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AJIMUHUCTPALIUSA
3AKPBITOI'O A/IMUHUCTPATUBHO-TEPPUTOPUAJIBHOT'O OBPA3SOBAHUA
T'OPOJ OCTPOBHOM MYPMAHCKOM OBJIACTU
(Anmunuctpanus 3ATO r. OcTpoBHOIf)

INOCTAHOBJIEHHE

30.12.2020 Ne 278

06 ytBepxknenun [lopsnka BeeHUs MyHUIIMTIAIBHOM TOJITOBOM KHUTH
MyHununanbaoro oopazosanust 3ATO r. OctpoBHOM MypmaHCKol 06s1acTu

B coorBerctBUM co ctareaMmu 120, 121 bBromkerHoro koxaekca Poccuiickoi
Oenepannn, OenepanbHbiM 3ak0HOM 0T 06.10.2003 Ne 131-03 «O6 0o0mMX MPUHIHAIAX
OpraHu3alMi MECTHOro caMoympasiieHuss B Poccuiickoir @enepauun», YCTaBOM
MYHUIIANIAIEHOTO oOpazoBaHus 3aKpBITOC aMUHUCTPATUBHO-TEPPUTOPUATHEHOE
oOpazoBanue ropoa OcrtpoBHOW MypmaHckoit ob6nactu, cratbeir 13 [lonoxenus
o OrmwmKeTHOM Tmporiecce B MyHHIMNaibHOM oOpa3zoBanun 3ATO 1. OcTpoBHOU
MypmMmaHckoit obaacTH, yrBepxkaeHHoro pemenueM Coserta nenyraroB 3ATO r. OctpoBHOH
ot 17.07.2020 Ne 16-02, Anmunuctparust 3ATO r. OcTpoBHO Hocm aH 061 e m:

1. YrBepaurs npunaraembiii [lopsigok BeAeHUS MYHULIMNAIBHOW JIOITOBOM KHUTH
myHununansHoro oopazosanus 3ATO r. OctpoBHoil MypmaHcKoil o6nacTu.

2. ®unancoBomy otneny Ammuauctpanuu 3ATO r. OcrpoHo#t (Smyruaa H.B.)
obecrieunTh BeaeHue MyHUIMNanbHou nonrooid kKHUrH 3ATO 1. OctpoBHOI MypMaHcKon
obnacTH.

3. Hacrosimiee mnocraHOBIEHHE BCTYNMAaeT B CHILY IOCIE€ €ro O(HUIMAIBLHOTO
ony6nukoBanus B rasere «MHdo-Bectamk OCTPOBHOWM» u BBOoauTcs B JeicTBHE
c | suBaps 2021 ropa.

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIIETO MOCTAHOBIIEHUS OCTABIISIIO 32 COOOM.

['maBa MyHHIIMTIATBLHOTO 00pa30BaHUs
3ATO r. OcTtpoBHO# O.A. OrunoBa
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YTBEPX/IEH
IIOCTaHOBJICHUEM

Anmunuctpanuu 3ATO r. OcTpoBHOI
or 30.12.2020 Ne 278

[Topsimok BeleHU MYHULIMITIAIBHOM 10JITOBOM KHUTH
MyHununansaoro oopaszosanusi 3ATO r. OctpoBHON MypmaHCKOH 001acTH

Hacrosmmi [lopsimok BeleHUS MYHULIMIIAIBHOW JOJTOBOM KHUTA MYHUIIMITAIIBHOTO
obpazoBanus 3ATO r. OcTtpoBHO Mypmanckoi obmactu (ganee - Ilopsaok) pazpaboran
C IUENbI0 ONpeAeNieHUs MPOUEAYypPbl BEACHUS MYHULMMNAIBHOM JIOJTOBOM KHUTHU
myHununansHoro obpaszoBanuss 3ATO 1. OcrtpoBHOit Mypmanckoi obnactu (nanee -
JONITOBasi KHUTA), oOecredYeHWs KOHTPOJISI 3a TOJHOTOM Yy4yeTa, CBOEBPEMEHHOCTHIO
00CITy>)KMBaHUSI U MCIOJHEHHS JIOJITOBBIX 0053aTE€NbCTB MYHUIIMIAIBHOTO OOpa30oBaHUS
3ATO r. OctpoBHOIi MypMmaHcKoi 00JacTH (Janee - MyHHMIMIAIbHOE OOpa30BaHHE),
ycTaHaBIMBaeT 00beM MHGOpPMAIUU, MOPSIJAOK €€ BHECEHUS B JIOJITOBYIO KHHTY, MOPSIOK
pPETUCTpAINH IOJITOBBIX 0053aTENIbCTB U XPaHEHHUS JOJITOBON KHUTH.

1. OO61ume mMonoKeEHU

1.1. MyHUIMNANBHBIA JOJIT MYHHUIIMIAILHOTO 0O0pa3oBaHUsA - 0053aTeNbCTBA,
BO3HUKAIOIINE U3 MYHUIIUTIATHHBIX 3aMMCTBOBAHMIA, TAPAHTUIA TIO 0053aTEIBCTBAM TPETHUX
JUI, Jpyrue o0si3aTelnbCTBA B COOTBETCTBHM C BHJIAMHU JIOJTOBBIX 00S3aTENIbCTB,
YCTaHOBJIICHHBIMUA bromxkeTtHeiM kKomekcoMm Poccuiickori ®enepanun U HACTOSIIUM
[Topsiakom, IpUHATHIE HA ce0sI MyHUITUTATBHBIM 00pa30BaHHUEM.

1.2. CrpykTypa MYyHUIIMIAIBHOTO JOJTa TMpPEACTaBIseT CO00M TpYHNIUPOBKY
MYHUIIUMINIATBHBIX ~ JIOJTOBBIX  00S3aT€NbCTB MO  BUJAaM  JOJITOBBIX  00s3aTENbCTB,
YCTaHOBJICHHBIM IMYHKTOM 1.6 Hactosmero [lopsaka.

1.3. JlonroBeie 00s3aTeNbCTBA MYHUIIUIIATBLHOTO OOpa3oBaHUsl - 00s3aTENIbCTBA,
BO3HUKAIOIINE U3 KPEJUTHBIX COMIAIIEHUI U JIOTOBOPOB, 3aKIOYAEMbIX MYHUIUIIAIbHBIM
oOpa3zoBaHueM, 3aiiMOB, OCYIIECTBIISIEMbBIX ITyTEM BBIITyCKa MYHHUITUTIATBHBIX IIEHHBIX OyMar,
JIOTOBOPOB 0 MIPEI0CTABICHUH MYHUIIATTATbHBIX rapaHTHui, JIOTOBOPOB
U COTJAICHUHA O TOJYYCHHH MYHUIMIAIBHBIM OO0pa30oBaHUEM OIO/DKETHBIX KPEIUTOB
oT OKO/KETOB JIPYTUX YPOBHEH OrokeTHOU crcTemMbl Poccuiickoit denepariuu.

OT MMEHM MYHUIMIAIBHOTO OOpa30BaHMS 3aKIIOUEHUE KPEAUTHBIX COTJIAIICHUM
U JIOTOBOPOB OCYIIECTBIsIETCA I1aBoi MyHHIUNanbHOTro oOpasoBanus 3ATO r. OctpoBHOM
Mypmancko# 061acT (YIOTHOMOUYEHHOE JIULIO).

14. [onroBas KHWUTa -  CHCTEMaTU3UPOBAHHBI  cBoja  WH)OpMauu
0 MYHUIIMIAIBHBIX 3aUMCTBOBAHUSX W TAPAHTHUAX, COCTABIISIONIUX MYHUIIMIMAIBHBIA TOIT
MYHHIIMIIAIGHOTO 00pa3oBaHusl, coJepKammii B cebe CBeNeHUs, MpPeayCMOTPEHHbBIE
HacrosuM [lopsiakom.

1.5. B nonroByro KHUTY BHOCSTCS CBEACHHS 00 OOBEME JOJTOBBIX 00S3aTEIHCTB
MYHUIUIIAIBHOTO 00pa30BaHUs IO BUJAM STUX O0A3aTEIbCTB, AaT€ MX BO3HUKHOBEHUS
U UCTIOJNHEHUS (MPEKpaIeHUs] TI0 UHBIM OCHOBAHUSIM) MOJIHOCTBIO WJIM YaCTUYHO, (opmax
obecrieyeHus1 0053aTeNbCTB.

1.6. B MyHHIIUTTAJIBHYIO AOJTOBYIO KHUTY BHOCSITCS CBEICHHUS IO CIETYIOLIUM BHUJIaM
JTOJITOBBIX 00513aTENIbCTB:

1) MyHULIMTTATIBHBIC [IEHHBIC OyMaru;
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2) O10/KETHBIE KPEIAUTHI, IPUBJIICYCHHBIE B OFO/PKET MYHHUITUTIAIIBHOTO 00pa30BaHuUs
U3 JApyrux OOHKETOB OrOKETHOM cucTeMbl Poccuiickoit deneparuu (nanee - OroHKeTHBIC
KPEIUTHI);

3) KpeauThl, IPUBJICYEHHBIE OT UMEHU MYHULIMITAIIBHOTO 00pa30BaHUsl KaK 3aeMIINKa
OT KPEAUTHBIX OpraHu3alui (Janee - KpeIuThl KPEIUTHBIX OpTaHU3alnii);

4) MyHHITUTIATbHBIC TAPAHTHH;

5) MHBIC TOJITOBBIC 00sI3aTEILCTBA, BOSHUKIIKE 10 BBEACHUS B ICHCTBHE HACTOSAIIETO
[Topsiika U OTHECEHHBIE HA MYHHIIUITAJBHBIN JTOJIT.

1.7. B 00beM MYHHUITUTIAIEHOTO JI0JITA BKIFOYAIOTCS:

1) HoMHUHAaNBHAS CyMMa JI0JTa 0 MYHUIIUITAIBHBIM [IEHHBIM Oymaram;

2) 0o0beM OCHOBHOTO J0JTa MO OIOJKETHBIM KpEeauTaM, MPUBJICUCHHBIM B OIOKET
MYHUIIUIIATIEHOTO 00pa30BaHus;

3) o0BeM OCHOBHOrO JoJira IO KpeauTaM, TMPUBICUYEHHBIM B  OMOJKET
MYHHUITUIIAIEHOTO 00pa30BaHUsI OT KPEIUTHBIX OpraHU3aIHi;

4) 06beM 00513aTENBCTB 10 MYHUIIMITAJIHBIM TapaHTHIM;

5) 00beM UHBIX HEMOTAICHHBIX JIOJTOBBIX 00A3aTE€IbCTB MYHHUIIUIAIBLHOTO
o0pa3zoBaHUsI.

1.8. /[lonroBeie 00s3aTeNbCTBA MYHHUIMIIAIBFHOTO O0pa30BaHUSI MOTYT OBITh
KPaTKOCPOYHBIMH (MEHEE OJHOTO T'0j/ia), CPETHECPOUYHBIMU (OT OJHOTO TOJa N0 MATH JIET)
U JOJTOCPOYHBIMHE (OT IIATH JIO IECCSITH JIET BKIFOUUTEIIBHO).

2. lTopsimok BeA€HUS U COCTAB MYHULIUITAIIBHOM JOJITOBOM KHUTH

2.1. Benenue fA0JroBod KHUTH ocyuiectBisiercas DOHUHAHCOBBIM  OTIEIOM
Anvunnctpanu 3ATO r. OctpoBHOU (nanee - OUHAHCOBBIN OTJEN) MYHUIUITAIBHOTO
o0pa3oBaHusl B BUJIE DJIEKTPOHHBIX TaOIUII, 3a)UKCUPOBAHHBIX HA TMEPBOE YHUCIO KaXKJIOTO
Mecsilla, IO BHJAM JIOJNITOBBIX 00s3aTENbCTB, MO (OPME COIMVIACHO TMPHUIIOKEHUIO
K HacroswmeMy [lopsaxy.

2.2. Jluua, OTBETCTBEHHBIE 3a BEJICHHE MYHUIUIAIBHON JOJITOBOM KHUIH,
Ha3HA4aroTCs HayaabHUKOM DUHAHCOBOTO OTAEIA.

2.3. JlonroBasi KHUTa XpaHUTCS B BUJE AJIEKTPOHHBIX (HaiiIoB (a Takke KOMHH 3TUX
¢aiioB) B NepCOHAIIBHOM KOMIBIOTEPE JTOJKHOCTHOIO JIMIA, HA3HAYEHHOTO HavyaJbHUKOM
®HUHAHCOBOTO OT/IEa, OTBETCTBEHHOT'O 32 €€ BEJCHHE.

Ha 6ymakHOM HOCHTENIE JOATrOBasi KHUra OpOIIIOpYeTCs 10 OKOHYAHUH (PUHAHCOBOTO
rojia ¥ XpaHUTCSI B COOTBETCTBUU C MPaBUIIaMU OpraHU3allMU TOCYIapCTBEHHOTO apXUBHOTO
nena.

2.4. JlonroBas KHUTA COACPKUT MH(POPMAIUIO, PACKPHIBAIONIYIO YCIOBHUS KaXKIOTO
BU/JIA IOJITOBBIX 00S3aTENbCTB.

2.4.1. O6s13aTeTbHBIMU CBEJICHUSIMU JIJIs BHECCHHS B JIOJITOBYIO KHUTY IO KaKJIOMY
BUJTY JTOJITOBBIX 0053aTE€ILCTB SBISIOTCS:

1) nHammeHoBaHuWe opraHu3anuu (0aHKa), TMPEIOCTABUBIIEH 3aUMCTBOBAHUS,
rapaHTHH;

2) IaTa perucTpalyy JOJArOBOro 00sI3aTeIbCTBA;

3) perucTpairoOHHbIA HOMED J0JTOBOr0 00s3aTeILCTBA (3aMMCTBOBAHHUS);

4) HoMep U JaTa I0oroBopa (CoralieHus);

5) 1enb 3aMMCTBOBAHU;

6) cymMMma 3aMMCTBOBaHUH 110 JIOTOBOPY (COMIIAIICHHIO);

7) IpOLIEHTHAs CTaBKa I10 I0rOBOPY (COIIALIEHUIO);
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8) marta morameHus 3aMMCTBOBAHUH 110 T0TOBOPY (COTIIAIICHHIO);

9) cBeneHMs O MOTYYCHHUH CPEJICTB IO JOTOBOPY (COTIIAIICHHUIO);

10) cBenmenuss 00 MCHOJIHEHUHU MOJTOBBIX 00s53aTENbCTB, 00 YIUIaTe MPOILIEHTHBIX
IJIaTEKEN HAa OTYETHYIO J1aTy;

11) cBenenus 06 oObeMe TOATOBBIX 00A3aTEILCTB HA OTYETHYIO JaTy, B TOM UHCIE
pPOCpPOUYEHHAs 3a]J0JKEHHOCTD;

12) pmata  OKOHYATENbHBIX  pPAacYETOB IO  JOJTOBBIM  00s3aTENbCTBAM
(3aMMCTBOBAHMSIM);

13) cBemeHuss 00 00BeMax JOJTOBBIX 0053aTEIbCTB (HEMOTAIIEHHBIH KpPEIHT,
HEHUCIOJIb30BaHHAs TApPAHTHS );

14) cBenmenuss o mTpade (MEHU), €CIU TAKOBbIC OBUIM HAYUCIICHBI; CBEICHHS
00 obecrniedyeHnU BO3BpaTa 3aMMCTBOBAHUH (3aJI0T, TapaHTHUH);

15) cBenenus 00 oOecrieueHUN BO3BpaTa 3aMMCTBOBaHUH (3aJ10T, TapaHTHs ).

2.5. Ilo moroBopaM M COTJAIICHHUSIM O MPOJOHTAlMU U (WJIK) PECTPYKTYpHU3AIUU
JOJITOBBIX 00SI3aTENBCTB MPOILIBIX JIET B JOJTOBYIO KHHUTY JOIOJTHHUTEIBHO BHOCHUTCS
OCHOBaHME JUIsl TPOJIOHTAMU U (WIM) PECTPYKTYypPU3AIMH JOJITOBOTO 005S3aTeIbCTBA
MPOILIBIX JIET.

2.6. Undopmanius 0 J0JaroBbIX 0053aTENbCTBAX BHOCUTCS B JJOJTOBYIO KHUTY B CPOK,
HE TPEBBIMAIOMNN MMATH pabodnuX AHEH C MOMEHTa BO3HHKHOBEHHS COOTBETCTBYIOIIETO
00s13aTeNbCTBA.

2.7. Perucrtpanusi AOJTOBBIX 00S3aTENBCTB OCYIIECTBISETCS MYTEM IPUCBOCHUS
PETUCTPAIIMIOHHOTO  HOMEpa  KaXJOMYy JOJTOBOMY  O0S3aTeIbCTBY M BHECEHUS
COOTBETCTBYIOIIEH 3aMMCH B JJOJITOBYIO KHHTY.

2.8. PeructpaiiuoHHbII HOMEpP COCTOUT U3 IecTH pa3psaaoB: XXX-XXX.

[lepBbIil - TpeTHil pa3psabl PErUCTPALMOHHOTO HOMEpPA YKa3bIBAIOT HA MOPSAKOBBIN
PETHCTPAIMOHHBI HOMEP J0JITOBOTO 00s3aTENIbCTBA B pa3/ieiie TOJITOBOW KHUTH.

UeTBepThIil pa3ps perucTpalliOHHOTO HOMEpa YKa3bIBaeT Ha TUI MYHUIIUTIAIBHOTO
JIOJITOBOT'O 00SI3aTENbCTBA:

«1» - M1 MyHUITMTIAIBHBIX [ICHHBIX OyMar;

«2» - i GIOJIKETHBIX KPEIUTOB,;

«3» - U1 KPETUTOB KPEIUTHBIX OpraHU3aIni;

«4» - 11 MyHULMITIAJIbHBIX TapaHTUH;

«5» - &8 WHBIX HEIMOTAIICHHBIX JIOJITOBBIX OOSI3aTEIBCTB MYHHIIMITAIEHOTO
o0Opa3oBaHusl.

[Tocnennue nBa paspsia perUCTPallMOHHOTO HOMEpa YKa3bIBaIOT Ha TOCIEIHHUE JIBE
1 psI TOJ1a BOSHUKHOBEHHUS JIOJITOBOTO 00s13aTEIhCTRA.

HNudopmanust 0 10ATOBBIX 00s3aTENIbCTBAX, HE MCIIOTHEHHBIX HA JIEHb OKOHYAHUS
OTUETHOTO (PMHAHCOBOTO TOJa, MIEPEHOCUTCS B JIONTOBYIO KHUTY TEKYyIIero (PMHAHCOBOTO
rojia ¢ YK€ UMCIOIIUMHUCS PETUCTPAIMOHHBIMA HOMEPAMHU.

2.7. 3amucu B JOJATOBOH KHHUIE TIPOU3BOJATCA HA OCHOBAHWHM JOKYMEHTOB
(OpUTHMHAJIOB WK KOTUH), TOATBEPKAAOIINX BOSHUKHOBEHHE JIOJITOBOTO 005S3aTEIhCTRA.

3. [IpencraBnenue nHPOPMAIIMHI U OTYETHOCTH O COCTOSTHUU
Y JIBUKEHUH MYHULUIIAIBHOTO JTOJITa

3.1. [onb3oBaTensMu HHPOpPMAIUMHU, BKIOYEHHOW B JOJTOBYIO KHHIY, SIBISIOTCS
OpraHbl ~ MECTHOTO  CaMOYIpPaBJCHUS  MYHULHUIAIBHOIO  OOpa3oBaHUs,  OpraHbl
rocyJapcTBeHHoM Biacth  Mypmanckoit obmactu  u  Poccuiickoir  ®Denepanuu



B COOTBETCTBUH C UX MOJHOMOYHSIMH.

3.2. JlanHble, cojaepykaimiydecs B JIOITOBOM KHHUTE, TepeaaroTcs B MHHHCTEPCTBO
¢buHancoB MypmaHCKOH 00JacTH B 00BeMe U MOPSAIKE, YCTaHABIUBAEMBIX HOPMATUBHBIMHU
MpaBOBBIMU akTaMu MypMaHCKON 00J1acTH.

3.3. OuHaAHCOBBI OTHEN BBIIACT JOKYMEHT, MOATBEPKIAIONINN PETUCTPAIHIO
JIOJITOBBIX 00s13aTENbCTB, - BBIMUCKY W3 JOJTOBOM KHHTH, KOTOpas MPeaoCTaBIsSETCS
Ha OCHOBaHUHU MUCHMEHHOTIO 3aIIpoca 3a MOAMUCHIO MOJTHOMOYHOTIO JIUIA KPEIUTOPA.

3.4. UHpIM mopuauyeckuM © (PU3AYECKUM JIMIAM CBEJICHUS, COICPIKAIIHECS
B JIOJTOBOW KHHUTE, MOTYT OBITh MPEACTaBIICHHl HAa OCHOBAHMH MHCHMEHHOIO 3ampoca
¢ 000CHOBaHMEM 3allpaniuBaeMoi HHPOPMAITHH.

4. OTBETCTBEHHOCTH 32 BEICHUE MYHHIUITAIBHOMN JOJTOBOM KHUTH

4.]1. duHaHCOBHII OTIIEI HECET OTBETCTBEHHOCTD:

1) 3a HOCTOBEPHOCTh MAHHBIX O JOJTOBBIX O0S3aTENHCTBAX MYHHUIIUMAIBHOTO
o0Opa3zoBaHus, IepeAaHHBIX B MHHUCTEPCTBO (PMHAHCOB MypMaHCKOM 001acTH;

2) 3a COXpaHHOCTh, CBOEBPEMEHHOCTb, IMOJTHOTY U MPABUIBHOCTh BEJCHUS JOJITOBOM
KHUTH.
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1. MyHuIIMnIaJIbHBIC LIEHHBIEC OyMaru




1 | 2 | 3 | 4 | 5 | 6 [7]8] 10 11 12 13 14 15
UTOTO 1O PA3JIETY 1 ‘ | | ‘
2. BrokeTHBIE KPEeIUTHI, IPUBJICYCHHBIC B OI0/HKET MYHUITUTIAILHOTO 00pa30BaHus OT IPyTrux OKEeTOB cucTeMbl Poccuiickoit deneparun
UTOTO 1O PA3JIEJTY 2 ‘ ‘ ‘ ‘ ‘ ‘ ‘
3. Kpenutsl, mpruBIedeHHBIE OT UMEHN MYHHIIMIIATHHOTO 00pa30BaHMs KaK 3a€MIIHKA OT KPETUTHBIX OpTaHU3aIni
HUTOI'O 11O PA3JIEJLY 3
4. MyHHMIIMTIAIBHBIC TapaHTHH
HUTOI'O ITO PA3JIEJTY 4
5. Mluble 10roBbIe 0053aTe/IbCTBA MYHHUITUIIAILHOTO 00pa30BaHUs
HUTOTI'O I1O PA3JAEJTY 5 UTOI'O I10O PA3JIEJIY 5
HUTOI'O ITO KHUT'E
PykoBoaurenp
dunancoBoro oraena
(Toamuce) (pacmmpoBKa HOANHCH)
['maBHbI Oyxrantep
(Toamuce) (pacmmppoBKa HOAMHCH)
HUcnonnurens:
(mOJKHOCTB) (moamuce) (pacmmpoBKa MOIIKCH) (tenedon)




