.

1.3.5. Ilpu oTBete Ha TenedhOHHBIC 3BOHKH crielancThl OTaena 00s3aHbl:

- Ha3BaTh HAMMECHOBAHUE YUPEXKICHHS, TODKHOCTD, CBOM (DaMUIIHIO, UMsI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMs Pa3roBOPOB C IPYTUMHU JIFOJbMH.



mailto:admzato@gremih.mels.ru
mailto:sgh@zato-ostrov.ru

MaxkcumansHoe BpeMst TeJe()OHHOrO pa3roBopa He JIOJKHO MPEBbINIATh 15 MUHYT.

1.3.6. IIpu orBere Ha TenedoHHBIE 3BOHKHM W NPU YCTHOM OOpPAIIECHUH TPaXXIaH
cnenuanuctel OTnena B Ipeaenax CBOe KOMIETEHIIMH JAl0T OTBET CAMOCTOSITENIBHO.

Ecnu cnenmanuct Otaena He MOXKET J1aTh OTBET CaMOCTOSTENBHO JTMOO MOJATOTOBKA
oTBeTa TpeOyeT MPOJIOJKUTEIHLHOTO BPEMEHHU, OH 0053aH BHIOpAaTh OJUH M3 BapUAHTOB
IaJIbHEUIIINX NEeHCTBUM:

a) MPEAJIOKUTH 3asBUTEIIO U3JI0KUTh CYTh OOpaIleHUs] B TUCBMEHHOI QopMme;

0) Ha3HAYUTH Apyroe yaooHoe ais 3asBUTENs BpeMs 1151 KOHCYJIbTaIlUu;

B) B JBYXIHEBHBII CpPOK JaTh KOHCYJbTALMIO [0 KOHTAKTHOMY TeJlE(OHY,
YKa3aHHOMY 3asiBUTEJIEM.

1.3.7. Cneunanuctsl OtTaena o00si3aHbI OTHOCHTBHCS K OOpATUBLIMMCS Tpa)KJaaHam
KOPPEKTHO ¥ BHUMATEJIBHO, HE YHUXasi UX YECTH U IOCTOMHCTBA.

1.3.8. IluceMeHHbIE pa3bsACHEHUS JAIOTCA NPU HAJUYMM MMHCbMEHHOIO OOpalleHUs
3asgutend. Crnenuanuctsl OTena KBATHU(QUIIMPOBAHHO TOTOBAT Pa3bsICHEHUs B Mpeaenax
CBOEH KOMIIETEHIINH.

1.3.9. Havanpank MKY «CI'X 3ATO r. OcTpoBHOW» T100 JHII0, €T0 3aMEIIa0IIee,
ONpeJeNseT WCIOJHUTENS JJI1 MOATOTOBKM OTBETa IO KaXIOMY KOHKPETHOMY
MUCEMEHHOMY OOpaIIeHHIO.

1.3.10. IlucemenHsli otBeT mnoamuckiBaeT HadadpHUK MKY «CI'X 3ATO
r. OcTtpoBHOI» WM IuLoO, ero 3amemarwoiiee. OTBET NOMKEH cOAep’aTh (pamuiuio,
VMHULMANbBI U Tee(OH UCTIOTHUTEIS.

HcnonnuTens HampaBisieT OTBET MUCHMOM, 3JEKTPOHHON MOYTOM, MOCPEICTBOM
(dakcuMUIBHOM CcBsI3W OO ¢ HCHoJdb30BaHWEeM ceTH «lHTepHeT», B 3aBHUCHUMOCTHU
OT criocoba oOpatieHus: 3assBUTENS 32 KOHCYJIbTallMel WK Crocoda TOCTaBKH, YKa3aHHOTO
B IMCbMEHHOM 00palieHnu 3assBUTENs], B TOM YHCIIE HAPOUHBIM.

1.3.11. IIpu uHAMBUIYyaJIbHOM THCBbMEHHOM KOHCYJBbTHUPOBaHUU crienrainucT OTrena
HaIlpaBIsIeT OTBET 3asABUTENO0 B 10-AHEBHBIM CPOK CO JHS PETHCTPALMM ITHUCHBMEHHOTO
oOparieHus.

1.3.12. Cneumanuct Otaena coobOmiaer 3asBUTENI0 BpeMs IMPEICTABICHHUS
JIOKYMEHTOB U HOMEp KaOuHeTa, B KOTOPBIN ClIeayeT OOpaTUThCS.

1.3.13. Cneumnanuct Otnena B 00s3aTeNbHOM HoOpsake MHGOpMHUpYET 3asBUTEINS,
IPEICTaBUBILIErO JOKYMEHTHI U1l IPEIOCTaBICHUS MYHULIUIIAIbHOW YCIIYTH:

- 0 CpOKax MPUHATHA PELICHUS O IPEJOCTABICHUHA MYHUIIUIIAIIBHON YCITyTH;

- 00 OCHOBaHMSX U YCIOBUAX MPEIOCTABICHUS] MYHULIUTIATBHON YCIIYTH;

- 00 OCHOBaHUSX OTKa3a B MPEJOCTABICHUN MyHUIIUIATILHON YCIyTH;

- 0 TIOpsAAKE IMOJY4YEHHs KOHCYJIbTAllM 10 BOIpPOCAM  IPENOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

- 0 TOpsAKEe OOXKAJIOBAHWM pelICHUN, ACUCTBUNA WM O€3CHCTBUS CIECLMAINCTOB
Otnena;

- 0 IIepeYHe JOKYMEHTOB, HEOOXOUMBIX Ul IPEJOCTaBICHUS YCIYTH, B TOM YHCIIe
0 JIOKyMEHTaX, KOTOpble OH JOJDKEH IMPEACTaBUTh CAMOCTOSTENBHO, M JIOKYMEHTaX,
KOTOpBhIE€ OpraH MECTHOTO CaMOYIpAaBJIEHHWS TMOJYYUT B paMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJICHCTBUS, €CIM 3asBUTENb HE MPEACTABUT MX IO COOCTBEHHON MHHUIIMATHUBE.

1.3.14. YcTHOE KOHCYJIBTUPOBAHUE OCYUIECTBIISIETCS HEMOCPEACTBEHHO Ha MpHUEME
cneruanuctamMu Otena B IpUEMHBIC THU U YaChl.

1.3.15. KoHcynbTHpOBaHHE  OCYIIECTBISIETCA Takke MYyTEM  OQOPMIICHUS
UHPOPMAIIMOHHBIX cTeHA0B. MHpOpMaIOHHBIE CTEH B JOIKHBI OBITh XOPOIIO OCBEIEHBI,
a mpeacTanisiemas ”HGOpMalLUs CTPYKTYpUPOBAHA.
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1.3.16. Cnenmanuctel OTAeNa OCYIIECTBISIOT MIPUEM 3asBJICHUM B COOpP TOKYMEHTOB
JUTSI TIPEAOCTABIICHUSI MyHHUITUITAIGHON YCIYyTH B COOTBETCTBUU C TpauKOM pabOTHI.

1.3.17. Ha uadopmanmonssix creHaax B OTaene pa3MemarTcs aAMUHUCTPATUBHbBIC
perIaMeHThI TIPEIOCTABICHHUS] MYHHUITUIIATBHBIX YCIIYT, TIPEIOCTABISIEMBIX CIICIHATHCTAMU
Ortxmena.

1.3.18. Cnemmanuct Otaena B o0sf3aTeNbHOM NOpsAAKEe HHDOPMHUPYET 3asiBUTEINS
0 TepeYHe JOKYMEHTOB, HEOOXOJMMBIX Jisi MPEIOCTABICHUS MYHUIUIIATBbHOW YCIYTH,
B TOM 4YHCJIE O JIOKYMEHTaX, KOTOphle OH JOJ/DKEH TPEICTaBUTh CaMOCTOSTEIBHO,
u o aokymeHrax, kotopple MKV «CI'X 3ATO r. OcTpoBHOI» MHOJYy4UT IO KaHaJIaM
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUSA, €l 3asgBUTENb HE IIPEACTABUT UX MO COOCTBEHHOU
WHULINATHUBE.

2. CranzapT nNpeaocTaBIeHUs] MyHUIMIIAIBHON YCIYrd
2.1. HammeHOBaHME MyHULIUIIAIBHON YCIIYTH

[IpenocraBieHue OIaroyCTPOCHHBIX JKUJIBIX IMOMEIICHUA CHEIHaTU3HPOBAHHOTO
KUIUITHOTO (OHAA IO JOTOBOpaM HaiiMa >KUJIBIX IMOMEIICHUH NETSIM-CHPOTaM M JICTSM,
ocTaBImIUMCA 0€3 TIONEYEHUsT POAUTENICH, IWIaM U3 4YWClIa JeTeH-CUPOT U JCTeH,
OCTaBIIUXCS 0€3 MONEUYCHUS POIUTEIICH.

2.2. HauMeHOBaHHE YUPEKICHUS, MPEIOCTABISIOMIErO MYHUIUITAIBHYIO YCIYTY

2.2.1. Opra"HoM, TMpeAOCTaBISIONIUM MYHUIUNAIBHYIO  YCIYTY, SBISETCA
Anmunuctparus  3ATO 1. OctpoBHo#i.  HemocpeacTBeHHOE  MPENOCTABICHUE
MyHununansHou yceiyru ocymectsisieress MKY «CI'X 3ATO r. OcTpoBHOM».

MyHuIIMIIaNbHAs YCIIYyTa MOKET MPEIOCTaBIATHCS B MHOTO()YHKIIMOHATILHOM IIEHTPE
(mnanee — M®II) B yacTu:

- mpuema, peructpauun u nepenauun B Aamunuctpanuio 3ATO r. OctpoBHOM
3asiBJICHUM U JJOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTABICHUS MYHUIIMITAILHON YCIYyTH;

- opMuUpOBaHUS U HATIPABJICHHS MEKBEIOMCTBEHHBIX 3alPOCOB;

- BBIJIaUU pe3yibTaTa MPEeA0CTaBICHHUS] MYHULIUIIAIbHON YCIIYTH.

[IpenocraBnenne myHununanbHoi ycayru ocymectsiusier MKY «CI'X 3ATO
r. OCTpOBHOI.

2.2.2. ITpn ucnonnenun mynununanbHou ycayru MKY «CI'X 3ATO r. OcTtpoBHOI»
OoCylIecTBIsIeT  B3auMmopeiictBue ¢  Otaenom  oOpa3oBaHusl, KyJbTYpbl, CIOpPTa
u MonoaexHoil nonutuku Aamunuctpauuu 3ATO 1. OctpoBHoil (nanee — OOKCMII
Anmunnctpanuu 3ATO r. OcTpoBHOI).

2.3. Pe3ynpTar npeaocTaBiaeHUss MyHULIAIAIBHONW YCIyTH

KoHeuHBIM pe3ynbTaTOM NpeIOCTaBICHNAS MYHUIIUIIATBHON YCIYTH SBIISETCA:

- 3aKJIIOYEHHE C 3asBUTEIEM JOrOBOpa HailMa CHEUHaJIU3UPOBAHHOIO >KHIIOTO
MIOMEIICHUS;

- pemieHre 00 OTKa3e B MPEJOCTABICHUU JKUJIOTO MOMELIEHHs 0 JIOTOBOPY HaiiMa
CIIEHUATTM3UPOBAHHOTO KWJIOTO TOMEILEHUS.

2.4. Cpoku npeaocTaBieHNss MyHUIIMIAIBHON YCIyTH



2.4.1. Cpok NpUHSTHUS PELIEHUS O MPEIOCTABICHUH KUJIOTO TTOMEIIEHUSI COCTaBIISECT
30 gHelt ¢ MoMeHTa oOpallleHust 3asiBUTENS.

2.42. B Tteuenne 15 pabouux [OHEHM cO JAHS TPEACTABICHUS 3asBIICHUS,
MEKBEJJOMCTBEHHAs] KOMUCCHSI TI0 BOMPOCAM TPEIOCTABICHUS JIONOJHUTEIIBHBIX TapaHTU
mpaBa Ha JKWJIbIC TOMEIICHUS JACTSIM-CHPOTaM M JIETSIM, OCTaBIIMMCS Oe3 ToIeuYeHus
poauTeNe, TUllaM U3 Yuciia AeTe-CUPOT U JIeTel, OCTAaBIIUXCS 0€3 MOMEeUeHHs POUTENEH,
Ha Tepputopun 3ATO r. OcTpoBHOM NPOBOAUT MNPOBEPKY CBEACHHM, COAEpKAIIMXCS
B JIOKYMEHTAaX, U IPUHUMAET PEIICHUE:

- 00 W3aHMM TIOCTAaHOBJIEHHA 00 oOecrneyeHUH OJaroyCTPOEHHBIMHU >KHIIBIMU
MOMENICHUSIMH  CIEIUATU3UPOBAHHOTO KWIMIIHOTO (GoHAa JETEH-CUPOT U JCTeH,
OCTaBIIUXCS O€3 MOMeYeHUsT POAUTENeH, JTUI] U3 YUCia JAETEH-CUPOT U JETeH, OCTaBIIMXCS
0e3 moTne4YeHus] PouTeNeH;

- 00 OTKa3e B TMPEJOCTABICHUU MYHHUIUINAIBHON YCIyrd N0 O0O0ECICYEHUIO
0JIarOyCTPOCHHBIMU JKIJIBIMUA TMOMEUICHUSMH CIECIUATN3UPOBAHHOIO XKUJIUIIHOTO (PoH/a
JETAM-CUPOTaM | JIETSIM, OCTaBIIUMCS 03 MONeUYeHUs POaUTeNeH, IUIaM U3 Jrciia JIeTeu-
CHUPOT U JIeTeH, OCTaBUINXCS O€3 MONEYEHUSI POIUTEIICH.

Pemienue yrBepkmaeTcs NpaBOBBIM AKTOM OpraHa MECTHOTO CaMOYMPABJICHHUS.
Komust pemiennst B TedeHne 3 paboumx JHEW CO JHS €ro BBIHECCHHS HaIpaBJIseTCs
3asIBUTEIIIO.

2.4.3. MakcuManbHbIi CpPOK OXHUJAHHS B O4YEpEeAW MpU MOJAYe 3asABJICHUA
0 MPEIOCTAaBICHUHN MYHHUIIMTIATHHON YCIYTH U TIPU MOJYYSHUH Pe3yJIbTaTa MPeI0CTaBICHUS
YCIYTH COCTaBIACT 15 MUHYT.

2.4.4. Cpok JeiCcTBUS IOrOBOpA HailMa CHEUAIU3UPOBAHHOTO KHIIOTO MMOMEIIEHNUS,
MPEAOCTABISIEMOTO JACTAM-CUPOTaM M JIETAM, OCTaBIIUMCS O€3 TOMEUYECHHsS POIUTENCH,
JUIaM U3 YUCla ACTeH-CUPOT U JIeTeH, OCTaBIIMXCs 0e3 MONeUYeHUsT pOAUTENCH, COCTaBISIET
IISITH JIET.

2.4.5. B cnyuae BoIsIBJIEHUS 00CTOSATENHCTB, CBUACTEIBCTBYIOMNX O HEOOXOAUMOCTH
OKa3aHusl JMUAM COJCHCTBHS B TIPEOAOJICHHM TPYAHOM JKM3HCHHOW CHTYallWH,
Ha OCHOBAaHHMHM 3aKJTFOYCHHUS MEKBEIOMCTBEHHOM KOMHUCCHHM O HEOOXOIMMOCTH IPOJJICHUS
JIOTOBOpA  HallMa  CHEUUAIU3UPOBAHHOTO  KUJIOTO  IOMEIICHHUsA, JOroBOp HaiiMa
CICIMAIU3UPOBAHHOTO  KUAJIOTO  TMOMEIICHUS  3aKJI04YaeTcsi OpraHoM  MECTHOTrO
CaMOYIIPaBJICHUsT HAa HOBBIM MATWIECTHUM CpOK. JloroBop HaliMma Clenuagin3upOBaHHOTO
JKUJIOTO TIOMEIICHHUS MOXET OBITh 3aKIIOUYCH Ha HOBBIM MATWICTHUN CPOK HE Oojee dyem
OJIMH pa3s.

[Topsimox BBISIBICHUST OOCTOSITENBCTB, CBUICTEIBCTBYIOIIUX O HEOOXOAMMOCTH
OKa3zaHUs JACTAM-CHPOTaM M JIETSIM, OCTaBIIUMCS O€3 TIONMECYCHHUS POIUTENICH, IHIaM
U3 YHClia JIeTeW-CUPOT W JeTed, OCTaBIIMXCSA O€3 TMOMEYCHHS POAUTENeH, KOTOPHIC
HE SBJISIIOTCS HAHUMATEJSIMU JKUJIBIX MOMEIIEHUN MO JJOTOBOpaM COIMAIBHOTO HalMa WU
YJICHAMH CEMbHM HAaHWMATEJIS JKHJIOTO TIOMEIIICHHS 10 JJOrOBOpaM COITMaIbLHOTO HaiMa 100
CcOOCTBEHHUKAMH JKUJIBIX MOMEIIEHUN, COJEUCTBUS B MPEOJIOJICHUH TPYIHOW >KU3HEHHOU
CUTyallul  yTBEPXKJIEH TMocTaHoBIeHUeM [IpaButensctBa MypmaHCKkol — obiactu
ot 17.02.2005 Ne 46-I1IT «O mpaBmiiax o0ecrieueHus KUIbIMA TTOMEIIEHUSIMH JIETEH-CUPOT
U JIeTeH, OCTaBIIMXCS O3 TOIMEUYEHUs] POJIUTENEH, JIMIl W3 YHUCla JETeH-CUPOT W JCTEH,
OCTaBIIUXCS 0€3 MONEYEHUST POIUTEIICH.

2.5. IlpaBoBble OCHOBaHUS JUIsl PEAOCTABIECHUS MYHULIIMIIAIBHON YCIyru

2.5.1. IlpenocraBieHre MYHUIUMNATBHOW YCIYT'M OCYIIECTBISIETCS B COOTBETCTBHUU



- KunumusiM koaexkcom Poccuiickoit denepanuu;

- I'paxxmanckum kogekcom Poccuiickoit @enepanny;

- ®enepanbHbM 3aKOHOM OT 21.12.1996 No 159-D3 «O nomoJHUTENBHBIX TAPAHTHUSIIX
M0 COIMAJBHOM TMOJJCPKKE JeTeH-CHpOT M JCeTeH, OCTaBIIUXCsA O€3 TMoIeueHus
poauTenen»;

- 3akoHoM Mypwmanckoit obmactu ot 13.12.2007 Ne 927-01-3MO «O nHanmeneHUU
OpPraHoB MECTHOTO CaMOYIPABJICHUS MYHUIUNAIBHBIX OOpa3oBaHUN CO CTaTycOM
TOPOJICKOTO OKpyra M MYHUUMIAJIBHOIO pailoHa OTIEJIbHBIMU TOCYJIapCTBEHHBIMHU
MOJITHOMOYUSIMHU T10 OTIEKE U MOMEYUTEIHCTBY B OTHOILIEHUH HECOBEPILICHHOJIETHUXY;

- 3akoHom Mypmanckoit obmactm ot 28.12.2004 Ne  568-01-3MO
«O JOMOJHUTENBHBIX TapaHTUSIX IO COIMAJBbHOW MOIJIEPKKE IETEeU-CUPOT W JCTEH,
OCTaBIIUXCS O€3 MOMeUYeHUsT POAUTENeH, JTUI] U3 YUCia JAETEH-CUPOT U JETeH, OCTaBIIMXCS
0€e3 MoIneyYeHus: poAUTENIEH»;

- 3akoHOM Mypmanckoit oomactu ot 25.12.2012 Ne 1567-01-3MO «O6 obecrieueHnn
JKUJIBIMH TIOMEIIEHUSAMH JETEH-CUPOT M JeTel, OCTaBIIUXCsA O€3 IMOIeUeHUs POoauTeNeH,
JIUI] U3 YUCTIa AETeH-CUPOT U JeTeH, OCTaBIINXCS 0€3 MONEYSHUST POIUTENCH»;

- moctanoBnenuem llpaBurensctBa Mypmanckoit o6mactu oT 17.02.2005 Ne 46-I111
«O mpaBuIax o0ecreueHus KUIBIMU TOMEIIEHUSMH JIETeH-CUPOT U JIeTeH, OCTAaBIINUXCS 0e3
MOTICYCHUST POAUTENCH, JTUI] U3 YKCa eTeH-CHPOT U ACTEeH, OCTAaBIINXCs O€3 IMoIeYeHUs
ponuTenen»;

- moctanosneHuem [IpaBurensctBa Poccuiickort denepanum ot 28.06.2013 Ne 548
«O0 yTBepKJICHUH THUIIOBOTO JIOTOBOpa HaiiMa JKUJIOTO IMOMEIICHHS IS JEeTeH-CHPOT H
JeTed, OocTaBIIMXCS Oe3 TMONeYeHUs: POAUTENeH, JIUIl W3 Yucjia JIeTeU-CUpOT U JETeH,
OCTaBIIUXCS 0€3 MOTEYCHUST POIUTETICH»;

- noctanoBiaeHneM AnvuHuctpauuu 3ATO 1. OctpoBHoit oT 30.04.2013 Ne 116
«O mpenocTaBi€HUU MOTNOJHUTENBHBIX TapaHTHH IIpaBa Ha KUJIbIE TMOMEIICHUS JIETSIM-
CHUpOTaM M JETSM, OCTaBIIMMCS O€3 MOIMEUeHUs pOAUTENCH, JINIaM U3 Yuciia JeTel-CUPOT
U JIeTel, ocTaBinxcs 6e3 noneyeHus poaureneit Ha Tepputopud 3ATO r. OcTpoBHOW».

2.6. IlepedeHb TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MYHHUITUTIATHLHON YCIyTH

2.6.1. JInst mpeaocTaBiieHUsl KUJIOTO TIOMEIICHUs JIMIAM, YKa3aHHBIM B MOJpasjiene
1.2 AQMUHHCTPaTHBHOIO pErJIaMeHTa, HEOOXOIUMO 3asBJICHHE B COOTBETCTBUU
¢ mpusnokeHuem Ne 1 Kk AIIMUHUCTPATUBHOMY PErJIaMEHTY.

2.6.2. 3asBieHHe MOXKET ObITh MpPEICTaBIECHO B (OpME FNEKTPOHHOTO JOKYMEHTA,
nopsioK  opOpMIIEHHST KOTOPOTO OIpEAeNsieTCsl HOPMATHBHBIMU IPAaBOBBIMU aKTaMHU
[TpaButenbctBa Poccuiickoit denepaunu 1 MypmaHCckoi 00acTy, U HallpaBjiIeHO B OpraH,
OCYHIECTBIISIFOIIMM y4eT M PErucTpalMio IPakJaH C HMCIOJIb30BaHWEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETeH 00IIEero Moib30BaHus, B TOM 4ucie ceTd MHTepHerT.

2.7. HCpG‘IGHB OCHOBaHUM AJI1 OTKasa B MPpUEMC JOKYMCHTOB, IJI IPUOCTAHOBJICHHA
HJIN OTKa3a B IPCIO0CTABJICHUN MYHPIHI/IHaHBHOﬁ yciyru

2.7.1. OcHOBaHUEM 7151 OTKa3a B MIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH SIBJIIETCS
OTCYTCTBHUE 3asBUTEII B MYHUIIUIAIBHOM CITUCKE.

2.7.2.  OcHoBanuMs Ui OTKa3a B THpuUeMe JIOKyMEHTOB, HEOOXOAMMBIX
JUISI IPEAOCTABIEHUS! MyHUIMITAIBHON YCIYTH, OTCYTCTBYIOT.

2.73.  HenpencraBieHnue  (HECBOEBPEMEHHOE  MPEACTABICHHUE)  OPraHoM
WIM OpraHu3alueil mo MeKBEIOMCTBEHHOMY 3alpocy IOKYMEHTOB M WH(pOpMalUU, HE



MOJKET SIBJIATBCS OCHOBAHUEM JUIsl OTKa3a B MPENOCTABICHUM 3asBUTENI0 MYHULMIAIbHON
YCIIyTH.

2.8. Pa3zmep mnaThl, B3UMaeMoi ¢ 3asiBUTEIS
IIPU MIPEIOCTABICHUN MYHUIIUTIAILHOM YCIYTH, U CIIOCOOBI €€ B3UMaHUs

[IpenocraBineHre MyHUIUIIAIBHOMN YCIIYTH OCYILECTBIISIETCSA OECIIIATHO.
2.9. TpeboBanus K MECTaM NPEJOCTABICHUS MyHUIIUIAIBHON yCIyTH

2.9.1. Hentpansubiii Bxog B MKY «CI'X 3ATO r. OcTpoBHOW» MOMKEH OBITH
obopynoBaH HWHGOPMAIMOHHON TaOMUUYKOW (BBIBECKOM), COJEpXKaIleil CIIeIyIOyo
UH(pOpPMALINIO:

- HaumeHoBaHue MKY «CI'X 3ATO r. OcTpoBHOI»;

- peKUM padoTHI.

Bxox B 3maHne, B KOTOPOM pacMoiOKeH OpraH, MpeI0CTaBISIONINN MyHUITUTIATBHYIO
yCIIyry, 00OpyAyeTcsi KHOMKOW BBI30BA, MO BO3MOXXHOCTH, IMaHIYyCaMU, PACIIMPEHHBIMU
MPOXOJaMH, TIO3BOJISIOMIUMH OOCCIEYUTh OCCIPENATCTBEHHBIM JOCTYNl HHBAJIHJIOB,
BKJTIOYAsi MTHBAIMIOB, UCIIOJIB3YIOIINUX KPECIa-KOJISCKHU.

2.9.2. HampotuB 37aHus JODKHO OBITh 0O0OPYIOBAaHO MECTO JUIsl MAapKOBKHU
ABTOTPAHCIIOPTA C yKa3aTeJaeM OTACIbHOTO MECTA JJIS HHBAIHUIOB.

2.9.3. Tlpuém 3asBuTeneil OCYIIECTBISIETCS B OTBEAEHHBIX IS JTUX LEJIeH
ITOMEIICHHX.

2.9.4. [IpucyTCcTBEHHbBIE MECTA BKJIIOYAIOT MECTA JJIsl 0’KUJIaHuUsA, UHHOPMUPOBAHUS U
npuéma 3asiBUTEIIEH.

2.9.5. ITometieHust JOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM TIpaBUIaM
1 HOPMATHBaM.

2.9.6. Mecra nans wuHQOpMUpPOBaHHUS, TpEAHA3HAYCHHBIE i1 O3HAKOMJICHUS
3asgBuTenel ¢ MHPOPMAIIMOHHBIMUA MaTepHUallaMH, 000PYIYIOTCS:

- "HOPMAITMOHHBIMU CTEHIAMU;

- CTYJBSMH U CTOJIAMU JIJIs1 BO3MOXXHOCTH O(OPMIICHHS JOKYMEHTOB.

B momenieHusax, B KOTOPBIX MPEAOCTABISIOTCS MYHHITUIIAIBbHBIE YCIYTH, JOJDKHBI
OBITb CO3MaHBI YyCIOBHUS IS OOECIEUYCeHHS JOCTYITHOCTH YKa3aHHBIX OOBEKTOB
JUIT WHBAJIUJOB U JIPYTUX MaJOMOOWIIBHBIX TPYII HACENEeHUs] B COOTBETCTBUH
¢ 3aKoHOJaTebcTBOM Poccutickoit denepaiiiy 0 COIMaibHON 3alUTE HHBAJIUIOB.

2.9.7. VHpopMaIiMOHHBIE CTEHJIBI, CTOJBI JUIS MHChbMa pPa3MEIIAOTCS B MECTax,
o0ecrneunBaromuX CBOOOJHBIA JOCTYNl K HHUM JHIAM, HMEKIINM OrpaHUYCHHBIC
BO3MO>KHOCTH TIEPEBMIKECHUSI, B TOM YMCJIE MHBAJIMIAM, UCTIOIB3YIOIINM KPECIa-KOJSICKHU.

2.9.8. Mecra i1 0’)KHJIaHHS JTOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIIOBHAM JIJIst
3asgBUTENCH U ONTUMAJIBLHBIM YCIIOBHSIM JJI paboThI crienrannctoB OTiena.

2.9.9. Mecrta oxumgaHusi B ouepear Ha MpeACTaBICHUE JOKYMEHTOB JIOJKHBI OBITH
000py/OBaHbl  CTYJbAMHU. KoJMYEeCTBO MECT OXHAAHUS  OMPEACNSIeTCS  HCXOJ
u3 PaKTUIECKON HATPY3KU U BOSMOXKHOCTEH JIJIsl UX Pa3MEIICHHSI, HO HE MOXKET COCTaBIISITh
MEHee 2 MECT Ha KaXJ10€ JOIKHOCTHOE JIUIIO, BEYIIIEE MPUEM.

2.9.10. Mecta s 3amojiHEHUsI JOKYMEHTOB OOOPYIYIOTCSI CTYJIbSIMH, CTOJaMHu
U 00ecreunBarOTCs 00pa3amMu 3aroTHEHHs TOKYMEHTOB, OJJaHKaMU 3asBIICHUN W PyYKaMU
JUTS TINCHMA.

2.9.11. Mecto OXHWIaHUA OOJHKHO HAXOIUTHCSI B XOJUIE WM WHOM CIELHAILHO
MIPUCTIOCOOJICHHOM TTOMEIICHUH.



2.9.12. Ins co3gaHusi KOM(OPTHBIX YCIOBUN OXUJAHUS HA CTOJaxX JUIsl MHChbMa
MOTYT pa3MellaTbCs Ta3eThl, JKypHaJIbl, I[€4aTHas MNPOAYKIMS IO BOIpOcaM
IPEIOCTABIECHNUS MYHULIUIIATBHON YCIYTH.

2.9.13. B MKY «CI'X 3ATO r. OcTpoBHOI1» OpraHu3yeTcs MoOMeIIeHre ISl puéma
3asBuTENEH B BUJIE OT/IEJIHLHOTO KabUHETA.

2.9.14. Kabuner npuéma 3asBUTENEH JOKEH ObITh 000pYn0BaH MH(OPMAIIMOHHON
Ta0JINYKOH C yKa3aHUEM:

- HOMepa KabuHeTa;

- (pamuninii, UMeH, OTYECTB crienranucToB OTaeNa, OCYIECTBISIOMUX IPUEM.

2.9.15. Coenuanuctel OTAENa O0OECIEUMBAIOTCS JUYHOM HIEHTU(UKAIIMOHHON
KapTOYKOM.

2.9.16. Mecrto nns mpuéma TOCETHTENS TOJDKHO OBITh CHA0XXEHO CTYJIOM, WMETh
MECTO JUIsl MMCbMa U PACKJIaJAKU JOKYMEHTOB.

2.9.17. B unemsax obecneueHus: KOH(DUACHIIMATHLHOCTH CBEACHUU O 3asiBUTEIE
OJIHOBPEMEHHO Benérca MpuéM  TONbKO  ofHoro mocetutens. OIHOBpEeMEHHOE
KOHCYJIbTUPOBAaHME U (WJIM) IPUEM JIBYX U 00Jiee OCETUTENEH HEe TOMYCKAIOTCS.

2.10. [Toka3zarenu AJOCTYIMHOCTH U Ka4eCTBAa MYHUIIUTIATBHOM YCIYTH

2.10.1. CocraB mnokazarenedl JOCTYIHOCTM M KadecTBa IMPEIOCTABICHUS
MYHULMIIAJIBHOM  YCIYTH  NOJpa3JeNseTcsl Ha  JIB€  TIPYIIBL:  KOJWYECTBEHHBIC
Y Ka4ECTBEHHBIE.

2.10.2. B rpynny KOJIMYE€CTBEHHBIX MTOKA3aTeIEH JOCTYITHOCTH BXOAT:

- KOJIHWYECTBO B3aMMOJCUCTBHUII 3asdABUTEISI C  JOJDKHOCTHBIMH  JIMIIAMH
IIPY NIPEAOCTABIEHUN MYHULIUIIAJIILHON YCIYTH;

- BpeMs 0’KMJIaHUs [TPEAOCTABICHUS MyHULIUIIAJIBHOM YCIYTH;

- rpaduk padoTsl crienuanuctos Otaena;

- mecto pacrnionoxkennss MKY «CI'X 3ATO r. OctpoBHOW»;

- KOJIMYECTBO JOKYMEHTOB, TPEOYEMBIX MPH MOTYYSHUN MYHUITUIATIBHOM YCIyTH.

2.10.3. B u4ncimo KayecTBEHHBIX ITOKA3aTElIEH JOCTYNHOCTHM NPEAOCTABISIEMOMN
MYHHUIMIATBHON YCIyTH BXOJSAT:

- IOCTOBEPHOCTh MH(POPMAIIMH O MPETOCTABIAEMON MyHUIIUIIATBHOM YCIIyTe;

- HaJIM4Me Pa3Iu4HbIX KaHAJIOB MOJYYEHHUsS] MyHULIMIIAIbHON YCIIYTH;

- BO3MOKHOCTh MOJIyYeHHs] HHPOPMALIUU O XOJ€ MPEJOCTABICHUS MYHUIIUIAIbHOU
YCIIYTH;

- TpPOCTOTa M SICHOCTh M3JIOKEHHUS HH(POPMALMOHHBIX W HMHCTPYKTUBHBIX
JIOKYMEHTOB.

2.104. B rpynmy  KOJWYECTBEHHBIX  IOKa3aTeliel  OUEHKA  KadyecTBa
MPEAOCTABISIEMON MYHULIAIIAIIBHON YCIIYTH BXOJIAT:

- cOOJII0ICHNE CPOKOB MPEAOCTABICHUS MYHUIIUNIAIBHON YCITYTH;

- KOJTMYECTBO 0OOCHOBAHHBIX 5KaJl00.

2.10.5. K xaueCTBEHHBIM MOKA3aTEIAM OIIEHKH Ka4e€CTBA OTHOCSTCS:

- KyJlbTypa o0CTy)KMBaHUS (BEXKIUBOCTb, 3CTETUYHOCTD);

- KQ4eCTBO PE3yJbTaTOB TPyAa COTPYAHUKOB (MPOPECCHOHATILHOE MaCTEPCTBO).

2.10.6. Ilokazarenu AOCTYNNHOCTM M KaudecTBa NPEIOCTABICHHS MYyHHUIMIAIbHOMN
YCIYTM M WX 3HAY€HUs NpUBENEHbl B NpuiIokeHHMH Ne 3 K AJMHHHUCTPAaTUBHOMY
pErJIaMeHTy.



2.11. IIpouune TpeOoBaHUs K MPEAOCTABICHUIO MYHUIIUTIAIBHON yCIyTH

brnanku 3asBrneHUsT ©W JAPYyruX JAOKYMEHTOB 3asBUTEIh MOXET IOJIYyYUTh
B JJICKTpOHHOM BHze Ha MHTepHeT-moprane «[ocymapcTBeHHBbIE yciayrd MypMaHCKOM
obmactu» mo agpecy Www.51gosuslugi.ru wim Ha oduiHaaTbHOM caiiTe AIMHUHHCTPAIMH
3ATO r. OctpoBHOM: WWW.Zato-0Strov.ru.

3. AIMUHUCTpPATHUBHBIE TIPOIEAYPHI
3.1. OO0uIue mosoKeHus

[IpenocraBieHne MyHHUIMNAIBHON yCIyrHM BKJIIOYaeT B cels  cleayrolue
aIMUHUCTPATUBHBIE MTPOLIEAYPHI:

- IPUEM U perucTpauus Jo0KyMeHToB 3asButens (1 pabouuii 1eHb);

- IOJTy4eHHE IOKYMEHTOB 110 KaHajlaM MEXXBEJOMCTBEHHOI'O B3aMMOIEHCTBHUS;

- NPUHATHE PELIECHUS O NPEJOCTaBICHUM YCIYTM U 3aKIIOUEHHE JOroBOpa Halma
CHEIUAIM3UPOBAHHOTO JKWJIbSl JETAM-CUPOTaM M JIETSAM, OCTaBIIMMCSA Oe€3 TMOomeueHus
pOJUTENEH, UMEIOIINX MPaBO HA MPEJOCTABICHHUE >KUIIOTO MOMEIICHHS WM HAlpaBJICHUE
3agBUTENIO pElICHHs 00 OTKa3e B NPEAOCTABICHUU KHUJIOTO IOMEIIEHUS MO JO0TrOBOPY
HaliMa CIIeNUAIN3UPOBAHHOIO KUJIOTO TOMEIICHUSI.

brnok-cxema mponenyp 1o MHpPeaOCTaBICHUIO MYHHUIMIIAJIBHOM yCIyrd NpUBEIEHA
B MpWIOKEeHUU Ne 4 Kk AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. Ilpuem u peructpauus J0KyMEHTOB 3asiBUTENS

3.2.1. OcHoBaHueM [nJii Hauyaja HCIOJHEHUS aJIMHUHHCTPATUBHON NPOLEIYpPbI
ABIIAETCS NOCTYIUICHHUE 3asIBICHUS.

3.2.2. Tlpu nuyHoMm oOpamieHuu 3asButens crnenuanuct OtTnaena, OTBETCTBEHHBIN
3a MMPUEM U PErUCTPALUIO0 TOKYMEHTOB:

- YCTAaHABJIMBAET JIMYHOCTh 3asBUTENS IYTEM MPOBEPKU MacnopTa IpaKJaHUHA,
MIOJIHOMOYUS IIPEJICTABUTENS 3asIBUTEIIS;

- IIpOBEpsIET MPABUIBHOCTH 3amoiaHeHus 3asBiaeHus. [Ipu orcyrcTBum y 3asBUTENS
3allOJIHEHHOTO 3asBICHUS WM TPU HENPAaBWIBHOM €ro 3aloJHEHHHM BbIJAeT OJaHK
3asBJICHUS U TOMOTaeT 3assBUTEII0 COOCTBEHHOPYYHO 3allOJIHUTD 3as1BJICHHE;

- OCYILECTBIISIET perucrpanuio 3asiaeHus B JKypHanme perucrpaunu 3asBUTENEH
Ha TOJy4YeHUE MYHUIMNAIBbHON yciyru (mpuioxeHue Ne 6 K AJAMHUHHCTPATUBHOMY
pErIaMeHTy).

3.2.3. Ilpuem 3asiBIeHHs] W JIOKYMEHTOB JJIsi TPEAOCTABICHHUS MYHHUIIHUTAIHHOM
yciayru B MOI npu nuyHOM oOpatieHuu 3asiBUTens (€ro npecTaBUTENs).

Crneunanuct M®L] ocymecTBiser neicTBUs B cooTBeTCTBUM C IlopsankoMm ydactus
M®OII B npenocTaBI€HUA MYHULIUIIAIIBHON YCIIYTH.

3.2.3. Cpox BBINOJIHEHUS aJIMUHUCTPATUBHOM Mpolenypbl MNpU MpeaoCTaBICHUU
3asBJCHUS] JIMYHO 3asBUTEJEM HE JOJDKHO MpeBblmath 20 MUHYT, NMPU HOCTYIUICHUU
JIOKYMEHTOB 110 1mo4Te 160 M®I] B Teuenne ogHoro pabovero JHs.

3.2.4. Pe3yabTaTOM BBINIOJIHEHUS AJMUHUCTPATUBHOW MpPOLEIYpbl SBJISIOTCA
3aperucTpUPOBAHHOE 3asIBIICHHUE.

3.3. IlonyyeHue AOKYMEHTOB IO KaHallaM MEKBEJOMCTBEHHOT'O B3aUMOJIEHCTBUS


http://51gosuslugi.ru/
http://www.zato-ostrov.ru/
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3.3.1. OcHoBaHMeM /Jii Hayajlla HUCIOJIHEHUS aJMUHUCTPATUBHON IPOLELYPHI
SBJISIETCS] 3aPETUCTPUPOBAHHOE 3asIBJICHHE.

JIOTKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MYHUIIUITATLHON YCITYTH:

- roroBuT 3anpoc B OOKCMII Apmunuctpanmu 3ATO 1. OcTpoBHOU
0 MIPEAOCTABJIICHUH CBEJACHUN O HAIMYWU 3asiBUTENSI B MYHULIMITAIIBHOM CIIMCKE U TIepeaacT
ux Ha mnoamuch HayanbHUKy MKY «CI'X 3ATO r. OcrtpoBHOW» (muily, ero
3aMEIIaoNIEMY);

- PETUCTPUPYET 3aMPOCHI B KypHAJIE UCXOASIIECH TOKYMEHTAINH;

- HapaBJISIET 3aMPOCHI aJipecaTaM sl MOJIyYeHUsI JOKYMEHTOB 3asiBUTEIS.

3.3.2. Ilpu mocTymjieHHH OTBETa Ha 3alpoc JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE
3a JIEJIONPOU3BOJICTBO, B IEHb MOCTYIUJICHUS TOKYMEHTOB:

- PEruCTpUpPYET TMOJYyYECHHBIH OTBET Ha 3alpochl B JKypHaje BXOJAIEH
JIOKYMEHTAIINH;

- nepenaér nonydeHHbld oTBeT HadanbHUKYy MKY «CI'X 3ATO r. OcTpoBHOI»
(Jaity, ero 3amMeniareMy) s paCCMOTPEHUSL.

3.3.3. Hauanpnuk MKY «CI'X 3ATO 1. OcTpoBHOI» (IUII0, €T0 3aMEIIaI0IIee)
B JICHb MOJy4YEHUs! JOKYMEHTOB:

- paccMaTpHBAaeT MOJTYyYEHHbIE OTBETHI HA 3aMPOCHI;

- OTIHUCBHIBAET U MepenaéT MOJydEeHHbIE OTBETHI Ha 3aMpOChl JAOTKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIIUTIATHHOU YCIYTH.

3.3.4. PesynpraToM aJAMHHHCTPATUBHON MPOLEAYpPHl  SBJISETCS  MOJIYYCHUE
JIOKYMEHTOB (CBEJIEHUI) 10 KaHaJlaM MEXKBEJIOMCTBEHHOTO B3aWMOJICHCTBUS ISt
MPEAOCTABJICHUS MYHUIIUIIAIGHON YCIIYTH.

3.3.5. MakcumaiabHbli CPOK BBINOJHEHUS QJAMUHUCTPATUBHOM  IPOIETYpPbI
3 pabouux JHS.

3.4. IlpunsTue peueHus o NpeAoCTaBIeHUU MyHUIIMIIATbHON YCIYTH U 3aKIII0YEHUE
JIOTOBOpa HanMa CIIELMAIU3UPOBAHHOTO KWIbS ACTAM-CUPOTaM U JETSIM, OCTABIIMMCS
0e3 norneyeHus: poAuTeNel, UMEIOIINX MTPaBO Ha MPEI0CTaBICHHE KUIOTO MOMEIICHUS U
HarpasiieHHEe 3asiBUTENIO pelieHus: 00 0TKa3e B MPEAOCTaBICHUH KUIIOTO ITOMEUIECHUS 110
JIOTOBOPY HaliMa CIELUAIN3UPOBAHHOIO JKMJIOTO TIOMEIEHHUS

3.4.1. OcHoBanmeM i1 Hayajga aJIMMHUCTPATUBHOM MPOLEAYpPHl SBISAETCS
noinydeHHbii otBeT 0T OOKCMII Apgmunuctpannn 3ATO r. OCTpoBHONM O HaaM4uu
(orcyrcTBHUM) 3asBUTENS] B MyYHUIIUIIATLHOM CITHCKE.

3.4.2. Ilpu mony4yeHUH OTBETA O HAJIMYHMH 3asgBUTENS B MYHHIIUIAIBLHOM CIHCKE
¢ 3asBUTENIEM 3aKIIOYaeTCs JOrOBOpP HaliMa KWJIOrO MOMEIIEHUs B MUCbMEHHOU (opme,
mo ¢opMme YyTBEpKJICHHOW mocTtaHoBlieHneM IlpaBurensctBa Poccuiickoit denepanun
ot 28.06.2013 Ne 548 «O06 yTBepK/I€HUU TUIIOBOTO JOTOBOpa HaiiMa JKHUIIOTO MOMEIIEHUS
JUISL ICTeU-CUPOT U JIeTed, ocTaBIIMXCsA Oe3 MomNedyeHus poAUTeNeH, JUIl U3 Yucia JeTei-
CUPOT M JIeTel, OcTaBIIMXCs 0€3 MoneYeHus poauTeseii».

3.4.3. IIpu noxy4yenun orBera 00 OTCYTCTBUU 3asBUTEINS B MyHHIIUIIAJIHHOM CITUCKE
3asBUTENIO HAMpaBIsieTCs pellleHne 00 OTKa3e B MPEJOCTABICHUHU KHIIOTO MOMEIIEHUs
10 JIOrOBOPY HaiiMa creuuanu3upoBaHHoro >xkuioro nomemieHus: (Ilpunoxenue Ne 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.4.4. Ilpu nomyueHUH 3asBUTENEM pe3yJibTaTa MPEAOCTABICHUS MYHHIIUIATHHON
yCIyru JU4YHO Jubo uepe3 cBoero mpexacrasurenss B MODIl, pomkHOCTHOE mHIO,
OTBETCTBEHHOE 3a INIPEIOCTABICHUE MYHHUIMNAIBHON YCIYrd, HAmpaBisieT pe3yibTaT
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npeaocTaBieHuss yciayrd B M®I[ B COOTBETCTBMM C COTJIAIIEHUEM O B3aUMOJCHCTBUU
Mexay MO u MKY «CI'X 3ATO r. OcTpoBHOI».

3.4.5. Pe3ynpTaTOM BBITIOJTHCHHS aJIMHHUCTPATUBHON TPOIEAYPHI SBISICTCS BhIITada
3agBUTENIO JOTOBOpa HaliMa JKWJIOTO TOMEIIEHHUS JHOO0 pemeHus 00 oOoTKaze
B MIPEJ0CTABICHUH KHJIOTO TIOMEIIICHHUS .

4, CDOpMBI KOHTPOJIA 3a UCIIOJTHCHHUCM AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMCcHTa

4.1. TlopsAOK OCYIIECTBIEHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMU TI0JIOKEHUH A IMUHUCTPATUBHOTO PEryIaMEHTa
Y MHBIX MYHULUMIAJIBHBIX IPAaBOBBIX AKTOB, yCTAHABIMBAIOIIUX TPEOOBaHUS
K IIPEOCTABICHUIO MYHUIIMIIATIBHOM YCIYTH, a TAK)KE 3a IPUHATHEM PELICHUN
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JINLIAMU

4.1.1. Texkymuil KOHTpOJb 3a COOJIOJIEHUEM U HCIOJHEHUEM JOJIKHOCTHBIMU
JUIAMU TIOJIOKEHUH AJIMUHUCTPATUBHOTO pErIaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, pPETYIUPYIOIIUX MPEI0CTABICHUE JTAaHHOU MYHHUIUTIATbHON YCIIYTH,
a TaKXke MPUHSATUEM PEIICHUN OTBETCTBEHHBIMHM JOJDKHOCTHBIMHU JIMIIAMU OCYIIECTBIISCT
HadanbHUK MKY «CI'X 3ATO r. OcTpoBHOI».

4.1.2. KoHTpOJIb 32 OJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MYHUIIUTIATHBHON YCIyTH
OCYIIECTBIIICTCS  IMYTEM  TPOBEACHUS  TIPOBEPOK  COOJIOACHUS WM HCIIOJHEHUS
crienuanucramMu otaena ydera u peructpauuu rpaxaad MKY «CI'X 3ATO r. OcTtpoBHOW»
MOJIOKEHUNW AJIMUHUCTPATUBHOTO PETJIaMEHTa, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB
Poccutickoit ®enepanun, Mypmanckoit oomactu, Aamuauctpaiuid 3ATO 1. OcTpoBHOM.

4.1.3. KoHTpoJIb MOJHOTHI M KAa4yeCTBA MPEIOCTaBICHUS MYHHIIMIAIBLHON YCIYTH
BKJIFOYAET B ce0s MPOBEICHUE MPOBEPOK, BBHISBICHHUE M YCTpPAaHEHUE HAPYIICHUN TMpaB
rpaXkJaH, pacCMOTpPEHHWE, TMPUHATHE PEIICHWH W TOJATOTOBKY OTBETOB Ha OOpalieHHUs
rpaXkJaH, cojAepiKalie »ajaoObl Ha pemieHus, AchcTBUS (Oe3IeiCcTBHE) CIEIUaTiCTOB
Otnena.

KonTpons 3a mpemocTaBieHMEM MYHUIMNAIBHOM yCIYTH MOXET OBITh
OCYIIIECTBJICH CO CTOPOHBI TpaKJIaH, WX OOBEIWHEHWH M OpraHu3alii B COOTBETCTBUU
C ICUCTBYIOIIUM 3aKOHOIATEILCTBOM.

4.1.4. ]JlOJDKHOCTHBIC JIMIIAa, BHHOBHBIC B HCCOOJIOJCHUM WM HEHAJJICKAIICM
COOJTIOJICHNH TpeOOBaHMIA AJIMUHUCTPATUBHOTO perjiaMeHTa, MIPUBJICKAIOTCS
K JUCHUIUIMHAPDHONW  OTBETCTBEHHOCTH, a TaKXKE€ HECYT TIPakKIaHCKO-TIPABOBYIO,
QIMUHUCTPATUBHYIO W YrOJIOBHYIO OTBETCTBEHHOCTh B TIOPAJIKE, YCTaHOBJICHHOM
beneparbHBIMU 3aKOHAMH.

4.1.5. IlepcoHanbHass  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI[  3aKpEIUIseTCs
B MX JIOJDKHOCTHBIX OOSI3aHHOCTSIX.

4.2. HOprZ{OK 1 ICPUOJNTIHOCTD OCYHICCTBIICHH IMJIAHOBBIX U BHCIINIAHOBBIX IIPOBECPOK
IMMOJIHOTBI U Ka4C€CTBA MPEAOCTABIICHUSA MyHHHPIH&J'II:-HOfI yCiyru

4.2.1. IIpoBepkH MOJHOTHI M KadyecTBAa IMPEAOCTABICHUS MYHHMIMIAIBHON YCIyru
OCYILECTBIIFOTCSA HA OCHOBaHHUHM NPaBoOBbIX akTOB AnMuHUcTpanuu 3ATO r. OcTpoBHOM.

4.2.2. TlpoBepku MOTYT OBITh IJIAHOBBIMH U BHEIJIAaHOBBIMU. [Ipu mpoBepke MOTYT
paccMaTpuBaThCsl BCE BONPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULMIAIBHOW yCIyru
(KOMILTEKCHBIE NTPOBEPKH), WJIM OTAENIBHBIE BOIIPOCHI (TeMaThueckue nposepku). [IpoBepka
MO’KET MPOBOJUTHCS IO KOHKPETHOMY 0OpalieH!Io 3asiBUTENS.
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4.2.3. [ns mnpoBedeHUs TMPOBEPKH TMOJHOTHI W KayecTBa IMPEAOCTaBICHUS
MyHunmnanbHoil yenyru HadanbHUK MKY «CI'X 3ATO r. OctpoBHOW» Ha OCHOBaHUHU
npeniokeHui crneunanuctoB OTaena co3aeT KOMHUCCHIO M YTBEP)KIAET €€ COCTaB
MPUKA30M.

Pe3ynbTaThl 1eATEIbHOCTH KOMUCCHH O(QOPMIISIOTCS B BUJIE CIIPABKH MTPOU3BOJIBHOM
(GOopMBI, B KOTOPOW OTMEYAIOTCS BBISIBJICHHBIE HECOOTBETCTBUA AJIMUHUCTPATUBHOMY
pErJaMeHTy U IPEIIOKEHUS [0 UX YCTPAHEHHUIO.

CrpaBKy MOAMKMCHIBAET MpeAceaaTeslb KOMHUCCHUM M yTBEpKIaaeT HadaibHUK MKY
«CI'’X 3ATO r. OcTpoBHOI».

4.2.4. Tlo pe3ynpraraM IPOBEAECHHBIX NPOBEPOK, O(POPMIIEHHBIM JOKYMEHTAJIBHO
B YCTaHOBJICHHOM IOPSI/IKE, B Clydae BBISBJICHUS HapYIICHUH NpaB 3asBUTENEH HA4albHUK
MKY «CI'X 3ATO r. OcTpoBHO#» paccMaTpUBaET BOMPOC O MPUBJICYECHUN BUHOBHBIX JIMI]
K JUCIUIUIMHAPHOW OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL 32 PEIICHUs U IeUCTBUS (0e3eiCTBIE),
MIPUHUMAEMBbIC B XOJI€ MPEIOCTABICHUS MYHUITUTIATBHON YyCIyTH

4.3.1. Creumanuctel OTaena, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYyHULIIUNATBLHON
YCIYTH, B TOM YHCJI€ 3a KOHCYJbTHPOBAaHHE, HECYT TEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a MPEeI0CTaBICHNUE MYHUIIUITAIbHON YCITYTH.

[lepconanpHasi OTBETCTBEHHOCTh 3a coOmojneHue crnenuanucramu  OTtaena
TpeOoBaHUN  AJIMUHUCTPATUBHOTO  periiaMeHTa  3akKpervisieTcss B JOJDKHOCTHBIX
WHCTPYKITHSX.

4.3.2. CnenuanucThl Otnena, OTBETCTBEHHBIE 32  KOHCYJIbTHPOBAaHHUE
1 UHPOPMUPOBAHHUE TPAXKIAH, MMPUEM U TOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32  IOJHOTY, T'pPaMOTHOCTh M  JOCTYIIHOCTh  IPOBEICHHOIO
KOHCYJIbTUPOBAHUsI, 3a TMPABUIBHOCTh BBINOJHEHUS AJMHHUCTPATUBHBIX MPOLEIYP
M0 MPUEMY U PACCMOTPEHUIO IOKYMEHTOB.

JIOMDKHOCTHOE JTUII0, OTBETCTBEHHOE 3a MPUHSITHE PELIEHUS O TMPEeJOCTaBICHUU
MYHUIUIIAJILHON YCIYyTH WK 00 OTKa3e B MPEOCTaBICHUN MYHHIIUTIATLHON YCIIYTH, HECeT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a MPaBWJIBHOCTH BBIHECEHHOI'O COOTBETCTBYIOIIETO
pelieHus.

4.4. TpeboBanus K OPSAIKY U (popMaM KOHTPOJIS 32 IPEOCTABICHUEM
MYHHIMTIAIBHON YCIyTd, B TOM YHCIIe CO CTOPOHBI TPaXk/laH, UX 00beIMHEHUN 1
OopraHu3anum

[lopsimox u QopMbI KOHTpPOJISI 3a MPEAOCTABICHUEM MYHHUIMIAIBHON YCIYyTH
JIOJDKHBI OTBEYATh TPEOOBAHUSAM HETIPEPHIBHOCTH M JIECTBEHHOCTH (9(PPEKTUBHOCTH).

Bce nnanoBbIE IPOBEPKU JOJDKHBI OCYIIECTBIIATHCS PETYISIPHO, B TEUEHUE BCETO
nepuoja JeATeIbHOCTH yupexnaeHus. [lo pesynbTaram MpOBEpPOK JOJKHBI  OBITH
OCYIIECTBJICHBI HEOOXOJUMBbIE Mephl MO YCTPAHEHHUIO HEJIOCTATKOB B MPEJOCTABICHUU
MYHULUIIAJIBHON yCIIYTH.

I'paxnane, wux O0O0bEIMHEHHUS W  OpraHU3alMd  MOTYT  KOHTPOJIMPOBATH
NpPelOCTaBICHUEe MYHUIUNAIBHOW YCIYIM IyTeM TOJyuyeHus HHopMaluu o Hel
1o TeneoHy, M0 MUCHbMEHHBIM 00paIleHUsIM, 110 3JIEKTPOHHOH MOYTE.
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I'paxxnaHe, ux OOBEAMHEHUS M OpraHU3alMM BIIpaBE HANPaBUTh I[HCbMEHHOE
oOpamenue B anpec Anmunuctpauuu 3ATO r. OcTpoBHOM ¢ mpock0Oi O IPOBEIEHUU
IPOBEPKHU 32 COOJIIOJIEHUEM M UCTIOJTHEHUEM IOJIOKEHUN AJMUHUCTPATUBHOTO pETrJIaMEHTa
U UHBIX HOPMAaTUBHBIX  IPAaBOBBIX  AKTOB,  YCTAHABIMBAIOUIMX  TpeOOBaHUs
K IpPEIOCTaBICHUIO MYHHUIMIIAJBHONW YCIyTH, IOJHOTHI M KadecTBa INPEAOCTaBICHUS
MYHUIIUTIAIBHOW yCIyTH B CIydae HApyIICHUS MPaB M 3aKOHHBIX MHTEPECOB 3asBHUTEICH
IPY IPEIOCTABICHUHA MYHUIIUTIAIBHON YCITyTH.

Wudopmanuss o pesyinpTaTax NPOBEIECHHOW MPOBEPKH, HAMpaBIsieTCs IO IMOYTe
B TPUALATHIHEBHBIH CPOK C MOMEHTa mnocTymeHus B Ajamubnuctpamuio 3ATO
r. OCTpOoBHOM 00palleHus TpaxaaH, UX 00bEAMHEHUN UIIU OpraHU3aIui.

5. MocyneOublil (BHECYACOHBIN) MOPSIAOK 00XKAJTOBAaHUS PEIICHUN U ACHCTBUMA
(Ge3neiicTBHsI) OpraHa, MPEAOCTABIISIONIEIO MYHUITUTIABHYIO YCIIYTY, 8 TAaKKe
JOJKHOCTHBIX JIUI] HJIA MYHHUITUITATBHBIX CITYKaIlTuX

5.1. 3agBuTenu HMEIOT TMpaBO Ha JocyleOHoe (BHecyaeOHOe) oOKaloBaHUE
neiicTBuit (6e34eCTBUS) JOMKHOCTHBIX JIMII B XOJ€ MPEAOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH.

5.2. 3asBUTENH MOXKET OOPATUTHCS € KATOOON B CIEAYIONIUX CIydasX:

1) HapymeHue cpoka perucTpanuu 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa MPEJTOCTaBICHHS] MyHULIUIIAJbHOU YCIIYTH;

3) TpeOGoBanue y 3asBUTENSI TOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanny, HOPMATUBHBIMH IPAaBOBBIMH aKTaMHU
MypMaHcKoi 00JaCcTH 17151 IPEOCTABICHNS MyHUIMIIAIBHON YCIIYTH;

4) oTka3 B IpUEME€ JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU IIPAaBOBBIMHU
akTaMu MypMaHCKOW 00J1aCTH 17151 IPEIOCTABICHHSI MYHUIIMTNIATBHOU YCIYTH;

5) oTka3 B MPeIOCTaBICHWNW MYHUIIMMAIBHOM YCIyTH, €CIM OCHOBAaHMS OTKaza He
NpeyCMOTPEHBI (hellepaIbHBIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU IIPAaBOBBIMHU
akTaMu MypMaHCKOW 00J1aCTH 17151 IPEIOCTABICHHSI MYHUIIMTIATbHON YCIYTH;

6) 3aTpeboBaHue ¢ 3asBUTENSI IPU MPETOCTABICHUNA MYHUIIUTIATBHONW YCITYTH TUIATHI,
HE IPEAyCMOTPEHHOW HOPMAaTHBHBIMHU IpaBOBbIMU akTaMu Poccuiickot ®enepanuu,
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMM MypmaHCKOM o0mactu Uisl NpefoCTaBlICHUs
MYHULIAIIAJIBHON YCIIYTH;

7) 0TKa3 TOJKHOCTHOIO JIMIA B UCIPABJICHNUHU JOMYIIEHHBIX OMMOOK B JTIOKYMEHTaX,
BBIIAHHBIX B pe3yibTaTe MPEeAOCTaBICHUS MYHMIMMAIBHON YCIyru, JMOO HapylleHue
YCTAHOBJIEHHOTO CPOKA TAaKMX MCIIPABIICHUM.

5.3. Xanoba momaercs B mnuchMeHHOW (opMe Ha OyMaKHOM HOCHUTENE WU
B snekrponHoit popme B MKY «CI'X 3ATO r. OcrtpoBHoii». XKanoOwl Ha perieHws,
npuHsThie HaYaTbHUKOM MKY «CI'X 3ATO r. OcTpoBHOI», NOat0TCS B AJIMUHUCTPAILIUIO
3ATO r. OctpoBHoii (mpuiioxkerue Ne 7 Kk AIMUHUCTPATUBHOMY PETJaMEHTY).

XKanob6a mMoxer ObITH HampaBieHa 1o moute, yepe3 MOILI, B ¢popme 31eKTPOHHOTO
JOKyMEHTa C  HUCIOJIb30BaHMEM  WH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«uaTepreT», odurmansroro caiita Anmuauctparuu 3ATO 1. OcTpoBHOH, a TaK)Ke MOXKET
OBITh IPUHATA IIPU JINYHOM IIpUEME 3asBUTEIIS.
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Kanoba, moctynusmas B MKY «CI'X 3ATO r. OcTpoBHOI» WK JOIKHOCTHOMY
oIy B (GopMe DIIEKTPOHHOTO JOKYMEHTa, TOJUIC)KUT PACCMOTPEHHIO B TOPSIKE,
YCTAHOBJICHHOM  AJIMUHUCTPATHUBHBIM  periiaMmeHToM. B oOpamieHun  rpaxaaHuH
B 00s3aTeIbHOM TOpPSAKE yKa3blBaeT CBOM (HaMUIUIO, MMs, OTYECTBO (IOCIeqHEe -
NpU HAJUYKU), aIpEC DIEKTPOHHON MOYTHI, €CJIM OTBET JIOJDKEH OBITh HampaiieH B ¢popMme
AJIEKTPOHHOTO JIOKYMEHTa, W TOYTOBBIM ajapec, €Ciau OTBET JOJKEH ObITh HalpaBlieH
B MNuchbMeHHON (¢dopme. ['paxgaHuH BHOpaBe NPWIOKUTH K TakOMy OOpalieHUIo
HEOOXOJIMMbIE JIOKYMEHThl M MaTepuaibl B SJIEKTPOHHOM (opme MO0 HanpaBUTh
yKa3aHHbIE JOKYMEHTBI U MaTepUalibl WIIM UX KOMHUH B MUCbMEHHOU (popme.

5.4. Anpec nna HanpaieHus kanoObl: 184640, Mypmanckas 0011., T. OCTpOBHOM,
Mypmanckast obmacts, yia. Coserckas, mgom 20, temedon: (81558) 5-02-23, temedakc:
(81558) 5-02-23, e-mail: sgh@zato-ostrov.ru; 184640, Mypmasnckas 06i., . OCTpOBHOM,
wi. XKeprs WutepBeniuu, a. 1, tenedon (81558) 50012, dakc (81558) 50037, e-mail:
admzato@gremih.mels.ru,

5.5. Pexomenayemas ¢opma kamoObl TpuBeAeHa B mpuioxkeHun Ne 7
K AIMUHUCTPATHBHOMY PETJIAMCHTY.

XKanoba nomkHa conepx aTh:

- HAaUMEHOBAaHME OpraHa, MPEJOCTABISIIONIETO MYHUIUIAIBHYIO  yCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPEeJOCTaBISIONIET0 MYHHIMIIAIBHYIO YCIYTy, pPElIeHUs
u eiicTBus (0e31eHCTBHE) KOTOPBIX 00KAITYIOTCS;

- (amunuio, uMs, OTYECTBO (MOCIAEAHEE - TMPU HAIMYHUM), CBEICHUS O MECTE
KUTENbCTBA 3asiBUTENs - (pu3myeckoro auia 00 HAaWMMEHOBAaHWE, CBEJIEHUS O MECTe
HAXOXJICHUsI 3sIBUTENSL - IOPUAMYECKOTO JIUIa, a Takke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SIEKTPOHHOM MOYTH (NMPU HAIWYMK) W TOYTOBBIA ajpec,
M0 KOTOPHIM JIOJDKEH OBITh HAIlPaBJICH OTBET 3asBUTEINIO;

- CBeZIcHUS 00 00XaTyeMbIX PEIICHHUSAX M JTCUCTBUAX (O€37eHCTBUH) TOJDKHOCTHOTO
JMI1a;

- IOBOJIbI, HA OCHOBAHHUH KOTOPHIX 3asiBUTEIIb HE COTJIACEH C PEIICHUEM U JICUCTBUEM
(Oe3nmelicTBHEM) TOJDKHOCTHOTO JIMIIA. 3asiBUTEIEM MOTYT OBITh MIPEICTABIEHBI JOKYMEHTHI
(Tpu HaNMWYUM), TOTBEPKIAIOIINE IOBOBI 3asiBUTES, JIMOO UX KOTHUH.

5.6. IlepedyeHbp OCHOBaHMI JI OTKa3a B PACCMOTPEHUH YKAJIOOBI:

- eciM B KanoOe He ykazaHa (pammius 3asBUTENS] U MOYTOBBIN ajgpec, 0 KOTOPOMY
JOJKEH OBITh HANpaBIIEH OTBET, OTBET HA kKaIo0y He JaeTcs;

- €ClIi B JKalloOe cojiepKaTcsi HELEH3ypHbIE JUOO0 OCKOPOUTENbHBIC BBIPAXKEHUS,
YIPO3bI KU3HU, 3I0POBbIO0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH,
JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 pPAcCMOTpPEHHE KajmoObl, BIpaBe OCTaBUTh
ee 0e3 OTBETa MO CYIIECTBY IMOCTaBJICHHBIX B HEW BOIPOCOB M COOOIIUTH 3asBUTEIIO,
HaIlpaBUBIIEMY OOpaIlleHHUE, O HEJOMYCTUMOCTH 3I0YIOTPEOICHUS TPABOM;

- €CJIM TEKCT kKaJ00bl HE TOJIJIAeTCs TPOUYTEHUIO, OTBET HA KajJo0y He JAeTcs, O YeM
coobmraercs 3asBUTENIO, €ClU ero (aMuJIus U TOYTOBBIN aJpec MOAI0TCS TPOUYTEHUIO;

- eClIM B JKaloOe COAEPXKUTCS BOIMPOC, Ha KOTOPBIM 3asBUTEIIO MHOTOKPATHO
JaBaJIMCh MMMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEE HAMPaBIIEMbIMU JKaJloOamH,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 PACCMOTPEHUE KanoObl, BIIpaBe MPUHATH PEILICHHUE
0 0€30CHOBATEIBLHOCTH OYEPETHOM KaNOObl M TPEKpaIICHUU TEPErnucKu C 3asBUTEIEM
M0 JaHHOMY BONPOCY TPH YCJIOBUH, UTO YyKa3aHHas jkajioda W paHee HaIpaBlisIeMbIe
xano0bl Hanpassuich B MKY «CI'’X 3ATO r. OcTpoBHOI» WM OJHOMY U TOMY XK€
NOJKHOCTHOMY nuily. O JIaHHOM pelIeHHH YBEAOMIISIETCS 3asiBUTENb, HAMPABUBIIUI
*KajoOy.
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5.7. OcHoBanueM [JIi Hadaja MPOIEAyphl JocyaeOHoro (BHECYneOHOTO)
00’KaJlOBaHUsI SIBJIAETCS MMOJYYEHHUE XKaloObl 3asiBUTENS JUYHO WM MHCHBMEHHO B ajpec
MKY «CI'X 3ATO r. OcTpoBHOI1».

5.8. 3asgBuTenr HMeEeT IMpaBO Ha TMOJy4YeHHEe HHOpMAIMM U JIOKYMEHTOB,
HEOOXOAUMBIX Il 00OCHOBaHUS oOpamieHus, B ToMm ciydae, ecau MKY «CI'X 3ATO
r. OcTpoBHOW» pacnonaraer 3Tod HHPOpMaLUel U JOKYMEHTaMHU.

5.9. XKanob6a, mocrynumas B MKY «CI'X 3ATO 1. OCTpOBHOI», MOMIEKHUT
PacCMOTPEHUIO JTOJHKHOCTHBIM JIMILIOM, HAJEJIECHHBIM IOJIHOMOYHUSMH IO PacCMOTPEHUIO
’Kajao0, B TEUCHUE MATHAANATH pabOYuMX OHEW CO JHA €€ perucTpalnuu, a B ciydae
o6xxanmoBanus otkaza MKY «CI'X 3ATO r. OctpoBHoit», gomxHocTHOTrO juia MKY «CI'X
3ATO r. OcTpoBHOW» B TMpHUEeME JAOKYMEHTOB Yy 3asBUTENs JHOO B HCIPaBICHUH
JOMYIICHHBIX ~ONEYaTOK W OMmHOOK WIM B clydae oO0XKaJloBaHUS HAapyIIEHUS
YCTAHOBJICHHOTO CPOKa TaKUX HWCIPABICHUN - B TEUCHUE MATH pabO4uX THEH CO JHS ee
pEerucTparum.

5.10. Haganpauk MKY «CI'X 3ATO 1. OCTpoBHOW» NPOBOAMUT JUYHBIA MPHEM
3asgBUTEIIEH 10 IIPEABAPUTEIIBHON 3aIIUCH.

5.10.1. 3anuce 3asgBureneit npoBoauTcs nomxHOCTHBIMY JiniaMu MKY «CI'X 3ATO
r. OCTpOBHOI», OTBETCTBEHHBIMH 3a JEIOMPOU3BOJCTBO, MPU JIMYHOM OOpAIlIeHUU, MPHU
oOpallleHu 1o IEKTPOHHON TTOUTE WIIH C UCTIOJIb30BAHUEM CPEACTB TelIe(OHHOU CBSI3U.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEJONPOU3BOACTBO U OCYHIECTBIISIFOLIEE
3amuch 3asBUTENS HA JIMYHBINA mpueMm, uHPopMupyeTr 3asiBUTENST O JaTe, BPEMEHHU, MECTE
npuema, JIOJDKHOCTH, GaMWiINK, HWMEHM W  OTYECTBE  JOJDKHOCTHOTO — JIMIIA,
OCYIIECTBIISIFOIIETO MPUEM.

[Ipu nuynom mnpueme 3asBUTENb MPEABSBISET JOKYMEHT, YAOCTOBEPSIONIUN €ro
JUYHOCTh. Ha OCHOBaHMM 3TOr0 JOKYMEHTa JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a OpraHM3alio JIMYHOTO TpHeMa TpaxaaH, oGopmiiier KapTOuKy JMYHOTO MpHema
rpaxxaaHuHa (B OyMaXHOM W (WMJIM) SJIEKTPOHHOM BHJI€) M 3aHOCUT B HEE COJEp)KaHue
XKanoObl 3asiBUTEISL.

JIOJKHOCTHOE JIMLIO, TPOBOJSIIEE JIMYHBIA MPUEM TPakKJaH, MPEICTABISIET OTBET
Ha YCTHYIO kajoOy, C corjacus 3asBUTENS, HA JUYHOM MpUEME B YCTHOU dopme, eciu
U3JI0KEHHBIE 3asiBUTETIEM 00CTOATENbCTBA HE TPEOYIOT TOMOJIHUTEIIBHOM MPOBEPKH.

PaccMoTpenue ycTHOM xanoObl OCcyIIecTBIseTCs B TeueHue 1 pabodero IHS.

B cnywsae ecnu 3asBuTens uUCTpeOOBaNT NHCHMEHHBIM OTBET 10 CYIIECTBY
MOCTAaBJEHHBIX B Xajao0e TpH JUYHOM IMPUEME BOMPOCOB WM €CIU HU3JI0KEHHBIE UM
JTaHHBIE TPEeOYIOT AOMOJHUTEIBLHON MPOBEPKH, TOJDKHOCTHOE JIUIIO, TTPOBOJIMBIIEE TUYHBIN
npueM TpaxaaH, O(GOpMIISIET PE3ONIONUI0 JUIS PErHCTpPaAluU KaloObl M TOJTOTOBKHU
MMCbMEHHOTO OTBETA B MOPSIIKE, YCTAHOBICHHOM AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

5.10.2. TIucbmeHHBIE *KanoObl TpakJaH, NPUHATHIE B XOJ€ JHUYHOTO MpHeMma,
MOJJIeKAT PETrUCTpallid M PACCMOTPEHUI0 B YCTAHOBJIEHHOM AJMUHHCTPATUBHBIM
pernameHToM Topsifke. O MPUHSATUU MUCbMEHHOH Kano0bl 3asBUTENS TOJDKHOCTHOE JIUIIO,
MIPOBOJIUBIIIEE JIMYHBIN TIPUEM TpaKJaH, MPOU3BOIUT 3alUCh B KaPTOUKE JIMYHOTO MpHUeMa
rpakKJaHWHA U TIepeIaeT ero CeKpeTapro B T€YECHUE OJTHOTO pabodero JHs.

Cekperaph 00s13aH:

- 3apPETUCTPUPOBATH KaJ00y B KHUTE y4eTa MOCTYIMAIOIIEH KOPPECTIOHICHIINY;

- 0(popMUTH paclucKy O MpUeMe JOKYMEHTOB - 110 JKEJIAaHUIO 3asBUTEIIA,

- nepenath xkanody HauanbHUKy MKY «CI'X 3ATO r. OcTpoBHOII».

Cekperaphb B JICHb MOJYYCHHS TUCHbMEHHOU KATOOBI:

- BHOCUT B KHHT'Y y4YeTa MOCTYMAroIeld KOPPECTOHACHIIMU: MOPSAIKOBBIM HOMED
3anucy (BXOASIIUA HOMEp); AaTy U BpeMs ImpHeMa JOKYMEHTOB C TOYHOCTBIO 10 MUHYTHI,
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dbaMuIMIo 1 UHULIMATIBI UMEHU U OTYeCTBa (HaMMEHOBaHue) 3asiBUTEIS; 00111ee KOJTUYECTBO
JIOKYMEHTOB U 00111€€ KOJIMUECTBO JUCTOB B IOKYMEHTAX;

- mpoctasisieT Ha kanobe mramn MKY «CI'X 3ATO r. OcTpoBHOI» U yKa3bIBaeT
BXOJAIIUN HOMep (MACHTUYHBIM TMOPSAKOBOMY HOMEpY 3aluCd B KHHUIe Yydera
MOCTYMNAIONIEH KOPPECTIOHICHIINH); TPU TocheAyrolel padoTe ¢ kaloboi Ha BcexX ATamax
e€ paccMoTpeHust 00s13aTeNIbHa CChIIKA Ha BXOSAIIUM HOMED;

- oopMIIsIeT PacIMCKy 0 YCTaHOBJIEHHOW (hOopMe B JIBYX 3K3EMILISpax, OJUH U3
KOTOpBIX TMepenaer 3asBUTENO (IPU MOCTYIJIEHUU JAOKYMEHTOB IIOYTOM HalpaBiiseT
3asgBUTENIO TIOYTOW B JIEHb PETHCTpalMu oOpaiieHust (KajoObl)), BTOPOH 3K3EMILISIP
MPUKIIABIBAET K MOCTYMUBIIEH kKajao0e.

Pacrnincka moimkHa coepkarh Ciaeayonryro HHPOpMaluio:

- IaTy MPEACTABICHUS KaI00bI,

- (paMUJTUIO U UHUIIMAJIBI MMEHH M OTYECTBA (HaUMEHOBaHUE) 3asiBUTEIIS,

- IepeUYeHb JOKYMEHTOB, C YKa3aHUEM WX HAUMEHOBAHUS U PEKBU3UTOB;

- KOJINYECTBO JIUCTOB B KAXKJIOM JOKYMEHTE;

- BXOJISIIIUN HOMED;

- (amunuio, WHUIMATBI UMEHHM M OTYECTBA M JIOJDKHOCTH JIMIA, MPUHSIBIIETO
JIOKYMEHTBI U €T0 MOJAINCH;

- TenedoH, MO KOTOpPOMY 3asBUTEIh MOXET Yy3HATh O CTaJdUd PACCMOTPEHHUS
JIOKYMEHTOB.

CekpeTaph mepenaeT MPUHATYIO >XKaloOy ¢ MPUIOKEHHBIMU K HEH JOKyMEHTaMU
U paclUMCKOW O MPHUHSATHU B JIeHb NPUHATHS >KainoOwl HavanbHUKy MKY «CI'X 3ATO
r. OCTpOBHOI».

[Ipu paccMoTpeHnn nuCbMEHHOM kano0sl 3agaButena HadanbHUK MKY «CI'X 3ATO
r. OCTpOBHOI» Ha3HAYAET JOJKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 PACCMOTPEHHE KATOOBI.

5.11. Tlo pesynsTaTam paccmotpenus xanodsr MKY «CI'X 3ATO r. OctpoBHOI»
MIPUHUMAET OJHO U3 CICAYIOIMIUX PEIICHUI:

- YIOBIIETBOpSIET Kano0y, B TOM uucie B (OpMe OTMEHBI MPHUHSATOrO pELICHMS,
ucnpasienus aonymeHHbix MKY «CI'X 3ATO 1. OcTtpoBHOI», One4aTok U OMIHMOOK
B BBIJIaHHBIX B pe3yjbTaTe IMPEJOCTABICHUS MYHUIMNAIBHOW YCIYTU JIOKYMEHTaX,
BO3BpaTa 3asBUTENIO JCHEXHBIX CPEACTB, B3UMaHHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickon denepanyu, HOpMaTUBHBIMU IIPAaBOBBIMHU
aktaMu MypMaHCKO# 00JacTh, a TaKKe B MHBIX opMax;

- OTKa3bIBAET B YIOBJIETBOPEHUHU KAIOOBI.

He no3anee s, cienyroniero 3a AHEM MPUHATHSA OJHOTO U3 YKa3aHHBIX peLICHU,
3asBUTENI0O B MHUCBMEHHOW (opMe W MO >KEJIaHWi0 3asBUTENS B JIIEKTPOHHOU (dopme
HaIpaBJIsIeTCSI MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PacCMOTPEHUS JKATOOBI.

OtBer Ha xkanoOy, nocrynusuyro B MKY «CI'X 3ATO r. OctpoBHO#l B ¢dopme
AIIEKTPOHHOTO JIOKYMEHTA, HAmpaBisieTcss B (GopMe AIEKTPOHHOTO JAOKYMEHTa MO aJpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOU B )Kanooe.

5.12. B cnydae ycTaHOBJICHHS B XOJI€ WJIH IO Pe3yJibTaTaM PacCMOTPEHUS KanoObl
MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  TMPABOHAPYIICHUS WU  NPECTYIICHUS
JMOJPKHOCTHOE  JIUIO0, HAJACIIEHHOE IOJIHOMOYHUSMH IO  PACCMOTPEHHUIO  Kayoo,
HEe3aMeJIUTEIILHO HAIMPaBIISIET UMEIOIIHNECS MaTepUalibl B OpTraHbl MPOKYpPaTYPHI.

5.13. B cnyuae BbIsiBIE€HHS B JAeUCTBHSAX MOKHOCTHBIX Jull MKY «CI'X 3ATO
r. OcTpoBHOW» HapylleHHil 3akoHojaTenbcTBa Poccuiickoit @epepanyi o Mepax,
MPUHATHIX B OTHOIIEHUH BUHOBHBIX, B T€UEHUE JECATU AHEH CO JHS NMPUHSATHUS TaKUX MEP,
MKY «CI'X 3ATO r. OcTtpoBHOI1» B MUCEMEHHON (OpMe COOOIIAET IPUANICCKOMY JIHILY,
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WHIUBHUIYaJIbHOMY TpEANPUHUMATENI0, MpaBa U (WJIM) 3aKOHHBIE HHTEPECHl KOTOPBIX
HapYILIEHBI.

5.14. XanobGa cuuTaeTcsi pPACcCMOTPEHHOM, €CIM B YCTAHOBJIEHHBIH CpOK JaH
MMCbMEHHBIM OTBET 3asBUTEIIO IO CYIIECTBY IMOCTABICHHBIX B )KaJI00€ BOIIPOCOB.

5.15. Ecmm 3asgBuTEeNns HE YAOBJICTBOPEH PpEIICHHEM, TPUHATHIM B  XOJE
paccMOTpeHHusi OOpalieHusi, TO peILIeHUs, MPHUHATBIE B paMKaX MPeIOoCTaBICHUS
MYHUIUIIATBHON YCIIYTH, MOTYT OBITh 00>KaJIOBaHbI B CYJI€OHOM MOPSIJIKE.

5.16. Tlopsaok mogadu, pacCMOTPEHUSI M pa3pelIeHHs] 0OpallleHH, HampaBIsIeMbIX
B CyJBI, OIPENEIAETCs 3aKOHOAaTenbCcTBOM Poccniickon denepanun.

5.17. B COOTBETCTBMM C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoin
Oenepannu  aecTBus  (OezmeiicTBue) gomKHOCTHRIX Juil MKY  «CI'X  3ATO
r. OCTpOoBHOI», a TaKXe pEIICHUs, NMPUHATHIC B XOJ€ MPEAOCTABICHUS MYHUIIMITAIHHOM
YCIIYTH, MOTYT OBITh OCIIOPEHBI B TPEXMECSUYHBIN CPOK, UCUUCISIEMBINA CO JHS, KOTJa JIUILY
CTaJI0 U3BECTHO O TAKOM PEIICHUH, N1eUCTBUU (0€3eHCTBUM).




PexBu3uThI
Anmunuctparuu 3ATO r. OctpoBHOM
1 MKYVY «Cnyx6a ropoackoro xo3siictea 3ATO r. OcTpoBHOM»

[Tpunoxenne Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

HanmenoBanue Homxuoctaeie | TemedoHn, Anpec I'paduk paboTsl Anpec
oprana auna dbakc JNIEKTPOHHOW | U BpeMms mpuema
MPEIOCTABIISIONIETO MOYTHI
MYHHIIHITATEHYIO
yOIyry
MyHULIATIATEHOE Havansnuk 8(81558) sgh@zato- [Monenenpuuk- | CoBerckas yiI.,
Ka3eHHOE MKY «CI'X 5-02-23, ostrov.ru YEeTBEPT: 1. 20, moMeleHre
yUpexKICHUE 3ATO 8(81558) 08.30-17.15; 15,
«Crnyx0a r. OctpoBHO#», | 5-01-11 MATHHILIA: r. OCTpOBHOH,
rOpPOJICKOT0 HaYyaJIbHUK 08.30-17.00; MypmaHckas
xo3sicTBa 3ATO oTJena, 00eICHHBINT 0011., 184640,
r. OCTpOBHOIY, BEIYLIUN MEPEPHIB: Coserckas yi1.,
Otpnen yuera HUHCIIEKTOP 12.30-14.00; I. 20,
Y PErucTpaluuu BBIXOJHBIE! nomernierue 11,
rpakJiaH cy0bora, r. OcTpoBHOH,
BOCKPECEHEE, MypmaHckas
Bpems npuema: | 00i., 184640
BTOPHUK,
yetBepr: 14.00-
17.00
AJIMHHHCTpAIUS I'naBa 8(81558) admzato [TonenenpHUK- wr. XKepts
3ATO anmunaucTpamuu | 5-00-12 | @gremih.mels.ru YeTBEPr: WuTepBeHnym,
r. OcTpoBHOM ¢ 9.00-17.45; o1,
MATHUIIA r. OCTpOBHOH,
¢ 9.00-17.30; MypmaHckas
00eIeHHBIN 0011., 184640
NEpEepHIB:

12.30-14.00.
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[Tpunoxenne Ne 2
K AJIMUHUCTPATUBHOMY PETJIaMEHTY

I'maBe Anmunuctpanuu 3ATO
r. OcTpoBHOM
oT

3ASIBJIEHUE

B cootBercTBUM ¢ 3akoHoM MypmaHckoi o6iactu oT 28.12.2004 Ne 568-01-3MO
«O OTOJTHHUTEIBHBIX TAPAHTHAX IO CONUATBHON MOMICPKKE NETCH-CHPOT, OCTABIIUXCS
0e3 momeueHWs] POAUTENEH, JHUII W3 YHCIa JETeH-CHPOT, OCTABIIMXCS O€3 TOIMEYCHHUs
pouTeneiy, mpoIry 00ecIeYnTh MEHS

(ammmst, UM, OTIECTBO)

KHUIBIM IIOMCIICHUECM.

(®.1.0.) (TIoImHCh) (mara)




[Tpunoxxenne Ne 3
K AIMHHHUCTPATUBHOMY PETJIAMEHTY

ITokazaTenu AOCTYITHOCTH U Ka4CCTBa NPCAOCTABIICHUSA
MYHPII_II/IHaJIBHOfI YCIYIrH U UX 3HAUCHUA

Ne | TlokazaTenu JOCTYIMHOCTH M KaueCTBa MPEJOCTABICHUS HopMaTtuBHOe 3HaUeHUE
n/m MYHULUIIAJIBHON yCIayru noka3zarens (%)

KonndecTBeHHBIE TOKA3aTEIN JOCTYITHOCTU IIPEAOCTABJIICHUA MYHHHHHaHBHOﬁ YCIIYIu

1. | [Ipouent  3asBuUTENEH, OXUAABILIMX B  OYEpEAH

100
IIpU 10/1a4ye TOKYMEHTOB He 6onee 15 MunyT
2. | IIpouent 3asBuTenel, YIAOBJIETBOPEHHBIX TIpadurom 9
pabotel MKV «CI'X 3ATO r. OctpoBHOI»
3. | KonmnyectBO MOKYMEHTOB, TpeOyeMbIX sl THOJy4YeHHS 100

MYHHUIUIIAIBHON YCIyTH

KauecTBeHHBIC MOKa3aTEIN AOCTYIIHOCTH IPCAOCTABIICHUS MYHHHHHaHBHOﬁ yCiayru

4. | loctoBepHOCTh MH(OPMAIIMHU O MIPEIOCTABIIEMON yCIIyre 100

5. | [IpocTtoTa W SCHOCTh HU3NOXKEHHUS HHPOPMAITUMOHHBIX 100
Y MTHCTPYKTUBHBIX JIOKYMCHTOB

6. | Hamume pa3InYHbBIX KaHaJIOB TOJTYYCHUS 3
MYHHIIUITATILHOU YCITYTH

7. | BoaMokHOCTh ~ TOJIydeHHs] WHPOpPMAUM O  XOJe
MPEIOCTABIICHUSI MYHHUIUIAILHON yCIyrH, B TOM YHCIIC 100
c UCIIOJIb30BaHUEM UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUI

KosimyecTBeHHBIE TOKA3aTENN OIEHKU KauecTBa
MIPEIOCTABJICHUS MYHHUIIUITAILHOU YCIIYTH

8. | CobnroneHre CpoKOB MPEAOCTABICHUS MYHUIIUIAIBHON 100
YCITyTH

9. | KonnyecTtBO 000CHOBAHHBIX Kaja00 0

ITokazaTenu OLIEHKH Ka4ecTBa MpEeaAOCTABJICHUSA MYHI/II_II/IHaJIBHOI>'I YCIyru

10. | Kynprypa obcmyxuBanust (BeKIMBOCTh, SCTETUIHOCTD) 90

11. | DddexTUBHOCTh Pe3yNbTaTOB TPyAa TOHKHOCTHBIX JIMIL 100
(mpodeccroHanbHOE MacTEPCTBO)

12. | KauecTBO pe3ynbTaToB Tpyla JOJDKHOCTHBIX  JIMIL

100
(mpodeccroHanbHOE MacCTEPCTBO)




[Tpunoxenne Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY

biok-cxeMa nCroaHeHnss MyHUIMIIAIIBHOW YCIIyTH
(mpenocTaBieHUs] MyHULIUIAIBHON YCIYTH)

Her

A 4

HOCTYHJ'IGHI/IG 3asBJICHUA
C IIPUIIOKEHUEM BCEX
HCO6XO):[I/IMI>IX JOKYMCHTOB

[Ipuem u peructpanus
JOKYMEHTOB 3asiBUTEJIS

IloaroroBka u BeIaua
3asBUTEIIO YBEAOMIICHUS
00 0TKa3e B MPeI0CTaBICHUH
JKHJIOTO MTOMEIICHUS

\4

OTkaz
B NIPEIOCTABIICHUU JKUJIOTO
MOMEIIEHHUSI 10 IOTOBOPY
COIIMAJIBLHOIO HaliMa

Paccmotpenue
JOKYMEHTOB 3asiBUTENS
Y TIPUHSTHE PEIICHUS
0 MpeaoCTaBIeHUN (OTKa3e)
JKUJIOTO TIOMEIICHUS

\ 4

[ToaroroBka mpoekta
MIOCTaHOBJICHUS
0 IIPEJOCTABICHUU JKUIJIOTO
IOMEIICHUS

IToaroroBka u BbIgaua
3asiBUTEIIO YBEIOMIICHUS
0 TPEIOCTABICHUH KHUJIOTO
IMOMEIEHHS

v

3aKiroUeHue 10roBopa
COITMATLHOTO HaliMa YKHJIOTO
NOMEIICHUS
MYHHIIATIATBHOTO
JKUJIHIITHOTO (hOHIa




MyHUIIMTIATBHOE Ka3€HHOE YUPEKICHUE
«City06a ropoICKOro xo3s1ucTaa
3aKpBITOTO aIMUHUCTPATHUBHO-
TEPPUTOPUATIELHOTO 00pa30BaHUS TOPOJ]
OctpoBHOi1 MypmaHCKOM 0051aCTH»
(MKY «CI'X 3ATO r. OcTpoBHOI»)
OI'PH 1105110000379, MUHH 5114000356
>4l yn. CoBetckas, 1.20, mom.15,

r. OCTpOBHOMH,
Mypwmanckas o61acts, 184640
ten./dakc (81558) 5-02-23, e-mail:
sgh@zato-ostrov.ru

oT Ne
Ha Ne oT

[Tpunoxenne Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY

®.1.0., anpec 3asBurens

PEIIIEHUE Ob OTKA3E
B ITPEJJOCTABJIEHWM XXUJIOI'O TIOMEIEHMS T10 JIOTOBOPY HAMMA
CIIELHIUAJIN3NPOBAHHOTI' O XXNJIOT'O IIOMEHIEHUA

Bam u unenam Bamieli ceMbu OTKa3aHO B IIPUHATHN Ha Y4YCT B Ka4dCCTBC

HYXXJAIOMUXCA B TIOJYYCHHH JXWJIOr0 IMOMCHICHUSA II0 JO0roBOpPY COIHAIBHOIO HalMa

B CBA3H C TCM, UTO

HanmeHoBaHue JOKHOCTH

DaMuIKst 1 THUITUATBI




KYPHAIJI

[Tpunoxenne Ne 6
K AIMUHUCTPATUBHOMY PETJIAMEHTY

perucrpanuu 3asBUTENEH Ha MOJTy4YEHUE
MYHULUIIAJIBHON yCIIYyI'H

/a

Hara
npreMa
3agBuTeia

d.1.0.
3agBurens

Anpec
3agaBurens

HaumenoBanue
MYHHUIUIIATILHOU

yCIYrH

CaencHHUS O
MPEOCTaBICHUN
WU OTKa3e
B
MYHHULIMIIAJIbHOK

yciyre

Iloamuce
IOJKHOCTHOTO
mna




ITpunoxxenne Ne 7
K AZIMMHHUCTPATUBHOMY PEIJIAMEHTY

(HaI/IMeHOBaHI/Ie oprana,

MPEAOCTABIIAIOMIETO MYHHINTIATIBHYIO YCIyTY)
oT

(bammmmst, mMs, 0T9eCcTBO 3asBUTENS (IOTHOCTEHIO))

MIPOKUBAKOILEro (ei) 1o aapecy:

3ASIBJIEHME (xano6a)

(M3nmoxkeHune 1o cyTH 0OpallieHusl, BKITIOYas:

- CBeZIeHUs 00 00XaTyeMbIX PEIICHUSX U JeUCTBUAX (0€37eHCTBUM) TOJDKHOCTHOTO
JINAIIA;

- JIOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asiBUTEIb HE COTJIACCH C PEIICHUEM M JICUCTBUEM
(6e3aeiicTBUEM) NOHKHOCTHOTO JIMIIA. 3asIBUTENIEM MOTYT OBITh MIPEACTABICHBI TOKYMEHTHI,
MOATBEPKIAIOIINE TOBOIBI 3asiBUTEIS, JIMOO UX KOTIUH).

« » 20

(IToamuck) (®.11.0.)




