AJIMUHUCTPALIUSA
3AKPBITOI'O AIMUHUCTPATUBHO-TEPPUTOPHAJIBHOI'O OBPA3OBAHUSI
T'OPOJ OCTPOBHOM MYPMAHCKOM OBJIACTH
(Anmunuctpanus 3ATO r. OcTpoBHOI)

INOCTAHOBJIEHHUE
11.09.2017 Ne 278

OO0 yTBepkIeHUN AJMUHUCTPATUBHOTO perjaMeHTa
MPEAOCTABICHHUS MyHUIIMNIANIbHON yeinyTrH «[Ipuem 3asBieHnii, Ha3HAUYCHHUE U BBITLIIaTa
TIEHCHUH 32 BBICITYTY JIET JIUI[aM, 3aMEIIaBIINM JOKHOCTH MYHHUITUTIATHLHOMN CITYKOBI
B opranax MectHoro camoympasieHus 3ATO r. OcTpoBHOI»

B coorBerctBum ¢ ®DexmepampHbiM  3akoHOM OoT 27.07.2010 Ne 210-03
«O0 opraHuzalnuyu TPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIIMNAIBHBIX  YCIYT»,
nocrtaHoBieHueM aamunuctpaiuu 3ATO 1. OctpoBHoit ot 07.04.2011 Ne 79
«O0 yrBepxkaenuu [lopsiaka pazpaOoTKu U yTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
NPEIOCTABICHUS MYHULIMIAIBHBIX YCIYT ((YHKIUI), OCYIIECTBISAEMBbIX IO OOpalleHUsIM
sasiBuTenei» Anqmuauctpanus 3ATO r. OctpoBHOi n o cm aH 0 6.1 5 € m:

l. YTBepauTh mnpunaraemplii AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS
MyHULIMIANbHON ycnyru «[lpuem 3asBiieHnid, Ha3HaUYE€HUE U BBIIJIATA MEHCHM 32 BBICIYTY
JeT JHLAaM, 3aMelaBIIMM JODKHOCTH MYHUIMIAIBHOM CIIy)KObl B OpraHax MECTHOIO
camoymnpasieHust 3ATO r. OcTpoBHOI» (Hasiee — AIMUHUCTPATUBHBIN PETIAMEHT).

2. MyHununanbHOMY Ka3eHHOMY yupexaeHuio «Ciyxx0a ropoJICKOro Xo3sicTBa
3aKpBITOTO  aIMUHUCTPATUBHO-TEPPUTOPUATILHOTO  00pazoBaHus ropoj  OcTpoBHOM
Mypmanckoir O6mactu» (naee — MKY «CI'X 3ATO r. OctpoBHoii») (XKemuyxuor C.I".)
00ecrneunTh UCTIOJIHEHUE AIMUHUCTPATUBHOIO PETJIAMEHTA.

3. [IlpusHare yTpaTUBIIMM CHJIYy TOCTaHOBieHUWE Anmunuctpamuu 3ATO
r. OctpoBHO# 0T 19.06.2012 No 125 «O6 yTBep)aeHUN AJIMUHUCTPATUBHOTO pPEriIaMEeHTa
MPEeAOCTaBICHUS] MyHULMNAIbHOW yciyru «lIpuem 3asiBieHuii, Ha3HAUYEHHE W BbIILIATA
NIEHCUU 32 BBICIYTY JIET (€KEeMECSYHOM AOIIaThl K TPYIOBOM MEHCHHM) MYHHUIMNATIbHBIM
CITyXKalluM.

4. Hacrosimiee MOCTaHOBJICHHE BCTYIMAET B CHIIy MOCTE €ro OOHApOJOBaHHS MyTeM
pasmemieHuss Ha  OQUIMATBFHOM  CcaiiTe  OpraHoB  MECTHOTO  CaMOYIpaBJICHUSA
MYHHUIMIAIBHOTO  oOpazoBanus ~ 3ATO T OcTtpoBHO1 ~ wWww.zato-0Strov.ru
Y paclpocTpaHsAeTCs Ha MpaBOOTHOLIEHUS, Bo3HUKIIME ¢ 01 suBaps 2017 roxaa.

['maBbl agMuUHUCTpALIUH C.E. bornmanosa



YT1BEpxKIEH
IIOCTAHOBJIEHHEM
Anmvunnctpanuu 3ATO r. OctpoBHOI
ot 11.09.2017 Ne 278

AJMUHUCTPATUBHBIN pEeTJIaMeHT
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH
«IIpueM 3asBieHMIA, HA3HAYEHUE U BBITLJIATa TIEHCHH 32 BBICIYTY JIET JIUILIAM,
3aMellaBIIUM JOHKHOCTH MYHUIIUIIATBHOM CITYKOBI
B opranax MectHoro camoytpasieHus 3ATO r. OcTpoBHOII»

1. OO01Me moJI0XKEHU
1.1. Ilpenmer perynupoBaHusi aAIMUHUCTPATUBHOTO PETJIAMEHTA

Hacrostmuii ~ AOMUHUCTpPATHBHBIA ~ perjaMeHT  yCTaHaBIUBaeT  MOPSIOK
MPEAOCTABJICHUS] MYHHUIIMNANbHOU yciyru «llpueM 3asBieHuii, Ha3HAUeHHWE U BHITJIATa
MEHCUM 3a BBICIYTY JIET JHIaM, 3aMENIaBIIMM JOKHOCTH MYHHUIIMIAIBHOU CITYXKOBI
B opranax MectHoro camoyrmpasieHus 3ATO r. OcTpoBHOI».

1.2.  Omnucanue 3asBUTENECH

1.2.1. 3agBuTens MM Ha MPEJOCTABICHUE MYHULHUIAIBHOW YCayru (manee —
3asBUTENb) SBISAIOTCS MYHULMIAIbHBIE CIYy’KallMe OPraHOB MECTHOIO CaMOYMpPaBIICHUS
3ATO r. OcTpoBHOM.

1.2.2. IIpaBo Ha mpeaoCTaBICHNE MYHULIMNAIBHOW YCIYyTd UMEIOT MYHULUIIAbHbBIE
CITyXalllue IPU HATMYUU CTa)Ka MYHUIIUTIATBLHOU CITYKObI, MIPOIOJKUTEIHHOCTh KOTOPOTO
JUIsl HA3HAUYEHHUS MTEHCUH 3a BBICIYTY JIET B COOTBETCTBYIOIIEM I'0/1y ONPEAEIsAeTCs COTIacHO
npuioxenuto k PenepanbHomy 3akoHy oT 15.12.2001 Ne 166-®3 «O rocynapCcTBEHHOM
NEHCUOHHOM obecriedeHnu B Poccuiickoii Deepannny», BBICBOOOKIAEMbIC B CBSI3H C:

- TOCTH)KEHUEM IPeIeIbHOT0 BO3PACTa HAaXOKACHUS HA MYHULIUIIAJIbHOM CITyKOe€;

- HECOOTBETCTBMEM  3aMeIlaeMOM  JOKHOCTH  MYHUUUIAIBHOW  CIYXKObI
BCIICJICTBUE COCTOSIHHMSI 3/I0POBBS, MPENATCTBYIOUIEIO MNPOJOJIKEHUI0 MYHULUNAIBHON
CITYOBI;

- YBOJBHEHHEM C  JOJDKHOCTEW, YYPEKJAeMbIX B  YCTAHOBJICHHOM
3aKoHOAaTeNbCcTBOM Poccuiickoit denepainu, 3aKoHOAATENIbCTBOM MypMaHCKON oOiactu
¥ MYHUIIUTIATHHBIMU TPABOBBIMU aKTaMH TMOPSIIKE JUIsI HEMOCPEACTBEHHOTO OOecTeueHus
UCIIOJIHEHUSI TIOJTHOMOYMHM JIMI, 3aMEIIAoIIMX MYHULUIAIbHBIE JOJKHOCTH, B CBSI3U
C TIPEKpaIEHUEM ITUMH JTUIIAMHU CBOMX MOJIHOMOYH;

- BBIXOJIOM Ha CTPaxoBYIO (TPYAOBYIO) IIEHCHUIO;

- IMKBUJAIMEN OpraHa MECTHOTO CaMOYIIPaBIICHHUS;

- COKpAIllEHUEM YHCIIEHHOCTH WJIH IITaTOB pPAaOOTHUKOB OpraHa MECTHOTO
CaMOyTpaBJICHUSI.

1.3. Iopsinok uHpopMuUpOBaHUs O MpaBUiaX MPEAOCTABICHUS
MYHULIUIIAJIBHON YCIIYTH
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1.3.1. CBeneHnst 0 MECTOHAXOXJICHUU, KOHTAKTHBIX Tesne(oHaxX, MHTEPHET aapecax,
anpecax onekrpoHHod moutel MKY «CI'X 3ATO r. OcTpoBHOH» NpHUBENEHBI
B npuwioxkeHun Ne 1 Kk  AJMUHUCTPAaTHUBHOMY  peErjaMeHTy M  pa3MelleHbl
Ha MHQOPMAIMOHHBIX CTEHJaX B KaOMHETe BEIYyIIEero WHCIEKTOpa OTlena ydera
u peructpauuu rpaxaan MKY «CI'X 3ATO r. OctpoBHoi» (anee — BeAyLUUil HUHCIEKTOP
MKY «CI'X 3ATO 1. OcTpoBHOIY).

1.3.2. CBenenust o rpaduke padbotsl Bemymiero mHcnekropa MKY «CI'X 3ATO
r. OcTpoBHOI» mNpuBeAeHbl B NpWIOKEHHMH Ne 2 K AJIMUHHUCTPaTUBHOMY pPETJIAMEHTY,
coobmarotcs o tenedony 8 (81558) 5-00-43 u pasmemiarorcs:

- Ha BBIBECKE IIPH BXOJI¢ B KAOWHET, B KOTOPOM pAacCIoiaraeTcsi BeAYUIUi HHCIIEKTOP
MKY «CI'X 3ATO r. OcTpoBHOIY;

- Ha UH(POPMAIIMOHHBIX CTEeHJax B kaOunete Bemymiero uHcnekropa MKY «CI'X
3ATO r. OcTpoBHOI».

1.3.3. UudopmupoBanue Mo BOMpOcaM MPEHOCTABICHHUS MYHUIIMIAIBLHOU YCIYTH
ocymectigeT Benymuii nHcrekTop MKY «CI'X 3ATO r. OcTpoBHOW.

1.3.4. UndopmupoBaHue OCyIIECTBISAETCSA B BUJIE:

- YCTHOT'O KOHCYJIbTUPOBAHUS;

- MUCbMEHHOT'O KOHCYJIBTUPOBAHUSI.

1.3.5. UudpopmupoBaHre OCYIIECTBISACTCS C UCTIONb30BaHUEM:

- cpeact TenedoHHOU cBsI3M, o Tenedony 8 (81558) 5-00-43,;

- CPE/ICTB MOYTOBOM CBS3H;

- DIIEKTPOHHOM MOYTHI, 10 aapecy sgh@zato-ostrov.ru;

- ceru UHTepHET, B TOM 4YHCIIE€ pPErHOHAJbHOrO MOpTajla TOCYAAPCTBEHHBIX
¥ MYHHIIMITAJIBHBIX yeIyr MypMaHcKoi odiacta Www.51gosuslugi.ru;

- UH(QOPMAITMOHHBIX CTEH/IOB.

1.3.6. IIpu otBete Ha TenedonHble 3BoHKM Beayunil nucrnekrop MKY «CI'X 3ATO
r. OcTpoBHOW» 00s13aH:

- Ha3BaTh HAMMEHOBAHUE YUPEKIACHHUS, TOJKHOCTD, CBOM (DaMUJIUIO, UMSI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOIMYCKaTh BO BpeMs KOHCYJIbTHPOBaHUS MO TenedoHy
Pa3roBOPOB C IPYTUMU JIIOAbMH.

MaxkcumainbHoe BpeMsi TeJIe(OHHOTO pa3roBopa He JTOJKHO MPEBbIATh 15 MUHYT.

1.3.7. Ilpu otBeTe Ha TeneOHHBIE 3BOHKM U TPU YCTHOM OOpaIlEHWH TpaxaaH
Beaymuii nacnektop MKY «CI'X 3ATO r. OcTtpoBHOI», B Iipejenax CBOCH KOMIIETEHIUH,
JTAET OTBET CaMOCTOSI TEIBHO.

Ecnu Benymuit uncniektrop MKY «CI'X 3ATO r. OcTpoBHOI» HE MOXET JaTh OTBET
CaMOCTOSITENbHO JIMOO MOJArOTOBKA OTBETa TPeOyeT NPOJOIKUTEIBHOIO BPEMEHH, OH
00s3aH BpIOpaTh OJMH U3 BAPUAHTOB JAJIbHEUIINX 1€HCTBUMA:

a) MPEUIOKHUTH 3asiBUTEIIO U3JI0KHUTh CyTh 00OpalieHus B MUCbMEHHOU (opMe;

0) Ha3HAYUTH APYyroe yaoOHoe st 3asiBUTENS BpeMsI JJIsl KOHCYJIbTAIUH;

B) B JBYXJIHEBHBI CpPOK JaThb KOHCYJIbTAllMIO IO KOHTaKTHOMY Teledony,
YKa3aHHOMY 3asiBUTEJIEM.

1.3.8. Beaymmii uncnexkrop MKY «CI'X 3ATO r. OctpoBHOI» 00513aH OTHOCUTHCS
K 00paTUBLIMMCSI KOPPEKTHO U BHUMATEIBHO, HE YHUXAsl X YECTH U IOCTOMHCTBA.

1.3.9. IluceMeHHbIE pa3bsACHEHUs JAIOTCA NMPHU HAJTUYMHM MHCbMEHHOTIO OOpalleHUs
3asBUTETIS.

1.3.10. Hawampauk MKY «CI'X 3ATO r. OcrtpoBHOW» a0 JHIO, €ro
3aMelnaroniee, OMNpeaenseT MCIOJIHUTENs JJii TOJATOTOBKM OTBETa IO KaXIOMY
KOHKPETHOMY TUCbMEHHOMY OOpaIleHHIO.
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1.3.11. IIucemennsni orBer mnoanuceiBaer HadanbHUK MKY «CI'X 3ATO
r. OcTtpoBHOI» win 5uuo, ero 3amemaromee. OTBET MOKEH COAEpKaTh (pamuiuio,
MHUIUANBI U Telle()OH UCTIOTHUTEIIS.

Hcnonuurens HampaBiseT OTBET MOYTOBOW CBSI3bI0, AJIEKTPOHHOM MOYTOH,
NOCPEACTBOM  (PAaKCHUMMIIBHOM  CBSI3M, JMOO ¢ HcHoib3oBaHueM cetd MHTepHer
B 3aBUCUMOCTH OT crocoba oOpaiieHuss 3asBUTENs 3a KOHCYJbTalMEHd WM crocoda
JIOCTaBKM OTBETA, YKA3aHHOTO B MHUCHBMEHHOM OOpalieHuu 3asBUTENS, B TOM YHUCIE
HapOYHBIM.

1.3.12. Ilpm wWHIMBUAYaJBbHOM IIHCBMEHHOM KOHCYJIBTUPOBAaHWH BELYIIHU
uncnekrop MKY «CI'X 3ATO r. OcTpoBHOI» HampapisieT OTBET 3asiBUTEII0 B CPOK
10 paGouux AHEH cO AHS pErucTpali MUCHbMEHHOTO 0OpaIeHUsI.

1.3.13. Benymuii uacnekrop MKY «CI'X 3ATO r. OcTpoBHOI» B 0053aTEIbHOM
nopsake uUHGOpMUpYeT 3asBUTENS, MPEACTABUBIIETO JOKYMEHTHI JIsi MPEJOCTaBIICHUS
MYHHIIUIIATBHON YCIyTH:

a) 0 CpOKax MPUHATHA PEIICHUS O IPEIOCTABICHUH MYHUIIUTIAIBHON yCIyTH;

0) 00 OCHOBAHMSIX U YCIIOBUSAX MPEJOCTABIECHNUS MYHUIIUIAIBHON YCIIYTH;

B) 00 OCHOBAaHHUSAX OTKa3a B MPEJAOCTaBICHUN MYHHUIIUIIATLHOU YCIIYTH;

) O TOpsSAKe TOJNYYeHHs] KOHCYJIbTAIlM 1O BOMpOCaM MPeIOoCTaBICHHS
MYHULIANIAJIBHON YCIIYTH;

1) O MOpsiaKke 00KaTOBaHUM pEIICHUH, NEUCTBUN WM O€3MeHCTBHS JTOTKHOCTHOTO
JMIa;

€) O MepevyHe JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEAOCTaBICHUS MYHUILIMIAIbHOU
YCIIyTH, B TOM YHCJE O JOKYMEHTaX, KOTOPbIE 3asBUTENb MPEACTABISIET JUYHO U KOTOPHIE
MKY «CI'X 3ATO r. OcTpoBHOI1» 0053aHO MOJYYUTH MO KaHAJIAM MEXBEJOMCTBEHHOI'O
B3aMMOJICHCTBUS, €Cli 3asgBUTENb HE MPEACTaBUT TaKuWe JOKYMEHTHI MO COOCTBEHHOMU
MHULMATHUBE.

1.3.14. YcTHOE KOHCYNBTHPOBAaHUE OCYIIECTBIISAECTCS HEMOCPEICTBEHHO Ha MpUEME
y Beayuiero uncrnekropa MKY «CI'X 3ATO r. OctpoBHOI», B TPUEMHBIC JHU U YacChl.

1.3.15. KoHCynbTUpOBaHHME  OCYHIECTBIISIETCSI Takke nyTeM  odopMIeHus
MH(OPMALIMOHHBIX cTeHA0B. NH(}OpMaIMoHHbIE CTEH bl TOJKHBI OBITH XOPOIIO OCBEUIEHBI,
a rpenocrasisieMasl ”HQOpMalus CTPYKTypHUpOBaHa.

1.3.16. Benymmiit uacnektop MKY «CI'X 3ATO r. OcTpoBHOIH» OCYIIECTBIISET
npveM 3asBICHUM W cOOp JOKYMEHTOB MJId MPENOCTaBICHHUS MYHUIUMNAIBHOW YCIyTU
B COOTBETCTBUU C Tpa)uKOM pabOTHl.

1.3.17. Ha wHpOpMAIMOHHBIX CTEHAAX B IOMEIICHUU, MPEIHA3HAYCHHOM IS
npreMa JT0KyMEHTOB, pa3MenaeTcss AAMUHUCTPATUBHBIN periiaMeHT.

2. Crangapt npenocTaBieHUs] MyHULIUIIAIbHONW YCIIYTH
2.1. HanmeHOBaHME MyHULIUIIAIBHON YCIIYTH

IIpuem 3asABiIeHUI, HA3HAYEHUE W BbHIIUIATA IIEHCUM 3a BBICIYTY JIET JULAM,
3aMeIlaBIIuM JIOJDKHOCTH MYHHUIIMIAIBHOM CITY>KOBbI B OpraHax MECTHOTO CaMOYTMpaBlIeHUs
3ATO r. OCTpOBHON.

2.2. HaumeHOBaHNE MYHULIUIIATBHOTO YUPEKACHMS,
IPEJOCTaBIISIIOIIEr0 MyHULIIUIIAIBHYIO YCIYTY
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Oprasom, nperoCTaBIAIONIMM MYHULUNAIBHYIO YCIYTY, SBISETCS AJIMUHUCTpaus
3aKpBITOTO  AAMUHHUCTPATUBHO-TEPPUTOpPUATIBHOIO  oOpa3zoBaHus ropos  OcTpoBHOM
Mypmanckort  obmactm  (mamee —  Aamuauctpamus  3ATO 1. OcTpoBHOM).
HenocpenctBenHoe mpenocTaBieHUEe MYHHIMMNAIBbHON yciyru ocymiectBisercs MKY
«CI'’X 3ATO r. OcTpoBHOIY.

[Ipu ocymectBiaennn myHununanbHoi ycayru MKY «CI'X 3ATO r. OctpoBHOIR»
OCYIIECTBIISIET B3aUMOJICUCTBHUE C:

- Anmunuctpamueit 3ATO 1. OCTpoBHOW, B 4YacTd IMpuUeMa JOKYMEHTOB
oT 3asBuTENS U MPUHATHUS perieHus 0 Ha3HAYCHUU MIEHCUH
3a BBICIYTY JIET JUIAM, 3aMEIlaBIIMM JOJKHOCTH MYHHUIIMNAIBHOW CIY:KObI B OpraHax
MecTtHOTO camoymnpasieHust 3ATO r. OcTpoBHOI;

- OUHAHCOBBIM  OTAEJIOM AJMUHUCTPALIMM  3aKPBITOTO  AJMUHUCTPATHUBHO-
TeppuTOpraIbHOro obpasoBaHus ropon OctpoBHOM MypMmaHckoir obOnactu (naigee —
®dunancosbiii otaen Aamuuuctpanuu 3ATO r. OcTpoBHOK);

- Otnenom oOpa3oBaHus, KYJIbTYphl, CIOPTa M MOJIOACKHONH MOJUTUKU
AJIMUHHUCTpPAIIMM 3aKPBITOTO aAMUHUCTPATUBHO-TEPPUTOPHUATEHOTO OOpa30BaHUS TOPOJT
OctpoBHoit Mypmanckoit obnactu (manee — OOKCMII Apmunuctpanuun 3ATO
r. OCTpOBHO¥);

- MyHUIIMTIaTBbHBIM Ka3eHHBIM yupexaeHueM «lleHTpanu3oBanHas Oyxrajirepus
3aKpBITOTO  aJMUHUCTPATUBHO-TEPPUTOPUATBHOTO  0OpazoBaHus ropol  OcTpoBHOM
mypMaHckoi obmactu» (nmaiee - MKY «Ib 3ATO r. OcTpoBHOI»), B 4acTH BBIILIATHI
NEHCUU 3a BBICAYry JET JIMLaM, 3aMEIIABIIMM JIOJDKHOCTH MYHHUIMNAIBHON CITyXKObI
B opranax MectHoro camoynpasieHus 3ATO r. OcTpoBHOM.

2.3. Pe3ynbTat npeiocTaBIeHUs] MyHUITUTIATBHON YCIIYTH

KoHeuHbIM pe3ynbTaTOM MYHHUITUTIATBHON YCITYTH SIBISIETCS

- HampaBlIeHHE 3asiBUTENI0 YBEIOMJICHHS O HA3HAYEHUU NEHCHUU 3a BBICIYTY JIET
JaUIaM, 3aMellaBIIMM JIOJDKHOCTHM MYHUUUIAIBHOW CIY>KObl B OpraHax MECTHOIO
camoytnpayieHus 3ATO r. OcTpoBHOW;

- HampaBlieHHE 3asBUTENIO YyBEIOMJICHHS OO0 OTKa3e B HAa3HAYCHHHM [IEHCHUU
3a BBICIYTY JIET JUIAM, 3aMEIIaBIIUM JIOJDKHOCTH MYHHUIIMIAIBHON CIY>KOBI B OpraHax
MectHoro camoynpasieHus 3ATO r. OcTpoBHOI;

- OCYIIECTBJIICHHE BBIIJIATBI TEHCUU 3a BBICIYTY JET JHIAM, 3aMellaBIINM
JOJPKHOCTA MYHUIIMTIATBHOW CIy:KObl B opraHax wMecTHoro camoymnpasienus 3ATO
r. OCTpOBHOM.

2.4. Cpoku npeaocTaBieHUs] MyHULMIAIBHON YCIyrd

2.4.1. Pemenue o0 TmperoCTaBICHUM MYHULUIAIBHOW YCIYrM MpUHHUMAETCS
B 10-gHeBHBIN cpok mocie oOpalieHus C 3asBJICHUEM U JOKYMEHTAMHM, YKa3aHHBIMU
B yHKTE 2.6.1 AIMUHUCTPAaTUBHOTO PETIAMEHTA.

Hanpasnenue 3asBHUTENO yBEIOMJICHHMS O HA3HAYEHUM TEHCHUU 32 BBICIYTY JIET
JaUIaM, 3aMelIaBIIMM JIOJDKHOCTH MYHHUIUIAIBHOW CIy>KObl B OpraHax MECTHOTO
camoymnpasieaus 3ATO r. OcTpoBHOH, OCyIIEeCTBIsIETCS HE Mo3AHEe 3 pabouymx IHEH
1ocye MPUHITHS PELICHHS O MPEAOCTaBICHUH MYHUIIUIIAILHON YCITyTH.
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2.4.2. CiucoK JWIl, 3aMeNaBIINX JODKHOCTH MYHUITUTIATBHON CITy’)KObI B OpraHax
MecTHoro camoymnpanieHusi 3ATO r. OcTpoBHOM, KOTOPBIM Ha3HAU€HA NEHCHS 32 BBICIYTY
net, noaaetcs B MKY «IIb 3ATO r. OctpoBHoii» He o3iHee 05 ynciia Kaxa0oro Mecsa.

2.4.3. llepeuncnenue paeHexHBIX cpeacTB mpousBoautcs MKY «lb 3ATO
r. OcTpoBHOW» Ha pacueTHbie cyeTa 3asBuTeied B TeueHue 10 paboumx gHeW co AHS
MOJIYYEHUSI CIIUCKA JIUI], KOTOPHIM Ha3HAUYEHA MEHCHS 32 BBICIYTY JIET.

2.4.4, MaxkcuMmalbHOE BpeMsS OXHJIaHHS 3asdBUTENII B OdYEpead IMpH Iojade
JIOKYMEHTOB HE JTOJKHO IIPEBBIATh 15 MUHYT.

2.4.5. Bpems npuema 3asiBICHUS U HEOOXOJUMBIX JOKYMEHTOB OT TpaKJaHUHA IS
MPEOCTABICHUS ~MYHHUIMIIAIBHOM  yCIYIHM, OIIEHKHM JOKYMEHTOB, MX IOJIHOTHI,
JIOCTaTOYHOCTH, OMPECIICHUs MTpaBa Ha MYHULIMNAIBHYIO YCIYTYy HE JIOJKHO MPEBBIIIAThH
15 munyT.

2.5. IIpaBoBbIE OCHOBaHUS IS IPEAOCTABICHUS
MYHULUANIAJIBHON YCIIYTH

[IpegocraBineHne MYHHMIIMOAIBHOM YCIYIrM OCYHIECTBISIETCA Ha OCHOBAaHUU
CJEeAYIOIINX HOPMATUBHBIX ITPABOBBIX AKTOB:
- ®epnepanpHoro 3akoHa ot 06.10.2003 Ne 131-®3 «O0 o006mMX NPUHLIMIIAX
OpraHu3alMi MECTHOTO camoymnpasieHus B Poccuiickoit d)e;[epaunn»l;
- @epepanbHoro 3akoHa oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPEHUS
oOpatenuii rpaxxaan Poccuiickoi CDe):[epamm»z;
-  @epepanbHoro 3akoHa oT 02.03.2007 Ne 25-03 «O MyHUUUMNAIBHOW Cciyxk0Oe
B Poccuiickon CDenepaumzl»s;
- ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraHuzauuu
IPEIOCTABICHHS TOCYIAPCTBEHHBIX i MYHHIHIIATBHBIX YCIyT»
- 3akona Mypmanckoit o6mactu ot 29.06.2007 Ne 860-01-3MO «O MyHUIIHITAIBHON
ciyx6e B MypMaHCKOH 0671acTi»”;
- VYcraBa MYHUIMIATBLHOTO  00pa3oOBaHMsI  3aKPBHITOE  AIMUHUCTPATHBHO-
TeppUTOpUaILHOE 00pasoBanue ropoa OctpoBHON MypMaHCKoi 001aCcTH;
- pemenusi Comera nemytratroB 3ATO r. OctpoBHoit ot 04.07.2016 Ne 33-05
«O06 yrBepxkaeHuu [lopsiaka Ha3HAYEHUS, BBITIIATH M (PUHAHCUPOBAHMS TICHCUH 32 BBICIYTY
JeT JUIaM, 3aMENIaBIIMM JOJKHOCTH MYHHUIIMIAIBHON CIIy>)KOBI B OpraHax MECTHOTO
camoytnpasienus 3ATO r. OCTpOBHoﬁ»6.

2.6. IlepeueHb TOKYMEHTOB, HEOOXOIUMBIX JIJIsI TTPEIOCTABICHHUS
MYHUIANAIBHOU YCIyTH

2.6.1. [Ins mnpenocraBieHHss MyHUIMOanbHOM ycayru «lIpuem 3adBneHui,
Ha3HAY€HUE M BBIIUIATa IEHCUU 3a BBICIYTY JET JIMLAM, 3aMELIABIIUM JOJHKHOCTH
MYHHMLMIIAIBHON cayKObl B opraHax mectHoro camoynpasieHuss 3ATO r. OctpoBHOW»

! «Poccuiickas razera» ot 08.10.2003 Ne 202

2 «Poccwuiickas razera» ot 05.05.2006 Ne 95

% «Poccuiickas razera» ot 07.03.2007 Ne 47

> «MypmaHckmii BecTHHK» 0T 12.07.2007 Ne 120/1
* «Poccwuiickas raseray ot 30.07.2010 Ne 168

6 O(QUIMANBHBIN CaiT OpraHOB MECTHOTO CaMOyIpaBieHHs MyHUIMnanbHoro obpazoBanus 3ATO 1. OcTpoBHOH
WWW.zato-ostrov.ru
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B KaJpOBYIO CIyKOy opraHa MECTHOIO CaMOYIpPaBJIEHMs, B KOTOPOM 3asBHUTEIb 3aMeriall
JOJDKHOCTh MYHULMINAIBHOW CIYKOBI (Janee — KaapoBas ciayxk0a), NMpeaoCTaBIsIOTCS
CJIEIYIOIUE TOKYMEHTBI:

- 3asBJIeHHE 00 YCTAHOBJICHMU NEHCHM 3a BBICIYTY JIET YCTAaHOBJIIEHHOTO 00pasla
(mpunoxxenue Ne 3 kK A TMHHUACTPATHBHOMY PETIIAMEHTY);

- KONMA JOKYMEHTa, YIOCTOBEPSIOIIECTO JIMYHOCTh TIpakJaHWHA Poccuiickon
denepanum, 0OpaTUBILErOCs 32 HA3HAYEHUEM TIEHCUU 32 BBICIYTY JIET;

- KOIIUS TPYJIOBOM KHUKKHU;

- CIIpaBKa OpraHa, OCYIIECTBISIOIIEIO BBIIUIATY CTPAXOBOM MEHCHM IO CTAPOCTH
(MHBaJMIHOCTH), O BMJ€ M CPOKaxX BBIIUIAYMBAEMOM CTPaxOBOW NEHCUHM C YKa3aHUEM
(eneparbHOrO 3aKOHA, B COOTBETCTBUU C KOTOPHIM OHA Ha3Ha4YeHa (JOCPOYHO 0(hOpMIIEHA).

Texkct 3asBieHMs JODKEH OBbITh HamucaH pa30opuuBO, 0€3 COKpallleHuH,
C YKa3aHuUEM BceX TpeOyeMbIX CBelJeHuH. B 3asdBIeHMM HE [OKHO COJEpKaThCs
HOJYHUCTOK, NPUIHCOK, 3aUYEPKHYTBIX CIJIOB, NPEACTABICHHbIC JOKYMEHTbI HE JIOJIKHbI
UMETh CEpPbE3HBIX MOBPEXKICHUN, HaJIMYME KOTOPbIX HE TO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COZEpKaHUE.

3asBleHUNEe M JOKYMEHTHI, yKa3aHHbIE B HACTOSIIEM IyHKTE, IPeIOCTaBISIOTCS
3asiBUTENIEM CaMOCTOSTEIBHO.

3asBUTENIb  OCBOOOXJAeTCs OT MPEJOCTaBICHHS  JOKYMEHTOB  (CBEACHUH,
COJIEpXKAIMXCSl B HMX), HAXOISAIIMXCA B PACHOPSIKEHUH OPraHoOB, MPEJOCTABIISIOMINX
rOCyJapCTBEHHbIE YCIYTH, OPraHOB MPEAOCTABISIOIINX MYHHUIMIIAJIbHBIE YCIYTH, MHBIX
rOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUS JTMOO0 MOABEIOMCTBEHHBIX
rOCYAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPaBJICHUs OpTaHU3allHil.

JIoKyMeHTBI (CBEIEHMsI, CoJeprKaliuecs B HMX), yKa3aHHble B a03ale BOCBMOM
HACTOSIIEro MyHKTa, YIOJIHOMOUYEHHBIN OpraH 3alpaiiiBaeT B OpraHax, peloCTaBIIsIoIINX
rOCYapCTBEHHbIE U MYHUIUINAIbHbIE YCIYTH, UHBIX FOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIpaBJ€HUsl JIMOO MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WU
opraHamM MECTHOI'O CaMOYIPAaBJIEHUs OpraHU3allUsAX, B PACHIOPSKEHUN KOTOPBIX HAXOAATCS
yKa3aHHbIE JIOKYMEHTBI (CBEIEHHUs, COJeprKalluecss B HUX), B TOM 4YHCIIe, NPU HAJTUUUU
TEXHUYECKOW BO3MOXHOCTH, B DJJIEKTPOHHOW (opMe ¢ MNPUMEHEHHUEM CHCTEMBbI
MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOTO B3aUMOJICHMCTBUSA, B cllydae, €CIM 3asBUTEIb
HE MPEICTaBUII YKa3aHHbIE JOKYMEHTHI 10 COOCTBEHHON MHHUIIMATHUBE.

2.6.2. 3asBneHME W MHBIE JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1
AJMUHUCTPATUBHOTO pETJIaMEHTa, MOTYT ObITb O(OPMIIEHBI B BHUJE BJIEKTPOHHBIX
JIOKYMEHTOB B MOPSIAKE, ONPEACICHHOM HOPMAaTUBHBIMU ITPABOBBIMU akTamMu Poccuiickoi
Oenepann U (uau) MypmaHCKOM 00JacTH M HAmpaBJEHbI B  KaJPOBYIO CIIYXKOYy
C  WCNOJNb30BAaHUEM  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  ceTell  oOiero
NI0JIb30BAHMSI, B TOM 4HUCIE ceTU VHTepHeT, BKIOYas €IMHBINA MOPTaJl TOCYIapCTBEHHBIX
Y MYHULIUTIAJIBHBIX YCIYT.

2.6.3. Ilpu moxaue 3asiBIEHHUS] U UHBIX JOKYMEHTOB (MHGOpMaluu), HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUIUINAIBHOW YCIyTH, MO TIOYTE OCHOBAaHUEM [JIsi Hauajia
NPEIOCTABIECHUS] MYHULMIAIBHONW YCIYTH SBJISETCA IOJYYEHHUE 3asBICHUS M HHBIX
JOKYMEHTOB (MH(}OopMaIim), HEOOXOAUMBIX ISl TPEIOCTaBICHHUSI MYHUIIUIAIBHON YCIYTH,
oT opranu3anuu noutoBoi cBaAsu. Benymuit uncnekrop MKV «CI'X 3ATO r. OctpoBHOIY,
OTBETCTBEHHBI 3a IIPUEM 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NPEJOCTaBICHNS MYHULMIAIBHON YCIyTH, HE MO3JHEe OJHOT0 pabodero AHA C MOMEHTa
UX TIONYyYEHHUs OT OpraHU3alMM TOYTOBOW CBSI3M PETUCTPUPYET JaHHBIE IOKYMEHTHI.
[Tpu HampaBieHUU 3asBIACHUS U JOKYMEHTOB IO MOYTE JHEM OOpalleHUs CUUTAETCS JICHb
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UX OTHPAaBJIEHUs, MOATBEP>KJICHHBIN MMOYTOBBIMU PEKBU3UTaMU. B ciydae npeacraBiieHUs
JOKYMEHTOB I10 [10YTE, BCE MPUIIAraeMble KOITMH JOJIKHBI ObITh HOTAPUAIBHO 3aBEPEHBI.

2.6.4. 3amnperniaetcs TpeboBaTh OT 3asABUTEIIS:

- MpEACTaBICHUS JIOKYMEHTOB M HH(POpPMAIMM WU OCYILECTBICHUS JEHCTBHIA,
NPEJICTAaBICHUE WJIN OCYLIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
IPABOBBIMU  aKTaMH, PETyJUPYIOIIMMU  OTHOLICHMS, BO3HHMKAIOUIME B  CBSI3U
C IIPEIOCTABICHUEM MYHUIUIIAIBHON YCIIYTH;

- TMpEeACTABICHUA JIOKYMEHTOB M HH(OpMAnuu, KOTOpPblE B COOTBETCTBUHU
C HOpPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
PaBOBBIMU akTaMM MypMaHCKOH 00JacTM M MYHUIMNAIBHBIMM IPAaBOBBIMU aKTaMHU
HaXOAATCS B PAaCIHOPSDKEHUU HCIIOJHUTENBHBIX OPraHOB WM OOJIACTHBIX YUPEKICHMH,
NPEICTABISAIOIUX MYHULUIAIBHYIO YCIYry, MHBIX T'OCYAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIpaBieHUs U (WJIK) MOABEIOMCTBEHHBIX IOCYAAPCTBEHHBIM OpraHaM HJId
opraHaM MECTHOTO CaMOYIpAaBIEHUS OpraHMU3alvii, yd4acTBYIOIIUMX B IIPEJOCTABICHUU
MYHHULMIAIBHBIX YCIYT, 32 UCKIIOUEHUEM TOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MNpegOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIAJIIBHBIX YCIIYD».

2.7. IlepeyeHb OCHOBaHUM sl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX st
MIPEAOCTABICHUS MYHUIIUIIAIEHON YCIIYTH

2.7.1. OcHoBanueM [yIsl OTKa3a B MPEJOCTABJICHUH MYHUIUIIAIBLHOW YCIYTH
SBJISICTCSI:

- MpENCTaBIICHHE 3asiBUTEJIEM HEIMOJIHOTO MEpedyHs JOKYMEHTOB, OIPENEJICHHBIX
NyHKTOM 2.6.1. HacTosero AJMUHUCTPATUBHOTO PETIaMEHTA;

- IPEI0CTaBJICHUE HETIOIHBIX U (UJIM) HEJOCTOBEPHBIX CBEACHMUIA;

- €CJIM 3asIBUTEIIb HE OTHOCUTCS K KATETOPUU IPaKJ1aH, YKa3aHHBIX B rojpaszaene 1.2
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.7.2. OcHOBaHUH JJ1s1 IPUOCTAHOBJICHUS MIPEAOCTABICHUS MYHULIUTIAIIBHOW YCIyTH
HE MPEyCMOTPEHO.

2.7.3. MynununanpHasi yciyra HE TMPEJOCTaBISAECTCS WHOCTPAHHBIM TpakKaaHam
1 uraM 0e3 rpakIaHCTBa.

2.8. Pa3mep miiatel, B3MMaeMOH C 3asiBUTENS ITPU IPEIOCTABICHUY MYHUIIMIIAIBHON YCIYTH,
U CTIOCOOBI UX B3UMAaHUS

[IpenocraBieHre MyHUIIMNIATBHON YCIIYTH OCYIIECTBIIsIETCS O€CTIIaTHO.
2.9. TpeboBanus K MECTaM NPEJOCTABICHUS MyHUIIUNIAIIBHON yCIyTH

2.9.1. Hentpansubiit Bxogq B MKY «CI'X 3ATO r. OcTpoBHOW» OJKEH OBITH
obopynoBan uH(pOpPMAIMOHHON TAOMUYKOW (BBIBECKOH), COAEpIKAIIEH CIIETYIONIYIO
UH(pOpPMAILIUIO:

- HaumeHoBanre MKY «CI'X 3ATO r. OcTtpoBHOI»;

- peXUM paboTBHI.

Bxox B 31aH1e, B KOTOPOM PACHOIOKEH OpraH, IPea0CTaBIAIONIMN MyHUIIUTIAIBHYIO
yCIIyry, 00OpyayeTcsi KHONKOW BBI30Ba, MO BO3MOXKHOCTH, OOOpyAyeTCs TMaHIyCaMH,
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pacIIUPEHHBIMA TPOXOJIaMH, ITO3BOJSIOMMMU OOECIIEYHTh OCCTPENATCTBEHHBIN TOCTYII
WHBAJIUJIOB, BKJIIOYAsi MHBAJIUJIOB, UCIIOJIB3YIOIIUX KPecla-KOJsSCKH.

2.9.2. HampoTtuB 3maHUs JOJDKHO OBITH O00OPYIOBaHO MECTO JJIS TapKOBKH
aBTOTPAHCIIOPTA C yKa3aTeleM OTJIeILHOTO MeCTa JIJIsl aBTOTPAHCIIOPTa MHBAIHUIOB.

2.9.3. Ilpuem 3asBuTeneld OCYIISCTBISICTCS B OTBEACHHBIX IS JITHX IEJCH
ITOMEIICHHX.

2.9.4. Jlna ynoOctBa 3asBUTENEH TOMEIICHUS [JI TIpUEeMa PEKOMEHIYeTCs
pa3MellaTh He BBIIIE BTOPOTO ATaxka 3/JaHuUs.

2.9.5. IlpucyTcTBEHHBIE MECTA BKJIIOYAOT MECTa AJI1 OXKUAAHMS, HHPOPMUPOBAHUS
¥ IpueMa 3asBUTEIICH.

2.9.6. [ToMemieHus TOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM MPaBHIIaM
¥ HOpMaTHUBaM. B MOMEMIEHUsX, B KOTOPHIX MPEAOCTABISIOTCS MYHUITUTIATBHBIC YCIIYTH,
JTIOJDKHBI OBITh CO3/1aHbl YCIIOBUS JJI1 00€CTICUeHHs JOCTYIMHOCTH YKa3aHHBIX OOBEKTOB IS
WHBAIUJIOB W  JIPYTHUX  MaJOMOOWJIBHBIX TPYIIl  HAceleHHs] B  COOTBETCTBUH
¢ 3aKOHOJAaTeNbCcTBOM Poccutiickoin denepaniiv 0 COIMaabHON 3aUTE HHBAJIUIOB.

2.9.7. Mecra pansa wuHQOpMUpOBaHUSA, TNpEeAHA3HAYCHHBIE 11 O3HAKOMIICHUS
3asgBuTenel ¢ MHPOPMAIIMOHHBIMA MaTepHUalaMH, 000PYTYIOTCS:

- “”HGOPMAITMOHHBIMHU CTEHIAMU;

- CTYJIBSMH U CTOJIAMU JIJIs1 BOBMOXXHOCTH O(OPMIICHHS JOKYMEHTOB.

2.9.8. UndopmarimoHHbie CTEHIbI, CTOJBI JUIsl MHChbMa pPa3MEIIAIOTCS B MECTax,
0o0ecTeUnBaIOMNUX CBOOOJHBIM JOCTYNT K HHM JIMI[aM, HWMCIOIIUM OTpaHUYCHUS
K MEPEIBIKEHUIO, B TOM YKCIIC MHBAIHUIAM, HCTIOJB3YIOIIUM Kpeca-KOJSCKH.

2.9.9. Mecra s 0KUIaHUAS JODKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHSIM JIISI
3asgBUTENCH U ONTUMAJIBHBIM YCIIOBHSM ISl pa0OTHI IOJDKHOCTHOTO JIUIIA.

2.9.10. Mecta oxuaaHus B O4epeId Ha MPEAOCTABICHUE JOKYMEHTOB JIOJKHBI OBIThH
000py/noBaHbl  CTYyJbsAMHU. KoOJMYECTBO MECT OXHAAHHS  ONPEACNSICTCS  UCXOJS
13 (GaKTHYECKON HArpy3KU M BOZMOXKHOCTEH JJIsl UX Pa3MEIICHHsI, HO HE MOXKET COCTaBIISATh
MEHee 2 MECT Ha Ka)KJ10€ JOJDKHOCTHOE JIMI0, BEYIIEe IIPHUEM.

2.9.11. Mecra anst 3amojiHEHUS JOKYMEHTOB OOOpPYAYIOTCSI CTYJbSIMH, CTOJAMHU
U obecrneunBaoTCs 00pa3liamMy 3aroHEHHUs] JOKYMEHTOB, OJJaHKaMU 3asBJICHUN U pyYKaMu
JUIS TTUChMa.

2.9.12. Mecto OXHOaHUS OOJDKHO HAXOOUTHCS B XOJUIE WJIM WHOM CIIEIHAIbHO
NPUCTIOCOOIEHHOM MTOMEIICHUH.

2.9.13. dns co3manus KOMGOPTHBIX YCJIOBHH OXHMJIAaHHMS Ha CTOJNAaX JJIsl MHCbMa
MOTYT pa3MelIaThCs Ta3eThl, JKypHaJbl, T[E€YaTHAs TPOAYKIHMS TI0  BOIpPOCaAM
MPEAOCTABJICHHUS MYHUIIUIIAIbHON YCIIYTH.

2.9.14. B MKY «CI'X 3ATO r. OcTpoBHOI1» OpraHu3yeTcsl IOMENIEHUE IS IpueMa
3asiBUTEINEH, B BUJIE OT/IEIHHOTO KaOWHETa /IS BEIYIIETO MPUEM JOKHOCTHOTO JIUIIA.

2.9.15. Kabuner npuema 3asBUTENCH TOMKEH ObITh 000pyn0BaH MH(POPMALMOHHON
Ta0JIMYKOHN C yKa3aHHEM:

- HOMepa KaObuHeTa;

- (hammiiiy, UMEHU, OTYECTBA JIOJDKHOCTHOTO JIUIA, OCYIIECTBIISIONIETO TPHEM.

2.9.16. JomKHOCTHOE JHII0O OOECMeYnuBaeTCs JIMYHOW HUIECHTU(PUKAIIMOHHON
KapTOYKOM.

2.9.17. Mecrto st mipuemMa IMOCETUTENS JOHKHO OBITh CHA0XEHO CTYJIOM, UMETh
MECTO JIsl MUChMA U PACKIIAJKU JJOKYMEHTOB.

2.9.18. B memsx obecnedyeHuss KOH(PUACHIIMATBLHOCTH CBEACHUNU O 3asBUTENE
JIOJDKHOCTHBIM ~ JIUIIOM OJHOBPEMEHHO BEIETCS TPHEM TOJBKO OJHOTO TOCETUTEINS.
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OnHOBpEMEHHOE KOHCYJIbTUPOBaHME U (WIM) MpueM JBYX M 0Oojee MOCeTUTeNen
HE JIONYCKAaIOTCA.

2.10. Iloka3aTenu AOCTYITHOCTH Ka4yeCTBA IIPEIOCTABICHHUS
MYHULIAIIAJIBHON YCIIYT'H

2.10.1. CocraB moKa3areiel JOCTYMHOCTH M  KadyecTBa MPENOCTABICHUS
MYHUIMIIATBHON ~ YCIyrd  MOJpa3lieNisieTcss Ha  JIB€  TPYIIbL:  KOJIWYECTBEHHBIC
U KaueCTBEHHBIE.

2.10.2. B rpynmy KOJW4YE€CTBEHHBIX MTOKa3aTeIeH JOCTYITHOCTH BXOIAT:

- KOJIIMYECTBO B3aMMOJCHCTBUI 3asBHUTENI C JOJDKHOCTHBIM JIMIIOM TIpH
MPEAO0CTABICHUN MYHUITUTIATBHON YCIYTH;

- BpeMsl O’KHJIaHMsI TIPEIOCTABICHUS] MYHUIIUTIATBHON YCIyTH;

- rpaduk paboThI JOIKHOCTHOTO JIUIIA;

- MECTO PACIIOJIOKEHUSI YUPEKICHHUS, PEIOCTABIAIONIETO MYHUIIUIIAIBHYIO YCIYTY;,

- KOJIMYECTBO JOKYMEHTOB, TPEOYEMBIX MPH MOJYYCHUH MYHUITUTIATLHON YCIYTH.

2.10.3. B uuciao KauecTBEHHBIX TMOKa3zaTeled JOCTYIMHOCTH MpPeAoCTaBIsieMOit
MYHHIIMITATBHON YCIYTH BXOIUT:

- IPaBIUBOCTH (JOCTOBEPHOCTb) MH(OPMALIH O IPEIOCTABISIEMBIX YCIyTrax;

- TMPOCTOTa U SICHOCTh W3JOXKEHHUS HMH(POPMAIMOHHBIX M HUHCTPYKTUBHBIX
JTIOKYMEHTOB.

2.104. B rpynmy  KOJNMYECTBEHHBIX  MOKa3aTelied  OIEHKM  KadecTBa
MPEAO0CTABIISIEMON MYHUITUTIATLHON YCIYTH MOTYT BXOJIUTD:

- cO0JII0/IeHHEe CPOKOB MPEAOCTABICHUS MYHUIIMITAILHON YCIYTH;

- KOJTU4eCTBO 0O0OCHOBAHHBIX Kalio0.

2.10.5. K kayecTBEHHBIM ITOKa3aTEIIM OLICHKH KaueCcTBa OTHOCATCS:

- KyJIbTypa o0cIy>XuBaHUsI (BEXKIUBOCTh, SCTETUYHOCTH);

- Ka4ecTBO pe3ylbTaTOB Tpylda JTOJDKHOCTHOTO Julla (mpodeccuoHalbHOE
MacTepCTBO).

2.10.6. Ilokazarenu AOCTYITHOCTM M KayecTBa IPEJOCTABICHUS MYHULIHUNAIBHOU
YCIYIM W WX 3HA4Y€HUs MpUBEIEHbl B nOpwiokeHun Ne 4 k AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy.

2.11. [Ipouune TpeOoBaHUs K MPEIOCTABICHUIO MYHUIIMIIAILHON YCIyru

biiankyn NOKyMEHTOB 3asiBUTENb MOXKET IMOJYYUTh B IOMEIICHHUM [UISl OKHJIAHWUS,
HEITOCPEACTBEHHO Y JOJDKHOCTHOTO JIMIA, MPEJOCTABISIOMIET0 MYHULIHUNAIBHYIO YCIYTY,
0o Ha UnTepHeT noprane «l'ocygapcTBeHHbIE yeayrn MypMaHCKO# 061acTiy O aapecy:
www.51gosuslugi.ru.

3. AIMMHHUCTPATUBHBIE IPOLIETYPBI
3.1. OO0uIe mogoKeHus
3.1.1. IlpenocraBneHne MyHHIMIIATHHON YCIYI'M BKIIOYaeT B ceOs ciexyromune
aJIMMHHUCTPATUBHBIE NTPOLIEAYPBI:

- IpUEM [JTOKYMEHTOB W pETrUCTpalus 3asBICHUSA U1  IPEJOCTABIICHUS
MYHHULIUIIAJIBHON YCIIYTH;
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- IPUHATHE PEUICHNUS O Ha3HAYCHUH MIEHCUH 32 BBICIYTY JIET;

- OIIpeJIeJIeHNE pa3Mepa IEHCUU 32 BBICIIYTY JIET;

- HalrpaBJIeHUE YBEOMIICHUS 3asBUTENIO O IPUHSATOM PEIICHHH;

- OpraHu3aius BBIIJIATHI IEHCUU 32 BBICIYTY JIET.

3.1.2. IlocnenoBaTenbHOCTh JOEUCTBUM NPU MNPEIOCTABICHUNM MYHULHUNAIBHON
YCIyTH OTpakeHa B OJIok-cxeMe (mpuioskenne Ne 5 k ATMUHUCTPaTUBHOMY PETJIaMEHTY).

3.2. [Ipuem JOKYMEHTOB W PETUCTPALHS 3asIBIICHUS ISl TPEAOCTABICHUS
MYHULAIIAJIBHON YCIIYT'H

3.2.1. OcHoBaHMeM [Ji1 Hayaja WCIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
ABJISIETCSl TIOCTYIUICHHE CIHELUATUCTy KaJpOBOM CHY>KObl 3asBICHUS U JIOKYMEHTOB
coriacHo 1. 2.6.1 AAMUHUCTPAaTUBHOIO perjaMeHTa.

3.2.2. CnienuanucT KaJpoBOH CITY)KOBI B ICHb MTOCTYIUICHHS 3asBICHUS:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTEJSI MMyTeM MPOBEPKH IMOJJIMHHOCTH JTOKYMEHTAa,
YIOCTOBEPSAIOIIETO JUYHOCTD 3asBUTEIS,

- TIPOBEpSICT HAJUYHE BCEX HEOOXOMMMBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
AJIMUHUCTPATUBHOTO  pErIaMEHTa, YJIOCTOBEPSISICb, UTO JOKYMEHTHl  IOJJIMHHbBIC
U JICHCTBYIOIIIHKE;

- B CJIy4ae OTCYTCTBHSI 3allOJIHEHHOTO 3asiBJICHUsI MpejyiaraeT 3asiBUTEII0 3alOJHUTD
o cooTBeTcTBYyMOIEH (opme (mpmioxkeHrne Ne 3 K AJIMHHHCTPATUBHOMY PErJIaMEHTY)
M, TpU HEOOXOAMMOCTH, OKAa3bIBACT IIOMOIIL B 3alOJHEHUU 3asiBIICHUS, MPOBEPSIET
TOYHOCTbH 3aIOJTHEHUS 3asBlieHus. B ciyuyae 3amofiHeHUs 3asBJICHUS OT UMEHU 3asBUTEIS,
3a4UTHIBAET TEKCT 3asBJICHUS 3asBUTEIIO U MPEAJIaracT €My MOCTaBUTh JIMYHYIO MOJIUCH;

- 3aBepseT KOMUHU JOKYMEHTOB;

- peructpupyer 3asBieHue B «KypHane ydeTa TpaxkIaH», MNPUCBAUBACT €My
PEruCTpalMOHHBIA HOMED;

- yBeAOMJISieT 3asBUTENSI O HAJIMYUU TPEMSITCTBUM ISl TPEJOCTaBICHUS
MYHUIIMIIAIGHOW  YCIAYTH TPU  YCTAaHOBJICHUH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX
JIOKYMEHTOB W (WUJIM) HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB TpPEeOOBaHUSIM,
YKa3aHHBIM B TyHKTE 2.6.1 AIMUHUCTPATUBHOIO PETJIAMEHTA, OOBSICHIET €My COJIep)KaHHE
BBISIBJICHHBIX HEJIOCTATKOB, MPEJIaraeT MPUHATh MEPBI IO UX YCTPAHECHUIO U, IPU COTIIACHHU
3asBUTENISA, BO3BpAIIACT MPEICTABICHHBIC TOKYMEHTHI 3asiBUTEITIO.

MakcumanbHbIA CPOK BBITTOJTHEHHUS BBIIIEYKA3aHHBIX aJIMUHUCTPATUBHBIX JEHCTBUN
cocTaBisieT 15 MUHYT.

3.3. [IpunHsTHE peleHus: 0 Ha3HAYEHUU MIEHCUU 3a BBICIYTY JIET JULaM,
3aMEMIABIINM JIOJDKHOCTH MYHUIIUIATBHOM CITYKOBI
B opraHax MectHoro camoynpasieHust 3ATO r. OctpoBHOU

3.3.1. OcHoBanueM nJid Hauyajga WCIOJIHEHUS aJIMUHHCTPATUBHON TIPOLIETYPHI
ABJISIETCS] 3APETUCTPUPOBAHHOE 3asIBJICHHE.

3.3.2. B cmywae OTCYTCTBHSI OCHOBaHWUM, YKa3aHHBIX B myHkTe 2.7.1
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, CTICIIHAIUCT KaJAPOBOU CITYKOBI:

- TOTOBUT TPOCKT pacropsikeHus (IpHKa3a) O Ha3HAYCHUW TICHCHH 3a BBICIYTY JIET
JULAM, 3aMEUIaBIIMM JIOJDKHOCTH MYHMIIMNAIBHOM Cly>KObl B OpraHax MECTHOTO
camoytnpasyieHus 3ATO r. OcTpoBHOH;
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- TIepelaeT MPOEKT pactopsoKeHus (MpHKa3a) O Ha3HAYEHUH TICHCUU 32 BBICIYTY JIET
JaUIaM, 3aMEIIaBIIMM JIOJDKHOCTH MYHUIMIIAIBHOW CIYKObl B OpraHax MECTHOI'O
camoytnpasiieHus 3ATO r. OctpoBuoid, pykoBoautenro OMCY 3ATO r. OctpoBHOU 17151
MOJIMTACaHUS.

3.3.3. PykoBoaurens OMCY 3ATO r. OctpoBHoii B TeueHue 1 pabodero JHS:

- paccMaTpuBaeT U MOIMUCHIBACT PacHOpsLKeHHE (MpUKa3) O Ha3HAYEHUU MEHCUU
3a BBICIYTY JIET JHIAaM, 3aMEIIaBIIUM JIOJDKHOCTH MYHHUIIMIAIBHON CIY>KOBI B OpraHax
MmecTtHoro camoymnpasiienus 3ATO r. OcTpoBHOI;

- IepeIaeT MOAMMCAHHOE pacnopsbkeHue (TIPUKa3) CIEHAINCTy KaIpOBOH CIIyXKOBI.

3.3.4. CienmayiuCT KaapoBOM CIyKObI B 5-THEBHBIN cpok HampasisieT B MKY «CI'X
3ATO r. OcTpoBHOI» KOMHIO pacropspkeHus (MpHUKa3) 0 Ha3HAYCHHH MEHCHUU 3a BBICIYTY
JIET ¥ JOKYMEHTBI COTJIACHO MYyHKTY 2.6.1 AIMHHHCTPATUBHOTO PETIAMEHTA.

3.4. Onpenenenue pazMepa MEHCUH 3a BBICIYTY JIET JIMIAM, 3aMELaBIINM JOHKHOCTH
MYHHUIMIAIBHOM Cl1y>k0bI B opranax mectHoro camoymnpasienust 3ATO r. OctpoBHoii

3.4.1. OcHoBanweMm s Hayajla UCIOJHEHUS aIMUHUCTPATUBHON NpPOLEAYPHI
apisieTcst noctymienne Benymemy uaenekropy MKV «CI'X 3ATO r. OcTpoBHOI» KONUu
pacriopspkeHus, (IpUKa3) 0 Ha3HAYCHUM TEHCUH 32 BBICIYTY JIET H JOKYMEHTOB COTJIACHO
NyHKTY 2.6.1 AIMUHHCTPAaTHBHOTO periiaMeHTa

3.4.2. Benyuuii uncnektop MKY «CI'X 3ATO 1. OcTpoBHOI» B TeueHHE
20 pabouux AHEH CO HS MOTYyUYEeHUs BCEX HEOOXOAUMBIX TOKYMEHTOB:

- TIPOM3BOJUT pacyeT pa3Mepa IEHCHUU 3a BBICIYTY JIeT JHIaM, 3aMellaBIINM
JOJKHOCTA MYHUIIMTIATBHOW CIy:KObl B opraHax MecTHoro camoympasienus 3ATO
r. OcTpoBHOH, B coOTBeTCTBUM C 3akoHOM MypmaHckoir obmactu ot 29.06.2007
Ne 860-01-3MO «O myHuUIIMNAILEHOM Ciryk0e B MypMaHCKON 00J1acTy;

- odopmisieT pemieHue o0 ONpeAesieHuH pa3Mepa MEHCUU 3a BBICIYTY JIET JHIaM,
3aMEIABIIUM JTOJDKHOCTH MYHHIIMITAIBHON CITY>KOBI B OpraHax MECTHOTO CaMOYTpaBIIEHUs
3ATO r. OcTtpoBHOH;

- TOTOBUT NPOEKT YBEJOMJICHUS 3asBUTENIO O MPEIOCTaBICHUM MYHUIUINAIbHOU
yCIIyTH (Aajiee — yBeJOMIICHHUE);

- PYU HAJWYUU OCHOBAHUWU JJId OTKa3a B MPEJOCTAaBICHUH MYHUIIMIAIBHOW YCIyTH,
YKa3aHHBIX B IYHKTE 2.7.]1 AIMMHUCTPAaTUBHOIO periameHTa, Beaymui uHcnekrop MKY
«CI'X 3ATO r. OcCTpoBHOW» TOATOTaBIMBAET TMPOCKT YyBEAOMJIICGHHS 00 OTKa3e
B [IPEJOCTABICHUU MYHULIUIIAIbHON yCIIYTH;

- mepefaeT pelleHue o0 OMpesesieHUH pa3Mepa MEeHCHUU 3a BBICIYTY JIET JIHIaM,
3aMeIlaBIIuM JIOJKHOCTH MYHHUIIMIAIBHON CITy:KObl B OPraHax MECTHOI'O CaMOYIpaBICHUS
3ATO r. OctpoBHoii, u yBenomiuenue pykopoaurento MKY «CI'X 3ATO r. OctpoBHOI»
JUTSL IOAMUCAHUS JaHHBIX TJOKYMEHTOB.

3.4.3. PyxoBoautens MKY «CI'X 3ATO r. OctpoBHoii» B TeueHue 1 pabodero nHs:

- paccMaTpuBaeT M TOJIIUCHIBAET pelieHHe 00 OompeesieHud pa3Mepa NEHCUHU
3a BBICAYTY JIET JIMIAM, 3aMElIaBIIMM JOJKHOCTH MYHUIIMIAIbHOM CIy>KObI B OpraHax
MectHoro camoynpasieHus 3ATO r. OcTpoBHOI;

- nepeaaeT moAmucaHHoe peimieHue Benymemy uHcnekropy MKY «CI'X 3ATO
r. OCTpOBHOI».

3.4.4. Tlocne moanucaHus pemieHUs 00 OMpeNeNICHUU pa3Mepa MEeHCHH 3a BBICIYTY
JeT JuIaM, 3aMelIaBIIMM JOJKHOCTH MYHHUIMIAIBHOM CIIy>)kKObI B OpraHax MECTHOTO
camoynpaBienuss 3ATO r. OctpoBHoH, Benyumui wuHcnekrop MKY «CI'X 3ATO
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r. OcTpoBHOI» B  2-IHEBHBIM CpPOK  HaNpaBISIET  yBEIOMJIEHHE  3asBUTEIIO
0 MpeAO0CTaBIECHUH (OTKa3€ B PEJOCTABIEHNN) MYHULIUIIAIbHOW YCIIYTH.

3.5. HanpaBnenue yBenomienus 3asiBUTEIIO

3.5.1. OcHoBanmem s Hayajlla WCIOJHCHUS aIMUHUCTPATUBHOW MPOLETYPHI
SIBIISICTCSI TIOJNUCAHHOE YBEIOMIICHHUE O TPEJOCTaBICHUU (OTKa3e B IPEIOCTABIICHUM)
MYHHIIUITAIEHON YCITYTH.

3.5.2. Beaymmit uncnektop MKY «CI'X 3ATO r. OcTpoBHOI» B TeueHUE
1 paGouero mHs TiepenacT yBEAOMIJICHHE O IMPEIOCTaBICHHH (OTKa3e B MPEIOCTABJICHUN)
MYHUIIUTIAIBHOW ~ yCIAYTM  JOJDKHOCTHOMY — JIMIy, OTBETCTBEHHOMY 33  BEJCHHE
JIEJIOTTPOU3BO/ICTBA.

3.5.3. JlomxnoctHoe muio MKVY «CI'X 3ATO 1. OcTpoBHOI», OTBETCTBEHHOE
3a BEICHHC JICJIONMPOW3BOACTBA, B 2-JHEBHBIM CpPOK HANpaBIsSeT YBEJOMJICHHE
0 MpeoCTaBiIeHNHU (0TKa3e B MPEAOCTABICHUH ) MYHUIIUTIAIHHOU YCIyTU 3asBUTENIO.

3.6. BrimaTa neHcuu 3a BBICTYTY JIET

3.6.1. OcHoBanmem s Hayaja aJMHHUACTPATUBHOW TPOUEIYPHl  SBIISETCS
MOJIMUCAHHOE pelieHue o0 ONpeNeieHHH pa3Mepa I[EHCHU 3a  BBICAYTY  JIeT
MYHHUIIMITAIEHOMY CITy>Kallemy.

3.6.2. Benymuit uaciekrop MKY «CI'X 3ATO r. OctpoBHOI» (hopMupyeT 3asiBKY
OIO/KETOMOTy4YaTeNsl TIIaBHOTO PaCHOPSIUTENs OI0/KETHBIX CPEACTB Ha (PMHAHCHPOBAHUE
OIO/KETHBIX CPEJICTB B COOTBETCTBUH ¢ MIHCTpYKIIMEH O MOpsiAKE TPUMEHEHHS OO KETHOM
knaccupukanuu W npenoctaBisier B DunHaHcoBbI oTnen Aamunuctpanuu 3ATO
r. OctpoBHOM He no3nHee 30 yncia KakI0ro Mecsua.

3.6.3. Benymmii uacnexktop MKY «CI'X 3ATO r. OcTpoBHOI» B TedeHHE 3-X
pabouux AHEW CO JHS MOJNHMCAHUS PEUICHHS O pa3Mepe MEHCHH 3a BBICIAYTY JIET JIUIaM,
3aMeIlaBIIUM JIOJPKHOCTH MYHHUIIMIATIBHON CITy>KObl B OpraHax MECTHOTO CaMOYINpaBlIEeHUs
3ATO r. OcTpoBHOI:

- COCTaBISIET CIHCOK TPaXJaH, IOJB3YIOIUXCS MPaBOM Ha BBHIILIIATY MEHCHU
3a BRICIYTY JieT (puiiokeHue Ne 6 kK AJIMUHUCTPATUBHOMY PETJIAMEHTY);

- nepemaer cnucok pykoBogutenro MKY «CI'X 3ATO r. OctpoBHOW» s
HOJIMCAHUS.

3.6.4. Hauansuuk MKY «CI'X 3ATO r. OctpoBHoii» B TeueHue 1 pabouero mHs:

- paccMaTpuBAaeT U MOJANUCHIBAET CIHUCOK MOJyyaTesied MyHUIIUNAIbHON YCIYTH;

- I[epe’acT MNOANMCAHHBIM CIMCOK IOJydaTesledl MYHULMNAJIbHOW  YCIYTd
nommxHocTHOMY Jiuy MKV «CI'X 3ATO r. OcTpoBHOI», OTBETCTBEHHOMY 3a BEICHHE
JIEJIONPOU3BO/ICTBA.

3.6.5. HomxnoctHoe auio MKY «CI'X 3ATO r. OcCTpoBHOI», OTBETCTBEHHOE
3a BEJICHUE JIEJIONPOU3BOCTBA, B TeUeHHE | pabouero JHs NepenaeT COUCOK MoiaydyaTesen
MYHUIUOAIBHOM YCIYTH JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IIPEIOCTaBJICHUE
MYHULHANAJIbHON YCIYTH.

3.6.6. Bexymmii uncnekrop MKY «CI'X 3ATO r. OcTpoBHOI» 10 5 yrcia KaXa0ro
Mecsua:

- OJIMH 3K3eMIULsIp AaHHoro cnucka HanpasiseT B MKV «1Ib 3ATO r. OctpoBHOI»;

- BTOPOH AK3eMIUISp MOIINBAECT B COOTBETCTBYIOIINE JIeJia COTJIACHO HOMEHKIIATYpe
JIEJT YUPEKACHHUS.
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Cpok aAMMHHUCTPATUBHBIX AEHUCTBUI — 15 MUHYT.

3.6.7. MKV «I1b 3ATO r. OcTpoBHOI» MPOU3BOAUT BHIILJIATY TICHCHH 33 BBICIYTY
JeT JUIaM, 3aMElIaBIIMM JOJDKHOCTH MYHUIIMIAIBHON CIIy’)XObI B OpraHax MECTHOIO
camoytmpasyieHus 3ATO r. OcTpoBHO#, exxemMecssyHOo 10 20 ynciia TeKYyIIero Mecsia myTemM
NEPEUUCIICHHS] CYMMBI Ha JIMLEBOM cueT 3asiBUTEIIS.

3.6.8. Begymuit naciektop MKY «CI'X 3ATO r. OctpoBHOI» (HOPMHUPYET JTHIHOE
JIeJI0 MOoJydaresis MEHCUM 3a BBICAYrY JIET JIMIAM, 3aMEIIaBIIMM JOJDKHOCTH
MYHHUIMIAIBHOM cl1y>kO0bI B opranax mectHoro camoymnpasiieHus: 3ATO r. OcTpoBHO.

4, CDOpMBI KOHTPOJIA 3a UCIIOJTHCHHUCM A,Z[MI/IHI/ICTpaTI/IBHOI‘O perilaMCHTa

4.1. I[Topsaok OCyIIECTBICHHS TEKYIIETO KOHTPOJISI 3a COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM MOJOKEHUN ATMUHUCTPATUBHOTO PETIaMEHTa
Y MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEIOCTABICHUIO MYHHUITUTIATBHON YCIYTH, a TAKXKE 3a MPUHSATUEM pElIeHUN
OTBETCTBEHHBIM JIOJDKHOCTHBIM JTUIIOM

4.1.1. Tekyumuii KOHTPOJL 3a COOJIIOACHUEM IOCIEAOBATEILHOCTH JCHCTBHM,
ONPEAEIEHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMU IO MPEAOCTABICHUIO MYHHUIUITAIIBHOMN
yCIyTH U npuHsATHEM pemieHnit BenymuM naenekropoM MKY «CI'X 3ATO r. OcTtpoBHOM»
ocymectsisieT pykoBoauteiab MKY «CI'X 3ATO r. OctpoBHOI».

Benymuit uncniekrop MKY «CI'X 3ATO r. OCTpoBHOW», HECET OTBETCTBEHHOCTD
3a MOJIHOTY, TPAMOTHOCTbD M IOCTYITHOCTh ITPOBEIEHHOTO KOHCYJIbTUPOBAHMUSL.

4.1.2. KoHTpodb OCYIIECTBISETCS MyTeM IMPOBEICHUS MPOBEPOK COOIIOICHUS
n ucnonHenust BeaymuMm uHcnekTopoM MKV «CI'X 3ATO r. OcTpoBHOI» MOJNOXKEHUN
HACTOSIIIETO0 AJMUHUCTPATUBHOTO pErJIAMEHTA, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit ®enepanuu, MypmaHCKOH 00JacTH, OpPraHOB MECTHOI'O CaMOYIpaBIEHUs
3ATO r. OcTpoBHO.

KoHTpoJib OJHOTHI M Ka4eCTBA MPEAOCTABICHUS MYHULIUNTAIBHON YCIYTH BKIIOYAET
B ce0si MpOBEICHHE MPOBEPOK, BBISBICHWE W YCTPAHCHHE HApYIICHUH MpaB TpaxkaaH,
paccMOTpeHHe, TPUHATHE PENICHWH M TIOJTOTOBKY OTBETOB Ha OOpalleHHs] Tpa)jaH,
coJieprKaiiue kanoObl Ha pelieHus, nercTBus (Oe3neicTrue) Beaymiero nHcnekropa MKY
«CI'X 3ATO r. OcTpOBHOH.

4.2. ITopsAnoK ¥ IEPUOAUYHOCTD OCYIIECTBIEHUS IUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI M KaY€CTBA MPEIOCTaBICHUS MYHULIMIIAIBHOW YCIYTH, B TOM YHUCJIE IOPSAI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM IMPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIyTH

4.2.1. IIpoBepkH MOJHOTHI M KadyecTBa MPEAOCTABICHUS MYHHULIMIAIBHON YCIyru
OCYIICCTBIISIFOTCS. Ha OCHOBAaHWW WHJMBHUIYaJbHBIX MPABOBBIX AaKTOB AJIMUHHUCTpaLUU
3ATO r. OcTpoBHOM.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMH M BHEIUIAaHOBBIMU. [Ipu mpoBepke Moryt
paccMaTpUBaThCsl BCE BOIMPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULMUIAIBLHOW yCIyTH
(KOMILIEKCHBIE MPOBEPKH), WM OTJENIbHbBIE BOIPOCH! (TeMaTHueckue nmposepku). [IpoBepka
TaK’K€ MOKET IIPOBOJAUTHCS IO KOHKPETHOMY OOpaIleHUI0 3assBUTEIS.

4.23. [Inga mnpoBeneHUs IMPOBEPKH MOJHOTHI M KayecTBa IPEAOCTaBICHUS
MyHuLUNaapHoM ycnyru r1inaBa AgvuHucTpauuu 3ATO 1. OcTpoBHOW Ha3zHaydaer
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JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IMPOBEACHUE IPOBEPKH, a TaKXKe IEpPEeUeHb
BOIIPOCOB, MOJJIEKAIINX PACCMOTPEHHIO B XO/I€ IIPOBEPKHU.

PesynbTaThl mpoBepkH O(QOPMIISIOTCS B BHJIE CHPAaBKH MPOU3BOJBHON (HOPMBI,
B KOTOPOW OTMEYAlOTCSl BBISIBJICHHBIE HECOOTBETCTBUSI AJIMUHUCTPATUBHOMY PETJaMEHTY,
HapyLIeHHs 3aKOHO/1aTEIbCTBA.

CrnpaBKy MOANUCHIBAIOT NOJKHOCTHBIE Nulia Aagmunuctpainuu 3ATO r. OcTpoBHOM,
MIPOBOJMBIIIME TPOBEPKY, U yTBepkaaeT riaBa Aamunuctparuu 3ATO r. OcTpoBHOM.

4.2.4. Tlo pe3ynprataM IMPOBEAECHHBIX MPOBEPOK, O(POPMIIEHHBIM JOKYMEHTAJIBHO
B YCTAHOBJICHHOM TMOpSJKE, B CJiydae BBISBICHHUS HapyIICHHN TpaB 3asBUTENCH
pykoBoautenb MKY «CI'X 3ATO r. OcTpoBHOI» paccMaTpUBaeT BOMPOC O MPUBJICYECHUU
BUHOBHBIX JIMII K TUCHUIIITUHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTD JIOJDKHOCTHOTO JIMIIA 32 pellieHus U IelcTBUs (0e3eicTBIE),
MpUHUMaeMbIe (OCYIIECTBIISIEMBIC) B X0/ MPEIOCTaBICHNS MYHUIIMTIAIBHOW YCIyTH

Benymuit uncnekrop MKY  «CI'X 3ATO r. OcTpoBHOH», B TOM YHUCIE
3a KOHCYJbTHPOBAaHHE, HECET IEPCOHAIbHYID OTBETCTBEHHOCTh 3a IIPEIOCTABICHUE
MYHULUIIAIBHON yCIIYTH.

[lepcoHanbHas OTBETCTBEHHOCTh 3a COOJNIIOJIEHHME BeayluM HHcnekTopom MKV
«CI'X 3ATO r. OctpoBHOI» TpeOoBaHUI AIMUHUCTPATUBHOTO pPETJIaMEHTa 3aKperieHa
B JIOJDKHOCTHBIX HHCTPYKUHMSIX, YTBepKIeHHbIX pykoBoautenem MKY «CI'X 3ATO
r. OctpoBHoit», ucxoas u3 mpaB u obs3anHocTer MKY «CI'X 3ATO r. OctpoBHOI
10 MIPEJOCTABICHUIO MYHULIUTIAIBHON YCIYTH.

Benymuii uacnekrop MKY «CI'X 3ATO r. OcTpoBHOI» HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTh  3a  IOJHOTY, TIPaMOTHOCTb M  JOCTYIHOCTb  IPOBEIECHHOIO
KOHCYJIbTUPOBAHMSI, 3a TMPaBUIBHOCTb BBOJA JAaHHBIX U MPOBEPKY JIOKYMEHTOB,
3a MPaBUIIBHOCTb BHIHECEHHOTO COOTBETCTBYIOUIETO PELICHUS.

4.4, TpeboBaHus K MOPSAIKY U (hopMaM KOHTPOJIS 32 IPEAOCTABICHHEM MYHHUIIUIAIBHON
YCIIYTH, B TOM YHCJI€ CO CTOPOHBI TpaxaaH, MX 00beAMHEHUN U OpraHu3aIui

[Topsimok u QopmMBl KOHTPOJS 3a MPEAOCTABICHUEM MYHUIMIAIBHOW YCIYTH
JIOJIKHBI OTBEYATh TPEOOBAHUSAM HEMIPEPHIBHOCTH U JEHCTBEHHOCTH (3()(PEKTUBHOCTH).

Bce niaHoBble POBEPKU JOHKHBI OCYHIECTBIISITHCS PETYISIPHO, B TE€UEHUE BCETO
nepuosia JAEATEIbHOCTH YyupexnaeHus. I[lo pesynabraraM NpOBEpPOK JODKHBI  OBITH
OCYIIECTBJIEHBI HEOOXOJMMBbIE MEpPbl MO YCTPAaHEHHIO HEJAOCTAaTKOB B MPEIOCTaBIICHUU
MYHHUIIMTIATBHON YCITYTH.

I'paxxnane, wux oOBEAMHEHUS W  OpPraHM3allMd MOTYT  KOHTPOJHUPOBAThH
NPEJOCTaBICHUE MYHHIMIAIBHON YyCIYyrd IyTeM TOdydeHus HH(popManuu o Hel
1o TejaedoHy, N0 MUCbMEHHBIM 00paIlleHUsIM, M0 3JIEKTPOHHOI MoyYTe.

['paxknane, ux oOBEAMHEHHS] U OpraHU3alMU BIpPaBE HAIMpPaBUTh MUCHBMEHHOE
oopamenue B aapec MKY «CI'X 3ATO r. OctpoBHoii» win B Aamunuctpanuio 3ATO
r. OcTpoBHOI € TPOCKOOW O MPOBEACHUM MPOBEPKU 3a COOMIOACHUEM U HCIOJIHEHUEM
MOJIO)KEHU AJIMUHHUCTPATUBHOTO PErJIAMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOUINX TPEOOBaHUS K IPEIOCTABICHUI0 MYHUIMIAIBHOW YCIyTH, MOJHOTHI
Y KayecTBa INPENOCTAaBICHHMS MYHHMLIMIAIBHOM YCIYIM B Cly4ae HapyLIEeHUs IpaB
Y 3aKOHHBIX HHTEPECOB 3asiBUTEJICH MPU MPeI0CTaBICHUH MYHUIIUTIATBHON YCIIYTH.
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Nudopmanmst 0 pe3ynbraTax MPOBEISHHOW TPOBEPKH, HAMPABISETCS IO IOYTE
B TpUALUATUAHEBHBIA Cpok ¢ MoMeHTa noctyruieHuss B MKY «CI'X 3ATO r. OctpoBHOI»
nn Anvmunauctpanuio 3ATO 1. OcTpoBHO# 00palieHus TpakIaH, UX OObEIUHEHUN WIIH
OpraHU3aIuu.

5. MocyneOublil (BHECYACOHBIN) MOPSIAOK 00XKAJTOBaHUS PEIICHUN U ACHCTBUIA
(Oe3melicTBHIA) JOHKHOCTHOTO JIMIIA, IPEIOCTABIISIONIETO MYHUIIUIAIBHYIO YCIAYTY

5.1. 3asBuTeNnM UMEIOT MpaBo Ha JocyaeOHoe (BHecyaeOHOe) oOxkanoBaHUE
neiictBuil  (6e3aeNCTBUS) AODKHOCTHOIO JIMIA B XOJ€ NPEJOCTaBICHHs 3asBUTENSM
MYHHUIMIIAJIBHON YCIyTH.

5.2. 3asBUTENL MOKET OOPATUTHCS € KANOOOW B TOM YUCIIE B CIECAYIOMIMX CIydasx:

1) HapymeHue cpoka perucTpauuu 3ampoca 3asBUTENs O NPEIOCTaBICHUU
MYHHMIMIIAIBHON YCIYTH;

2) HapylLIEeHUE CPOKa MPEIOCTaBICHHS MYHULIUIIAJIbHOU YCIYTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBeIMH akTamMu Poccuiickoil denepanyy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
MypmaHckol 00jacTd, HOPMATUBHBIMM IpaBoBbIMU akTamu Anmunuctpanuu 3ATO
r. OCTpOBHOM ISl IPEAOCTABICHUS MYHULIMITAIBHON YCIIYTH;

4) oTka3 B NpHUEME JIOKYMEHTOB, IpPEAOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoii denepanynn, HOpMaTUBHBIMHU IIPABOBBIMU
aktTaMu MypMmaHCKONl 007aCTH, HOPMAaTUBHBIMU MPABOBBIMH aKTaMH AJMHHHCTpALUU
3ATO 1. OCTpOBHOM Il NPEIOCTABICHNS MYHUIIMIIATBHON YCIYTH;

5) oTka3 B MNpEeAOCTAaBICHUM MYHMIMIIAJIBHON YCIyrd, €CIM OCHOBaHUSA OTKa3a
HE TpeayCMOTpeHbl (efepalbHbIMU 3aKOHAMHM M TNPUHATHIMH B COOTBETCTBHUM C HHUMU
WHBIMM HOPMATUBHBIMHU ITpaBOBBIMU akTamu Poccuiickoir denepannu, HOpMaTUBHBIMU
NpaBOBbIMU akTaMu MypMmaHCckoi 00JacTH, HOPMATUBHBIMH IPAaBOBBIMH aKTaMU
Anmvunuctpanuu 3ATO r. OcTpoBHOH AJist IPEIOCTaBIECHUS MYHULIMTIAIBHOW YCIYTH;

6) 3aTpeboBaHue ¢ 3asiBUTEINS IPU NMPEAOCTABICHUN MYHUIIMIAIBHON YCIIYTH TUIAThI,
HE MPEIyCMOTPEHHOM HOPMATHUBHBIMU MpPaBOBbIMM akTamMu Poccuiickoii ®enepannu,
HOPMAaTHBHBIMH NPABOBBIMU aKkTaMH MypMaHCKOM 00JacTH, HOPMAaTHUBHBIMU MPABOBBIMU
aktamu Anmunuctpanuu 3ATO r. OctpoBHON MypMaHCKOM 00MacTu AJsl IPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

7) OTKa3 MOJDKHOCTHOTO JIMIIA B UCIPABICHUH JOMYIIEHHBIX ONEYAaTOK M OIIUOOK
B BBJIAHHBIX B pe3yJIbTAaTe MPEJOCTaBICHUS MYHUIMIAIBLHOW YCIYTH JOKyMEHTax Ju00
HapylIeHHe YCTaHOBJIEHHOI'O CPOKA TAKMX UCIPABICHUM.

5.3. Xanoba momaercs B mNUChMEHHOW ¢opMe Ha OyMaXKHOM HOCHUTEIE,
B anekrponHoit popme B MKY «CI'X 3ATO r. OcrtpoBHoii». XKanoOsl Ha pelieHus,
npussTeie HadanbHUKOM MKY «CI'X 3ATO r. OcTpoBHOI», NMOJAIOTCST HA MMsI IJIaBbl
Anmunuctpamuu 3ATO r. OcTpoBHOM.

XKano6a moxkeT ObITH HampaBlieHA MO MOYTE, Yepe3 MHOTO(PYHKIIMOHAIBHBIN IIEHTP,
B 2JICKTPOHHOM BHJIE C HCIIOJIb30BaHUEM HH(OPMAIIMOHHO-TEJICKOMMYHHKAI[HOHHOW CEeTH
«UuTtepueT», opunmansHoro caiita MKY «CI'X 3ATO r. OcTpoBHOI», €AMHOTO MOpTaja
rOCYIapCTBEHHBIX M  MYHHUIMMOAIbHBIX  yCIAyr JUOO  pPETrHOHANBHOTO  IOpTaja
rOCyapCTBEHHBIX U MYHUIUMANBHBIX YCIYT, @ TaKXKe MOXET ObITh NMPHUHSATA MPH JIUIYHOM
npueme 3asBUTES.

XKanob6a, nocrynusmas B MKY «CI'X 3ATO r. OcTpoBHOI» WM JOIKHOCTHOMY
oIy B (GopMe DBIEKTPOHHOIO JOKYMEHTa, TMOJUICKUT PACCMOTPEHHUIO B TOPSKE,
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YCTaHOBJIIGHHOM  HACTOSIIMM  AJIMUHUCTPAaTHBHBIM  perjamMeHToM. B oOpamiennn
rpaXXJaHUH B 0053aTE€IbHOM TOPSAKE YKa3plBa€T CBOM (aMUIIMIO, HMSA, OTYECTBO
(mocnenHee — MpU HAIWYUM), AApPEC AJIEKTPOHHOM MOYTHI, €CIU OTBET JOJIKEH OBbITh
HampaBiieH B (opMe 3JIEKTPOHHOTO JOKYMEHTa, M MOYTOBBIA aJpec, €clid OTBET JIOJKEH
ObITh HampaBlieH B NHUCbMEHHOW (opme. ['paxkaaHMH BIpaBe NPHIOXKHUTh K TaKOMY
oOpallleHHI0 HEeoOXOJUMBbIE JOKYMEHThl M MaTepuajbl B AJIEKTPOHHOU ¢opme 1ubo
HAIPaBUTh YKa3aHHBIC TOKYMEHTHI U MaTepuajbl WM UX KOMMU B TUCBMEHHOU Qopme.

5.4. Aapec nns HanpasieHus xanoObl: yi. Coserckas, a. 20, mom. 6, 3ATO ropox
OctpoBHoO#, Mypmanckast o6nacTs, 184640, tenedon: (81558) 5-01-15 Tenedaxc: (81558)
5-02-23, e-mail: sgh@zato-ostrov.ru

5.5. Pexomenayemasi ¢opma xanoObl TpuBeneHa B mpuiiokeHuu Ne 7. YKamobGa
JIOJIKHA COJEPKaTh:

1) HaumMeHOBaHME OpraHa, NpPEIOCTABISIOUIET0 MYHULMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, pPElIeHUs
U aeicTBus (0e31ecTBrE) KOTOPHIX 00XKATYIOTCS;

2) ¢daMunuio, uUMs, OTYECTBO (TOCIEAHEE — MpPU HAJIWYUHU), CBEJIEHUS O MeECTe
JKUTENbCTBA 3asBUTENd — (PU3WYECKOTO JHIAa JMOO HAaUMEHOBAHHUE, CBEACHHS O MECTe
HAXOXACHUs 3asiBUTENSI — IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
TeneoHa, aapec (aapeca) AINEKTPOHHOM mOUTH (MpU HAJIWYUM) W TOYTOBBIM ajpec,
110 KOTOPBIM JI0JDKEH OBITh HAIllpaBJeH OTBET 3asiBUTEINIO;

3) cBeneHust 00 00KATyEeMBIX PEIICHUSX U JEHCTBUAX (0€31eMCTBUH) TOJKHOCTHOTO

TUIA;

4) nOBOJBI, HA OCHOBAaHMH KOTOPBIX 3asBUTEIb HE COMVIACEH C pelIeHUEM
u geiictBueMm (Oe3meiicTBHEM) JOHKHOCTHOTO —JIMIA, 3asBUTENEM MOTYT  OBITh
MpEICTaBICHBl JTOKYMEHTHI (IIPU HATUYHMH), MOATBEPKAAIOIINE TOBOABI 3asBUTEN, JTHOO
WX KOIIHH.

5.6. Ilepedyenb OCHOBaHUH AJII OTKa3a B PACCMOTPEHUU KaIOOBI:

- ecid B kajgo0e He yka3zaHbl damMuius 3asBUTENs W TOYTOBBIN ajpec,
M0 KOTOPOMY JIOJDKEH OBITh HAIIPABJICH OTBET, OTBET HA )KalloOy HE JTaeTcs;

- ecnM B KalmoOe  comepikaTcsi  HElEH3ypHble JHOO OCKOpOUTENbHbBIC
BBIPaXEHUS, YTPO3bI )KU3HU, 3JI0POBBIO M UMYIIIECTBY JIOJDKHOCTHOTO JIUIIA, & TAK)KE YJICHOB
ero cembu, aomxHocTHOe Juilo MKY «CI'X 3ATO 1. OcTpoBHOI», OTBETCTBEHHOE
32 PacCMOTPEHHE KaIoObl, BIIpaBE OCTABUTH €¢ 0e3 OTBeTa MO CYIIECTBY MOCTaBIECHHBIX
B HEW BOIMPOCOB M COOOIIUTH 3asiBUTENIO, HAMIPABUBIIEMY OOpAIlICHUE, O HEJOMYCTUMOCTH
3JI0yMIOTPEOICHUS TIPaBOM;

- €CJIM TEKCT KAJI0Obl HE MOJIAETCsl MPOUYTEHUIO, OTBET Ha Kaino0y HE JlaeTcs,
0 4yeM cooOmaercsi 3asBUTENI0, €CIM ero (GamMuiaus W TMOYTOBBIM aapec MOIAal0TCs
MIPOUYTEHUIO;

- €ClIi B kano0e COAEPKUTCS BOMPOC, HA KOTOPBIA 3asBUTEIIO HEOJHOKPATHO
JTAaBAJIMCh NMMCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HAIMPaBISIEMBbIMU jKallobaMu,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE KaloObl, BIIpaBe MPUHATH PEIICHUE
0 0€30CHOBATEIBLHOCTH OYEPETHON KamoObl M TPEKpAICHUU TEPENnucKu ¢ 3asBUTENIEM
10 JAaHHOMY BOINPOCY TpPH YCIOBUHU, YTO YyKa3aHHAs Xajxoba W paHee HaIpaBIIIeMbIe
xano0pl HampaBmsmuch B MKY «CI'X 3ATO r. OcTpoBHOI» WM OZHOMY U TOMY
e JMOJDKHOCTHOMY juily. O JaHHOM pelIeHUU YBEIOMIISETCS 3asBUTENb, HAIPABUBIIHI
*KajoOy.
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5.7. OcHoBaHueM [UJIsi Hayaja MpOUEeAYyphl JocyaeOHOro (BHECYneOHOTO)
00’KalloBaHUs SIBJISIETCS IMOJIyYEHHE KajdoObl 3asBUTEN JIMYHO WM NMHCBMEHHO B aJipec
MKY «CI'X 3ATO r. OcTpoBHOI1».

5.8. 3asgBuTenr HMeEeT IMpaBO Ha TMONy4eHHe HHPOpMAIMM M JIOKYMEHTOB,
HEOOXOIUMBIX i1 oOocHOBaHMs oOpameHus ciaydae ecan MKY «CI'’X 3ATO
r. OcTpoBHOW» pacrnonaraer 3Tod HHPOpMaLUed U JOKYMEHTaMHU.

5.9. XKanoba, mocrynuBmas B MKY «CI'X 3ATO r. OcTpoBHOI», MOIIEKHUT
paccmoTpenuto pykooguteiaeM MKY «CI'X 3ATO r. OcTtpoBHOII», B TeUeHHUE MSATHAILATH
pabounx AHEW cO JHSA €€ perucrpanuv, a B cliydae OO0XaJoBaHHA OTKa3za B IpUEME
JOKYMEHTOB Yy 3asBUTENs JUOO B HCIPABICHUH JOMYIIEHHBIX OMNEYaTOK M OLIMOOK HIIU
B cllydae o00XaJlOBaHUSI HApYIIEHUS YCTAHOBJICHHOIO CpOKa TaKUX WCIPABICHUN
- B TEYEHHE MATH paboyux JHEH CO JHS €€ pEerucTpaluu.

5.10. PykoBogurens MKY «CI'X 3ATO r. OcTpoBHOI» TPOBOAUT JIMYHBIM IpUEM
3asBUTENEH 110 MPEIBAPUTEILHOM 3aITUCH.

5.10.1. 3anuce 3agButeneit npoBoauTcs N0MKHOCTHBIM JunioM MKY «CI'X 3ATO
r. OCTpoBHOI», OTBETCTBEHHBIM 3a JIEJIONPOM3BOJICTBO, MPU JUYHOM OOpaLICHUH, MNpU
oOpallleHuu Mo SJIEKTPOHHOW MOYTE WM C UCIOJB30BAHHEM CPEACTB Tele(OHHOW CBSI3U
C 3aHECEHHUEM 3allMCH B KHUTY y4eTa IpueMa rpaxkiaaH.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEJONPOU3BOACTBO U OCYHIECTBIISIIOLIEE
3anuch 3asBUTENS HA JIMYHBIA npreM, HHGOpMUPYET 3asiBUTENS O JaTe, BPEMEHHU, MECTe
npuema, JOJDKHOCTH, GaMWiINK, HWMEHH W  OTYECTBE  JIOJDKHOCTHOTO  JIMIIA,
OCYIIECTBIISIFOIIETO MPUEM.

JIOMKHOCTHOE JIMIO, MPOBOJSAIIEE JTUYHBIA MPUEM Tpak[IaH, MPEJOCTABISET OTBET
Ha YCTHYIO kayoOy, ¢ coryiacusi 3asBUTENs, Ha JIMYHOM IMpueMe B YCTHOU (opme, eciu
U3JI0’KEHHBIE 3asBUTENIEM 00CTOSTENIbCTBA HE TPEOYIOT AOMIOIHUTEIHLHOM MMPOBEPKHU.

B cnydae ecnum 3asBuTens UCTpeOOBaJ MNHCHbMEHHBIH OTBET IO CYLIECTBY
MOCTABJIEHHBIX B JKajobe Mpu JUYHOM IMIpHUEME BOIPOCOB WM €CIU H3JI0KEHHbIE
UM JlaHHble TPeOYIOT JOTMOJIHUTENIBHOM IPOBEPKH, JOJDKHOCTHOE JIMIIO, MPOBOJMUBIIEE
JIMYHBIN MPUEM TpakJiaH, JleJaeT COOTBETCTBYIOLIYIO 3alUCh B JKypHajle ydeTa Mpuema
rpaxkaad 1 o(pOpMIISIET PE30TIOLUIO JIJIsl PETUCTPALIMU KaJI00bl U MOArOTOBKU MUCbMEHHOTO
OTBETA B MOPSIKE, YCTAHOBIEHHOM AJIMUHHCTPAaTUBHBIM PEIJIAMEHTOM.

5.10.2. IluceMeHHbIE >XanoObl TpaKIaH, MPUHATHIE B XOJE JUYHOTO IMpHEMa,
NOJJIeKAT PErucTpallid M PAaCCMOTPEHHUIO B YCTAaHOBJIIEHHOM AJMUHHUCTPATUBHBIM
pernaMmeHToM mnopsiike. O NPUHATHN MUCHbMEHHOMN kaioObl 3asBUTENS JTOJKHOCTHOE JIULIO,
IPOBOAMBIIEE JIMYHBIA IpUEM TpaxkJaH, MPOU3BOAUT 3allUChb B JKypHaJIE YyuyeTa
MOCTYIAOIIENH KOPPECTTOHAEHIINH.

JInmo, oTBETCTBEHHOE 3a JIEIO0NPOU3BOICTBO, AOKHO!

- 3apETUCTPUPOBATH Kaso0y B KypHaJle yyeTa MpreMa Irpax/iaH;

- 0OPMHUTH PaCIMCKY O MPHEME JOKYMEHTOB — I10 JKEJIaHUIO 3asiBUTEIIS;

- IepeaaTh Kanody ero pyKoBOJIUTEINIO.

JIuio, OTBETCTBEHHOE 3a JEJIONPOM3BOJCTBO, B JIEHb IOJYYEHHUS MHUCbMEHHOMN
KATOOBI:

- BHOCHUT B JKypHaJI ydeTa BXOJSIIMX JOKYMEHTOB: MOPSAKOBBIM HOMEp 3amucu
(BXomsmmii HOMEp); JaTy M BpeMsi NpUeMa JOKYMEHTOB C TOYHOCTBIO 10 MHUHYTHI;
(damMuIMIO ¥ UHUIUANIBI IMEHU U OTYECTBa (HauMeHOBaHME) 3asiBUTENS; 001Iee KOJTUIECTBO
JIOKYMEHTOB M 00111e€ KOJTMYECTBO JIUCTOB B JJOKYMEHTAX;

- mpoctasiseT Ha xkanobe mramn MKY «CI'X 3ATO r. OctpoBHOI» H yKa3bIBaeT
BXOJALIMI HOMep (MIEHTUYHBIA MOPSIKOBOMY HOMEpPY 3alHMCH B JKypHaje yuera
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MOCTYMNAIONIEH KOPPECTIOHICHITNH); TIPU TOCTEAYIoEel padoTe ¢ kamoboi Ha BCex 3Tamax
€€ paccMOTpeHUs 00s13aTeNbHA CChUIKA Ha BXOSIINNA HOMED;

JIumo, OTBETCTBEHHOE 3a JEJIONPOM3BOJICTBO, IMEPEAAECT MPHUHATYIO >Kajloly
C MIPWJIOKEHHBIMU K HEW JJOKYMEHTAaMHU O MPUHSATUU B JICHb MPUHATHUS 5KajJ00bl HAYaJIbHUKY
MKY «CI'X 3ATO r. OcTpOBHOI».

5.11. Ilo pesynbratam paccMmoTrpenus xanodsl MKY «CI'X 3ATO r. OctpoBHOW»
MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUI:

1) ynoBneTBopser *ano0y, B TOM 4YHcle B (OpME OTMEHBI HPHUHITOrO PEIICHMS,
UCIIpaBlieHUs JONYyIIEHHBIX TOKHOCTHRIM juiloM MKY «CI'X 3ATO r. OctpoBHOIY,
OIEYaTOK U OIIMOOK B BBIIAHHBIX B pe3yibTaTe MPEeAOCTABICHUS MYHHUIIMIIAILHON yCIyru
JOKYMEHTax, BO3BpaTa  3asBUTEII0  JCHEXKHBIX CPEACTB, B3UMAaHHE  KOTOPBIX
HE MPEIyCMOTPEHO HOPMATHBHBIMM IpaBOBbIMM akTamu Poccuiickonn ®enepannu,
HOPMAaTUBHBIMU TMPABOBBIMU akTaMd MypMaHCKO#M 00JacTH, HOPMATUBHBIMU IPABOBBIMU
aktamu Aamunuctpainuu 3ATO r. OcTpoBHOM, a TakKe B UHBIX popMax;

2) OTKa3bIBaET B yIOBJIETBOPEHUH KAJIOOBI.

He no3anee s, cieayromero 3a AHEM MPUHATUS OJHOTO U3 YKa3aHHBIX PELICHHH,
3asBUTENI0O B MHUCBMEHHOW (opMe H MO >KEJIaHWI0 3asBUTENS B JIIEKTPOHHOU (dopme
HATPABJIIETCS MOTUBUPOBAHHBINA OTBET O Pe3yJbTaTaX PACCMOTPEHUS KaJIOObI.

OtBer Ha x)anody MKY «CI'X 3ATO r. OcTpoBHOI» WIH JOTKHOCTHOMY JIUILY
B (opMe 3JIEKTPOHHOTO JOKYMEHTa HampasiisieTcs B (OpPME 3JIEKTPOHHOIO JIOKYMEHTa
0 aJpecy AIIEKTPOHHOM MOYTHI, YKa3aHHOMU B JKanooe.

5.12. B ciydae ycCTaHOBJIEHHS B XOJ€ WIH IO PE3yJibTaTaM PacCMOTPEHUS KanoObl
NPU3HAKOB  COCTaBa  AJAMHHHCTPATUBHOIO  IMPABOHAPYUIEHUS WM  MPECTYIUICHUS
JMOJDKHOCTHOE  JIUIO, HAJCNIEHHOE IOJIHOMOYMUSMH [0  PACCMOTPEHHUIO  Kaioo,
HEe3aMeUINTENIbHO HAIlPaBIIIeT UMEIOIIUECS MaTepUalIbl B OpTraHbl IPOKYpPATYPBHI.

5.13. B cnydae BbISIBIECHHS B JCHUCTBUSAX JOJDKHOCTHBIX JIMI[ HapylUICHUU
3akoHoateNbcTBa Poccuiickoit denepanuu 0 Mepax, MPUHATHIX B OTHOIIICHUH BUHOBHBIX,
B TeueHue AecsAtu aHeu co aHs npusiaTus takux mMep MKY «CI'X 3ATO r. OctpoBHOII»
B TUCBMEHHOM popMe coO0IIaeT AUy, 3aKOHHbIE HHTEPEChl KOTOPOTI'O HApYIIEHBI.

5.14. XKanobGa cuuTaeTcsi pPacCMOTPEHHOM, €CIM B YCTAaHOBJEHHBIM CpOK JlaH
MUCHEMEHHBIN OTBET 3asiBUTEIIIO 110 CYIIECTBY MOCTABICHHBIX B 5KaJl00€ BOMTPOCOB.

5.15. Ecnmu 3asBuUTeNb HE YAOBIETBOPEH pEIICHUEM, NPUHATHIM B XOJe€
paccMOTpeHusi OOpallleHusi, TO pELIeHUs, TMPUHAThIE B paMKax I[peJoCTaBICHUS
MYHHUIMIAIBHON YCIYTH, MOTYT OBITh 00Kaj0BaHbl B Cy/1€0HOM MOPSIAKE.

5.16. Tlopsaok momayu, pacCMOTPEHUSI U pa3pelleHus oOpalleHnuid, HampaBIsieMbIX
B CY/Ibl, OMpeesieTcsa 3aKoHoAaTenbCcTBOM Poccuiickoit deneparumu.

5.17. B coOTBeTCTBMM C JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
@eneparnuu neiictBus (6e31eicTBUE) AOMKHOCTHBIX JIMIl, a TAK)KE PEIICHUs, NMPUHSTHIC
B XOJI€ MIPEJIOCTABICHNUS MYHHUIIMITAILHON YCIyTH, MOTYT OBITh OCIIOPEHBI B TPEXMECSIHBIN
CPOK, MCUHUCISIEMBIA CO JHS, KOTJa JIUIy CTaJl0 U3BECTHO O TAaKOM pEHICHUH, JIEHCTBUU
(6e3neiicTBUN).

5.18. Ecau nuiio mosaraer, 4To HapyIIEHbl €ro 3aKOHHBIE MpaBa U UHTEPECHl OHO
BIIpaBe OOPAaTUTHCS B CY/.




[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

PexBH3UTHI OpraHn3anyii, y4aCTBYIOIIUX B IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIIYTH

HaumenoBanue
oprama, HomxraoctHoe uio | Tenedow, Anpec .
IPEOCTABIISIONIETO (baxc AIIEKTPOHHOU Anpec
MYHUITUTIATEHYIO TIOYTHI
ycayry
AJMHHHCTpAIUS HauanpHuk oTmena 8 (81558) admzato@zato- wi. XKepts
3ATO r. OcTpoBHOIA JIOKYMEHTAI[MOH- 5-00-11, ostrov.ru NurtepBennun,
HOI'0 00ecIlIeUeHNs dbakc o1,
yIpaBJICHUS, 8 (81558) r. OCTpOBHOIA,
MYHUIIUTIATBHON 5-00-37 MypmaHckas
CITY>KOBI M KaJIpOB 00:1.,184640
AJMUHUCTpALIMU
3ATO r. OctpoBHOI
DUHAHCOBBINA OTHEN HavanpHuk 8 (81558) finostrov@qgremih. 1. XKepts
AJIMUHHCTpAIIUN duHAHCOBOIO 5-00-42, mels.ru HNHTepBeHINH,
3ATO r. OcTpoBHOIA oT/iena dbakc a1,
AJIMHHHCTpAIUIH 8 (81558) r. OCTpOBHOIA,
3ATO r. OctpoBHO# 5-02-82 MypmaHckas
0011.,184640
OOKCMIT HauanbHuk 8 (81558) uprobr@gremih. yi. CoBerckas,
AJIMHHUCTpAITUTH OOKCMII 5-01-65, mels.ru 1. 20, oM. 7,
3ATO r. OcTpoBHOi AJIMUHHCTpaluu r. OCTpoBHOM,
3ATO r. OctpoBHO# MypmaHckas
001.,184640
MKY «CI'X 3ATO Beymmii 8 (81558) | sgh@zato-ostrov.ru | yi. CoBerckas,
r. OCcTpOBHOI» WHCIIEKTOp OTIENa 5-00-43, 1. 20, mom. 6,
ydera bakc r. OCTpOBHO,
U PETUCTPALIUH 8 (81558) Mypmanckast
rpaxmaan MKY 5-02-23 0011.,184640
«CI'X 3ATO
r. OCcTpOBHOW»
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[Tpunoxenue Ne 2
K AZIMMHHUCTPAaTUBHOMY PEIJIAMEHTY

I'padpuk pabOTHI JOMKHOCTHBIX JIUII,
YYaCTBYIOIIUX B MPEIOCTABICHUH

MYHUILUIIAJIBHON yCIIyTH

JHu HEenun

CroenmaaucTbel

Yacer paboThI

ITonenensHUK-
IISITHALLA

Cy600T1a, BockpeceHbe

Benymuit nacriekrop
OTJIeNIa Yy4eTa U PErucTpaluu
rpaxaan MKY «CI'X 3ATO

r. OcTpoBHOW»

c 08.30 mo 17.15.
[lepepbIB Ha 00ex
¢ 12.30 oo 14.00.

BBIXOJHBIC

ITonenensHUK-
IISITHULIA

Cy600Ta, BOCKpeceHbe

Hauvanbauk otnemna
JIOKYMEHTaIlHOHHOTO
o0ecrnieueHusl yIpaBIeHHUs,
MYHHIUTIATEHOHN CITYKOBI
U KaJpoB A TMUHUCTPALIHS
3ATO r. OctpoBHOI

¢ 09.00 o 17.30.
[TepepsiB Ha 00ex
¢ 12.30 no 14.00.

BBIXOJHBIC

ITonenensHUK-
IISITHUALLA

Cy600Ta, BoCKpeceHbe

Hauansank ®unancosoro
otnena AAMUHUCTpAIUU
3ATO r. OctpoBHOI

¢ 09.00 no 17.30.
[lepepbIB Ha 00ex
c 12.30 no 14.00.

BBIXOJHBIC

IloHe neILHUK-
MMATHULA

Cy600Ta, BoCKpeceHbe
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[Ipunoxenune Ne 3
K AIIMUHHCTPAaTUBHOMY PErJIaMeHTY

(nanmenoBanue nomkHOcTH, @.J1.0. pyKOBOAHUTENS OpraHa MECTHOTO CAMOYIPABIICHHUS)

(IIOJDKHOCTL, (1)21MI/IJ'II/I$I, HUMsI, OTYECTBO SaﬂBI/ITCJ’IH)

IIPOXHUBAIOIICTO 110 aApECy:

Tenedon

3ASBJIEHUE

B coorBerctBum ¢ 3akoHOoM MypmMmaHckoi obmactu ot 29.06.2007 Ne 860-01-3MO
«O MyHHIMNanbHOU ciyx0e B Mypmanckoil obnactuy, pemienuem Cosera aemnyratoB 3ATO
r. OctpoBHoil oT 04.07.2016 Ne 33-05 «O6 yrBepxkneHuu Ilopsinka Ha3Hau€HUs, BBIILIATHI
1 (PMHAHCUPOBAHMSI IEHCHH 32 BBICIYTY JIET JIMIAM, 3aMEIABIINM JOJKHOCTH MYHUIIMITAIBHON
CIyObl B opraHax mecTHoro camoympasieHus 3ATO 1. OcTpoBHOI» MNpoIly HA3HAYUTH
MIEHCHUIO 32 BBICAYTYy JI€T MYHHUIMIAIBHOTO CIYXAIIero MYHUIIMIAIBHOTO 00pa30BaHUs
3ATO r. OcTpoBHOM.

CTpaxoByI0 IEHCHUIO

(B IEHCHH)

IIoJIy4daro B

(HanMeHOBaHKe OpraHa, OCYILECTBISIOIETO BBIILIATY CTPAXOBOH [EHCHH)

Ilencwuro 3a BBICIIYTY JICT IIPOITY IIECPECUYNCIIATH B
(KpeIuTHOE YUpEeKIECHHE)

Ha MOW Tekylui cuet Ne

[Ipu mocTyruieHMu Ha TOCYJAapCTBEHHYIO WJIM MYHHMIMIIAIBHYIO CIyX Oy BHOBB, JIHOO
OpU HAa3HAYCHWW MHE WHOW TICHCHM 3a BBICIYTY JIET, €KEMECSYHOTO TOXKHU3HEHHOTO
collepkaHus (MaTepuagbHOro oOecreyeHus, JOIUIaThl), MO JAPYroMy OCHOBAHMIO, WJIU
OT JAPYroro BEJOMCTBA, a TAaKXKe O JAPYTrUX OOCTOATEIbCTBAX, BIUSIONIMX HA TAHHYIO BBITUIATY
€XKEMECSIYHOM JIOTUIaThl 00S3YI0Ch B S-JHEBHBINM CPOK COOOUTUTH 00 3TOM B yIOJTHOMOYECHHBIN
OpTaH, OCYIIECTBIISIONINHN €KEMECSIHYIO TOTIIATY.

K 3asBnenuro npumnarato: :
Jlato cornacue Ha 0OpaOOTKYy yKa3aHHBIX B 3asABJICHUM U TPHJIAraeMbIX JTOKYMEHTax
MEPCOHAJIBHBIX JaHHBIX.

« » 20 I.

(moamucs 3asButens, ©.J11.0.)

« » 20 I.

(moxmucek, ®.1.0. 1 TOIKHOCTH pabOTHHKA, YIOTHOMOYEHHOTO PETHCTPHPOBATH 3asBICHUA)




[Tpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETIIaMEHTY

IlTokazarenu AOCTYITHOCTHU U Ka4YCCTBa

MMpCa0CTaBIICHHUA MYHHHHHaHBHOﬁ YCIyru ((HpI/ICM SaﬂBHeHHﬁ, Ha3Ha4YCHUC U BhIIIJIATA IICHCHUU

3d BBICJIYTY JICT JIMIaM, 3aMCIIABIIUM JOJDKHOCTHU MYHHHHHaHBHOﬁ CJ'IY)K6BI B OpraHax

MectHOTro camoynpasieHust 3ATO r. OcTpoBHOI»

No | Tlokazarenu TOCTYMHOCTH U Ka4eCTBA MPEAOCTABICHUS HopmaTtuBHOe 3HaueHNE
n/n MYHUIIMITAIBHOM YCIyTU noKazares
[TokazaTenu JOCTYIMHOCTH MPEAOCTABICHUS MyHUITUTIATBHON yCIIyTH

1. | % 3asBuTenei, OXHUIABIIMX B OYEPEIU TNPU TOJaUYC 100
JIOKYMEHTOB He 6ozee 15 MuHyT

2. | % 3asgBUTENEH, YyIOBIETBOPEHHBIX TpadukoM pabOTHI 100
JOJDKHOCTHOTO JIUIA

3. | CobnrofeHre CpoKOB MPEAOCTABICHUS MYHUIIUTIATHHON
yeayru (%  ciaydaeB  NpPENOCTaBIEHUSI  YCIYTH 100
B YCTAHOBJICHHBIN CPOK C MOMEHTA MO/IauH 3asiBJICHUS )

4. | KomnyecTBO 000CHOBAaHHBIX Kall00 0

5. | Hamuuwme Ha MH(OPMAIIMOHHBIX CTEH/IaxX 100
WH(OPMAIIMOHHBIX U HHCTPYKTUBHBIX TOKYMEHTOB

6. | KommuecTtBo B3anMOICUCTBUI 3aBUTECIISI
C JOJDKHOCTHBIMH  JIMIIAMH TIPH  MPEJOCTABICHUU 1
MYHUIIANIAJIBHON YCIYTH

[TokazaTenu kauecTBa MPeOCTABICHUS MYHUIIUTIAIBHOU YCIYTH

7. | I[IpaBauBOCTH (IOCTOBEPHOCTH) U MOJHOTA UH(POPMAITUU 100
0 MPEJOCTaBISIEMON MYHUIIUNIAIBHON YCIIyTe

8. |IIpoctota M SCHOCTb H3JIOXKEHUS WH(GOPMALMOHHBIX
U UHCTPYKTUBHBIX JOKyMeHTOB (%  3asBuUTENEH, 100
00paTHBIIMXCS 32 KOHCYJIbTAIIUEH)

9. | % 3asiBUTEJICH, YZIOBJIETBOPEHHBIX KYJbTYypOHr 100
o0cnyxuBaHusl (BEKJIUBOCTHIO) JOKHOCTHOTO JIUIA

10. [ % 3asBUTENIEH, YAOBJIETBOPEHHBIX Ka4eCTBOM
pe3yabTaTOB Tpyaa JIOJDKHOCTHOTO una 100

(npodeccuoHabHOE MacTepCTBO)




[Tpunoxenue Ne 5
K AIIMUHHCTPAaTUBHOMY PErJIaMeHTY

bnok-cxema
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH
«Ipuem 3asBneHN, HA3HAUYECHUE U BBIIIATa IEHCUU 32 BBICIYTY JIET JIULAM,
3aMellaBIIUM JOHKHOCTH MYHUIIUIIATBHOM CITYKOBI
B opranax MectHoro camoyrmpasieHus 3ATO r. OcTpoBHOII»

[Ipuem u perucrpanus JOKyMEHTOB
U 3asBJICHUS OT 3asiBUTENSA

!

HET [TpunsATHE pemeHns O MPEIOCTABICHUN MYHHUIIUIIATBHON YCIyTH na
(IOKYMEHTBI COOTBETCTBYIOT TPEOOBaHUSAM JUIS IPETOCTABICHHS
MYHUILIMIIAJILHON yCITyTH)

Hanpasnenue 3asBurento

yBEZIOMIIEHHUSI 00 OTKa3e Omnpeenienne pazMepa IEHCHH
B MIPEIOCTABIECHUN MYHULUITAIbHOU 3a BBICIYTY JIET

yCIIyTu

N\

Hamnpasnenue 3asBurento
YBEIOMJICHHSI O Ha3HAUYECHUU [IEHCUU
3a BBICIYTY JIET

OpFaHI/ISaHI/Iﬂ BBITIATHI IICHCUU
3a BBICIIYTY JIET




[Tpunoxenue Ne 6
K AIIMUHHCTPAaTUBHOMY PErJIaMeHTY

Croucok 3a 20 rox
Ha BBIIUIATy [IEHCUH 3a BBICIYTY JIET JII[aM, 3aMELaBIINM JOKHOCTH MYHULIMIIAIBHOM
ciryk0bI B opranax MectHoro camoynpasiieHus 3ATO r. OctpoBHOI

Ne ®.1.0. HOMEp cYeTa HA4HCIIEHO | K BblJaye
m\
1
Uroro: ( ) pyOuist KOIIEEK.
Hauansnuk
MKY «CI'X 3ATO r. OctpoBHOI»
(moarmuce) (pacungpoBka)
I'maBHbII Oyxranrep
(moarmuce) (pacumdpoBka)

(®.1.0. ucnonHuTenNs)
TenedoH:




[Tpunoxxenue Ne 7
K AZIMMHUCTPATUBHOMY PEIJIAMEHTY

Kamoba (mpereH3us)
Ha jieiicTBue (0e3/1eiicTBrE) JOIKHOCTHOTO JIUIIA

HaumenoBanue oprana, B KOTOPBI MoJaeTcs xanoba

Z[OJ'I)KHOCTHOC JIMOO, KOTOPOMY BBIHOCHUTCS ITPCTCH3UA

®.1N.0. 3agaBurens
Anpec 3agaBuTens

(' OYTOBBIN WM IEKTPOHHBIH, 110 KOTOPOMY JOJDKEH OBITh HAaIPaBJICH OTBET)

CyTb %ano0bl (IpeTeH31N)

[Moxmuce 3agBuTeins

[ara




