AJJMHAHUCTPALIMSA
3AKPBITOI'O AAMUHUCTPATUBHO-TEPPUTOPUAJIBHOI'O OBPA30OBAHUS
rOPOJI OCTPOBHOII MYPMAHCKOM OBJACTH
(Anmunucrpanust 3ATO r. OcTpoBHOIH)

IHOCTAHOBJIEHHUE
22.04.2019 Ne 111

OO0 yTBepk1eHUN AJMUHUCTPATUBHOIO perjaMeHTa
IpEeJOCTaBICHNs MyHULIIMTNIANBHOM yeiyru «lIpegocTaBienue rpaxkaaHaM KHUIJIbIX
MOMEIEHNH MYHUIIMIIAJIBHOTO KMJIMITHOTO (POH/A MO JOTOBOpaM COLIMAILHOTO HaiimMay

B coorBerctBUM ¢ ®enpepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHuzanud TMPEAOCTAaBICHUS TOCYAAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYI»,
noctaHoBieHueM IIpaBurensctBa Mypmanckoit obmactu ot 16.11.2010 No 513-III1
«O pa3paboTke M YTBEpPKICHUUM aJIMUHUCTPATUBHBIX PETJIAMEHTOB MpPEAOCTaBICHUS
rOCYy/IapCTBEHHBIX YCIYyr ((QYHKIUH), OCYIIECTBISIEMBIX IO OOpaIIeHUSM 3asBUTENICH
u mnocraHoBieaneM Anmuauctpanmmu 3ATO 1. OcrtpoBHoit ot 22.10.2018 Ne 283
«O0 yrBepxkaenun lopsiaka pa3paboTKu U yTBEpKIEHUS aJMUHUCTPATUBHBIX PErIaMEHTOB
MPEIOCTABICHUS] MYHUIIUIIATIBHBIX YCIYT, OCYIIECTBISIEMBIX 110 OOpAIICHUSIM 3asBUTEIICH
Anmunuctparus 3ATO 1. OcTpoBHOi RO Ccm aH 0 614 e m:

1. VrtBepauth mnpunaraeMblii AJMHHHCTPATUBHBIM pErjaMeHT HpPeaoCTaBIICHUS
MyHULIMIANbHOM  ycinyru  «lIpenocraBiieHne  rpaxiaaHam — SKMJIBIX — NOMEILEHUN
MYHHUIMITAIIGHOTO  JKWJIWIIHOTO  (OHAA MO  JIOTOBOpaM  COIMAIILHOTO  Haiimay
(mamee — AAMUHUCTPATUBHBINA PETIIAMEHT).

2. Ilpu3Hare yTpaTMBIIMMH CHJIYy MNOCTaHOBIEeHMS AnmuHucTpauu 3ATO
r. OCTpOBHOM:

- ot 13.07.2012 Ne 160 «OO06 yTBepkIeHUU aAIMUHUCTPATUBHOTO perjaMeHTa
IIPEAOCTABICHUS] MYHULIMNAIBHOW ycayrn  “lIIpepgocraBieHue rpakJaHaMm  KHIIBIX
MOMENIEHUN MYHUIIUIIAIBHOTO KUJIUITHOTO (DOH/A TIO IOTOBOPAM COLUATILHOTO HaliMa  »;

- oT 19.12.2013 Ne 359 «O BHeceHUM U3MEHEHUN B AJMUHUCTPATUBHBIN PErJIaMEHT
IIPEAOCTABICHUS] MYHULMNAIBHOW ycayru  “lIIpepgocraBieHue rpakJaHaMm  KHWIIBIX
MOMENIEHUH MYHUIIUIIATIBHOTO KUIUITHOTO (DOH/IA TIO IOTOBOPAM COLIMAIBHOTO Haiimay,

- or 30.04.2014 Ne 126 «O BHeceHHUM U3MEHEHHUU B aJIMUHUCTPATUBHBINA pPErJaMeHT
MpeAoCTaBlIeHUs] MyHUIUnanpHol ycnyru “IIpemoctaBineHue TrpakgaHaM — KUIIBIX
MOMENIEHUH MYHUIIUIIAIBHOTO KUIUITHOTO (DOH/A TI0 IOTOBOPAM COIUAIILHOTO HaliMa ™ »;

- or 31.03.2016 Ne 67 «O BHeceHNU W3MEHEHUI B AJIMUHUCTPATUBHBINA pPETJIaMEHT
IIPEAOCTABICHUS] MYHULMNAIBHOW ycayru  “lIIpepmocraBieHue rpakJaHaMm — JKWIIBIX
MOMEIIEHUH MYHUIUMIAIBHOIO KUIUIIHOTO (OHJA MO JOroBOpaM COIMAIbHOTO HaiimMa”,
yTBepkAeHHBIM noctaHoBieHneM Anmuuuctpauuu 3ATO r. OcrtpoBHoit ot 13.07.2012
Ne 160»;

- o1 14.06.2016 Ne 163 «O BHeceHHH U3MEHEHUN B TOCTAHOBJICHUE AMUHUCTPALIUU
3ATO r. OctpoBuoit ot 13.07.2012 Ne 160 «OO06 yTBepKIE€HUU ATMUHUCTPATUBHOIO
perilaMeHTa MNpPEeNOCTaBICHUs MYHMIMNANbHOM Yycayrn “IIpemocraBiieHne rpaxaaHam



KWIJIBIX TMOMEIICHUH MYHHUIMIAIBHOTO KWJIMIMHOTO (OHJA MO JOTOBOpPaM COLMAIbHOTO
HaliMa’’»;

- o1 24.11.2016 Ne 311 «O BHeceHMM M3MEHEHHMI B aMUHUCTPATUBHBIA PETJIaMEHT
NPEAOCTABICHUS] MYHULMNAIbHOW ycayru  “lIIpepgocraBieHue TpakJaHaMm  KHIIBIX
MOMENICHUN MYHUIIMIAIBHOTO XUIUIIHOTO (POHIa MO JOroBOpaM COIMAIBHOTO Haiima’,
yTBep)KAeHHbIM nocTaHoBieHneM Anmunuctpauuu 3ATO r. OctpoBroit ot 13.07.2012
Ne 160»;

- oT 24.04.2017 Ne 130 «O BHeceHUM U3MEHEHUM B AJIMUHUCTPATUBHBIN pErIaMeHT
IIPEAOCTABIICHUS] MYHHULMNAIBHOW ycnyru  “lIIpepmocraBieHue rpakJaHaMm  SKWIBIX
MOMENICHUN MYHUIIMIAIBHOTO XUIUIIHOTO (DOHJA MO JOrOoBOpaM COIMAIBHOTO Haiima’,
yTBEpKJIeHHBIN TocTaHoBieHueM AaMuHuctpanun 3ATO r. OctpoBHoit oT 13.07.2012
No 160».

3. Hacrosiimee mocTaHoBiI€HHE BCTyHAaeT B CHIY IOCJIE €ro OOHApOJOBAHHUS ITyTEM
pasMenieHuss Ha  OQUIMAIBLHOM  CcaiiTe  OpPraHoB  MECTHOTO  CaMOYIPaBJICHHUS
MyHHIUIaIEHOTO 00pa3zoBanusi 3ATO r. OctpoBHOM WWW.Zato-0Strov.ru.

['maBa agMuHUCTpaun C.E. bormanosa


http://www.zato-ostrov.ru/

YTBEepxKICH
IIOCTAHOBJIEHUEM
Anmvunuctpanuu 3ATO r. OctpoBHOI
ot 22.04.2019 Ne 111

AJIMUHUCTPATUBHBIN pETJIAMEHT
MPEIOCTaBICHHUS] MYHULIUIIAIbHOW YCIIYTH
«IIpenocraBieHue rpaxaaHam >KHIbIX OMEIIEHUI MyHUIIUIATBHOTO KUJIUIIIHOTO
¢dboHIa 1O 10TOBOPAM COIMATBHOIO HaliMay

1. OO01me monoXeHus
1.1. TlpeameT peryaupoBanus AJIMUHACTPATHBHOTO perjlaMeHTa

AJIMUHUCTPATUBHBIA  pErJIaMEHT  PETyNHpyeT  MOPSAOK  MPEAOCTaBICHUS
MyHHIMMANbHOM  ycnyru  «lIpemocraBiieHne  TrpaxkgaHam — SKMIIBIX — TOMEIIECHUUN
MYHUIIMIIAIBHOTO  JKUJIUIIHOTO  (OHJAa MO  JOrOBOpaM  COLMAJIBHOTO  Haiimay
(anee — MyHHMIIMIIAJIbHAS YCIIYTA).

AJIMUHUCTPATUBHBIA perjJaMeHT pa3pa0oTaH B IIeNIAX MOBBIIICHUS KayecTBa
MPEIOCTABJICHUS U JOCTYITHOCTH MYHUITUTIAIIBHON YCITYTH, CO3AaHMsI KOM(POPTHBIX YCIOBUM
JUIST YYACTHUKOB OTHOIIEHWUW, BO3HHUKAIOIIMX TMPU MPEIAOCTABICHUH MYHHUIIMIATHHOM
YCIyTH, W OIpeAeNsieT CTaHAapT TMPEAOCTaBICHUS MYHUIUMNAIBHOU YCIYTH, CpPOKU
U TIOCNEO0BATENFHOCTh AJIMUHUCTPATUBHBIX JCHCTBUI M aJIMHUHHCTPATUBHBIX MPOLEIYP
MIPU IPEIOCTABICHUH MYHUIIUTIATHLHON YCITYTH.

1.2. Onucanue 3asBUTENIEH

1.2.1. 3agBurensMu Ha NPEAOCTABICHUE MYHULMUIIAJBHON YCIYIHM SBISIIOTCA
Maiioumyiue rpaxaaHe Poccuiickonn ®enepanuu, COCTOSAIIME HAa Y4YeTe B KayeCTBE
HYXKTAIOIIUXCS B XKHIIBIX TTOMEIICHUAX (Jaiee — 3asiBUTEIIH).

Ha yder npunumarorcs rpaxaane Poccuiickoit @enepaunu pyu HATUYUU CIIECTYIOIIUX
OCHOBAHUM:

- IOCTOSIHHOE WM NpeumyiiecTBeHHoe npoxuBanue B 3ATO r. OcTpoBHOI;

- TOpPU3HAHHUE HYXJAOIMKUMUCI B JKWIBIX [OMEUIEHUIX, MPEAOCTABIEMbIX
10 IOrOBOpPaM COLMAIIBHOIO HaliMa;

- NpU3HAHUE MAJIOMMYUIUMU U (WMJIM) HAJIUMYHME IpaBa COCTOSTh HA y4e€Te MO HHBIM
OCHOBAHUSIM.

Bue ouepenum okuible TOMEIIEHMS IO JOTOBOpaM  COLMAJbHOIO  Haiima
IIPEAOCTABIISIFOTCA:

1) rpaxaanaM, >KHJIbIe TTOMEUICHHS KOTOPBIX MPU3HAHBI B YCTAHOBJICHHOM TOPSJIKE
HETPUTOJHBIMH JUTA MPOKUBAHUS U PEMOHTY MJIM PEKOHCTPYKLIMU HE MOJIEXKAT;

2) rpaxxgaHaMm, CTpPaJalollUM TsKEIbIMA (opMaMu XpOHMYECKUX 3a00JIeBaHUM,
yKa3aHHbIX B MyHKTe 4 yactu | crateu 51 XXunuimnoro koaekca Poccuiickoit denepanuu.

1.2.2. C 3asBieHrnEM O MPEIOCTABICHUN MYHHIIMIIATBHON YCIyTH BIpPaBe OOPaTUTHCS
NPEACTAaBUTENN  3asBUTENA, JIEWCTBYIOIIME B CHJIYy IIOJIHOMOYHUH, OCHOBAHHBIX
Ha 0(hOPMJICHHOI B yCTAaHOBJICHHOM 3aKOHOJIaTebcTBOM Poccuiickoit deneparuu nmopsake
JIOBEPEHHOCTH (J1aJiee — MPe/ICTaBUTENb 3asiBUTEIIS).

1.3. Tlopsimok nHGOPMHUPOBAHUS O TIOPSAIKE MPEIOCTABICHUS


garantf1://12044695.1000/

MYHUIIMIIATIBHON YCIyTH

1.3.1. Nudopmammsi 0 MecTe HaXOXJICHHUs, rpaduke padOThl, BPEMEHH IpHEMa,
KOHTaKTHBIX TeledoHax, OPUIMAIBHOM caiiTe U 3JEKTPOHHON MmoyTe MyHUIIMIAIBHOTO
Ka3eHHoro yupexaeHus «Ciayk0a ropoJICKOro X03sicTBa 3aKphITOIO aJIMHUHHCTPATHUBHO-
TEeppUTOpUATILHOrO 00pazoBaHusa ropoJ OctpoBHO MypmaHckoit obnactu» (manee - MKY
«CI'X 3ATO r. OctpoBHO#») U oTaeNa yuera u perucrpanuu rpaxaan MKY «CI'X 3ATO
r. OctpoBHOI» (manee — OTaen) TPUBOAATCS B NMpUiaokeHHH Ne 1 Kk AIMUHUCTPAaTUBHOMY
periiaMeHTy, cooOIaloTCs 1o TelieOHY U pa3MeIIaroTCs:

— Ha O(UIMAJIBHOM CalTE OPraHOB MECTHOIO CaMOYINpPAaBIEHUS MYHHMIMIIAIBHOTO
obpazoBanus 3ATO r. OcTpoBHONM WWW.Zat0o-0Strov.ru;

— Ha BbIBECKE IpH BXoJie B kabuneT OTrena;

—Ha EnuHOM mopTalie roCyJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIAYT ((QyHKIIHIT)
(manee - Equnbrit mopran): http://www.51gosuslugi.ru;

— B (enepanpHOl rocymapcTBeHHOM uWHMOpManmnoHHON cucTeMe «DenepanbHbIi
peecTp TOCyIapCTBEHHBIX M MYHUIIMMAIBHBIX ycayr (pyHkumii)» (manee — denepanbHbIil
peectp).

1.3.2. WudopmupoBaHue mo BOIMpOCaM MpPEAOCTABICHUS MYHHUIMMAIBHON YCIyrd
OCYIIECTBIISIIOT criennanucTel OTaena.

1.3.3. adopmupoBaHe OCYIIIECTBISETCS B BUJIE:

- YCTHOT'O KOHCYJIbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJTbTUPOBAHUS.

1.3.4. UudopmupoBaHue OCYIIECTBISIETCS C UCIIOJIb30BAHUEM:

— cpeAcTB TenedOHHOM CBSI3U;

— CPEACTB IMOYTOBOM CBA3H;

— BJIEKTPOHHOM MOYTHI;

—ceru UHTepHeT, B TOM uHcie OQPUIMAIBHOIO CalWTa OpPraHOB MECTHOTO
caMOympaBJIeHUs MyHHUIUMNanpHoro oopasoBanus 3ATO r. OctpoBHoil, Enunoro
noprana;

— TIEYaTHBIX HH(OOPMAIIMOHHBIX MaTepHasioB (OpoIIop, OYKIETOB | T.1I.);

— UH(OPMAITMOHHBIX CTEHIOB.

1.3.5. YcTHOE KOHCYIBTUPOBAHUE OCYIIECTBIISIETCS MTOCPEICTBOM TEJIe(POHHOU CBSI3HU,

MIPH JINYHOM TIpUEME.

1.3.6. IIpu otrBeTe Ha TenedoHHbIE 3BOHKHU criennanucT Otnena o0s3aH:

— Ha3BaTh HAMMEHOBAHHE OPraHa, J0KHOCTh, CBOIO (paMUIINIO, UMsI, OTYECTBO;

— OTBEYaTh KOPPEKTHO, HE JIOMYCKATh B 3TO BPEMs Pa3roBOPOB C IPYTUMHU JIFOIbMH.

MaxkcumansHoe BpeMst TeJe)OHHOTO pa3roBopa He JI0JDKHO MPEBHIATh 15 MUHYT.

1.3.7. Tlpu otBeTe Ha TenepOHHBIE 3BOHKM WM TPU YCTHOM OOpaIleHHH TpaxaaH
cneruanuct OTAena B rpejaenax cBoei KOMIETEHIIUH 1a€T OTBET CAMOCTOSITENIbHO.

Ecnu cnenmanuct Otaena He MOXKET JaTh OTBET CAMOCTOSITENILHO JINOO MOATrOTOBKA
oTBeTa TpPeOyeT MPOJIOJDKUTEIHLHOTO BPEMEHHU, OH O0s3aH BHIOpATh OJUH M3 BapHUAHTOB
JaIbHEUINX JECUCTBUH:

a) MpeIOKUTh OOPATUBILIEMYCS JIMILY U3JIOKUTh CYTh OOpallleHHs B MHUCbMEHHOU
dopme;

0) Ha3HAYUTH APYyroe ynoOHoe 1Tt 3asiBUTENSI BpeMsl ISl KOHCYJIbTallHH.

1.3.8. IlucbMeHHbIE Pa3bsCHEHUS AAIOTCS MPU HAIMYMK MUCBMEHHOTO OOpaleHus
3asButens. Crneunanuctsl OTnena KBaTU(PHUIIMPOBAHHO TOTOBAT Pa3bsCHEHMs B Ipeenax
CBOEU KOMIIETECHIINH.


http://www.51gosuslugi.ru/

1.3.9. PyxoBomgutenr MKY «CI'X 3ATO 1. OctpoBHOW» aub0 JHIIO,
€ro 3aMelaroiee, OMPENeNsIeT WCIOIHUTENS MJIs IOATOTOBKM OTBETAa MO KaXIAOMY
KOHKPETHOMY TUCBMEHHOMY OOpaIleHHIO.

1.3.10. IIucemenHbIii oTBeT moAmHchIBaeT pykoBoauTenb MKY «CI'X 3ATO
r. OcTtpoBHOI» WK Jnno, ero 3amemawoiee. OTBET MOKEH COAEpKaTh (pamuiuio,
WHUITIATBI U TeJie()OH UCTIOTHUTEIIS.

HcnonHauTens HampaBiseT OTBET MHUCHMOM, JJIGKTPOHHOW MOYTOH, (akcom IuOO
C HWcCmoiap30oBaHuEM ceTH «l HTepHEeT» B 3aBHCUMOCTH OT cIrocoba oOparieHus
3a KOHCYJIbTalluel WM CIoco0a JIOCTaBKH, YKa3aHHOTO B MMUCHMEHHOM OOpAIleHUH, B TOM
YHUCJIC HAPOUHBIM.

1.3.11. Cpok moAroTOBKH MUCHMEHHOT'O OTBETa COCTABIAET 15 pabodyux JAHEH co aHS
peTUCTpaIvy MICbMEHHOTO OOpaICHHS.

B cmydae ecnm monroroBka oTBera TpeOyeT HAIPABJICHUS 3alPOCOB B CTOPOHHUE
OpraHu3aIuy JU0O0 JOMOJHUTEIBHBIX KOHCYJIBTAIMH, CPOK PAaCCMOTPEHUS MHChMEHHBIX
oOpaleHnid rpakaaH MokeT ObITh mpojiieH 1o 30 IHel ¢ MUChMEHHBIM YBEIOMJICHHEM
rpaXIaHUHA O MPOJJICHUH CPOKa PACCMOTPEHUsS OOpaIIeHHS COTJIACHO MPHIIOKEHHUIO Ne 2
K AIMUHUCTPATHBHOMY PETJIAMCHTY.

1.3.12. Cpenmamuct Otaena cooOmaer 3asgBHTENIO BpeMs TMPEACTaBICHUS
JIOKYMEHTOB U HOMEp KaOuHeTa, B KOTOPBIN CIeayeT OOpaTUTHCS.

PesynpTaToM wHGOpMHpPOBAHUS W KOHCYJIBTHPOBAHUS SIBISICTCS IMPEIOCTaBICHUE
oOpaTtuBIIeMycs MY HH(pOpMaIIUH:

— o0 oprade, NPEIOCTABISIONIEM MYHUIMMNAIBHYIO YCIYry, BpPEMEHH TIpHeMa
3asBUTEIICH;

— 0 TIepeYHe JOKYMEHTOB, HCOOXOUMBIX IS OKA3aHHSI MYHUITUTIATBHOU YCITYTH;

— 0 CpOKax IPeJ0CTABICHUS MYHUITUIIATLHON YCIIYTH;

— 00 OCHOBaHUSAX JIJIsl OTKAa3a B MPEIOCTABICHIHN MYHUITUTIATBHON YCIIYTH,

— 0 TMOpsaKe oOXkanoBaHUs JeWCTBHM (Oe3ACMCTBUA), a TaKKe PEIICHUN OpraHa,
MIPEIOCTABIISIONIETO0 MYHUIIMITAIBHYIO YCIIYTY, MYHHUITAITAJIBHBIX CITYKaITUX.

Kpome Toro, 3asBurento MokeT OBITh OKa3aHa IMOMOINb B 3aIOJHEHUU 3asBIICHUS
(3asBIICHUI) IPU TPEIOCTABIICHUY MYHUIIUIIAIIBHON YCIyTH.

1.3.13. YcTHOE KOHCYJIBTHPOBAHUE OCYIIECTBIISIETCS HETOCPEICTBEHHO Ha MpUeMe
crienirancroM OT/ena B IPUEMHBIC THA U Yachl.

1.3.14. KoHcynbTHpOBaHME  OCYIIECTBISIETCA Takxke MyTeM oO(OopMIICHHUS
UH(GOPMAIMOHHBIX CTeHA0B. MH(DOpMaIIMOHHBIE CTCH/IBI JIOJDKHBI OBITH XOPOIIIO OCBEIICHBI,
a TpeocTaBiiseMas HHGOpMaIs CTPYKTYpPUpOBaHa.

1.3.15. Crenmanuctel Otaena o0s3aHbl OTHOCUTHCS K OOpPATHBIIMMCS Tpa)KJIaHaM
KOPPEKTHO ¥ BHUMATEJIHHO, HE YHUXKAs UX YECTH M JOCTOMHCTBA.

1.3.16. Crmeuuanuctel OTAena OCYIIECTBISIIOT TPUEM 3asBICHUNA U JOKYMEHTOB
JUTSL TIPEIOCTaBIICHHUS] MyHHUITUTIATBHON YCIYTH B COOTBETCTBUU C TpaUKOM pabOTHI.

2. CraHzapt npeiocTaBieHus MyHUIMITAIBHON YCIyru
2.1. HaumeHoBaHNE MYHUITUTIAIEHOW YCITyTH

[IpenocraBieHue TpakJaHaM KUJIBIX TOMEIICHUH MYHHUIUMIAIBLHOTO KUJIHIIHOTO
¢dboH1a IO TOTOBOPAM COIMAIBHOTO HaliMa.
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2.2. HaumeHoOBaHNe MYHUIIUIIATIBHOTO YUPEKACHHUS,
IPEIOCTABIISIFOIIET0 MYHULIUIIATIBHYIO YCIYTy

2.2.1. OpraHoM, MpeIOCTaBISAIOIIMM  MYHUIUNAIBHYIO  YCIOYry,  SIBJISIETCS
Anmunuctpauus  3ATO 1. OctpoBHOH. HemocpencTBeHHOE — IpeNOCTABICHUE
MyHunMnanbHoi yeayru ocymectsisgercas MKY «CI'X 3ATO r. OctpoBHOi».

2.2.2. MyHununaigbHasi yciayra MOXET IMPeloCTaBIAThCS B MHOTO(QYHKIMOHAJIBHOM
LIEeHTpe (nanee — M(I)LI)1 B YACTH:

- mpuema, peructpanuu u nepenadu B MKY «CI'X 3ATO r. OcTpoBHOI» 3asiBIE€HUIN
Y JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHHSI MYHULIMIIATBHOU YCIIYTH;

- (hopMHUpOBaHUs U HAIIPABJIEHUS! MEKBEJOMCTBEHHBIX 3aIIPOCOB;

- BBIJIaYM pPe3ysibTaTa IPEIOCTABICHNS] MyHUIMIIAIbHON YCIIYTH.

2.2.3. llpm mpenocraBnennn wmyHunumansHo ycayru MKY «CI'X 3ATO
r. OCTpOBHOI» OCYILECTBIISAET B3aUMOJEHCTBUE C:

- MHMHHCTEPCTBOM COLIMAIBHOTO pa3BUTUS MypMaHCKOM 00/1acTH B 4aCTH MOJIyYEHUS
JIOKYMEHTa, COJEP/KAIIET0 CBEICHHS O TOJY4YEHUHM MEp COLMAIBbHOM IOAJEPKKH,
FOCYJapCTBEHHON COLMAJbHOM IIOMOIIM, WHBIX BBIIIAT COLHUAJIBHOIO XapakTepa
JUISL TIOJTyJaTeN e MocoOui;

- @enepanbHON Cly>)k00l rocyJapCTBEHHOM perucTpanuu, Kajactpa U Kaprorpaduu
B YaCTH ITOJIYYEHHUsI BBIIUCKHU U3 €IMHOIO IOCYIapCTBEHHOTO PEECTpa NPAaB HAa HEJBHKMMOE
UMYIIECTBO U ciesiok ¢ HuM (nanee — EI'PII) o Hamuuwu (OTCYTCTBUM) KHUJIBIX TOMEIICHUM
B COOCTBEHHOCTH 3asiBUTENIS U WICHOB €r0 CEMbH;

- TocymapcTBeHHBIM O00JIACTHBIM Ka3eHHbIM yupexzaeHueM «CeBepoMOpCKUiA
MEKPaOHHBIN HEHTP COLMATBHON MOJAEPKKH HACEICHUS» B YACTH IMOJTYUYECHUSI CBEICHUI
0 pasMmepe mocoOusi mo Oe3paboruiie 3asBUTENs, COCTOSIIET0 Ha Y4eTe B KadecTBe
oe3padotHoro (manee — I'OKY «CeBepomMopckuili MeKpallOHHBIM LEHTP COLMAIbHON
HOJIICPIKKU HACCTICHUS»);

- Vmpasnenuem Ilencuonnoro ®@onnma Poccum mo MypmaHckoil obmacté B 4acTu
NIOJIyYE€HUS CBEJICHUH O HA3HAYEHHBIX M BBIJIAYEHHBIX CyMMax IMEHCHH, €XKEMECIYHOU
JICHE)KHOM BBITIIATHI, JOMOJIHUTEIBHOTO MAaTEPUATILHOTO 00ECIICUECHHS;

- Yopasnenuem ['MB/1/] YMB/I Poccun no MypmaHckoit 061acTu B YaCTH MOTYUYEHHS
JOKYMEHTa, COJEpKAILEro CBEIECHWS O TPaHCIOPTHBIX CPEACTBAX, HAXOMAIIMUXCA
B COOCTBEHHOCTH 3asBUTENIS U WIEHOB €r0 CEMbH,

- Yopasnenuem PenepanbHON HAJIOrOBOM ciykO0bl M0 MypmaHCKO#l 06J1acTH B 4acTH
NOJIyYE€HUs BBIIUCKM M3 €IUHOIO0 TOCYJAapCTBEHHOIO peecTpa HWHAMBUAYAIbHBIX
npeanpunumareneit (nanee — EI'PUII);

- OopraHoM omneku u noneuutenbcTBa OTaena oOpa3oBaHus, KyJIbTYpbl, CHOpTa
U MoJoaekHOW mnoauTuku AnmuHucTpauu 3ATO 1. OCTpOBHOM B 4acTH MOJYYEHHS
CBEJICHUM O Ha3HAYECHUU OIEKYHCTBA.

2.3. Pe3ynbTat npeaocTaBieHus MyHUIMIIAIBHON YCIyrU
KOHEUYHBIM pe3ynbTaTOM NPEIOCTABICHNAS MYHULUIIAIbHON YCIYTH SIBISAETCSA:
- 3aKJII0YECHHE ¢ 3asBUTEJIEM JI0TOBOPA COLUAIBHOIO HAliMa ’KHJIOTO ITOMEILECHUS;

- yBeJloMJIeHHEe 3asBUTEIISI 00 OTKa3e B MPEIOCTABICHUH MYHHUIIUTIATBLHON YCIYTH.

2.4. Cpoku NpeaoCTaBlICHNUS MyHUIIUTIATBHON YCIIyTH

! IIpu ycnosun pacnonoxxenuss M®LI na tepputopun 3ATO r. OcTpoBHOI



2.4.1. Cpok NpUHSTHS PEHICHUS O IPEJOCTABICHUN KUJIOTO TIOMEIICHUS TI0 JOTOBOPY
COLIMANILHOTO HaiiMa cocTaBisieT 30 pabounx nHel co qHS oOpamienus 3asButend. JJoroop
COLIMAJIBHOTO HaliMa >KUJIOTO MOMEIeHH 3aKimodaercss OTnenoM ¢ 3asBUTENEM, B TEUEHUE
JecAaT pabouMx JHEW co [JHA u3JaHusd noctaHoBieHus Aamunuctpanuu 3ATO
r. OCTpoBHOIl O MpPeNOCTaBIEHUU >XKWIOro mnomemeHus. OOmMil Cpok NpeaocTaBiIeHUs
MYHUIMNAIBHOM yciryru coctaBisieT 30 pabouux qHEH.

2.4.2. YBenomieHHe O MpeJOCTaBICHUM (OTKa3ze B MPEIOCTABICHUM) KHIOTO
NOMEILEHUSI 110 JOTOBOPY COLIMAJIBHOTO HaliMa BBIJACTCS WM HalpaBieTCA 3asBUTEIIO
HE M03/1Hee YeM uepe3 3 pabouyux JHS CO JHS NPHUHSITHS TAKOTO PEIICHMS.

2.4.3. Bpems npuema 3asiBJI€HUS U HEOOXOIUMBIX JOKYMEHTOB JUIS MPEAOCTABICHUS
MYHULMIAJIBHOM  YCIYrM OT TpaXJaHWHA, OLEHKH JOKYMEHTOB, UX IIOJHOTHI,
JOCTaTOYHOCTH, OIpEENIeHUs TMpaBa Ha MPEJOCTABICHUE MYHUIUNAIBHOW YCIYrH
HE JTIOJKHO MPEBbIATh 20 MUHYT.

2.4.4. MakcuManbHOe BpeMs OXUIaHHUA 3asBUTENed B ouepeau MpH IMojaye
JOKYMEHTOB, JJI1 TMOJY4YeHHs] KOHCYJIbTAalMd M TMpU TMOJYYEHHH pe3ysbTara
IIPEAOCTABIICHUS] MyHULIMIIAJIBHON YCIIYT'H HE JOJKHO MPEBBIIATH 15 MUHYT.

2.5. HopMaTuBHBIC IPABOBBIEC aKThI, PETYIUPYIOINE MIPEIOCTABICHIE
MYHULUAIIAJIBHON YCIIYTH

2.5.1. IlpenocraBiieHre MyHUITUTIAIBHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- Kumuugaeim koaexkcom Poccuiickon @eneparuum ot 29.12.2004 Ne 188-(1)32;

- ®enepanbHbiM 3aK0HOM OT 12.01.1995 Ne 5-®3 «O BeTepaHax»3;

- @enepanbHbiM 3aKOHOM oOT 24.11.1995 Ne 181-®3 «O coruanbHON 3alllUTEe
HHBaIUA0B B Poccuiickoi CbenepauHH»A';

- ®enepanbubiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «OO0 o00muUX NOpUHLIKINAX
Opra’u3alMyu MECTHOTO camoymnpasieHus B Poccuiickoit d)eﬂepaupm»s;

- ®enepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mnopsigke paccMOTpPEHHUs
obparmenuii rpaxkaan Poccuiickoit (De,uepaulm»s;

- nocraHoBieHueM IIpaButensctBa Poccuiickoii ®denepannn ot 21.05.2005 Ne 315
«O6 yrBepKaeHHH THIIOBOTO JOr0BOPA COLHATBHOTO HAMa SKHJIOTO TOMEIICHHSD |

- 3akoHoMm Mypmanckoit obmactu ot 07.07.2005 Ne 646-01-3MO «O npenocTaBieHun
JKUJIBIX TOMEIIEHUH MYHUIIUMAIBHOTO >KWIUIMHOTO (DOHJA MO JOrOBOpaM COIHAIBHOTO
HaﬁMa»8;

- nmoctaHoienueM [IpaBurensctBa Mypmanckoit obiactu ot 28.07.2005 Ne 294-T1I1
«O0 yTBEepKACHUU THUIMOBBIX (OPM JOKYMEHTOB IO Y4YeTy TpaxiaH B KauyecTBe
HY)KJIAIOIIUXCSI B KUJIBIX TMOMEIICHHUSIX IO JIOTOBOpaM COLMAJIBHOTO Haiimay (manee —
noctranoBieHue [IpaBurensctBa Mypmanckoi obmactu Ne 294-T1I1) ’.

- YcraBOM  MYHUIMIAIBHOTO  OOpa3oBaHUs  3aKpbITOE  aJIMUHHCTPATHBHO-
TeppuTopuagbHoe obpazoanue ropoa OcTpoBHOM MypMaHCKoOM 001acTH;

2 (Poccuiickas raseray ot 12 sBaps 2005 . N 1

¥ «Poccniickas raseray ot 25 suBaps 1995 1. N 19

* «Poccniickas raseray ot 2 nexabps 1995 r. N 234

> «Poccwmiickas raseta» ot 8 okTsops 2003 T. N 202,

® «Ilapnamentckast razetay» ot 11 mast 2006 r. N 70-71

" «Poccuiickas raseray ot 27 mas 2005 r. N 112

8 «(Mypmanckuii Bectrui» ot 12 mronst 2005 r. N 130, N 131
° «Mypwmanckuii Bectank» ot 02 asrycra 2005 r. N 144



- pemeanem CoBera nemytatoB 3ATO 1. OctpoBHO# oT 23.12.2008 Ne 64-07
«O6 ytBepxnaenun IlpaBun mMONB30BaHUS H TPENOCTABICHHUS IKHIBIX IOMEIICHUH
MYHHUIMIAIBHOTO XKUIKUIIHOTO poHaa Ha Tepputopun 3ATO . OCTpOBHoﬁ»lo;

- YcrtaBom MKY «CI'X 3ATO r. OcTpoBHOI».

2.5.2. HopmaruBHBIE TpPaBOBBIE  aKTHl, PETYJHPYIONIHNEC  MPEIOCTABICHUE
MYHHULIMIAIBHON YCAyru (C yKa3aHMEM HX PEKBU3UTOB M HMCTOYHUKOB O(PHUIIMAIBHOTO
onyOIMKOBaHMS), yKa3aHHbIE B MyHKTe 2.5.1, pa3MmemaroTcs Ha OQHUIIMAILHOM CalTe
OpraHOB MECTHOI'0 CaMOyIpaBlieHus1 MyHulunaibHoro oopasosanus 3ATO r. OctpoBHOU
B cetu «MHTEpHETY, B (henepanbHOM peectpe v Ha EquHoM noprase.

2.6. IlepeueHb TOKYMEHTOB, HEOOXOJUMBIX JUISI IPEIOCTABICHUS
MYHULIAIIAJIBHON YCIIYT'H

2.6.1. 3agBuTeENb MPEACTABISAET B YIIOJTHOMOYEHHBIN OpraH CleAyIOIIHe JOKYMEHTHI:

1) 3asBiIeHHE O MPENOCTABICHUU MKUJIOTO MOMEMIEHUS IO AOTOBOPY COLUAIBHOIO
Haiima 1o opme, yTBep:kJIeHHO# mnocTtaHoBieHueM [IpaBurenscTBa MypmMaHckoil obnactu
Ne 294-T11T ;

2) MacropT WX MHBIE TOKYMEHTBI, YIOCTOBEPSIOIINE JINIYHOCTh U TOITBEPIKIAIOIIHNE
rpaxaancTBo Poccuiickoii @enepanuu 3agBUTEINA U YWICHOB €I0 CEMbH*;

3) JOKYMEHTBI, COJICPKAIIIE CBEICHHS O MECTE )KUTEILCTBA 3asBUTEIIS M WICHOB €T0
CEMbHU, COCTAaBE CEMbU 3asiBUTEIIS U CTEIIEHHU POJACTBA, B TOM YHCIIE:

— JIOKYMEHT, BBIJJAHHBIN OpraHoOM, OCYIIECTBIIIOLIIUM PErUCTPALIMOHHBIN YUET TpaxaaH,
O perucTpaluy B KAJIOM MOMEUIEHUH TPaXKJaH 10 MECTY JKUTEIbCTBA WM pELICHUE Cyla
00 ycTaHOBIEHUU (aKkTa MOCTOSHHOTO IPOKUBAHUS;

— IOKYMEHTBI, MOATBEPXKAAIOIIME TMPaBO IOJIb30BAHUA O KWIBIM IOMEIICHHUEM,
3aHUMAeMbIM  3asBUTEIEM U UJIE€HAMHU €ro CceMbu (JOroBOp, OpIep, MAOKYMEHT,
MOATBEPXKIAIOMINN TPUHATHE KOMIIETCHTHBIMH OpraHaMy pEHICHUs O MPEeIOCTaBICHUU
JKUJIOTO TOMEIIEHUSI, WHBIE JIOKYMEHTHI, MOJTBEPKAAIONINE MPABO TMOJH30BAHUS KUIIBIM
MIOMEUICHUEM);

— CBUJIETEJIBCTBO O POXKJICHWHU, CBUJIETEIBCTBO O 3aKIIOUEHUU Opaka, pelleHue cyia
00 yCBhIHOBJIEHHH (YAOUYEPEHHUH), PEIICHUE Cy/Aa O MPU3HAHUM TPaXJAaHUHA YICHOM CEMbU
3asBUTENSA, WHBIE JOKYMEHTHI, MOATBEPXKIAIONINE MPUHAMICKHOCTh K YJICHAM CEMbU
3asiBUTEIIS*;

4) [OKYMEHT, BBIJIaHHBI OpPraHOM, OCYHICCTBIISIOIINM pPErHCTPAIMIO TpaB
Ha HEJIBI)KMMOE HUMYIIECTBO W CIEIOK C HUM, O HaJUYUU WU OTCYTCTBUHU >KUIIBIX
MOMEIIIEHUH, TPUHAJICKANINX Ha TMpaBe COOCTBEHHOCTH 3asBUTENI0 M  YICHAM
€r0 CEMbH**;

5) MOKYMEHTHI, MOATBEPXAAIOIIME IMPaBO HA JOMOIHUTENbHYIO KWIYIO IUIOLIAdb
(m7s rpaXk/iaH, UMEIOIIUX MPAaBO HA JOMOJHUTEIbHYIO KUIYIO MJI0IIA/Ib):

- MEIUIIMHCKOE 3aKITI0YEHUE O HATMYUH TSHKEJION (hOPMBI XpOHUYECKOTO 3a00JIEBaHUS
y TpaxJaHWHA, TOJATBEp)KJaollee TMpaBO Ha JOMOJHUTEIbHYIO IKWIYIO IUIOIIA/lb
(ykazanHoro B mnyHkTe 4 dwactu 1 crarem 51 JKunumnHoro kojekca Poccuiickoit
denepanun )*;

- ynoctoBepenue Iepos Coserckoro Coro3a (3akon Poccuiickoii denepanun
oT 15.01.1993 Ne 4301-1 «O craryce I'epoeB Coerckoro Coro3za, I'epoeB Poccuiickoi
denepanu U MOJNHBIX KaBajiepoB opaeHa CraaBbi»)*;

10 npuitoxkenue k razere «Mugo-BectHuk OctpoBHOi» ot 30.06.2005 Ne 26 (324)



- ynoctoBepernue I'epos Commanmucruueckoro Tpyna (DemepanbHbIi 3aKOH
or 09.01.1997 Ne 5-®3 «O mnpenocTaBiIeHUM COLUMANbHBIX rapaHTuii I['eposm
Conmanucruyeckoro Tpyzaa v moyHbIM KaBajepam opaeHa TpynoBoi CriaBbi»)*;

- ynoctoBepenue cyapu (3akoH Poccuiickort ®enepanun ot 26.06.1992 Ne 3132-1
«O craryce cyzaeit B Poccuiickoit @enepanum»)s*;

- yaoctoBepeHue rmnpokypopa (Depepanbubiii 3akoH oT 17.01.1992 Ne 2202-1
«O mpokyparype»)*;

- YIOCTOBEpPEHHE COTPYIHUKA CJEACTBEHHOro komutera (denepanbHbli 3aKOH
oT 28.12.2010 Ne 403-®3 «O cnencrsenHoMm komutere Poccuiickoit @enepannmy»);

6) MOKyMEHTHI, TOJTBEP)KIAIOIIME MPaBO TPa)xJaH Ha TMPEJOCTABICHUE KHUIIOTO
MOMENIEHUS 110 JOTOBOPY COIMATBLHOTO HalilMa BHE OUepe/Iu:

- MEAUIMHCKOE 3aKII0YEHUE O HAJTUYUU TKEN0N (HOpMbI XpOHUYECKOTO 3a00JI€BaHUS
y TpaKJaHuHa*;,

- AKT O HENPUTOJHOCTH >KWIJIOrO TOMEIICHUS JJIA MPOKUBAHHUS M HE IMOMJIECKALIETO
PEMOHTY U PEKOHCTPYKIIMHU, COCTABJICHHBIN CIEIMATUCTAMU YMPABISIONIEH OpraHU3allnH,
WHBIMHU YIIOJTHOMOYEHHBIMHU OpraHaMU**;

7) nns TOATBEPKIEHUS cTaTyca MaJOMMYIIUX TpaxaaHe, TMOJABIINE 3asBICHHE
O MPUHSTUU HA yUYeT, TPEACTABIISIOT:

- JIOKYMEHTBI, COJEpKallle€ CBEACHHS O J0XO0AaX 3asBUTENS U UYJICHOB €ro CEMbHU
3a JBEHAJLATh MECSIEB, MNPEILIECTBYIOIIMX MECALy MOJayd 3asBICHUS O MPUHATHH
Ha y4eT:

a) i paboTarOIIUX TpaXaaH - CIPaBKa O 10X0/1aX C MecTa paboThI*;

0) s HepabOTAIOIUX TPaKIaH - TPYIOBas KHIKKA (CBelIeHUs O paboTe)*, crpaBKa
n3 lleHTpa 3aHATOCTH HaceJleHUST O TOM, 4YTO 3asBUTENb 3aperUCTPUPOBAH
(He 3aperucTpupoBaH) B KauecTBe 0e€3pabOTHOr0, U O BbIILJIATAaX (OTCYTCTBHHM BBITIJIAT)
0e3pabO0THBIM I'paKIaHAM* *;

B) /I TEHCHOHEpOB - cmnpaBka u3 I[leHcnonHoro QoHga (MO MeCTy JKHUTEIhCTBA)
0 pa3Mmepe MEHCUU U O JIOMOJHHUTEIHHOM €XEMECIYHOM MaTepHaIbHOM OO0ECIeUeHUH
(oTcyrcTBHM oOecrieueHus) TeHCHOHepoB*#*, cmpaBka u3 [OKY «CeBepoMopckuii
MEKPAaWOHHBIM LEHTP COLMAJIbHOM MOJJICPKKH HACEICHUS» O KOMIIEHCAIMOHHBIX
BbIJIaTaX (OTCYTCTBUHU BBIIJIAT)**, CIpaBKa O HAYMCIsieMON meHcun (M3 MuHHCTEpCTBa
oboponsl Poccuiickoii ®enepanuu, MuHucTepcTBa BHYTpEeHHUX Jnen  Poccuiickoi
Oenepannn, DenepadbHON  MUTpallMOHHOW  cioykObl  Poccuiickoit ~ ®deneparuu,
®enepanbHoit cny)0bl O6ezonacHocTu Poccuiickoin @enepanun, PenepanbHOU CIIyKObI
ucnofHeHus: HakazaHuil Poccun, @enepanbHoil ciyxk0Obl Poccuiickoit ®enepauuu
MO0 KOHTPOJIIO 32 000POTOM HApPKOTHKOB, [JIaBHOTO yMpaBleHUs! CHENHAIBHBIX MPOrpaMM
[Tpesunenta Poccuiickoit ®Denepanuu, DenepanbHoil ciaykObl oxpaHbl Poccuiickoi
Oenepannn, CnyxObl BHemIHed pa3Benku Poccuu, denepanbHOW TaMOXKEHHOU CITYXKOBI
Poccuiickoit  ®enepanuu, MuHHcTEpcTBA 1O YPE3BBIYAMHBIM cUTyauusm Poccun,
@denepalbHOrO0 AareHTCTBAa CHEIUAIBHOTO CTPOUTENBCTBA)**, U KOIMUS MEHCHUOHHOIO
YIOCTOBEPEHUSI*;

r) ans nosydareneil mocobuit - crpaska u3 'OKY «CeBepomMopckuil MexpaliOHHBIN
LEHTP COLMAJbHOM NOIJEPKKH HACEJICHUS» O IMOJYYeHUH (HE MOJIy4eHHH) IOocoOui
U UX pa3Mepe#*;

1) JUIsl MHIWBUAYAJIbHBIX TPEANPUHUMATENCH - ClpaBKa, MOATBEP)KAAIOIIAs CTaTyC
WHJIUMBHUYyaJIbHOTO mnpennpuHumarens (Beimucka u3z EIPUII)**, cmnpaBka o 1oxonax
M3 HAJIOTOBOU MHCIIEKIINU *;



€) JUIsl CTYJIEHTOB - CIIpaBKa ¢ MecTa y4eObl O MOJIYy4eHHH (HE MOJYYSHHH) CTUTICHINH,
U €€ pa3Mepe;

) UWHBIE JIOKYMEHTBI, COJEpXallhue CBEACHHS O J0XO0JaX, YYHUThIBaeMbIe
Opy OTHECEHHHM TpakJaH K MaJOUMYIIMM, cOrjlacHO 3akoHy MypmaHckoil obiactu
ot 07.07.2005 Ne 646-01-3MO «O mpenocTaBICHUH KIIBIX TTOMEIIEHUH MYHHUITUTIAIBHOTO
KWIHMIIHOTO (POHJIAa IO TOTOBOPAaM COLIMAIIBHOTO HaliMay *;

- JOKYMEHTBI, COJIEp>KalllMe CBEJICHUS O HEABIKMMOM HMMYIIECTBE**, 3eMEIbHBIX
y4acTKax**, TPAHCHOPTHBIX CPEACTBaX*, HAXOIAIIUXCS B COOCTBEHHOCTH 3asiBUTEIS
WJIM YWIEHOB €ro CEMbU U MOJJIEKAIUX HAIOT000JI0KEHUIO;

- JIOKYMEHTBI, COJIEpKallli€ CBEJIEHUS O CTOMMOCTH HMYILIECTBA, HaXOJSIIErocs
B COOCTBEHHOCTH 3asiBUTEINS U YJIEHOB €0 CEMBbU - HEJBMKUMOIO MMYIIECTBA, 3€MEIbHBIX
y4acTKOB (KaJgacTpoBasi CTOMMOCTB), TPAHCIOPTHBIX CpPEACTB (OTY4ET 00 OIICHKE
TPAHCIIOPTHOT'O CPEICTBA, BHIAAHHOTO HE3aBUCUMBIM OIIEHIIIKOM )**,

3asiBUTENb BIpPaBE MPEACTABUTH UHBIE JOKYMEHTHI, OTHOCSIIIMECS K PEIICHUIO BOIIpOca
O  3aKJIOYEHUH  JOrOBOpa  COLUMAIbHOIO  HailMa, COMNIACHO  JEHCTBYIOLIEMY
3aKOHOJATENLCTBY.

2.6.2. 3asBieHue, a TakXkKe JOKYMEHTHI, yKa3aHHble B TyHKTe 2.6.1, Moryt OBbITh
npencTaBiIeHbl B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOPSAOK O(OpMIIEHUS KOTOPBIX
ONpEenesieTCsl HOPMAaTUBHBIMH IIpaBOBBIMH  akTamu  [IpaButensctBa  Poccuiickoit
®enepanuu u [IpaBurensctBa MypmaHckoit obnactu, u HanpasieHsl B MKY «CI'X 3ATO
r. OCTpOBHOW» C HCIONB30BAaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHBIX —CeTen
oO011ero nojb30BaHus, B TOM uncie cetu HTepHeT.

2.6.3. JIokyMeHTBI, OTMEUEHHBIE «*», 3asiBUTENb MPEACTABISIET CAMOCTOSTEIHHO.

JlokyMeHTbI, oTMeueHHBbIe «**y, OynyT nonydersl MKY «CI'X 3ATO r. OctpoBHOIi»
B paMKax MEXBEJOMCTBEHHOIO0 HWH(OPMAIIMOHHOIO B3aUMOJCIHCTBUS, B TOM YHUCIE,
Opy HaJIMYUA TEXHUYECKOH BO3MOXKHOCTH, B JJIEKTPOHHOW (hopMe ¢ HCIOIb30BaHUEM
CHUCTEMBl MEXBEJOMCTBEHHOI'O JJIEKTPOHHOIO  B3aUMOJCICTBUS, €CIH  3asBUTEIb
HE MPEJCTaBUT UX M0 COOCTBEHHOW MHULIUATHUBE.

2.6.4. 3amnpenieHo TpeOOBaTh OT 3asiBUTEIS:

- TpEeJCTaBICHUS JOKYMEHTOB W HWHGOpMAIlMU WM OCYIIECTBICHUS JEHCTBUH,
NpEACTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MpaBOBBIMU  aKTaMH, PETYJIUPYIOIIMMH  OTHOIIEHHWS, BO3HUKAIOIIME B  CBS3U
C IPEI0CTaBICHUEM MYHUIUINIATBHON YCIIYTH;

- TPEACTaBIICHUS JOKYMEHTOB U HWH(OpMAIMH, KOTOpPblE B COOTBETCTBHH
C HOpPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickor @Penepanuu, HOPMaTUBHBIMU
MpaBOBBIMU aKTaMHM MypMaHCKOW 00JacTM W MYHHUIUTIATBLHBIMUA TIPABOBBIMU aKTaMH
HaxolIATCsl B  PAacHoOpsDKEHUM  HMCHOJHUTEIBHBIX ~ OPraHoB,  IPEAO0CTaBIISIOLIUX
MYHULUIAIBHYIO YCIYTy, WHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoyIpaBjieHHs] U (WIM) MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O  CaMOYIpaBJICHUS ~ OpraHu3aluii, y4yacTBYIOIIMX B  MPEIOCTaBICHUU
rOCYJJapCTBEHHBIX WJIM MYHULUINAIBHBIX YCIYT, 32 UCKIIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX
B yacTu 6 ctatbu / denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2.7. IlepeyeHb OCHOBaHMI IS OTKa3a B MpUEME IOKYMEHTOB, JUIsl IPHOCTAHOBIICHHS
¥ (WIK) OTKa3a B MPEOCTABICHHN MYHUIIMIIAIBHONW YCIYTH

2.7.1. OcHoBaHMEM I OTKa3a B MPEAOCTABICHUN MYHHUIIUITAILHON yCIYTH SBIISETCS:
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- HEIpeACTaBICHUE 3asBUTENIEM IpPEAYyCMOTPEHHBIX IIYHKTOM 2.6.1
AJIMUHHCTPATUBHOTO perjiaMeHTa JOKYMEHTOB, OOS3aHHOCTh II0 MPEJOCTaBICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asiBUTEIIS;

- HE MCTEK MpenycMOTpeHHbI crathed 53 JKwimmnHoro kojaekca Poccuiickoi
denepanvl NATUIETHUNW CPOK CO JIHSI COBEPIICHHUS 3asBUTEIEM HAMEPEHHBIX JCHCTBUM,
B pe3yJbTaTe KOTOPHIX OH MOXKET OBITh MPU3HAH HYKIAIOITUMCS B KUJIOM TOMEIICHUH.

2.7.2. OcHOBaHUA nJs OTKa3a B MpUEME JOKYMEHTOB Ha OyMaXHOM HOCHUTEJeE,
HEOOXOIMMBIX JUIS MPEAOCTABICHUSI MYHHUIIMITAJILHOM YCIYTH, HE YCTAHOBJICHBI.

2.7.3. OcHOBaHUMEM JIJIsl OTKa3a B MIPUEME JIOKYMEHTOB B 3JICKTPOHHOM BHJIE SIBIISICTCSI:

- OTCYTCTBHUE 3JIECKTPOHHOU MOJIIUCH;

- eclM B pe3yJbTaTe MPOBEPKU MPOCTOW WIM YCUJIEHHOW KBaIH(PHUIIMPOBAHHOM
AJIEKTPOHHOU MOAMUCH BBISIBIIEHO HECOOI0IeHNEe yCcTaHOBIEHHBIX DenepaibHbIM 3aKOHOM
or 06.04.2011 Ne 63-®3 «OO0 »SJEKTPOHHON TOANUCH» YCIOBUH TpPU3HAHUSA
€€ 1eMCTBUTEIbHOCTH;

- HAJIMYUE MOBPEXIeHUH (aiisia, He MO3BOJSIOMUX MOIYUUTh JAOCTYI K UH(pOpMaIy,
cojepKaliencs B JOKYMEHTE, CPeICTBaMU IMPOTPAMMHOIO OOECIeUCHHUs, HAXOASIIETOCs
B CBOOOJHOM JIOCTYTIE.

2.7.4. Tlpu HECOOTBETCTBUU TOKYMEHTOB, OOS3aHHOCTH MO TPEACTABICHUIO KOTOPBIX
BO3JIOKEHA Ha 3agBuUTENs, crnenraiuct Otaena HW3BelmaeT 3asBUTENS O HECOOTBETCTBHUU
MIPEICTABJICHHBIX IOKYMEHTOB.

2.7.5. MyHununaigpHasi yciayra He TMPEeIOCTaBIsETCS HHOCTPAHHBIM Tpa)KIaHaM
U JiiaM 0e3 TpaXkIaHCcTBa.

2.7.6. HenpencraBnenne (HECBOCBPEMEHHOE  TPEACTABICHHWE) OpPraHOM WU
OopraHu3aiueil Mo MeXBEIOMCTBEHHOMY 3aIllpoCy JOKYMEHTOB M HH(pOpPMAIMM HE MOXKET
ABJIATHCA OCHOBAHUEM JJIS1 OTKa3a B PEIOCTABICHUH 3asBUTEI0 MyHULIUITAIbHON YCITYTH.

2.7.7. OcHOBaHWEM ]ISl IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH
ABJISIETCS. HECOOTBETCTBHE NMYHKTY 2.6.1 AJIMMHUCTPATHUBHOIO PErJIAaMEHTAa JOKYMEHTOB,
00513aHHOCTB TIO MPEJICTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3assBUTEIIS.

3asBiIeHHE MOXKET OBITh OCTaBJICHO 0€3 pacCMOTPEHUsS WIM OTBETa B CIydasx,
yKkazaHHbIX B ctaThe 11 ®enepanbHoro 3akona ot 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpeHus obpaiiennii rpaxaad Poccuiickoii denepanum.

2.8. Pa3mep mnatel, B3uMaeMoii ¢ 3asBUTENs IPU NPEAOCTABICHUH
MYHUIMTAIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUs

[IpenocraBieHre MyHUIMTAIBHOM YCIYTH OCYILECTBIIAETCS OECIIATHO.
2.9. TpeboBanus K MECTaM NPEJOCTABICHUS MyYHUIIUIIAIBHON yCIyTH

2.9.1. Hentpansueii Bxog B MKY «CI'X 3ATO r. OcTtpoBHOI» JOMKEH OBITh
obopynoBaH HHGOPMAIMOHHON TaOMUUYKOW (BBIBECKOM), COJEpXKaIlel CIeIyIoNyo
UHPOPMAIIHIO:

- HAUMEHOBAHUE YUPEKICHUS;

- peXUM paboThI.

Bxon B 3maHne, B KOTOPOM pacmoioKeH OpraH, MPeI0CTaBISIONINN MYHUITUTIATBHYIO
yCIIyTY, OOOpYAyeTCsi KHOMKOW BBI30BA, MO BO3MOXKHOCTH, O0OpYIyeTcs MaHIyCaMH,
paCHIMPEHHBIMHM TPOXOJIAMHU, TO3BOJIIOIIUMHA O0CCIEYUTh OCCIPEISITCTBEHHBIA JIOCTYII
WHBAJIUJIOB, BKJIFOYAsl HHBAJIUJIOB, UCIIOIB3YIOIIUX Kpeca-KOJsSCKH.
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2.9.2. HampotuB 3maHHS JODKHO OBITh OOOPYIOBAaHO MECTO i MapKOBKH
ABTOTPAHCIIOPTA C YKa3aTeJIeM OTACILHOTO MECTA JIJIsl aBTOTPAHCIIOPTA WHBAIUJIOB.

2.9.3. Ilpuem 3asBuTeleld OCYIIECTBISETCS B OTBEACHHBIX IS OTHUX IeleH
MOMEIIICHUSIX.

2.9.4. TlpucyTcTBeHHBIE MECTa BKIIFOUAIOT MECTa JJIsl OKHJaHUs, NH()OPMUPOBAHUS
U nipuemMa 3asiBUTENEH.

2.9.5. TloMenieHust TOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTUEHUYECKUM MTPaBUIIaM
U HOpMaTuBaM. B momenieHusix, B KOTOPBIX NMPEAOCTaBISIOTCS MYHULIUIIATbHBIE YCIIYTH,
JOJKHBI OBITH CO37IaHBI YCIIOBHSI IS OOECTICYCHHSI JJOCTYITHOCTH YKa3aHHBIX OOBEKTOB JJIS
WHBAJIUJAOB W  JAPYTHX  MaJIOMOOWJBHBIX TPYNI  HACEJNEHUS B  COOTBETCTBUU
¢ 3akoHOAAaTeNbCTBOM Poccuiickont denepannu 0 CONMAIbHON 3aIUTE NHBAIUIOB.

2.9.6. Mecra i wuHGOPMHPOBAHUS, MPEAHA3HAYCHHBIC [UISI O3HAKOMIICHHS
3asBuTenel ¢ UHPOPMALMOHHBIMY MaTepUaIaMH, 000PYIyIOTCS:

- UH(QOPMAIMOHHBIMU CTEHIAMH;

- CTYJIBSIMH M CTOJIAMHU JIJIsI BO3MOKHOCTH O0()OPMIICHHUS TOKYMEHTOB.

2.9.7. VadopManmoHHbIC CTCHIBI, CTOJBI JUIsl NMHACHhMa pPa3MEIIAIOTCS B MECTax,
oOecreynBarOMUX CBOOOMHBIM JOCTYNT K HUM JIMIAM, MMEIONIUM OTpaHUYCHUS
K MIEPEIBIKEHUIO, B TOM YHCIIE MHBAIHMIaM, UCIIOJIb3YIOIIUM Kpeca-KOJISICKH.

2.9.8. Mecra s 0KUIaHUAS JODKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHSIM JIISI
3asiBUTENCH U ONITUMAIIBHBIM YCIOBHSIM JIJIsl pa0OTHI JOKHOCTHOTO JIHIIA.

2.9.9. Mecta oxumanusi B o4epeld Ha MPEOCTABICHUE JOKYMEHTOB OJIKHBI OBITH
o0opynoBaHbl  CTylnbsAMHU. KonIM4ecTBO MECT OXHUIAHHUS  ONpEAeNsaeTcs  UCXOJs
u3 PaKTUICCKOW HATPY3KHA W BO3MOXKHOCTEH JIJISl UX Pa3MEIICHHS, HO HE MOXKET COCTaBIISITh
MeHee 2 MECT Ha KaX10€ JOJDKHOCTHOE JIUIIO0, BEIYIIEe TPHEM.

2.9.10. Mecra m1s 3amojHEHHUS] JOKYMEHTOB OOOPYIYIOTCS CTYJIBSIMH, CTOJaMHU
U o0ecrneunBaroTcs 00pa3laMu 3aroIHEHHs] JOKYMEHTOB, OJJaHKaMHU 3asBJICHUN U pyYKaMu
JUTSI TIACHMA.

2.9.11. MecTto OXuAaHus JOHKHO HAXOJIWUTHCS B XOJUIE WJIM WHOM CHEIHAIbHO
MPHUCTIOCOOJIEHHOM TTOMEIICHHH.

2.9.12. JIns co3paHusi KOMQOPTHBIX YCIOBUM OKMJAHUS HA CTOJax JUIsl MHCbMa
MOTYT pa3MeIIaThCsA Ta3eThl,  KypHAJIbI, I[e4YaTHas TNPOAYKIMSA IO  BOIpOcaM
MPEIOCTABICHUS MYHUITUTIATHBHON YCITYTH.

2.9.13. B MKY «CTI'X 3ATO r. OcTpoBHOI1» OpraHu3yeTcs MOMEIIEHUE JJIsl MpueMa
3asiBUTEICH, B BUJIC OTJICIIBHOTO KaOMHETa /TS BEIYIIETO MPUEM JOKHOCTHOTO JIUIIA.

2.9.14. Kabuner npuemMa 3asBUTENCH NOJDKEH OBITH 000py/I0BaH WH(MOPMAIIMOHHOM
TaOJIMYKOH C YKa3aHUEM:

- HOMepa KaObuHeTa;

- (hammiiy, UMEHU, OTYECTBA JIOJDKHOCTHOTO JIUI[A, OCYIIECTBIISIONMIETO TTPUEM.

2.9.15. Jlo/pKHOCTHOE JHMII0O OOEeCIeYrMBaeTCS JIMYHOW HJICHTH(PUKAIMOHHON
KApTOYKOM.

2.9.16. Mecto myia mpreMa TMOCETHTENS JIOJDKHO OBITh CHA0XKEHO CTYJIOM, MMETh
MECTO JIsl MUChMA U PACKIIAJKU JIOKYMEHTOB.

2.9.17. B nensx obecrneueHuss KOH(QUICHIMATHHOCTH CBEACHHN O 3asBUTENE
JOJKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEJCTCS TPHUEM TOJBKO OJIHOTO TIOCETUTEIIS.
OJHOBpEMEHHOE KOHCYNbTHpOBaHWE | (WIM) TpHEM JBYX W 0Oojee IoceTUTeNeH
HE JIOMYCKAIOTCA.

2.10. Tloka3arenu AOCTYITHOCTH U Ka4eCTBa MPEAOCTABICHUS MyHHUIIMIIATIBHON YCIIyTH
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2.10.1. CocraB moKa3zaTelneld JIOCTYIHOCTH W KavecTBa MPEIOCTABJICHUS
MYHULMIAIBHOM  yCIyrd  MOApa3Jeisercs Ha JBE TIPYHNbl:  KOJUYECTBEHHbBIE
Y KaueCTBEHHBIE.

2.10.2. B rpymity KOJTMYECTBEHHBIX IMOKA3aTeIeH JOCTYITHOCTH BXOIAT:

- KOJMYECTBO  B3aUMOJEHCTBUN  3asBUTENs] C  JOJDKHOCTHBIM  JIULIOM
IPY IPEJOCTaBICHUH MYHULIMIIAIBHOM YCIIyTH;

- BpeMsl OXKHJIaHUS YCIYTH;

- rpaduk padotel MKY «CI'X 3ATO r. OcTpoBHOI;

- mecto pacnosnoxerust MKY «CI'X 3ATO r. OctpoBHOI»;

- KOJIMYECTBO JOKYMEHTOB, TPEOYEMBIX NPHU MOIYYEHUN YCIYTH.

2.10.3. B 4umcno KauyeCTBEHHBIX TIOKa3aTeled TOCTYIMHOCTH TMPEIOCTaBISIEMON
MYHUIIUTIAIEHON YCITYTH BXOIHT:

- IPaBAUBOCTb (JOCTOBEPHOCTH) MH(OPMALIMHU O IPEIOCTABIISEMBIX YCIIyrax;

- HaJM4Yue pa3IUYHbIX KaHAJIOB IIOJyuYeHUs YCIyrH (B TOM 4YHCIE Yepe3
MHOTO( YHKIIMOHAJIbHBIE [IEHTPBI IPEA0CTABIECHUS MYHULIMIIAIBHBIX YCIIYT);

- BO3MOKHOCTh MOJIy4eHHs] MHPOPMALIUU O XOJ€ MPEIOCTABICHUS MYHUIIUIIAIbHOU
yCIyTd, B TOM UYHCIIE C HCIOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

- TpPOCTOTa ® SICHOCTh W3JIOKCHHS WH(POPMAIMOHHBIX ¥ HWHCTPYKTUBHBIX
JIOKYMEHTOB;

- BO3MOXXHOCTb WJIM HEBO3MOXKHOCTbH IOJIYYE€HUSI MYHUIIUIIAIIHOW YCIIyTH B J1I000M
TEPPUTOPUATILHOM MOJpa3JeJeHUH OpraHa, MPeIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
10 BbIOOpY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHIIMII).

2.104. B rpynmy  KOJIMYECTBEHHBIX  IIOKa3aTesJed  OLEHKM  KadyecTBa
IPEOCTaBISIEMO MYHULIMIIAIBHON YCIYTH MOTYT BXOJUTh:

- cO0JII0/IEHNE CPOKOB MPEAOCTABICHUS MYHUIIMITAJILHON YCIYTH;

- KOJIMYECTBO 0OOCHOBAHHBIX JKaj00.

2.10.5. K xauecTBEHHBIM MOKA3aTeIsIM OTHOCSATCS:

- KyJIbTypa o0cIy>XuBaHUsl (BEXKJIUBOCTh, 3CTETUYHOCTD);

- KQ4eCTBO Pe3yJIbTaTOB TPYAa COTPYAHUKOB (MPOdECCHOHATEHOE MAaCTEPCTBO).

2.10.6. Iloka3zarenu JOCTYNHOCTM M KaudecTBa IPEIOCTABICHUS MYHHIIMIATbHON
YCIYTH W WX 3HAYCHHS TPUBEACHBI B TNpwiIokeHHnd Ne 2 kK AJIMUHHCTPAaTHBHOMY
perjiiaMeHTy.

2.11. TIpouue TpeGoBaHUs K MPEAOCTABICHUIO MYHUITUTIAIBHON yCITyTH

bnanku 3asBiAeHMS W APYrHMX JOKYMEHTOB 3asBUTEIb MOXET IOJIYyYUTh
B JIEKTPOHHOM BHJie Ha EnnHOM nopraite.

[Tpu obOpamieHnu 3a NpeJoCTaBIEHUEM YCIyTU € UCMOJIb30BaHUEM MH(GOPMALMOHHO -
TeJIeKOMMYHHUKAIMOHHBIX ceTeil (ganee - TKC) oOuiero nmoiap30BaHus, B TOM UYHCIE CETU
WuTepHer, 3asBleHHE ¢ TpWIaraéMble JOKYMEHTHl JOJDKHBI  OBITH  IOANHCAHBI
COOTBETCTBYIOUIEH 3JEKTPOHHOM TOJIUCHIO B COOTBETCTBMM C IIOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoit denepanun ot 25.06.2012 No 634 «O Bugax 3J€KTPOHHOMU
MOJIKCH, HWCIOJb30BAaHUE KOTOPBIX JIONMYCKAeTcss MpH OOpalleHuH 3a TOJydyeHUEeM
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI» .

' B cmywasx ecnm (esiepanbHEIMM  3aKOHAMH, HOPMATHBHBIMH TPAaBOBHIMH aKTaMH IIpaBHTenbCTBA

Poccuiickoit @denepannu UCoAb3yeMbli BU SJIEKTPOHHON MOJMUCH HE YCTAHOBJIEH .
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3. AIMUHUCTPATHBHBIC TTPOLIETYPHI
3.1. O0ume noJI0KEHUS

3.1.1. IIpemocraBieHre MYHHIMIIAIBLHON YCIYTH BKJIIOYAeT B c€0s BBITOJIHCHHE
CIEeAYIOINX aIMUHUCTPATUBHBIX MPOLIEAYD:

1) mpueM W perucTpaius 3asABICHUS M JIOKYMEHTOB, TPEIOCTABICHHBIX IS
NOJIyYE€HUS MYHUIIMIIATBHON YCIIYTH;

2) popMupoBaHHE ¥ HANIPABJICHUE MEKBEIOMCTBCHHBIX 3aIIPOCOB;

3) paccMoOTpeHHME 3asBICHUS U IPUITaraeMbIX JIOKYMEHTOB,;

4) TOATOTOBKAa MPOCKTa IIOCTAHOBICHHS O NPEIAOCTABICHUU JKUIIOTO TOMEIICHHS
II0 JOrOBOPY COLMAIBHOIO HailMa, €ro CoOIIaCOBaHWE W TMOJNHCAHME TIJIABOU
Anmunuctparuu 3ATO r. OcTpoBHOM;

5) moaroroBka ¥ BbIAaYa 3asgBUTEIIO JIOTOBOPA COIMAIBHOTO HaiiMa IKHIJIOTO
MOMEILEHUS;

6) HanpaBJICHUE YBEJIOMIICHHS 3asBUTEITIO.

3.1.2. [lepeueHb aIMUHUCTPATUBHBIX MIpoLeAYp (AeHCTBUIA), BhIOMHSIEMBIX MDLI:

1) uadopmupoBaHUE U KOHCYJIBTUPOBaHUE 3asBUTENEH O MOPSAIKE MPerIOCTaBICHUS
MyHULMNAIBHOM yciayrd B M®ILl, o Xoxae BBINOJHEHMS 3ampoca O NPEIOCTaBICHHUH
MYHULUIAIBHON yCIyTH, IO HWHBIM BOIPOCAM, CBSI3aHHBIM C IPEJOCTaBICHUEM
MYHULUNAIBHON YCIIYTH;

2) mpueM 3anpocoB 3asBUTENEH O MPEJOCTABICHUN MYHUIIMIAIBHON YCIYyTH U MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABIECHUSI MYHUIIMITAILHON YCIYyTH;

3) BblAaua 3asBUTEINIO pe3yJibTaTa MPEAOCTABICHUS MYHHUIIMNAIbHON YCIyTd, B TOM
YyHuCclie BblJAa4a JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOLIMX COJEp:KaHue
AIIEKTPOHHBIX JOKYMEHTOB, HampaBlieHHbIX B MO®IL[ mo pesynbraram mpenocTaBieHUs
MYHHMLIMIIAJIBHOM  yCIIyTM, a TakXe BblJaya JIOKYMEHTOB, BKJIIOYas COCTaBJICHUE
Ha OyMa)XHOM HOCHTEJIE M 3aBEPEHUE BBIMHUCOK M3 WH(POPMAIMOHHBIX CHCTEM OpraHa,
NPEIOCTABISIIONIEr0  MYHUUMIAIBHYIO  ycayry (B ciydasX, HpelyCMOTPEHHBIX
3aKoHoAaTenbcTBOM Poccuiickoit denepanun).

3.1.3. Ilpum mpenocTaBiIeHUH MYHHUIMIIAILHON YCIYTH B JJIEKTPOHHOW (dopme
(mpu nonave 3asBaeHus yepe3 Equnbiii mopran) 3asBUTEN0 00€CIIEUNBAIOTCS:

- ToJlyuyeHue MH(OpMALUMU O MOPAJIKE M CpPOKaxX MPEJOCTaBIICHUS MYHULIMIAIbLHOU
YCIIYTH;

- (hopMupoOBaHuE 3anpoca;

- TpUeM U pPErucTpalus 3ampoca U HUHBIX JIOKYMEHTOB, HEO0OXOJUMBIX
JUISI IPEAOCTABICHUSI MyHULIMITAJILHON YCIYTH;

- IOJIy4EeHHE PEe3yNbTaTa PEAOCTABICHUS MYHULIMITAIBHON YCIYTH;

- IOJIy4eHHE CBEJICHUI O XO0/1€ BBIIIOJHEHUS 3aMpoca;

- nocynebHoe (BHecyneOHOE) oO)kaloBaHWE pelieHUd W JeUcTBUN (Oe37eiicTBUS)
Oprasa, MpeaoCTaBISIONIET0 MYHUIUNAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBHOTO LEHTPA,
OpraHu3alni, OCYHIECTBISIOMMX (QYHKIMH MO MPEIOCTABICHUIO MYHHUIIMIIAIBHBIX YCIVT,
a TaKkKe UX JODKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CIY>KalIuX, pA0OTHUKOB.

IlocnenoBaTenbHOCTh  JAEUCTBUUA IIPU  NPEIOCTABICHUNA MYHMIMIIAIBHOU YCIYI'H
oTpakeHa B OJIOK-CXeM€ COTJIaCHO NMPHIOKEHUI0 Ne 3 K AZIMUHUCTPAaTUBHOMY perjlaMeHTy.
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3.2. Ilpuem u peructpanys 3asiBJI€HUS U JOKYMEHTOB, IIPE10CTABIECHHBIX
JUISl TIOJTY4EHUSI MYHULIUITAIBHON YCIIYTH

3.2.1. OcHoBaHMEM I Hayaja MPeI0CTABICHUS MYHUIIUIAIBHONW YCIYTH SIBISETCS
oOpamenne 3asButenss B OTaen ¢ 3adBJIEHMEM U NpHIAraéMbIMH JOKYMEHTAMH,
0053aHHOCTh IO MPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA HAa 3asBUTENI B COOTBETCTBUU
¢ MyHKTOM 2.6.1 AAMMHHUCTPATUBHOTO periaMeHTa:

- TOCTaBJICHHBIX JINYHO 3asiBUTENEM (IIpEeACTaBUTEIEM 3asiBUTEIIA);

- IOJTyYEHHBIX IOYTOBOM CBA3BIO;

- IOJIyYEHHBIX B 3JIEKTPOHHOM BH/IE;

- mony4eHHbIX oT MOII.

3.2.2. Ilpu nuunoMm oOpameHun 3asBuTens cnenuaiuct OTAena, OTBETCTBEHHBIM
3a [IPUEM U PETHCTPALUIO JOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTENsSl IIyTEM IPOBEPKH IAacIopTa TpaKJaHUHA,
IIOJIHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

- TpOBEpsieT MPaBWJILHOCTh 3alOJHEHUS 3asBJICHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJECHUI IpencTaBleHHBIM JoKyMeHTaM. [lpu orcyrctBum y 3asgBUTENS
3allOJIHEHHOTO 3asBJICHUS WM TPU HENPaBWIBHOM €ro 3alloJHEHUHM BBIJAET OJaHK
3asiBJICHMSI U TIOMOTaeT 3asiBUTEINI0 COOCTBEHHOPYYHO 3aI0JIHUTD 3asIBICHHUE;

- TIpOBEpsieT HaJU4Me JOKYMEHTOB, OOS3aHHOCTb IO MPEIOCTABICHHIO KOTOPBIX
BO3JI0’KE€HA Ha 3asBUTENIA, 3aBEPSIET KOIUHU IIPEACTABIECHHBIX JTOKYMEHTOB I0CIIE UX CBEPKU
C COOTBETCTBYIOLIMMH OpHUTHMHAIaMU (KpOME 3aBEPEHHBIX B HOTApHAJIBHOM IOPSJIKE)
HITAMIIOM «KOIHUSl BEpHa», C YKa3aHHEM HAaMMEHOBAaHMs IOJDKHOCTU JIMIA, 3aBEPUBILIETO
KONMIO, JMYHOM MOANMCHIO, €€ paciiu(poBKOM W [aTOM 3aBepeHUss U BO3BpalllaeT
OpPUTHHAJBI IOKYMEHTOB 3asBUTEINIO (IIPEJICTABUTEIIO 3asIBUTEN);

- ohopmiIeT B 2-X 3K3EMIUISIpaX pacHucKy B MpUEMe JOKYMEHTOB, OJMH 3K3EMIUISP
nepenaer 3asBUTENI0, BTOPOM MpHoOUIaeT K JoKymMmeHTaM. dopMa pacUCKU YCTaHOBJIEHA
noctranoBjeHueM lIpaBurenscTBa Mypmanckoii obmactu Ne 294-111T,

- PErUCTpUpPYET 3asiBICHUE TPaXJaHNHA B KHUI'C PETUCTPALMU 3asBICHUN 1o (opme,
yTBEpKIAeHHOI nocTaHoByieHueM [IpaButenbctBa Mypmanckoit o6mactu Ne 294-T111.

[Ipy HECOOTBETCTBUM JIOKYMEHTOB, OOS3aHHOCTh IO MPEICTABICHUIO KOTOPBIX
BO3JIO’K€HA Ha 3asBUTENS MyHKTOM 2.6.3 AIMUHUCTPATUBHOT'O PErJIaMEHTa, CIEIUAIHCT
Otaena, OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALMIO JOKYMEHTOB, W3BEIIACT 3asBUTENS
O HECOOTBETCTBMM MPEJICTAaBIECHHBIX JOKYMEHTOB B CpPOK HE IO3[HEE 4YeM uepe3 Tpu
pabouux JHS CO JAHS BBIABICHHUS HECOOTBETCTBUU. B ciyyae mpezacTaBieHus] HEOCTAIOMINX
JOKYMEHTOB B TEYEHHE JIBAJLATH KaJEHIAPHBIX JHEH I0C/IE€ MOJIY4YEHHUS YKa3aHHOI'O
U3BeIleHNs 3asgBUTENIb CUUTAETCS MOAABIIMM JOKYMEHTHI M0 JJaT€ U BPEMEHU PEerucTpaluu
3asBJIeHNs B KHUre peructpanuu 3asBiIeHU.

3.2.3. Cpox BBITIOJHEHUSI aIMUHUCTPATUBHOW MPOLEAYPHl MPU JTUYHOM OOpaICHUH
3asButens coctanisieT 20 MUHYT.

3.2.4. Pe3ynpTaTOM BBINOJIHEHUS AAMUHUCTPATUBHOM MNpPOLEAYpHl  SBISETCS
3aperucTpUPOBAHHOE 3asBICHUE 3asiBUTEISL.

3.3. Ilpuem u peructpaiius 3asBlIeHUs U JOKYMEHTOB, PEOCTABICHHbIX
JUIA TIOJIy4YE€HUSI MyHULIUIIAIBHOM YCIIYTH IPU JIMYHOM nprueMe B ML
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3.3.1. ITpu nuurOM oOpareHnn 3asButens (MpeAcTaBUTeNs 3asiBUTENS) TOJDKHOCTHOE
muno B otaesneHnn MO®L], oTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, BBIIOIHSIET CIAEAYIOIINE
NEUCTBUSL:

- yCTaHaBIMBAET JIMYHOCTh 3asBUTENs (MPEACTABUTENS 3asgBUTENs) IMyTEM MPOBEPKH
JOKYMEHTa, YAOCTOBEPSIOLIET0 JIMYHOCTh M (WIKM) JOKYMEHTa, MOATBEPKAAIOIIETO
MOJIHOMOYUS IIPEJICTABUTENS 3asIBUTEIIS;

- TpoBepseT Hamuuue Yy 3asBuTens (MpeacTaBuTeNs 3asBUTENS) KOMIUIEKTa
TpeOyeMBbIX JOKYMEHTOB;

- TIpY YCTAHOBJIEHHWHU B XOJ€ Ipuema (akra OTCYTCTBHS JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTABIIEHUS MYHULUIAIBHOW YCIYrHM, WIM HECOOTBETCTBHUS IPEACTABIICHHBIX
JIOKYMEHTOB TpeOOBaHUIM yBeAOMIIsieT 3asBuTeNs (MpeactaBuTens 3asBUTeNs) 00 OTKase
B [IPEIOCTaBICHUY MYHULIMIIATBHON YCIIYTH;

- cooOmaer 3asBUTENtO0 (MPEACTABUTEIIO0 3asBUTEINSI) O BBIABICHHBIX HEAOCTATKaX,
npesiaraeT MpUHATh MEPHI 10 UX YCTPAHEHHUIO U BO3BpallaeT 3asBUTENIO (IIPEICTaBUTEIIO
3asBUTEIIS) 3asIBJICHUE U NIPEACTaBICHHBIE UM JOKYMEHTHI;

- TMpoBepsieT MNPaBUIBHOCTh 3aIlOJIHEHUs 3asBlieHUsA. B ciydae oTcyrcTBHS
3alOJHEHHOrO0  3adBi€HHS —  oQopMiIseT  3asiBJI€HME B  aBTOMAaTU3MPOBAHHOU
uH(popmannoHHou cucreme MOIL] u npencrasiseT 3asBUTemto (IPEICTABUTENIO 3asiBUTEIIS)
JUIsl moAnucanus. B ciiydae OTCYyTCTBUS TEXHUYECKOW BO3MOXHOCTHU 3allOJIHEHUS 3asBICHUS
B aBTOMAaTH3MPOBAHHOM HMHpopManmoHHOW cucteme M®I[ — pacneuarsiBaeT 3asBlieHUE
U BbLAAeT 3asABUTENIO (IIPEICTaBUTENIO 3asBUTENA) Uil 3alOJIHEHUS U nonanucanus. [lpu
HEOOXOJIMMOCTH — OKa3bIBAET TIOMOIIb B 3aMI0JIHEHUH 3asIBIICHUS,

- 3aBepseT KONUM  MPEJICTAaBICHHBIX  JOKYMEHTOB IIOCIE€ HUX  CBEPKHU
C COOTBETCTBYIOIIMMH OpUTHMHAIAMU (KpOME€ 3aBEPEHHBIX B HOTAPUAIBHOM MOPSIKE)
ITAaMIIOM «KOIHSI BEpHa», ¢ YKa3aHHEM HaUMEHOBaHUsS JOJKHOCTH JIUIA, 3aBEPUBIIETO
KONMIO, JMYHOM MOANMCHIO, €€ pacliu(PpoBKOM U [aTOM 3aBepeHUss U BO3BpaIlaeT
OpUTHHAJIbI TOKYMEHTOB 3asgBUTEIO (IIPEJICTABUTEIIO 3asiBUTENS);

- PETUCTPUPYET NOCTYNUBLIEE 3a5BJICHUE U IOKYMEHTHI;

- 3aII0JIHSET B aBTOMATU3UPOBaHHOM MHGOopMannoHHoM cucteme MO®IL] pacnucky s
3asBuTend (mpeacTaBuTens 3asiBUTENS) O pUEME 3asBJICHUS U JOKYMEHTOB;

- pacrmeyaTbiBaeT 2 (ABa) DSK3eMIUIsIpa pPACIHUCKH W MPEAOCTaBiseT 3asBUTENIO
(npencraBuTento 3asBUTENISA) HA MTOAIUCH;

- KOHTPOJIMPYET MpOCTaBlieHUuEe MOAMNUCH 3asBUTENS (NpencTaBUTENsT 3asBUTENs)
00 yBEJOMJIEHUH €r0 O BO3MOXXHOM OTKa3e B IMPEJOCTaBICHUM MYHMIIMIAIBLHON YyCIyru
(B ciyyae HaJIM4Msl OCHOBAHUM);

- KOHTPOJIUPYET TMPOCTABJICHUE TMOANUCH 3asBUTENS (MpeACTaBUTENS 3asBUTENS)
0 MOJIYYeHUH PACIUCKU O MpUeMe 3asBJICHUS U JJOKYMEHTOB;

- BbIJIaeT 3asBUTENIO (MPEICTAaBUTENIO 3asBUTEINS) MEPBBIA DK3EMIUIAP PACHTUCKH
0 MpueMe 3asBJICHUS U JOKYMEHTOB;

- B Te4yeHHe paldoyero AHS TNepeJaeT JOKYMEHTHI, HPHUHITHIE OT 3asiBUTENS
(npeacraBuTens 3asBUTENSA) U1l MPEJOCTABICHUS MYHHUIMMIAIBHON YCIYTd, B TOM 4YHCIIE
BTOPOM 3K3EMIUISIP PACHUCKU O IMPHEME JOKYMEHTOB, JAOHKHOCTHOMY JIMIY B OTAEJIEHUU
M®II, oTBeTCTBEHHOMY 3a HpHEM-TiepeAady JIOKyMEHTOB B AnMuHucrpauuio 3ATO
r. OCTpOBHOM.

3.3.2. Cpok BBINOJHEHUS aJAMHUHHCTPATUBHOM MpOIEAYpbl MNpPU JIMYHOM IpUEME
B M®I] — 15 Munyr.

3.3.3. Pe3ynbTaroM BBINOJHEHUS AJMUHUCTPATUBHOM NpOUEAYpbl  SBIAETCA
3aperucTpUPOBAHHOE 3asiBICHHUE 3asiBUTEIS.
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3.4. Ilpuem u peructpariys 3asBICHUS U JOKYMEHTOB, IIPEIOCTABICHHBIX
JUISL TIOTYYE€HUSI MYHUIUITAIBHOM YCIIYTH B 3JIEKTPOHHOM BUJIE

B nenp mnonyudeHusi 3asBIEHUS M JOKYMEHTOB B 3iekTpoHHOM (opme mo TKC
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM 3asBJICHHUS U JOKYMEHTOB B DJIEKTPOHHOU
¢dopme, ¢ UCTIOIB30BAHUEM IIPOTPAMMHOI0 00ECIIeUeHUs:

- (GopMHUpyeT HU3BEUICHHE O IOJIYYEHUHU 3asBJICHUS U JIOKYMEHTOB, IOJIHCHIBAET
YCWJIEHHON KBaJIM(PUIIMPOBAHHOM 5SJIEKTPOHHOW MOANKMCHIO YIOJHOMOYEHHOTO JIMLA
U OTIIPABJISIET €0 3asBUTEIIO;

- IPOBOJUT B TeueHue 1 pabouero AHsA €O THS MOIYUYEHHS 3asBICHUS U TIOKYMEHTOB
IIPOBEPKY MOJHOTHI U MPABWIBHOCTH UX 3aII0JHEHHUS, 4 TAKXKE JOCTOBEPHOCTH MIEKTPOHHOMN
IIOAIMCH, KOTOPOU IOJIIMCAHbI 3asBJICHNE U TOKYMEHTHI U 110 €€ UTOTaM B JICHb OKOHYaHUS
IIPOBEPKH:

a) B cily4yae HaJW4Msl OCHOBaHMs U1 OTKa3a, YKa3aHHOro B moJmyHkre 2.7.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

- (hopmupyeT yBemomieHue o0 OTKaze B MpPUEME JOKYMEHTOB C yKa3aHHUEM MPUYUH
0TKa3a WK coolIieHne o0 onmoKe B Cilydae HEBO3MOXXHOCTH paciin(poBaTh JOKYMEHTHI;

- MOANMCHIBAET YCUJIEHHOM KBaIM(PHUIMPOBAHHON 3JIEKTPOHHONW  MOJIHUCHIO
YIOJHOMOYEHHOTO JIMIIa YBEJOMIIEHHE 00 OTKa3e B IMpHUEME JTOKYMEHTOB WJIM COOOILEHHE
00 ommnOKe 1 HampaBisieT ero 3asBUTEIIO;

0) B ciaydae OTCYTCTBUS OCHOBaHHUS JJIsi OTKa3a, yKa3aHHOro B moAamyHkre 2.7.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

- pETUCTPUPYET 3asBJICHUE U TOKYMEHTHI (IPUCBAaUBAET BXOISALINI HOMED);

- (hopMupyeT yBeIOMJIEHHE O MpHEMe 3asBJICHHS U JOKYMEHTOB, IOANUCHIBAET €ro
YCWJIEHHON KBaJIM(PUIIMPOBAHHON 5SJIEKTPOHHOW MOAMNKMCHIO YHIOJHOMOYEHHOTO JIMLA
Y HaIIPaBJISET €ro 3asBUTEINIO;

- pacreyaTbiBaeT 3asBJICHME U JOKYMEHTHI (IpH HEOOXOAMMOCTH) U JAajbHeHIIue
aJMUHHUCTPAaTUBHBIE [JEHCTBUS BBINOJHAET B COOTBETCTBUM C aJAMUHHCTPATUBHBIMHU
IpoleaypaMu, yKa3aHHbBIMU B AIMAHUCTPATUBHOM PETJIaMEHTE.

CpoK BBINOJIHEHMSI aIMUHUCTPATUBHOM Mpolienypsl — 1 pabounii AeHb.

PesynpTaTom BBITIOJIHEHUS aJMMHHCTPATUBHOM IIPOLEYPHI ABIIAETCA
3apETrUCTPUPOBAHHOE 3asIBICHUE 3asIBUTEIIS.

3.5. ®opmupoBaHre U HaNPaBIICHUE MEKBEIOMCTBEHHBIX 3aITPOCOB

3.5.1. OcHoBaHueMm s Hayajla HCHOJHEHUS aJMUHUCTPATUBHOM MPOLEIYPHI
SBIISICTCSI 3apPErUCTPUPOBAHHOE 3asIBIICHUE.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEJOCTABIECHNE MYHUIIMITAJIBHON YCIYyTu:

- TOTOBHUT NMPOEKThl MEXKBEAOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUH JTOKYMEHTOB
(cBeneHUi, coAep alluxcs B HUX) B OpraHbl (YUpexkJACHUs), B PACIOPSHKEHUH KOTOPBIX
HAXOJATCS YKa3aHHbIE JOKYMEHTBI, U NepeaaeT ux Ha noanuch pykooaurento MKV «CI'X
3ATO r. OctpoBHOI» (JinLly, €r0 3aMEIIAIOIIEMY);

- PETUCTPUPYET 3aMPOCHI B )KypHAJIe UCXOAIICH TOKYMEHTAIUH;

- HaIIpaBJIsieT 3alpockl ajipecaTaM s MOIYy4eHUs JOKYMEHTOB 3asiBUTEIIS.

3.5.2. Ilpu moctymyieHMM OTBETa Ha 3ampOC JOHKHOCTHOE JIUIO, OTBETCTBEHHOE
3a JIeJIONPOU3BOJICTBO, B ICHb OCTYIIEHUS IOKYMEHTOB!
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- peructpupyer IMOJYYEHHBIH OTBET Ha 3alpochl B JKypHaje BXOJIAIIEH
JIOKYMEHTALINH;

- mepenaetr noiydeHHbl orBeT pykoBoautenro MKY «CI'X 3ATO r. OctpoBHOIN»
(Jiuty, ero 3aMelaroieMy) JIIsl pacCCMOTPEHHUSL.

3.5.3. PykoBogutenr MKY «CI'X 3ATO r. OctpoBHOW» (JUI0, €r0 3aMeniaromniee)
B JIEHb MOJy4Y€HUS JOKYMEHTOB:

- paccMaTpUBaeT MOJyYeHHbIE OTBETHI Ha 3aMIPOCHI;

- OTIIMCBHIBACT W TEpeNaeT MOJyYeHHbIe OTBEThI Ha 3alpochl JOJIKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIUIIATBHON YCIYTH.

3.5.4. Cpox BBITIOTHEHUS aIMUHUCTPATHBHOMN MPOLETypHl — 1 paboumii 1eHb.

3.5.5. Pe3ynbraroM = aJIMUHUCTPATUBHOW TMPOLEAYpPHl  SBISETCA  MOJy4EHUE
JOKYMEHTOB (CBEIECHMI) 10 KaHaJlaM MEXBEJIOMCTBEHHOTO B3aUMOJEUCTBUS  JJIA
IPEIOCTABIECHNS MYHULIMIIATBHON YCIYTH.

3.6. PaCCMOTpeHI/Ie 3as4BJICHHUA U IIpUJIaracMbIX JTOKYMCHTOB

3.6.1. OcHoBanmeMm ais Havajga aJMHHUCTPATUBHOW TPOLEIYPHl  SBISETCS
MpPEAOCTaBICHUE 3asgBUTEIEM (€ro MPEICTaBUTEIEM) TOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 Hacrosmero AIMUHHCTPATHBHOTO PETJIAMEHTa, CAMOCTOATEIBHO JTHOO TMOCTYIICHHE
OTBETOB Ha MEXBEJOMCTBEHHbIE 3aIIPOCHI.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPEIOCTaBICHHE MYHUIIMNAIbHOU
YCIIYTH, TIPOBEPSIET HAJIMYKME OCHOBAHUU ISl OTKa3a B MPEIOCTABICHUH MYHHUIIMIAIbHOU
YCIIYTH, KOMIUIEKTHOCTh M COJAEpXKaHUE TOKYMEHTOB 3asBUTENSI COTJIACHO TpeOOBaHUSAM
NyHKTa 2.6 AIMUHUCTPATHBHOTO PETJIAMEHTA.

3.6.3. 3asBicHUE W TIONHBIA KOMILIEKT JOKYMEHTOB B TeueHHE 8 pabouux IHEH
nepenarTcs Ha paccMorpeHue B JKmnmmuyro xomuccnio mpu Anmunuctparuu 3ATO
r. OctpoBHO# (Hanee — XKuiuiHas KOMUCCHUSA).

3.6.4. TIlo pe3yapTaTaM pacCMOTpPEHHUSI JOKYMEHTOB 3asBuTens  KuiIumiHou
KOMHUCCUEN IPUHUMAETCS PELICHUE O IPENOCTaBICHUM WIM OTKa3e B IPEIOCTABICHUU
YKUJIOTO TMIOMEUIEHHSI IO I0rOBOPY COLMANBHOIO HaiiMa, opopmiIsieTcst IpOTOKOJ 3ace/laHus
JKumiiHoit KOMHCCHU.

3.6.5. Tlporokon 3acemanus JXKWIMIIHOW KOMHUCCHU OGOPMIISETCS B JIBYXJTHEBHBIN
CPOK CO JIHSI IPUHSATHUS PEILICHUS.

3.6.6. Ilpu HanmMuyuu OCHOBaHUM, yKa3aHHBIX B MyHKTe 2.7/ AJIMHHHUCTPATHUBHOIO
pernamenTa, JKuIuImHON KoMHCCHeW IPUHUMAETCS PelleHrne 00 OTKa3e B MPEIOCTaBICHUH
YKUJIOTO MTOMEILEHHUS 10 I0rOBOPY COLMAJIBHOIO HaliMa.

3.6.7. Cpox BBINOJHEHHUS JAHHOM aJIMHUHHUCTPATHUBHOM MPOLEAYPHl COCTAaBISAECT
10 paGouux aHe.

3.6.8. Pe3ynpTaToOM BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS TIPUHSITHE
pemieHus O TmpenocTaBieHHM (00 OTKa3e B NPENOCTABICHUM) 3asgBUTENIO HKHIIOTO
MOMEILIEHUsI TI0 JOTOBOPY COLMAIBHOTO HaiiMa, OQOpPMIIEHHOE MPOTOKOJIOM 3ace/aHus
KununiHo KOMUCCHH.

3.7. IloaroroBka MpPOEKTa MOCTAHOBJICHUS O MPEIOCTABICHUN KUJIOTO TTIOMEIICHUS
0 JIOTOBOPY COIMAIFHOTO HaiiMa, ero COrjiacoBaHUE U TMOAMHUCAHKUE TJIaBOU
Anmunuctpanuu 3ATO r. OctpoBHOi
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3.7.1. OcHoBaHMeM JJIsl Havaja aJMUHUCTPATHBHOMN MPOIEAYPHI SBISICTCS MPUHATHE
pelIeHusl O MPEIOCTABICHUN TPAXKIAHUHY KUJIOTO MOMEIICHUS MO J0TOBOPY COLIMAIBLHOTO
HaliMa (TmoAnMcaHue MPOTOKoJIa 3aceaanus JKUIuIHo KOMUCCUN).

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY IMPOEKTa IMOCTAHOBICHUS
Anvunuctpanmn  3ATO 1. OCTpOBHOM 0O TMPEAOCTABICHUU JKUJIOTO TOMEIICHHS
10 JOTOBOPY coluaibHOro HaiiMa (nanee — [locTtaHoBiIeHHE), B TEUEHUE OJJHOTO paboyero
JIHSI TIOCJIe TOJIMMCAaHMS TPOTOKOda 3acenaHus KWJIMIIHOW KOMHCCHH TOTOBHUT JaHHBIN
npoekt u nepenaer ero B Aamuauctpauuto 3ATO r. OcTpoBHOW Ha MOIINUCH TJIaBe
Anmunuctpauuu 3ATO r. OcTpoBHOI.

3.7.3. TI'maBa Anmuuuctpammun 3ATO 1. OcCTpoBHOW B ABYXJHEBHBIH CpPOK
noanucekiBaeT I[locTaHOoBIEHHE, KOMHUU KOTOPOTO IOJDKHOCTHOE JHUI0 AIMHUHHUCTPALUH
3ATO r. OctpoBnoii HanpasisgeT B MKY «CI'X 3ATO r. OcTpoBHOI».

3.7.4. Cpox BBITIOJTHEHUS aIMUHUCTPATHBHOMN MPOIIETYPHI COCTABISAET 3 PaOOUUX JHSI.

3.7.5. Pe3ynpTaToM aMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS TMOIAINMCAHHOE TJIaBOU
Anmunuctpanuu 3ATO r. OctpoBHoii [TocTaHoBeHUE.

3.8. [loaroroBka u BeIJaua 3assBUTEIIO TOTOBOPA COLMAIBHOTO HaliMa

3.8.1. OcHoBaHueM Ui BBINOJTHCHHS aJMHHHCTPATUBHOW TIPOLETYPHI SIBISICTCS
ITocranoBnenue.

3.8.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPENOCTaBIIEHWE MYHHIIMIAIBHON
yCIIyTH, B TE€YCHHE TpeX pabouyux IHEW TOTOBUT MPOEKT JOrOoBOpa COIMAIBLHOTO HalMa
MPEAOCTABISIEMOTO JKUJIOTO TOMEIIeHUs 1o (opMe, YTBEPXKIECHHOW IMOCTaHOBICHUEM
[IpaBurensctBa Poccuiickoit ®enepamuun ot 21.05.2005 Ne 315 «O06 yTBepxaeHUN
TunoBoro 7oroBopa CouaibHOr0 HaliMa KUJI0TO MOMEUIEHUS», U IEpeAacT PYKOBOIUTEIIO
MKY «CI'X 3ATO r. OcTpoBHOW» 715 MOAMUCAHUS.

3aKII0ueHUE JI0TOBOpPA COLMAIBHOTO HaiiMa >KUJIOTO TMOMENIEHUS OCYIIECTBIISETCS
B TeueHue 1 paGodero AHsS MPHU NMPEABSIBICHUH JOKYMEHTA, YIAOCTOBEPSIONIETO JTUYHOCTh
3asButens (OO €ro MpeACTaBUTENs), WM JOKYMEHTA, MOATBEPKIAIOMIETO TTOTHOMOYHS
npecTaBuTeNs (B ciydae HeOOXOIUMOCTH).

[Tocne moanucanus JOroBopa AOHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPEAOCTABICHUE
MYHULUIAIBHON YCIYTH, PETUCTPUPYET JOTOBOP COLUAIBHOIO HaliMa KUJIOT0 MOMELIEHUS
B JKypHaje pEerucTpaidu JOTOBOPOB COLMAIBHOTO HalMa KUJIBIX TMOMEIICHUM, OJUH
HK3EMIUISIP JIOTOBOPA BBIJAET MOJ POCIHCH 3asIBUTEIIO, BTOPOHM IK3EMIUISP MOJIINBACT
B yueTHoe fieno Ha xpaHeHne B MKY «CI'X 3ATO r. OcTpoBHOI.

3.8.3. B ciyuae eciu 3asBICHUE U JOKYMEHTHI IMOJYYEHbl B AJIEKTPOHHOM BHJIE
U B 3asABJICHUU OBLJIO YKa3aHO HAa HEOOXOJIMMOCTb HAIpaBJICHUSI MPUHSITOTO pEIICHUS
B (popMe 3IEKTPOHHOTO JOKYMEHTA JOKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPEIOCTABICHNE
MYHULUINAIBHON YCIIYTH:

- ¢hopMHUpYET B DJICKTPOHHOM BUJIE MIPUHATOE pelieHue (M3rOTaBIMBACT CKaH-KOIHUIO
JIOTOBOpa COIMAJIBLHOTO HaiiMa KWJIOTO TIOMEIIEHUs WJIM YyBEAOMJIeHHs 00 oTKaze
B MPEAOCTABICHUM  JKWJIOTO  TIOMEIICHMs),  MOJNUCHIBAET  €ro  YCHJICHHOU
KBTM(DUIIMPOBAHHOW DSJIEKTPOHHON MOMIMUCHIO YIOJIHOMOYEHHOTO JIUIAa W HaIpPaBIIsET
ero 3asiBUTEIIIO.

3.8.4. Ilpu momyuyeHun 3asiBUTENIEM pe3yJbTaTa MPEAOCTABICHHUS MYHUIIMTAIBHOM
yCIyTH JMYHO JMOO uepe3 cBoero mnpexacrasurens B MOILl, nomxHOCTHOE muIO,
OTBETCTBEHHOE 3a TMPEIOCTaBICHUEC MYHUIMIAIBHOW YCIYTH, HampaBiseT pe3yJbTaT
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npejocraBieHus yciyru B M®L[ B COOTBETCTBMM € COIJIalllEHMEM O B3aMMOJAEHCTBUU
Mexay MOI u MKY «CI'X 3ATO r. OcTpoBHOI».

3.8.5. Pe3ynbpTarom BBIONHEHUS aAMHHUCTPATUBHOW TMPOLEAYPHI SBISETCS BbIAada
3agBUTENIO JOrOBOPAa COLMAIBHOTO HalMa JKWIOr0 MOMELIEHHUs JHUO0O0 YBEIOMIIEHUS
00 OTKa3e B MPEeAOCTaBIECHUH KUIIOT0 MOMEUIEHHUS IO JOTOBOPY COLMAIBLHOrO HailMa.

3.8.6. Cpok BBITIOTHEHUS TaHHOW aJIMUHUCTPATUBHON MPOLEAYphI — 4 pabounx JTHS.

3.9. Hanpasnienue yBegoMieHus: 3asiBUTEIIO

3.9.1. OcHoBaHueM ISl Ha4YaJia aJIMHHUCTPATUBHOW TPOIEAYPHI SBJSCTCS MPUHSATHE
peuieHuss O MPEAOCTABICHUU 3asBUTEINS >KHJIOIO IOMEIIEHUsI IO JOTOBOPY COLIMAIbHOTO
Haiima.

3.9.2. Cnemmamuct OTtena, OTBETCTBEHHBIH 3a TPEIOCTABICHUE MYHHIIMITATHLHOU
YCIIYTH, OCYHIECTBIISIET CAEAYIOUIUE aAMUHUCTPATUBHBIC TEHCTBUS:

1) B ciyyae eciau B 3asBIICHMHM YKa3aHO Ha HANpaBIICHHE 3asBUTENIO pe3yJibTaTa
MPEAOCTABJICHHUS MYHUITUIIAILHON YCIYTH B (hOpME AIEKTPOHHOTO TOKYMEHTA!

- popMHUpYET DJIEKTPOHHBINA JOKYMEHT;

- TOAMKCHIBACT YCWJIECHHOW  KBAaTM(UIIMPOBAHHON  DIEKTPOHHOW  IMOAMHCHIO
OTBETCTBEHHOT'O JIOJHDKHOCTHOTO JIUIIA;

- HampaBJsieT AJIECKTPOHHBIN JOKYMEHT B «JInuHbIl kabuHeT» 3asBuTens Ha ExuHom
opTane;

- IpUOOIIIAeT YBEJOMIICHHE K MaTepHaliaM JIeJa;

2) B ciyyae e€cCiAd B 3asiBICHMM YKa3aHO O JHYHOM T[IOJYYCHHH pe3yJibTaTa
MIPEAOCTABIICHUS] MYHUITUIIAIEHON YCIIYTH:

- yBeoMJIsieT 3asBUTENs (MIPEACTAaBUTENsT 3asgBUTENsA) MO TenedoHy, yKa3zaHHOMY
B 3asBJICHUH, O HEOOXOAMMOCTH MOJYICHUS YBEIOMIICHHUS;

- U3TOTaBJIMBAET KOIUIO YBEIOMIICHHUS;

- B JICHb ABKM 3asiBUTelNs (TIpeacTaBUTENs 3asBUTENs) YCTAaHABIMBAET €ro JUYHOCTD
MyTEM IIPOBEPKHU JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD (ITOJTHOMOYUS IPEACTABUTES);

- IepeiaeT eMy OpUTHHAJ YBEAOMIICHHUSI O]l PACITUCKY;

- KONHUI0 YBEJAOMJICHHMS C TIOAMHUCHIO 3asBuTeNs (TpeaAcTaBUTENsT 3asBUTEIS)
nproOIIaeT K MaTepraiaM Jena;

3) pu HaNMMYKMK B 3a8BJICHUM yKa3aHUS O HANPABJICHUU PE3yJibTaTa MPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH MO MOYTe:

- U3rOTaBIIMBAET KOIUIO YBEAOMIICHHUS;

- HampaBlII€T OPUTMHAN YBEIOMJIEHUS 3aKa3HbIM IHCbMOM C YBEIOMJICHUEM
0 BPYYEHHUHU 10 aApeCy, yKa3aHHOMY B 3asIBJICHUH;

- KOTIMIO YBEJIOMJICHUS TTPUOOIIAaeT K MaTepraiam Jiena;

4) npu HaJIMYMU B 3asBJICHUM YKa3aHUs O BblJaye yBeaomiieHus yepe3 MOL] o mecty
MO/1a4u 3asiBJICHUS:

- U3TOTaBJIMBAET KOIMUIO YBEIOMIICHHUSI;

- TIepellaeT yYBEIOMIICHME IMOJ pacnucky crnenuanucty MOIL[, oTrBeTcTBEHHOMY
3a nepejgavyy JOKyMEHTOB;

- KOTIMIO YBEJIOMJICHUSI TIPUOOIIAaeT K MaTepraiam Jiena.

CpoOK BBHITIOJIHEHHST aIMUHUCTPATUBHBIX JIEUCTBUH - 3 paOoumx JAHS CO THS MPUHSATHS
perieHusl.

Pe3ynbTaToM BBINOTHEHUS aJIMHUHUCTPATHUBHON MPOLENYPHI SBISIETCS OTHPABICHHOE
yBEJIOMJICHUE.
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3.9.3. Cneunanuct M®LI B 1eHb TUYHOTO OOpalleHNs IpaX/IaHuHa:

1) ycraHaBnuBaeT JUYHOCTh 3asgBUTENA (IPEACTaBUTENS 3asiBUTENS) IyTEM IIPOBEPKU
JOKYMEHTa, yJOCTOBEPSIOIIErO JIUYHOCTh, U JOKYMEHTOB, MOATBEPKAAIOUINX OJTHOMOYUS
IIPECTaBUTENS 3assBUTES;

2) BbIIaeT 3asBUTEIIO (MPEICTAaBUTEINIO 3asIBUTENIS) YBEJOMIICHUE TTO]T PACIIHUCKY.

CpoK BBITIOJIHEHHS AIMUHUCTPATUBHBIX AEUCTBUI - 15 MUHYT.

3.10. McnpaBieHnue JOMYIIEHHBIX OMEYaTOK U OITMOOK B BBIJJAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MYHUITUTIATHBHOW YCIIYTH JJOKYMEHTaX

3.10.1. OcHoBanmeMm g Hayaja BBIMOJHECHHS QJIMHUHUCTPATHUBHON IIPOILIEITYPHI
apisieTcs: oOpamenue 3asBurens B Anmuauctpanuio 3ATO r. OcTpoBHOU C 3asBICHUEM
00 WCHpaBIeHUU JOMYIIEHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B PE3YJIBTATE
MIPEAOCTABJICHUS MYHHUITUIIAILHON YCIIYTH TOKYMEHTAaX.

3.10.2. Cnemmanuct Otaena B CpoK, HE MPEBBIMIAIOMNN 3 pabounx JHS ¢ MOMEHTA
MOCTYIUICHHSI COOTBETCTBYIOIIETO 3asIBIICHHUS, TIPOBOJIUT MPOBEPKY YKa3aHHBIX B 3asBIICHUN
CBEICHUI.

3.10.3. Pemenune 06 ucnpaBiIeHUH AOIMYIIEHHBIX OMEYAaTOK M ONIMOOK B BBIJAHHBIX
B pe3yJabTaTe IMPEAOCTaBICHUS MYHHUIUITAILHON YCIYIH JTOKYMEHTAaX TIPUHUMACTCS
B Ciy4yae, €ClId B YKa3aHHBIX JOKYMEHTaX BBISBJICHBI HECOOTBETCTBUS HOPMATHBHBIM
JIOKYMEHTaM.

3.10.4. B cinydae BBISBICHUS JOMYIIEHHBIX OMEYaTOK W (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPEJIOCTABICHUS MYHHIIMITAIILHON yCIyrd JOKyMEHTax, cnenuanuct Otaena
OCYIIIECTBIIIET WX 3aMEHy B CPOK, HE MPEBBIMAIONINN S5 pabounx [HEW C MOMEHTa
MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBICHHS JIMOO IIOATOTABIMBACT YyBEIOMIICHUE
00 OTKa3e B UCIIPABJIICHUH ONEYATOK U OMMMOOK C yKa3aHWEM IPUUMH OTKa3a.

3.10.5. Crmemmamuct Otaena oOecreyuBacT HampaBiICHUE 3asBUTETIO 3aKa3HBIM
MTOYTOBBIM OTITPABJICHHUEM COIPOBOJAUTEIIFHOTO TMChMAa U HUCIIPABICHHBIX JOKYMEHTOB JTHO0
yBeZOMJIEHUSI 00 OTKa3€ B UCIIPABJICHUH ONEYATOK U OIIHUOOK.

CpoK UCIIOTHEHUS aIMUHUCTPATUBHBIX JEHCTBUI — 8 pabouux JTHEH.

Pe3ynbTaTOM BBITIOJHEHUS aIMUHUCTPATUBHON TPOIEAYPHI SBISICTCS HAMpPaBICHUCS
3asgBUTEIO UCTIIPABICHHBIX JJOKYMEHTOB.

4. ®opmbl KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjamMeHTa

4.1. Texyuiuii KOHTPOJb 3a COOJIIOJICHUEM M UCIOJIHEHHUEM JOJKHOCTHBIMH JIMIIAMU
MOJIO)KEHUH HacTosmero AJMHHHCTPATUBHOTO pErjiaMeHTa M MHBIX HOPMaTHUBHBIX
NIPABOBBIX AaKTOB, PEryJIUPYIOIIUX MPEAOCTaBICHUE AAHHOW MYHUIMNAIbHOM YCIYTH,
a TakXe NPHUHITHEM PELIEHUN OTBETCTBEHHBIMM JIOJKHOCTHBIMM JIMLIAMU OCYILECTBISET
pykoBogutenb MKY «CI'X 3ATO r. OCTpoBHOI».

4.1.1. KoHTpoib 3a MOJIHOTOM M Ka4yeCTBOM IMPEJOCTABICHUS MYHULUIIAIIBHON YCIIYTH
OCYILECTBIISIETCS ~ MyTeM  MPOBEACHHS  MPOBEPOK  COONIONEHUS W HCIOJHEHUS
cnequanuctaMu  OTzaena  MOJNIOKEHWM — AJMUHHCTPATMBHOIO  PEIVIAMEHTA,  MHBIX
HOPMAaTUBHBIX TMpaBOBbIX akToB Poccuiickoit @enepanuu, MypmaHckoil ob6nactu,
MYHHMIIMITATBHBIX TPABOBBIX aKTOB.

4.1.2. KoHTpOoap NOJHOTHI M KadecTBa IPEAOCTABICHUS MYHHMLIMIAIBHON YCIyru
BKJIIOUaeT B ce0s MpOBEJCHUE NPOBEPOK, BHISIBICHUE W YCTpAaHEHHWE HapyIIEHUW MpaB
rpaXxiaH, pacCMOTpPEHHUE, MPHUHATHE PEIIEHWH W MOATOTOBKY OTBETOB Ha OOpalleHus
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rpaXJaH, cojAepiKaliue »ajaoObl Ha pemieHus, AcicTBUs (Oe3leCTBHE) CIHEIUaTUCTOB
Otnena.

KonTposs 3a npenocTaBieHuEM MYHUIIUTIAIBHON YCIYTH MOXKET ObITh OCYIIECTBICH
CO CTOPOHBI TpakJIaH, UX OOBEIWHEHUW W OpraHU3alliid B COOTBETCTBHH C JCHCTBYIOITUM
3aKOHO/IATEIILCTBOM.

4.1.3. JIOJDKHOCTHBIC IIMIIa, BHUHOBHBEIC B HECOOIIOACHHU WJIW HEHAJIC)KAIICM
coOJII0IeHN N TpeOOBaHMIA AJIMUHHUCTPATUBHOTO perjiaMeHra, MIPUBJICKAIOTCS
K JUCHUIUIMHAPDHOM  OTBETCTBEHHOCTH, a TaKXKE HECYT TIPaKIAHCKO-TIPABOBYIO,
AIMUHHCTPATUBHYIO M YIrOJOBHYIO OTBETCTBEHHOCTh B TIOPSAKE, YCTAHOBICHHOM
3aKOHOJATeNbCTBOM Poccuiickont Penepannu.

4.1.4. llepcoHasibHasi ~ OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI[  3aKpEIUIsIeTcs
B UX JIOJDKHOCTHBIX OOSI3aHHOCTSIX.

4.2. ITopsAnoK ¥ IEpUOAUYHOCTD OCYIECTBICHUS IUIAHOBBIX
Y BHEIUIAHOBBIX ITPOBEPOK MTOJIHOTHI ¥ KAYECTBA IIPEIOCTABICHMUS
MYHULUAIIAJIBHON YCIIYTH

4.2.1. TlpoBepku MOJTHOTHI M KauecTBa IPEIOCTABICHHUS MYHHMLMIIAIbHON YCIyTU
OCYIIECTBIISIFOTCS. Ha OCHOBAaHWM MYHUIUIAIbHBIX IPABOBBIX aKTOB AJIMUHHUCTpaLUU
3ATO r. OcTpoBHOM.

4.2.2. IlpoBepku MOTyT OBITh IUIAHOBBIMU M BHeEIJIaHOBbIMH. [Ipu mpoBepke Moryr
paccMaTpHUBaThCS BCE BOIPOCHI, CBS3aHHBIC C MPEAOCTaBICHUEM MYHHIMIIAIbHON YCIyTH
(KOMILIEKCHBIE MTPOBEPKH), HJIM OTAENIbHBIE BOIIPOCHI (TemaTrueckue nposepku). [IpoBepka
MO’KET IPOBOJUTHCS IO KOHKPETHOMY OOpaIeHUI0 3asiBUTEIS.

4.2.3. IlpoBepkr MOTYT TPOBOAMUTHCS MO oOpalieHusM 3asBUTENEH ¢ xKanobamu
Ha HapylLIEHHE UX MPaB U 3aKOHHBIX MHTEPECOB B XOJ€ MPEAOCTABICHUS MYHHUIMIAIbHOM
YCIIYTH, @ TaK)K€ Ha OCHOBAaHUU JOKYMEHTOB M CBEJICHUM, YKa3bIBAIOUIMX HAa HapyLICHHE
UCIIOJIHEHUSI AJTMUHUCTPATUBHOIO PETJIAMEHTA.

B xoxe nnpoBepok:

— MpoBepsieTcsl  COOJIIOJIGHHE  CPOKOB U MOCIIEJOBATEIbHOCTH  MCIOJIHEHUS
aJMUHUCTPATUBHBIX MPOLIEYD;

— BBIABJIIIOTCSl HApYyLICHWsI NpaB 3asBUTENEH, HEIOCTATKH, JONYIIEHHBIE B XOJE
NPEIOCTABICHNUS MYHUIIMTIATIBHON YCIIYTH.

4.2.4. Tlo pe3ynbTaTaMm MNPOBEACHHBIX MPOBEPOK, OPOPMIICHHBIM AKTOM IPOBEPKH,
B CJydae BbIBICHHUS HapylieHuil npaB 3assuteneil pykooguteiab MKY «CI'X 3ATO
r. OCTpOBHOI» paccMaTpUBAET BOIPOC O NMPUBICYEHUH BUHOBHBIX JUI| K AUCIMUILUIMHAPHON
OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL 32 pelIeHUs U JIehcTBUs (Oe3aeicTBHE),
MIPUHUMAEMBbIC B XO/I€ MPEIOCTABICHUS MYHUIIUTIATHHOU YCIyTH

4.3.1. Cneunanuctsl OTzena, OTBETCTBEHHBIE 33 NPEIOCTABICHHE MYHHMIMIIAIBHON
yCIyTd, B TOM YHCIE 32 KOHCYJIbTHPOBAHHE, HECYT MEpPCOHAJIbHYIO OTBETCTBEHHOCTD
3a MPEeI0CTaBICHHE MYHHUIIUTIATBHON YCITYTH.

[lepconanpHas OTBETCTBEHHOCTh 3a  coOmojeHue crenuanucramu  Otaena
TpeOoBaHMK  AJMHUHHCTPATUBHOTO  pErJIaMEHTa  3aKperuisieTcsi B JOJDKHOCTHBIX
MHCTpYKUUAX, yTBepxkaaeMbIx pykoBoaureseM MKY «CI'’X 3ATO r. OcTpoBHOW».
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4.3.2. CrenuanyucThl Otnena, OTBETCTBEHHBIE 3a KOHCYJIbTUPOBAHUE
U WHOOPMHUPOBAHUE TPAXKIAH, MPUEM U TMOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32  MOJHOTY, TpaMOTHOCTb M  JOCTYIHOCTb  IPOBEICHHOIO
KOHCYJIbTUPOBAaHUS, 3a TMPAaBWIBHOCTH BBHITIOJHCHHUS AJMHHHCTPATHBHBIX IMPOILEIYP
M0 MPUEMY U PACCMOTPEHUIO IOKYMEHTOB.

4.4. TpeGoBaHMs K TOPAIKY U (hopMaM KOHTPOJIS 32 IPEAOCTaBIECHUEM
MYHUIIUNIATIBHON YCIIYyTH, B TOM YHUCJIE€ CO CTOPOHBI IPaX/1aH, X 00beINHEHU
Y OpraHu3anun

[Topsanox u GpopmMbl KOHTPOJIS 3a MPEIOCTABICHUEM MYHULIUIIAILHOW YCIYTH JAOKHBI
COOTBETCTBOBATh TPEOOBAHUSAM HEMPEPHIBHOCTH U JEHCTBEHHOCTH (3 (HEKTUBHOCTH).

Bce miaHoBBIE MpPOBEpPKU JOJIKHBI OCYIIECTBIATHCS PETYJISpPHO, B TEUEHHUE BCETO
nepuoja AesTeNIbHOCTH yupexaeHus. [lo pesynbTatam NpoBEpOK MOJIKHBI ObITh MPUHSTHI
HEOOXOJIMMbIE MEphI MO0 YCTPaHEHHIO HEJIOCTATKOB B MPEIOCTABICHUH MYHUIIUNATHHOU
YCIIYTH.

['paxknane, ux 0ObEIUHEHUS U OpPraHU3aLMK MOTYT KOHTPOJIMPOBATH MPEIOCTABICHHUE
MYHHUIMITAIGHOM  YCIYTHM IyTeM ToJydeHus uHpopManuu O Hel 1o TenedoHy,
10 MUCbMEHHBIM O0OpAaIlleHUsM, IO 3JIEKTPOHHOMN MOYTE.

['paxxnane, ux OOBEOUWHEHUS U OpraHu3alMy BIIpaBE HAIPaBUTh MHUCbMEHHOE
obOpamenue B anpec Anmuuuctpanuu 3ATO r. OcTpoBHOW ¢ mpock0Oil 0 MPOBEICHUU
MIPOBEPKHU 32 COOJIIOJICHUEM M UCTIONTHEHUEM TOJIOKEHUN AJMUHUCTPATUBHOTO pErjiaMeHTa
M MWHBIX  HOPMATHBHBIX  TPABOBBIX  AaKTOB,  YCTaHaBIMBAIOIIUX  TpPeOOBaHUS
K MPEAOCTaBICHUI0 MYHUIMNAIBHOM YCIYyI'H, IOJHOTBI W KadecTBa MpEeAOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH B ClIy4yae HapyLIECHHUs MpPaB U 3aKOHHBIX MHTEPECOB 3asiBUTENIECH
IpU NPEAOCTABICHUN MYHULIUIIAIbHONW YCIIYTH.

HNudopmanust o pe3yibratax NpoBEJECHHONW MPOBEPKH HAMPABISAETCS B aJIpec rpak/iaH,
uX OOBEIUHEHUN WM OpraHu3alii Mo TouYTe B TPUALATHIHEBHBIH CPOK C MOMEHTa
nocryruieaust B Anmunuctpaiuio 3ATO r. OctpoBHO# oOpaieHusl.

5. HocyneOHbIil (BHECYACOHBIN) MOPSIIOK 00XKAJTOBAaHUS PEIICHUN U ACHCTBUIMA
(6e3melicTBHS ) MyHUITUTIAIBHOTO YUPEXKIEHUS, TPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO
YCIIYTY, a TAK)KE JOJKHOCTHBIX JIUI] M1 MYHHUITUTIATBHBIX CITYKAIIUX

5.1. 3asiBuTENM UMEIOT MPABO HA AocyaeOHoe (BHecyneOHOe) 00XKaloBaHUE ICWCTBHIMA
(Oe3neiicTBHA) JOIKHOCTHBIX JIMIL B XO/1€ IPEIOCTABICHUS MYHHUIIMITAIBHON YCIYTH.

5.2. 3asBUTEIH MOKET OOPATUTHCS C KAN000M B CAEAYIOMIMX CIydasX:

1) HapylieHune cpoka perucTpaluu 3asBlIeHUs 3asBUTENS O MPEeAOCTaBICHUU
MYHULMIIAIBHOM YCIyTH, 3ampoca, yKa3aHHOro B crtatbe 15.1 ®enmepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO06 opraHu3auuu MpeaOCTaBICHUS TOCYAAPCTBEHHBIX
Y MYHULIUTIAJIBHBIX YCITYT»;

2) HapyLIEHUE CPOKa IIPEIOCTaBICHHUSI MYHULIUIIAIbHOW YCIIYTH;

3) tpeGoBanue y 3asBHUTENs] JOKYMEHTOB WJIM HH()OpPMALUU JTUOO OCYLIECTBICHUS
NEUCTBUM, TPENCTaBICHUE WM  OCYIIECTBIEHHE KOTOPBIX HE  MPEIyCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMH akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMHU IIPABOBBIMU
akTaMu MypMaHCKOM 00J1aCTH, MyHUIIUTAIBHBIMH MTPABOBBIMH aKTaMH OPTaHOB MECTHOTO
CaMOYyNIPaBJICHUS MYHULHUIIAIIBHOTO obOpa3zoBaHus 3ATO T. OcTtpoBHOI1
JUISI IPEAOCTaBICHUS! MyHULIMITATIBHON YCIYTH;
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4) oTka3 B IpHEME JOKYMEHTOB, IPEIOCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMHU NPaBOBbIMHU akTaMu Poccuiickoin denepanny, HOPMATUBHBIMY IIPABOBBIMU
aktaMu MypMaHCKON 00J1aCTH, MYHULMIIATbHBIMH NIPABOBBIMH AKTAMU OPraHOB MECTHOI'O
CaMOYIIpaBJICHUSA MYHUILIMTIATEHOTO oOpazoBaHUs 3ATO T. OctpoBHO#
JUISI IPEAOCTABICHUS! MyHULIMITAJIBHON YCIYTH;

5) oTka3 B NPEIOCTABICHHMM MYHHUIMNAJIBHOM YCIYTH, €CJIM OCHOBaHUSA OTKa3a
HE NpeayCMOTpeHbl (elepalbHbIMU 3aKOHAMHM M TNPUHATHIMH B COOTBETCTBHUM C HHUMU
MHBIMM HOPMATHBHBIMH IIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
IpaBOBBIMU akTaMd MypMaHCKOW 00JIaCTH, MYHUUUNAIbHBIMU IPABOBBIMH aKTaMU
OpraHOB MECTHOI'O CaMOyINpaBieHuss MyHununaibHoro oopasoanus 3ATO r. OctpoBHOU
JUISL IPEAOCTABICHUS MyHUIIMITAJIBHON YCIIYTH;

6) TpeOoBaHue ¢ 3asBUTENS NMPHU MPEJOCTABICHUH MYHULMNAIBHOW YCIYI'H IUIATHI,
HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMU IPaBOBBIMM akTamMu Poccuiickonn @enepannu,
HOPMAaTUBHBIMH TIPaBOBBIMU akTamMM MypMaHCKOM oOjacTu i HpeJoCTaBICHUS
MYHHUIMIIAIIBHON YCIYTH;

7) OTKa3 OJKHOCTHOIO JIMIA B MCIPABIECHUU JOIYIICHHBIX OUIMOOK B JOKYMEHTaXx,
BBIIAHHBIX B pe3yibTaTe MPEAOCTaBICHUS MYHHMIMMAIBHON YCIyru, JIMOO HapylleHue
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIIPABICHUM;

8) HapyllleHHe CpoKa WIM TMOpsJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
NPEIOCTABICHNUS MYHULIMTIATBHON YCIIYTH;

9) npuOCTaHOBJIEHHWE IPENOCTABICHUSI MYHHULMIIAJBbHOW YCIYI'M, €CIUM OCHOBaHUs
IOPUOCTAHOBIIEHUSI HE MPEAyCMOTPEHbl (enepaabHbIMU 3aKOHAMM W IPUHATHIMU
B COOTBETCTBUM C HHMH HHBIMH HOPMAaTUBHBIMHM IpPaBOBBIMH akTamu Poccuiickoi
®enepany, 3aKOHAMU U MHBIMM HOPMATHBHBIMH TPAaBOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit ®enepanny, MyHUUUNAIBHBIMA IIPAaBOBBIMH AaKTaMU OPraHOB MECTHOI'O
caMoympaBieHus: MyHuIunanbpuoro oopazosanust 3ATO r. OcTpoBHOIA;

10) TtpeboBanue y 3asBUTENd HOpPU MPEIOCTABICHUM MYHHULIMMIAIBHON yCIyrH
JOKYMEHTOB WM HH(OpPMAaLKU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAINCh TPU TMEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBICHUS] MYHUIIMIIAIBHON YCIYTH, MO0 B MPEJOCTAaBICHUN MYHULUIATBHOU
YCIIYTH.

5.3. ’Kanoba nmomaercs B mucbMeHHOU (hopme Ha OyMaKHOM HOCHTEIIE, B AJICKTPOHHOU
dopme B MKY «CI'X 3ATO r. OctpoBHOW». KamoObl Ha pemieHHs W JEUCTBUS
(6e3neiictBue) pykoomutenss MKY «CI'X 3ATO 1. OcTtpoBHOI» mOHAOTCSA
B Angmunuctpauutro  3ATO 1.  OctpoBHOM cornacHO  mpuwioxkeHutro Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Kanoba MoxxkeT ObITH HampaBieHa MO IMOYTE, B (OpME AIEKTPOHHOTO JIOKYMEHTa
C  HCIOJIb30BAHMEM  HMH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  ceTu  «VHTepHeT»,
o(UIMaIBHOTO caiiTa OPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIIMIIAILHOTO 00pa30BaHUs
3ATO r. OctpoBHoi, yepe3 M®IL], a Takke MOXXeT ObITh MPUHATA NPU JUYHOM MpUEME
3asBUTEIIS.

XKanoba, nmocrynusmas B MKY «CI'X 3ATO r. OcTpoBHOI» WM JOTKHOCTHOMY
oy B (GopMe INEKTPOHHOTO JTOKYMEHTAa, MOJUICKHUT PACCMOTPEHHIO B MOPSIKE,
YCTAaHOBJICHHOM  HACTOSIIMM ~ AJMUHUCTPATUBHBIM  perjamMeHToM. B oOpaiueHuu
rpaXxJaHuH B 00s3aTEIbHOM TMOPSAKE YKa3blBaeT CBOM (aMUJIMIO, HMsS, OTYECTBO
(mocnenHee - NpHM HAIWYMM), AAPEC BJIEKTPOHHON MOYTHI, €CIM OTBET JOJDKEH OBITh
HampaBiieH B (popMe 3JEKTPOHHOIO JOKYMEHTa, M MOYTOBBIA aJpec, €clii OTBET JOJIKEH
ObITh HampaBlieH B NHUCbMEeHHOW (opme. ['paxkaaHuH BrnpaBe MNPHIOKHUTh K TaKOMY
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oOpallleHu0 HeoOXOJUMbIe JOKYMEHThl M MaTepuajbl B JIIEKTPOHHON ¢opme nudo
HAIIPABUTh YKa3aHHBIC TJOKYMEHTHI M MaTepUasIbl WM UX KOTIMH B MUChbMEHHOU (hopme.

5.4. Anpec s HanpaBieHus xanoosl: 184640, r. OctpoBHoil, MypMaHckast 001acTb,
yin. Coerckast, nom 20, Temedon: (81558) 5-02-23, temedakc: (81558) 5-02-23, e-mail:
sgh@zato-ostrov.ru.

5.5. ’KanoOa nomkHa coaepx aTh:

-  HAaWMMEHOBAaHME  OpraHa, IMPEeAOCTaBISAIONIET0  MYHUIMUIAJIBHYIO  YCIVTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEeOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, pPElIeHUs
u aeiictBus (0e3/1eicTBrE) KOTOPBIX 00KaTyIOTCS;

- ¢daMunuoo, uMs, OTYECTBO (TOCIEeNHEEe - NpU HAJIMYHUH), CBEIACHUS O MECTE
JKUTENIbCTBA 3asBUTENS - (PU3MUECKOTO JIMIIA, CBEICHUS O MECTe HAXOXKJIeHUs 3asBUTENS -
IOpUIMYECKOr0 JIMIlA, a Takke HoMep (Homepa) KOHTakTHoro TeiedoHa, aapec (aapeca)
AJIEKTPOHHOU TMOYTHI (MPU HAJIMYUM) W TIOYTOBBIA apec, MO KOTOPHIM JOJIKEH OBITh
HAIPAaBJICH OTBET 3asBUTEIIIO;

- cBeJieHUsI 00 O0XKayeMbIX pelIeHHsIX U JelcTBUsX (0e31edCTBUM) JTOKHOCTHOTO
nuna, odxanoBaHue AercTBuil padotHuka MOII;

- JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3nelicTBHEM) TOJDKHOCTHOTO JIHIIA. 3asiBUTENEM MOTYT OBITh MIPEICTABIEHBI JOKYMEHTHI
(Tpu HaNMUYUK), TOTBEPKIAIOIINE TOBObI 3asABUTEINS, TNOO X KOITHH.

5.6. B cmywae ecnm kamoba TomaeTcss dYepe3 IMPEACTaBUTENS  3asBUTEIA
MPEJICTABISETCS JOKYMEHT, TIOJITBEPIKIAIOIINIA TOJITHOMOYHS Ha OCYIIECTBICHHUE JIEHCTBUN
oT umeHu 3asButend. IlpencraButens 3asBUTENS, B COOTBETCTBHMM C IYHKTOM 1.2.3
AJIMUHHUCTPATUBHOTO PETIaMEHTa, MPEAOCTABIISIET TAKKE JOKYMEHT YIOCTOBEPSIONIUNA €ro
MIPaBO JICUCTBOBATh OT UMEHU 3asiBUTES.

5.7. OcHoBaHueM JJsi Hauyajga TMPOLEAypbl JocyneOHoro (BHeCyneOHOro)
00’KalloBaHUsl SIBIIACTCS TOJYYEHHUE >KaloObl 3asBUTENS JTUYHO WIM MHUCBMEHHO B ajpec
MKY «CI'X 3ATO r. OcTpoBHOI».

5.8. 3asgBuTenr WMeeT TMpPaBO Ha TMOJNydeHHEe UWHGOpPMAMK W JOKYMEHTOB,
HEOOXOAUMBIX Il 00OCHOBaHMs oOpamieHus, B ToMm ciydae, eciu MKY «CI'X 3ATO
r. OcTpoBHOI» pacnonaraer 3Tol HHGopMalrue u JOKyMEHTaMU.

5.9. XKanoba, mocrynuBmas B MKY «CI'X 3ATO r. OcTpOBHOW», MOAJIEKHUT
PAaCCMOTPEHUIO JIOJXKHOCTHBIM JIMLIOM, HAJEJICHHBIM MOJHOMOYHUSIMU MO PacCMOTPEHUIO
Kajno0, B TEUEHUE TMATHAAINATH PabOYMX JHEW CO JHA €€ perucTpaiuu, a B ciydae
obxxanmoBanus otkaza MKY «CI'X 3ATO r. OctpoBHOit», fomxHocTHOTO juiia MKY «CI'X
3ATO 1. OctpoBHOI» B TpHeMe AOKYMEHTOB Yy 3asBUTENS JIUOO B UCIPABICHUU
JOMYIICHHBIX ~ OMEYaTOK W OMmHOOK WIM B Clydae oO0KaJOBaHUS HAPYIICHUS
YCTAaHOBJICHHOTO CPOKa TAaKUX HWCIIPABICHUM - B TEUCHUE MATH pabO4YMX THEH CO JHS ee
perucTparum.

5.10. PyxoBoautens MKY «CI'X 3ATO r. OcTpoBHOI» NPOBOAUT JUYHBIA MPUEM
3asgBUTEIICH 10 IPEABAPUTEIIBHON 3aIIUCH.

5.10.1. 3anuce 3asBuUTEnel MpoBOAMUTCS NOMKHOCTHBIM JuIIoM MKY «CI'X 3ATO
r. OCTpoBHOI», OTBETCTBEHHBIM 3a JCIIONPOW3BOJICTBO, MPU JUYHOM OOpaIIeHUH, TPU
oOpalieHnu Mo 3JIEKTPOHHOW MOYTE WIM C UCIOJIb30BAHHEM CPEACTB Tele(OHHOU CBsI3U
C 3aHECCHUEM 3aMKCH B KHUTY yueTa MpruemMa rpaxaaH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JCIONMPOM3BOJICTBO U OCYIIECTBIISIONIEE
3anmuch 3asiBUTENS HA JIMYHBIA TpueM, HHPOPMUpPYET 3asBUTENS O JaTe, BPEMEHHU, MECTE
npuemMa, JO/DKHOCTH,  (aMHiIuM, WMEHM W  OTYeCTBE  JOJDKHOCTHOTO  JIWIIA,
OCYIIECTBIISIOIIETO MTPUEM.
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JIOJDKHOCTHOE JIMIIO, NMPOBOJSAILEE JIUYHBIA MPUEM TPAXKIAH, MPEAOCTABISIET OTBET
Ha YCTHYIO XanoOy, ¢ coriacusi 3asBHUTENsS, Ha JUYHOM IIPHEME B YCTHOU (opme, eciu
U3JI0’KEHHBIE 3asBUTENIEM O0CTOSTENIBCTBA HE TPEOYIOT AOMOJIHUTEIBHOM MPOBEPKHU.

B cnyuae eciu 3asBuUTEnh MCTpeOOBaJl IMHUCHMEHHBI OTBET 10 CYHIECTBY
MOCTABJIEHHBIX B ’kKajo0€ NpHU JIMYHOM IPUEME BOIPOCOB WM €CIH HU3J0KEHHBIE UM
JaHHbIE TPEOYIOT TOMOJHUTEIBHON MPOBEPKHU, JOKHOCTHOE JIMIIO, POBOIMBILIEE JIMYHBIN
IIPUEM TpakJaH, JEJIaeT COOTBETCTBYIOUIYIO 3aIllMCh B JKypHAJIE ydeTa Mpuema TIpakJIaH
U 0pOpMIISIET PE30JIOLUIO ISl PETUCTPAIMH KalloObl M TOJTOTOBKH MHUCbMEHHOI'O OTBETa
B IIOPAJIKE, YCTAHOBJIEHHOM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.10.2. IlucbmeHHblEe >KallOObl TpaXkJaH, NPHUHATHIE B XOAE JIMYHOIO IIpHEMA,
MOJJIEKAT PETUCTpallid M PACCMOTPEHUI0O B YCTAHOBJIEHHOM AJMUHHCTPATUBHBIM
pernameHToM nopsake. O NpUHATUU MHCbMEHHOM kajioObl 3asBUTENS TOJKHOCTHOE JIUIIO,
IPOBOMBIIEE JIMYHBIA MPUEM IpaK[aH, MPOU3BOJUT 3aMKCh B KYypHAJIE ydeTa BXOIALINX
JIOKYMEHTOB.

JIu1o, OTBETCTBEHHOE 3a JIETONPOU3BOACTBO, I0JKHO:

- 3apErUCTPUPOBATH Kajl00y B )KypHaJIe yueTa IpreMa rpak/JaH;

- 0OpPMHUTD PACHHUCKY O IPUEME JTOKYMEHTOB - IO JKEJIaHHUIO 3asiBUTEIIS;

- nepeaats xkanody pykopogutento MKY «CI'X 3ATO r. OcTpoBHOIR.

JIumo, OTBETCTBEHHOE 3a JIEJONPOM3BOACTBO, B JIEHb IOJIYYEHHS] NHUCbMEHHOMN
KanoObl:

- BHOCUT B XYypHajl y4deTa BXOJSIIUX JOKYMEHTOB: MOPSAKOBBI HOMEpP 3aIllCH
(BXomsmmii HOMEp); ATy M BpeMs IMpueMa JOKYMEHTOB C TOYHOCTBIO 10 MHHYTHI;
dbaMuIMI0 U MHULIMAIBI UMEHU U OTYEeCTBa 3asBUTENs; 00llee KOJIUYECTBO JOKYMEHTOB
1 o011ee KOJIMYECTBO JUCTOB B JOKYMEHTAX;

- mpocrapisier Ha kanobe mramn MKY «CI'X 3ATO r. OctpoBHOI» U yKa3bIBaeT
BXOJALIMI HOMEp (MIEHTUYHBIA MOPSJKOBOMY HOMEpPY 3alHMCH B JKypHaje yuera
NOCTYNAIOUIEH KOPPECTIOHIEHIINN); MpU ToceaAyrolel padoTe ¢ kaoOoi Ha BceX 3Tamax
ee pacCMOTpEeHUs 00s13aTeNbHa CChIIKA HAa BXOJISIINNA HOMED;

- TepeiaeT MPUHATYIO kKajloOy ¢ MPUIOKEHHBIMH K HEl JOKYMEHTaMHM O MPUHSATUHU
B JieHb npuHATUA kanoosl HadanbHUKY MKY «CI'X 3ATO r. OcTpoBHOI».

5.11. Tlo pesynbraTtam paccmotrpenus xanodsl MKY «CI'X 3ATO r. OctpoBHOI»
IPUHUMAET OJHO U3 CIEAYIOLUX PELICHHIA:

1) ynoBneTrBopser xanoOy, B TOM uucie B (HopMe OTMEHbI MPHUHATOTO pELIeHMUS,
WCTIPABJIEHUS OONYIIEHHBIX TOHKHOCTHBIM JuioM MKY «CI'X 3ATO r. OctpoBHOW»
OIeYaToOK M OLIMOOK B BBIIAHHBIX B PE3YNbTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTu
JOKYMEHTax, BO3BpaTa 3asfBUTEII0  JIEHEXKHBIX CpPEACTB, B3MMaHHME  KOTOPBIX
HE TMPEIyCMOTPEHO HOPMATHMBHBIMU TpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU  TIIPABOBBIMU  aKTamMu  MypMmaHCKOl  o0nacTH, MYHUUUIAIbHBIMU
NPaBOBBIMHU AaKTaMU OPraHOB MECTHOT'O CaMOYIpPaBJICHUS MYHHIMIIAJIHLHOIO 00pa30BaHUS
3ATO r. OcTpoBHOI, a Takxke B UHBIX (HOopMax;

2) OTKa3bIBAET B yJIOBJIETBOPEHUH 5KaJIOObI.

5.12. He mno3nnee 1 paGouero AHs, CIEAYIOUIET0 3a JHEM NPUHATUS OJHOTO W3
YKa3aHHBIX pEIICHUH, 3asBUTENI0O B MUCBMEHHONW (opMe M MO JKeTaHWI0 3asBUTEINS
B DOJICKTPOHHOM (opme HampaBiseTcs MOTHBHPOBAaHHBIM OTBET O pe3yibTaTax
paccMOTpeHus KaJloOBbl.

B cnyuae mpusHaHuA kajgo0bl MOANIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B MyHKTe 5.12 AJIMUHUCTPAaTHMBHOTO perjlaMeHTa, JaeTcs WHGOpMalus
o geuctBusx, ocymectBiagemMbix MKY «CI'X 3ATO r. OcrtpoBHOW», B UEIAX
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HE3aMEUINTEJIbHOIO  YCTPAaHEHUs BBISBICHHBIX HApYLWIEHUW MPU  IPEJOCTABICHUU
MYHHIIMITAIGHON YCITYTH, a TaKXKe MPUHOCSITCS M3BUHEHUS 3a JOCTABJIICHHBIE HEYT00CTBa
U yKa3bIBaeTcsl MHPOpMaAIs O JaIbHEHIINX JEHCTBUIX, KOTOpbIe HEOOXOAMMa COBEPIIUTD
3asgBUTEIIO B LEJISIX MMOJYYECHUS] MyHUIIUNATBHON YCIIyTH.

B cnywyae mnpusHaHus KamoObl HE TMOJUIEXKAIIed YIOBJIETBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B MyHKTe 5.12 AJMHHHCTPAaTUBHOIO perjlaMeHTa, JarTcs
apryMEeHTUPOBaHHbIEC PAa3bsICHEHUS O MPUYMHAX MIPUHSATOTO pEUIeHUs, a TaKkke HHpopmaIus
0 MOpsiIKEe 00KaIOBAaHUS IPUHSITOTO PEIICHHUS.

OtBer Ha xanoOy, noctrynuBiyto B MKY «CI'X 3ATO r. OctpoBHOil B (hopme
AJNIEKTPOHHOTO JOKYMEHTA, HaIpasiisieTcs B QopMe 3JIEKTPOHHOTO JIOKYMEHTa MO aJipecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOM B kKajnooe.

5.13. B ciy4yae ycTaHOBJIEHUS B XOJE WJM IO PE3yJbTaTaM PacCMOTPEHHUS KaIoObl
MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYIICHUS WU  IPECTYIICHUS
JMOJDKHOCTHOE  JIMIO, HAJCNIEHHOE IOJIHOMOYMSIMH [0  PAacCMOTPEHHUIO  Kayoo,
HEe3aMeUINTENIbHO HAIlPaBIIIeT UMEIOIIUECS MaTepUalIbl B OpTraHbl IPOKYPATYPBHI.

5.14. B cnyuae BbISIBICHHS B ACUCTBUAX OOKHOCTHBIX jull MKY «CI'X 3ATO
r. OcTpoBHOI» HapylIeHMH 3aKoHOoJaTelbcTBa Poccuiickon ®enepanuu 0 Mepax,
MPUHATHIX B OTHOILIEHUU BUHOBHBIX, B TE€UEHUE AECATU JAHEH CO AHS NPUHITHUS TaKUX MED,
MKY «CI'X 3ATO r. OcTtpoBHOI1» B MUCEMEHHOU (hOpMe COOOIIACT IOPUANIECCKOMY JIHILY,
WHIMBUIYaJIbHOMY TpEANPUHUMATENI0, MpaBa U (WIH) 3aKOHHBIE HHTEPECHl KOTOPBIX
HapYILIEHBI.

5.15. XKamobGa cuuTaercs pacCMOTPEHHOH, €CIM B YCTAaHOBICHHBIM CpPOK JIaH
MMCbMEHHBIN OTBET 3asBUTEIIO IO CYIECTBY MOCTABIEHHBIX B jKaJI00€ BOIIPOCOB.

5.16. Tlopsaok mojayu, pacCMOTPEHHSI M pa3peuieHus] OOpalleHHi, HampaBlIIeMbIX
B CY/JIbl, OTIPEAEISAECTCA 3aKOHOIaTENbCTBOM Pocculickon denepanuu.

5.17. B COOTBETCTBHM C JIEUCTBYIOIIMM 3aKOHOJATeIbcTBOM Poccuiickoit deaepanun
nevictBus (6e3nericteue) AomxHOCTHBIX JUll MKY «CI'X 3ATO r. OcTpoBHOI», a Takxke
pellleHUs, TPUHATHIE B XOJIe¢ TMPEJOCTABICHUS MYHHUIIMIAIBLHOW YCIYTH, MOTYT OBITh
OCTIOPEHBl B TPEXMECSYHBIA CPOK, MCUUCISIEMBIH CO JAHS, KOTJa JIMIy CTajl0 W3BECTHO
0 TaKOM pEIICHNH, ehcTBUU (Oe31eiiCTBUN).

5.18. MKV «CT'X 3ATO r. OcTpoBHOI» OTKa3bIBa€T B YJIOBJIETBOPEHUU >KaJIOOBI
B CIEAYIOUIUX CIydasix:

— HJIMYME BCTYIHUBIIETO B 3aKOHHYIO CHJIYy DEIICHHS CyJa, apOUTPaKHOTO Cynaa
10 JKaJIo0e O TOM e MPEAMETE U 0 TeM K€ OCHOBAHUSIM;

— rmojayda >KajaoObl JIUIIOM, TMOJHOMOYHUS KOTOPOTO HE TOJTBEPKIEHBI B TOPSIIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon denepanuy;

— HaJIMYWE PEIIeHUs MO Kajobe, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSIIIETO MOPSIAKA B OTHOIICHUH TOTO K€ 3asiBUTENS U TIO TOMY K€ MPEIMETY KaI00HbI.

5.19. MKY «CI'X 3ATO r. OcTpoBHOI» BIpaBe OCTaBHTh Kajaol0y Oe3 OTBeTa
B CIEAYIOUIUX CIIy4asix:

—ecid B Jkamobe He ykazaHbl (amwims 3asBUTENs WM TOYTOBBIM  ajpec,
10 KOTOPOMY JIOJKEH OBITh HAIIPABIICH OTBET;

— eCIM B JKajnobe COoJep)KaTCsl HELEH3YypHbIE JHOO OCKOPOUTENbHBIE BBIPAXKCHHUS,
YTPO3bI JKU3HU, 3I0POBBIO0 U UMYIIECTBY JOPKHOCTHOTO JIUIIA, & TAK)KE YJICHOB €ro CEMbH,
JIOJDKHOCTHOE JIMIIO OpraHa, OTBETCTBEHHOE 3a PACCMOTPEHHUE >KajoObl, BIIPABE OCTABUTH
ee 0e3 OTBETa MO CYIIECTBY MOCTAaBJIEHHBIX B HEH BOMPOCOB M COOOIIUTH 3asBHUTEIIO,
HaIlpaBUBIIEMY Kaj00y, 0 HEIOMYCTUMOCTH 3JI0yIIOTPEOICHUS TTPaBOM;
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— €CJIM TEeKCT kaJIoObl He MOAIaeTCsl IPOUYTEHNIO, OTBET Ha )Kajo0y HE JaeTcs, O 4eM
B TEUeHHE 7 JHEH €O JTHS PEruCTpaluu >KajJoObl coodmaercs 3asBUTENIO, €CIH €ro
(aMuIMs ¥ TOYTOBBIN a/ipec NOAAI0TCS IPOUYTEHHIO;

— eCIM B JKaJo0e COAEPXKUTCS BONPOC, HA KOTOPHIM 3asBUTENI0 MHOTI'OKpPATHO
JTaBAJIMCh MMCbMEHHBIE OTBETHI IO CYILECTBY B CBSI3U C paHee HaIpaBIISIEMBbIMU >Kallo0aMH,
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 PACCMOTPEHHE KajoObl, BIPAaBE MPUHATH PEIICHUE
0 0E€30CHOBATENILHOCTH OUYEpPEeTHON KajloObl M MPEKpaLleHUH NEPernucKu C 3asBUTENIEM
[0 JaHHOMY BOIIPOCY IpPU YCJIOBUHM, YTO YKa3aHHas jkajo0a W paHee HalpapisieMble
xanoosl Hanpasismuck B MKY «CI'X 3ATO r. OcTpoBHOW» WM OAHOMY U TOMY K€
JNOJDKHOCTHOMY Jauly. O JaHHOM penieHHM YBEIOMIIAETCS 3asBUTENb, HaIpaBUBLINI
*Kao0y.

5.20. Ecmu 3asgBuUTENb HE YAOBIETBOPEH pEUIEHHEM, MPUHATBIM B XOJE
paccMOTpeHUsl OOpalleHHsl, TO peUIeHHs, MPHUHATBIE B pPaMKax MPeJOCTABICHUS
MYHUIUTAIIBHOM YCIIyTH, MOTYT OBITh 00aJIOBaHbI B CyJJE€OHOM MOPSIJIKE.




[Ipunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

PexkBu3uTHI Oprana, mpeIoCTaBISIIONIET0 MyHUIIUITATBHYIO YCIYTY

HaumenoBanue
opraHa J10IKHOCTHBIE Anpec I'padux paboTs
Tenedon, .
MPEOCTABIISIOIIETO Jna daxc SNIEKTPOHHOM | W BpeMs mpuema Anpec
MYHHIUATEHYIO MOYTHI
ycyry
MyHHIHTATEHOS PykoBomutensr | 8(81558) | sgh@zato- [MoHenenpHUK- CoBeTckas yir.,
Ka3CHHOE MKYVY «CI'X 5-01-15, ostrov.ru YETBEPT: o. 20, mom. 15,
YUPEKICHUEC 3ATO 5-02-23 08.30-17.15; r. OCTpOBHOIA,
«Ciryx0a r. OCTpOBHOI», MATHAIA: MypmaHckas o0,
TOPOJICKOTO 08.30-17.00; 184640
xo3saictBa 3ATO 00€eIeHHBII
r. OCTpoBHOIY, MepEPHIB:
Otnen yuera HaYaIbHUK 8(81558) 12.30-14.00; CoBeTckas yiI.,
U PETUCTpALNH oTJea, 5-01-11 BBIXO/THEIE: 1. 20, mom. 11,
rpaxxJan CHEIHANNCT cy0bora, r. OCTpOBHOM,
0 KHUITUITHOMY BOCKpECCHBE. MypmaHckas 0011.,
douay Bpems npuema: 184640
1 xaTeropuu BTOPHUK, YETBEPT:
14.00-17.00
AJMUHUCTpALUS I'naBa 8(81558) | admzato@ [NonenenbHUK- Kepts
3ATO aamuaucTpanuu | 5-00-12, zato- YETBEPT: WuTtepBenuu 1.,
r. OcTpoBHO 5-00-37 ostrov.ru 09.00-17.45; o1,
[ATHHALIA: r. OCTpOBHO,
09.00-17.30; MypmaHckas o0JI.,
00€eIeHHBIN 184640
MepephIB:
12.30-14.00;
BBIXOJTHBIC:
cy00ora,

BOCKPCCCHBLE
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[Tpunoxxerue Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

ITokazatenu AOCTYITHOCTH W Ka4CCTBA

IIPEAOCTABIICHUS] MYHULIUITAIBHON YCIIYTH

Ne [Toxazarenu JOCTYMHOCTH M KaueCTBa IPEI0CTABICHUS HopmartuBHoe 3HaueHue
/1 MYHHIIUITAILHOW YCITYTH nokasareJst
IToxa3aTe/u 1O0CTYIIHOCTH NMPeIOCTABIeHHA MYHUIIUNIAJBHON YCIyTH

1. | KomnuecTBo B3aUMOAEUCTBUN 3asiBUTENS C JOJIKHOCTHBIMU 5
JUIAMH TIPH NPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH

2. |BpeMs oOXumaHus TPENOCTABICHUS  MYHHIMIAIBHOM
yCIyru (MPOIEHT 3asiBUTENCH, OKUAABIINX B OYEPEIU MPHU 100(%)
nojiaye JTOKyMEHTOB He Ooiiee 15 MUHYT)

3. |I'papux  paGorer Otmenma  (mpomeHT — 3asBUTENCH, 100(%)
yJIOBJICTBOPEHHBIX rpadrkoM pabotel OT/erna)

4. | CobmroneHre CpPOKOB MPEIOCTABICHUS MYHUIUIATbHON
ycayrd  (MPOLEHT — CIy4aeB MPEJAOCTABICHHS — YCIYyTH 100(%)
B YCTAHOBJICHHBIN CPOK C MOMEHTA MOJauu 3asBJICHNUS)

5. | KoanyecTBO 000CHOBAHHBIX KaJI00 0

Iloka3aTenu kayecTBa NPeI0CTABIEHU MYHUIIUNIAJIBHOMH YCJIYTH

6. | IlpaBauBOCTH (1OCTOBEPHOCTD) nHpopmaruu 100(%)
0 MPEOCTABIIEMO MYHUIIMTIAILHON yCIIyTe

7. |IIpoctoTa W SCHOCTh H3JIOXKEHHS HH(DOPMALUOHHBIX
U UHCTPYKTHBHBIX JOKYMEHTOB (TIPOLICHT 3asiBUTEINCH, 100(%)
00paTHBIINXCS 32 KOHCYJIbTAIIUEH)

8. | KympTypa  oOciyxuBaHUs (mpoueHT  3asiBUTENEH,
YIOBJIETBOPEHHBIX KYyJIbTypOil o0CITyKHUBaHUS 100(%)
(BexxnMBOCTD) cienpanucto Otaena

9. | KauectBo pe3ynbraroB Tpyna crenuanucroB Otaena
(mpodeccuoHambHOE MacTEpPCTBO) (MPOIEHT 3asBUTENEH, 100(%)

VIOBJIETBOPEHHBIX  KAueCTBOM  pE3yAbTaTOB  Tpyda
crienpanuctoB OTaena)




[Tpunoxxerune Ne 3
K AIMAHUACTPATHBHOMY PETJIaMEHTY

brok-cxema HCIOTHEHNS] MyHULIMIIAIbHON YCIYTH
(npenocraBieHUs MyHUIIMIAIBHON YCIYTH)

HOCTYHJ'ICHI/IC 3asBJICHUA
C ITPUIIOKCHUCM BCCX
H€06XOI[I/IMBIX JOKYMCHTOB

y

[Tpuem u peructpanus
JIOKYMEHTOB 3asBUTEJS

Het

A 4

PaccmoTpenue
JIOKYMEHTOB 3asiBUTEJIs
Y IPUHATHC PEIICHUS

0 MPEOCTABICHUH (OTKA3€)

YKHJIOTO TOMEIICHUS

ITonroroBka u BbIga4a

3asiBUTEIIO YBEAOMIICHUS

00 oTKa3e B Pe0CTaBICHUN
JKHJIOTO TTOMEICHHUS

A

A 4

[ToaroroBka mpoekTa
IIOCTAHOBJICHUA
0 IIPEAOCTABIEHUH KUIIOTO
MOMEIISCHHS, €0 COrJIaCOBAHNE
W TIOJITMCAaHNE TJIaBOM
AnMuHUCTDAIIIN

A 4

OTka3s
B IIPEIOCTABIICHUU KUIIOTO
MTOMEILICHUS IO JOTOBOPY
COIMAJILHOT'O HaliMa

ITonroroBka u BeIava
3asBUTEIIO YBEIOMIICHHS
0 IIPEAOCTABJIECHUH JKHIIOTO
MMOMEIICHUS

3akiroueHue Joropopa
COIHMAJILHOT'O HaliMa JKUJIOTO
MOMENIEHUSI MyHUITUTIATLHOTO
KUITUITHOTO (poH1a




[Tpunoxenue Ne 4
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

(HaI/IMeHOBaHI/Ie Oprana,

MIPEAOCTABIISIOIETO MyHUIINITAIBHYIO YCIYTY)
oT

(pamumHs, ML, OTIECTBO 3asBUTEII (TIOJTHOCTHIO))

MIPOKUBAIOILETO (€ii) IO aapecy:

3ASBJIEHUE (:xano6a)

(M3noskeHue 1o cyTH oOpalieHus, BKIOYas:
— cBefeHUs 00 00KalyeMbIX PEIICHUSAX U JASHCTBHIX (0€31elCTBUM) TOJDKHOCTHOTO
JINAIIA;
— JIOBOIIbI, HAa OCHOBAaHHWHM KOTOPHIX 3asBHTENIb HE COIVIACEH C pelIeHHeM
U jneiicTBrueM (6e371eiicTBHEM) JODKHOCTHOTO JIMIA. 3asBUTENIEM MOTYT OBITh IIPEACTABICHBI
JIOKYMEHTBI, OJITBEPKIAIOIINE TOBOABI 3asIBUTEIIS, TUOO UX KOIHH).

« » 20 L.

(Tonrmce) (©.1.0.)




