AJIMUHUCTPALIUA
T'OPOJICKOI'O OKPYT' A 3AKPBITOE AJIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE
OBPA3OBAHUME I'OPOJ OCTPOBHOM MYPMAHCKOM OBJIACTH
(Aamunuctpauus 3ATO r. OcTpoBHOi1)

INOCTAHOBJIEHHE

24.01.2025 Ne 17

O06 yTBepkJ1eHUN AJIMUHUCTPATUBHOIO PETJaMeHTa
IPEeIOCTaBICHNUS] MyHULIMIIAIBHOU yciiyTu «Bbigada cipaBok 00 OTCYTCTBUU
IIPUBATU3aLUU 3€MEIBHBIX ydacTKoB Ha Teppuropun 3ATO r. OcTpoBHOIN»

B coorBerctBHM ¢ denepampHbiMu  3akoHamMu  OoT 06.10.2003 No 131-03
«O0 o00mux TMNpUHLMIIAX OpraHu3alMi MECTHOro camoynpaBieHus B Poccuiickoit
@®enepanmmy, ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeaoCTaBICHUS
rOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr», IocTaHOBiIeHMEM Aamunucrpanun 3ATO
r. OctpoBHoil ot 22.10.2018 Ne 283 «OO0 yrBepxnaenun Ilopsaka pa3paboTku
U YTBEPXKIEHHS aJMUHUCTPATUBHBIX PETJAMEHTOB IPEAOCTABICHUS MYHULUINAIbHBIX
YCIIYT, OCYIIECTBIAEMBIX IO oOpamieHusM 3asButencit» Aamunuctpamus 3ATO
r. OCTpoBHOMi RO CM aAH 0614 e m:

1. VrBepauTe npunaraeMbelii AJIMUHUCTPATHBHBIA PpErVIAMEHT MNPEJOCTABIICHUS
MYHUIUNAIBHOW yciayru «Bplnaya crnpaBoK 00 OTCYTCTBUU IPHUBATH3AIMM 3EMENbHBIX
yuactkoB Ha Tepputopun 3ATO r. OcTpoBHOI» (Hajiee — AIMUHUCTPATUBHBIN PETJIAMEHT).

2. Otneny SKOHOMHUKM M MYHHUIMIAIBHOTO uMyIliecTBa Anmunuctpanuu 3ATO
r. OcrtpoBHoit (CammmoBa JLII.) oOecneunth wucCHOTHEHHE AJIMHUHUCTPATUBHOTO
perjiiaMeHTa.

3. IlpusHarth yTpaTHUBIIMMHM CHJIy MOCTaHOBIeHUs AnamuHuctpauuun 3ATO
r. OCTpOBHOM:

- ot 01.06.2012 Ne 112 «O06 yTBepkIeHUU AJMUHUCTPATHBHOTO perjaMeHTa
"Bbljaua crnpaBok 00 OTCYTCTBUMM TPUBATU3AIMKM 3€MEJIbHBIX YYaCTKOB Ha TEPPUTOPUU
3aKpBITOTO  aIMUHUCTPATUBHO-TEPpUTOpUATIbLHOTO  oOpa3zoBaHus ropol  OcTpoBHOM
Mypmanckoit o6mactu'»,

- ot 31.07.2013 Ne 217 «O BHeceHMHM H3MEHEHUH B HEKOTOpbHIE MOCTAHOBJICHUS
Anmunuctparuu 3ATO 1. OcTpoBHOIY;

- or 27.05.2014 Ne 153 «O BHeceHMM W3MEHEHUH B HEKOTOpHIE MOCTAHOBIICHHUS
Anmunuctpauuu 3ATO r. OcTpoBHOIY;

- ot 31.03.2016 Ne 63 «O BHeceHHMH W3MEHEHHI B AJMUHUCTPATUBHBIN periamMeHT
"Bbimaua crnpaBok 00 OTCYTCTBMM NpPHUBATH3ALMU 3€MEJbHBIX YYAaCTKOB Ha TEPPUTOPUHU
3aKpBITOTO  AJMUHUCTPATUBHO-TEPPUTOPHAIBLHOTO  oOpazoBaHusi ropon  OcTpoBHOMU
MypMaHckoi o0nacTu', yTBEp)KIEHHBIM MocTaHoBiIeHUEeM AnMuuuctpauuun 3ATO
r. OctpoBHOM OT 01.06.2012 No 112x;

- ot 29.11.2017 Ne 369 «O BHeceHHHM U3MEHEHU B A IMUHUCTPATUBHBIN PETIIAMEHT
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"Bbigaua crpaBok 00 OTCYTCTBMM IPHUBATHU3ALMU 3E€MENbHBIX YYacCTKOB Ha TEPPUTOPUU
3aKpBITOTO  aJAMHUHUCTPATUBHO-TEPPUTOPHAIBHOTO  00pa3oBaHusi ropoJ  OcCTpoBHOM
MypMaHckoi 00nacTu', yTBEpKIEHHBIM mocTaHoBieHHeM AnMunuctpanuun 3ATO
r. OctpoBHoii 0T 01.06.2012 Ne 112%.

4. Hacrosiiee NOCTaHOBICHHE BCTYMAaeT B CHUJIYy IIOCIE €ro OQHUIHaIbLHOIO
onyonukoBaHus B razete «MHpo-BectHuk OcTpoBHONY.

I'maBa 3ATO r. OcTpoBHOM O.A. OrunoBa



YTBEPX/IEH
IIOCTaHOBJICHUEM

Anmvunnctpanuu 3ATO r. OctpoBHOI
ot 24.01.2025 Ne 17

AJMUHUCTPATUBHBIN pEeTJIaMeHT
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH
«Bpi1aya cripaBok 06 OTCYTCTBUM MPUBATU3ALIMU 3€MENIbHBIX Y4aCTKOB
Ha Tepputopur 3ATO 1. OCTpOBHOI»

1. O0ume mosoxeHus
1.1. [Ipenmet perynupoBaHuss AJIMUHUCTPATHBHOTO perjaMeHTa

1.1.1. AnIMUHUCTpaTHBHBIA pErJaMEeHT peryjIupyer TMOpsSJIOK MPeaoCTaBICHUS]
MYHUIUNAIBHOM yciayru «Bplnada crnpaBoK 00 OTCYTCTBUM IPHUBATH3AlMHU 3EMEJbHBIX
y4yacTkoB Ha Tepputopun 3ATO 1. OCTpOBHOI».

1.1.2. Pa3paboTran B IeNsAX MOBBIIICHUS KA4€CTBA M JOCTYIHOCTH IPEIOCTABICHHS
MYHHUIMIIAJIIBHOM YCIYTH, ONPENEISIET CTaHAapT, CPOKH U IOCIEAOBATEIBHOCTh NEHCTBUN
(aIMHUHUCTpPATHBHBIX  MpOLEAYpP) MO NPEJOCTABICHUIO MYHULUNAIBHONW  YCIYTH
3aMHTEPECOBAaHHBIM JIUIAM.

1.2. Kpyr 3asiButeneit

1.2.1. 3asBuTeNsIMU Ha TOJY4YCHHE MYHUILIUMAIBHOW YCIyTH SBISIOTCS (manee —
3asBUTENN) TpaxaaHe, MPOKUBAIOIIME HAa TEPPUTOPUU TOPOJICKOTO OKpyra 3akpbITOE
aJIMUHUCTPATUBHO-TEPPUTOpPHAIIEHOE oOpa3oBanue ropoa OctpoBHOW MypmaHCKOH
obnmactu (manee — 3ATO r. OcTpoBHOI), a TakkKe HOPHUANYECKUE JUIA, HE3aBUCHUMO
OT OPraHU3aIMOHHO-TIPABOBOI (POPMBI.

1.2.2. VHartepecwl 3asBUTENEH, YKa3aHHBIX B myHKTe 1.2.1 Hacrosmero
AJIMUHHCTPAaTUBHOTO  pErjaMeHTa, MOTYT TMPEJACTABJISTh HMX  YIOJHOMOYCHHBIC
MPEACTaBUTEIHU, MOJHOMOYHUS KOTOPBIX JOJKHBI OBITh MOATBEPKJICHBI JTOBEPEHHOCTHIO,
0opOpPMIICHHOM B COOTBETCTBHM C TpeOOBaHHMSAMH 3aKOHOJATENIbCTBA Poccuiickoi
®denepannu (Janee — NpeCTABUTEb).

B kauecTBe YMOJIHOMOYEHHOTO MPEJACTABUTENS 3asBUTEISI MOXET OBITh JIHIIO,
yKa3aHHoe B yactd 2 crateu 5 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHu3anuu Mpea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

1.3. TpeGoBaHue MpeIOCTABICHUS 3aBUTEII0 MYHUIIMITAIHON YCIyru
B COOTBETCTBHMM C BAPUAHTOM IIPEIOCTABICHHS MyHULUIIAIbHON YCIIYTH,
COOTBETCTBYIOLIUM IIPU3HAKAM 3asBUTEIIS, ONPEACICHHBIM B PE3YJIbTATE AHKETUPOBAHUS,
MIPOBOJMMOTO OPTaHOM, MPEJOCTABISAIOMIUM YCIYTY (J1anee — npouinpoBaHue),
a TaKKe pe3ynbTara, 3a MPeAOCTAaBIEHUEM KOTOPOro OOpaTUIICS 3aBUTEIb

1.3.1. MyHumunanpHasi yciayra HpeIOCTaBIsIETCd 3asBUTENI0 B COOTBETCTBHH
C BapMaHTOM IPEIOCTABICHHSI MYHULIMIIAJbHOMN YCIIYTH.

1.3.2. BapuaHT npenocTaBleHHMs MYHULUNAIbHONW YCIYTHd ONpPEAEISAETCS HCXOM
U3 YCTAaHOBJEHHBIX B COOTBETCTBMM ¢ npuioxkeHueM Ne 1 K Hacrosumemy
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AJIMUHHUCTPATUBHOMY pEIJIAaMEHTY IPU3HAKOB 3asBUTENA, a Takke Uu3 pe3ysbTara
IPEJOCTaBICHNUS MYHUIMNAIBHOW YCIYIHM, 3a IpeIOCTaBICHHEM KOTOPOTo OOpaTHiCs
3asIBUTEIb.

1.3.3. Ilpu3Haku  3asBUTENS  ONpPEAENAIOTCS  NyTeM  NpOo(HIMpOBaHMUS,
OCYILIECTBIISIEMOTO B COOTBETCTBUU C HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2. CTanmapt npeaoCTaBICHIs] MyHHIIUIIATHHON YCITYTH
2.1. HaumeHoBaHrE MyHUIIUTIAIIBHON yCITyTH

HaunmMeHnoBanme MyHUIMDanbHONW yciayrn - Belgada chnpaBok 00 OTCYTCTBUUM
MpUBaTU3aIMU 3€MEJIbHBIX Y4acTKOB Ha Tepputopur 3ATO 1. OcTpOBHOM.

2.2. HamMmeHoBaHMe opraHa Mpe0CTaBIIIONIET0 MYHUITUTAIBHYIO YCITYTY

2.2.1. MyHununaibHas yciayra npeaocTtaBisiercss Anmuuuctpamueir 3ATO
r. OcTpoBHOM (Hmanee — YHOOJHOMOYEHHBIM oOpraH) B JIMIE OTJela SKOHOMHKHU
U MyHununaibHoro wumymectsa Anmunuctpauun 3ATO 1. OcTpoBHOH (manee —
09 u MU Aamunuctpauuu 3ATO r. OcTpoBHOIN).

2.2.2. B mpenocTaBieHHMH MYHUIIUIAIBLHOM YCIYyrd MOTYT MPUHUMATh ydacTue
MHOTO(QYHKIIMOHAJIbHBIE LIEHTPBI MPENOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHULHUIATBHBIX
yeayr (manee — M®ILI) B yacTu npueMa AOKYMEHTOB M IMEpellayd MUX HA PACCMOTPEHHE
B YNOJHOMOYEHHBIH OpraH MpH HAIMYAA  COOTBETCTBYIOIIETO  COTJIALICHUS
0 B3auMojeucTBUU Mexay MOPI[ u VYNoJIHOMOYEHHBIM OpPraHoM, 3aKJIHOYECHHBIM
B cooTBeTcTBUM ¢ nocraHoBieHueM [IpaButensctBa Poccuiickoin  ®denepannn
ot 27.09.2011 Ne 797 (nanee — CoramieHue o B3aMMOCHCTBUN).

M®II, B KOTOpBIX MMOJAETCS 3aABJIECHUE O MPEIOCTABICHUN MYHULIMTIIAJIBHON YCIYTH,
HE MOIYT TMPUHATH pelleHue o0 OoTka3e B MpuéMe 3asBiICHUS U JOKYMEHTOB
U (1unn) nHPOpMAIUU, HEOOXOIUMBIX IS €€ TIPEI0CTABIICHHUS.

2.3. Pe3ynbTar npeocTaBiIeHUSI MyHUIIUIIATBHON YCIIYTH

2.3.1. Pesynaprar mpenoCTaBICHHS MYHHUIMIAIBHOW  yCIYTH  ONpPEeNseTcs
B COOTBETCTBUHU C BapMAaHTAMHU IPENOCTABICHUS MYHULUIIATBHONW YCIYTH ONPEENISIEMbIMU
UCXOJl U3 YCTaHOBJIEHHBIX B COOTBETCTBUMM C npuioxkeHnem Ne 1 K HacTrosiemy
AJIMUHHUCTPATUBHOMY pETJIaMEHTY TPU3HAKOB 3asBUTENA, a TakkKe U3 pe3ysbTara
NPEOCTABICHUS] MYHHUIUNAIBHON YCIYI'M, 3a IpPEIOCTaBICHHMEM KOTOPOro 0OpaTuics
3as1BUTEb.

2.3.2. Pe3ynbTaToM NpeioCTaBICHHUS] MYHUIIMTIAIbHOW YCIIYTH SBIISETCS:

- BbIjIaya CIIPaBKU,;

- yBeIOMJIEHHE 00 OTKa3e B BbI1adye CIIPABKH.

2.3.3. Pe3ynbrar npeaoctaBieHusl YCIYrd, YKa3aHHbIM B MyHKTE 2.3.2 HaCTOSIIETO
AJIMUHUCTPATUBHOIO PETrJIaMEHTA!

- HampaBJsETCS 3agBUTENI0 B (POpPME BIIEKTPOHHOTO JOKYMEHTA, IMOJIIMHUCAHHOTO
YCWJIGHHON  KBAIU(QUIIMPOBAHHON  AJIEKTPOHHOM  MOJMUCHIO  YIOJHOMOYEHHOIO
JNOJDKHOCTHOTO — JIMIIa, B JIMYHBIM KaOuHeT B  (enepasbHOM rocyaapCTBEHHON
uHpOopMaAIMOHHON cucTeMe «EnnHbIi mopTan rocyaapcTBEHHBIX U MYHHUIMITAIBHBIX YCIyT
(ynxumit)» (https://www.gosuslugi.ru/) (manee — Egumnbiii mopTan), Ha pPErHOHATBHOM
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nopraje TrOCYJapCTBEHHBIX W MYHUIMOAIbHBIX ychayr (GyHKUMN), SBISIOEMCS
rocyJaapCcTBEHHON MH(POPMAIIMOHHOW CHUCTEeMOM cyObekTa Poccuiickoii denepanun (j1anee
— peruoHaIbHBIN OPTAN), B CIy4yae, €CJIM TaKOH croco0 yKa3aH B 3asBJICHUH;

- BBIJAETCS 3asfBUTENI0 HAa OYMa)XXHOM HOCUTENE TpU JIMYHOM OOpalieHuu
B YIOJHOMOYEHHBIH OpraH, MHOTO()YHKIIMOHATBHBINA LIEHTp MO0 HANIPABIIAETCS 3asSBUTEIIO
MOCPEJICTBOM TOYTOBOI'O OTHPABJICHUS B COOTBETCTBUM C BBIOPAHHBIM 3asBHUTENEM
CIOCOOOM IMOJIYYEeHHSI pe3yibTaTa MPeJoCTaBICHUs YCIYTH.

2.3.4. Tlpu mnonyyeHUW pe3yJabTATOB MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTU
B OTHOIIIEHUH HECOBEPLIEHHOJIETHETO 3aKOHHBIM IPEACTABUTEIEM HECOBEPIIECHHOIETHETO,
SBJISIIOLIMMCS 3asIBUTEIIEM, peau3allysl MpaBa Ha MOJY4YeHHE PE3YIbTAaTOB MPEIOCTABICHUS
MYHUIUIIATBHON YCIyTH B OTHOILIEHWU HECOBEPIICHHOJIETHETO, O(OPMIICHHBIX B (opme
JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, MOXET OCYLIECTBIISITHCS 3aKOHHBIM IMPEACTaBUTENIEM
HECOBEPIIECHHOJIETHETO, HE SBISIOMIMMCS 3asBUTENEeM. B 3ToM ciydae 3asiBUTEIb,
SABJISIIOIIMNACA 3aKOHHBIM TIPEJACTABUTEIIEM HECOBEPIICHHOJIETHETO, B MOMEHT MOAa4H
3asBJICHUS O TMPEAOCTABICHUN MYHUIIUIATBHOW YCIYyTH YyKa3bIBaeT (PaMIIUI0, WM,
0TYECTBO (P HAJIMYWHU), CBEICHHUS O JOKYMEHTE, yIOCTOBEPSIOIIEM JIMYHOCTH JIPYrOro
3aKOHHOTO TIPEJICTABUTENSl HECOBEPIICHHOJETHETO, YIOJHOMOYEHHOTO Ha MOJYyYEHHE
pe3yJbTaToOB IPEIOCTaBICHUS COOTBETCTBYIOIIEH yCIIyTH B OTHOILICHUH
HECOBEPUICHHOJIETHETO.

2.3.5. Pe3ynpraThl TPENOCTABICHHUS MYHHUIMMAIBHON YCIYyIM B OTHOIICHUU
HECOBEPIIICHHOJIETHETO, OpOpMIICHHbIE B (OpMe JOKyMEHTa Ha OyMa)XHOM HOCHTEIE,
HE  MOryT  OBITh IPEAOCTAaBICHBl  JIPYTOMY  3aKOHHOMY  TPEICTABUTENIO
HECOBEPUICHHOJIETHETO B CiIy4yae, €CJId 3asBUTEIb B MOMEHT T[OJa4yd 3asiBJICHUSA
0 TPENOCTaBICHUM MYHHUIIUNAIBLHON YCIYTHM BBIpa3Wl MHUCHbMEHHO KEJIaHUuE TMOIYyYUTh
3ampamiuBaeMble Pe3ybTaThl MPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTM B OTHOIICHUU
HECOBEPUICHHOJIETHETO JTUYHO.

2.3.6. Tlopsgok mpenoCTaBiCHHs]  PE3YJNbTaTOB  MYHHUIIMIAIBHOW  yCIyTU
B OTHOIIEHWU HECOBEPIICHHOJIETHETO, 0OPMIICHHBIX B (pOpME JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, B TOM YHUCJIE CIIOCOOBI U CPOKU UX MPEAOCTABICHUS, 3aKOHHOMY TPEICTAaBUTEIIO
HECOBEPIICHHOJIETHETO, HE SIBJIAIONIEMYCS 3asgBUTEJEM, YCTaHABIMBAECTCS HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU, OMPEACIISIONIUMHU TMOPSAIO0K MPETOCTABICHUS MYHHUIIMTATBHBIX YCIYT,
¢ yderoM  TpeOoBaHHUs,  MPEIYyCMOTPEHHOro  TyHKTOM  2.3.5  HacTosIIero
AJIMUHHUCTPATHUBHOTO PETJIAMEHTA.

2.4. Cpox mpe10CTaBICHUSI MYHUIIUIIATLHON YCIYTH

2.4.1. MakcuManbHBIA CPOK MPEIOCTABICHHUS MYHULIMTIAIBHON yCIyrd, B TOM YHCIIE
nocpenctsoM EIITY unu MO®I] coctaBnsiet He 6osee 10 pabodynx THEH.

242. B cinydae mnonmauu JoKymMeHTOoB B MOI[ cpok mnpenocraBiieHUs
MYHHULMIAIBHON YCIYyI'M MCYMCISAETCS CO JIHA IOCTYIUIEHHS B YTOJIHOMOYEHHBI OpraH
JOKyMeHTOB u3 M®II.

2.43. B cayuae nomauum paokymeHtoB uepe3 EIII'Y cpok mnpenocraBienus
UCYMCIIIETCS CO JHS MOCTYIUIEHHs JOKYMEHTOB B YIIOJIHOMOYEHHBIN opraH. Hanpasnenue
npuHATbIX Ha EIII'Y 3asgBieHMi M JDOKYMEHTOB OCYIIECTBISIETCA € HCIOJIB30BAHHEM
€IMHON CUCTEMBbI MEXBEJOMCTBEHHOI'O AIEKTPOHHOTO B3aMOACHCTBUSI.

2.5. [IpaBoBbIe OCHOBAHUS /ISl MPEAOCTABICHUS MyHULIUTIAIBHON YCIIyTH
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2.5.1. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIHPYIOLIUX MPEIOCTaBICHUE
MYHULUOAIBHOM yclnyru (C yKa3aHHEM HX PEKBU3UTOB M HCTOYHMKOB O(PHUIMAIBLHOIO
ONmyOJIMKOBaHMs), pa3MeniaeTcss B (QenepanbHOM TOCYyAapCTBEHHON HMHPOPMaMOHHON
cucteme «PegepanbHbIil peecTp rocyAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((DYHKIIMIT)».

HopmaTuBHBIE TPaBOBBIE AKThI, PETYIUPYIOLINE MPEIOCTaBIEHUE MYHUIUIATIBLHON
yciyrd, uHboOpMaIs O MOpSAIKe JocyneOHOro (BHeCyAeOHOro) 00KaloBaHHUS pPEIICHHM
U aeiicTBuil (6€31eUCTBUS) OPTaHOB, MPEAOCTABISIOMNX MYHUITUTIAIBHYIO YCIYTY, 8 TAaKKe
UX JOJDKHOCTHBIX JIML, pabOTHMKOB pa3MeIlalTcs Ha  OQHUIMAIBLHOM  caiire
YIIOJIHOMOYEHHOI'O OpraHa MECTHOI'O CaMOYIIpaBJIEHUs, OpraHu3alMd B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «MHTepHEeT» (WWW.zato-ostrov.ru), a Taxke Ha EnuHOoM
nopTasne, peruoHAILHOM MOpTAaJIe.

2.6. UcuepnbiBaronuii mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS
MYHULUIIAJIBHON yCIIYyT'H

2.6.1. Jlna mnomydeHUS MYHHUIMMAIBHON ycinyrd 3asBUTENb MPEIOCTaBISET
B YIIOJJHOMOYEHHBI OpraH 3asBJICHUE O IPEAOCTABICHUM MYHMIIMNAIBHON YCIyTH
no (opme cormacHo MpuIoKeHNto Ne 2 k HacTosAeMYy AJMHHUACTPATUBHOMY PETJIAMEHTY
OJIHUM U3 CIEAYIONIUX CIIOCOO0B MO TUYHOMY YCMOTPEHHIO:

2.6.1.2. B sanextponHoit popme nocpenctsom ETTIY.

a) B cnyuae mpexacraBiieHus 3asdBIICHUS M TPUIIAraeMbIX K HEMY JOKYMEHTOB
YKa3aHHBIM Cc110c000M 3asiBUTENb, MPOUISANINN MPOIEAYPhl PETHUCTPAIIUH, UACHTH(PUKALIUN
U ayTeHTU(UKAIMU C UCTOJIb30BaHuEM (eepalbHON rocyapcTBeHHON MHGOPMaIMOHHON
cuctembl «EnuHas cucrema wuaeHTUGUKALIMM M ayTEeHTHU(PUKAUUU B HHOPACTPYKType,
oOecrneunBarolell HH(YOPMAIIMOHHO-TEXHOJIOTMYECKOE B3auMOIeCTBIE NH(OPMAIIMOHHBIX
CUCTEM, HUCIIONB3YEMBIX JJIS IPEIOCTABIECHHS TOCYJaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT
B ayieKTpoHHOU (hopme» (nanee — ECUA) wim MHBIX TOCYyIapCTBEHHBIX WH(GOPMAIIMOHHBIX
CUCTEM, €CIU TaKUe TOCYJapCTBEHHbIE WH(OPMALMOHHBIE CHUCTEMbI B YCTAaHOBJICHHOM
[TpaButenbctBoM Poccuiickoit Deneparu mopsigke 00eCIeYrBAIOT B3aMMOJICHCTBUE C
ECHUA, mnpu yclIOBHM COBMAJCHHS CBEJICHUA O (U3MYECKOM JIMIE B YKa3aHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX, 3alOJHAET (OPMY YKa3aHHOTO 3asBJICHUS C HUCIOJIb30BaHUEM
UHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BHJE, 0€3 HEOOXOAMMOCTU JONOJHUTEIHHOU
M0/Ta4M 3asBJICHUS B KaKOW-TNO0 MHOU opme;

06) 3asgBieHWe HampaBisieTCss  3asBUTEIEM BMECT€ C  NPUKPEIUICHHBIMH
DIIEKTPOHHBIMM ~ JOKYMEHTAaMM, YKa3aHHbIMM B HOIANyHKTe 2.6.1.4  Hacrosmero
AJIMUHUCTPATUBHOTO periJameHTa. 3asiBIeHHE MOJINTHACHIBAETCS 3asBuUTENEM,
YIIOJTHOMOYEHHBIM Ha TMoAmucaHue Takoro 3asBieHus, YKOII mubo ycunennoit
HEeKBaTU(UIIMPOBAHHONW 3JIEKTpOHHOW moanuchio (mamee — YHDOII), ceprtudukar kiroua
NPOBEPKH KOTOPOM CO3[laH M HCIONIb3yeTcs B UH(pacTpyKType, obecreunBarolen
UH(POPMAIIMOHHO-TEXHOJIIOTHYECKOE  B3aUMOJCHCTBHE  HH()OPMALMOHHBIX  CHCTEM,
UCIIONB3YEMbIX JUISl MPEIOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyT
B DJIEKTPOHHOU ¢opMe, KOTOpas CO3/1aeTCs U TMPOBEPSETCS C HCIOJIb30BAHUEM CPEJICTB
AJIEKTPOHHOW THOJIHUCU M CPEJACTB YJIOCTOBEPSAIOIIETO LEHTPA, UMEIOUIUMX MOATBEPKICHUE
COOTBETCTBUSA TPEOOBAHUSAM, YCTAaHOBIEHHBIM (peaeparabHbIM OPraHOM HCHOJHUTEIHHOU
BJacTH B 00OJacTu oOecredeHHs OE30MacHOCTH B COOTBETCTBUM C YacTbio 5 CTaTbu &
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O0 31eKTpOHHON MOANUCHY, a TAKXKe MPU
HAIMYMM Yy BJajaeiblla CepTH(HKATa KII0Ya IMPOBEPKH KII0Ya MPOCTON DIEKTPOHHOU
noanucu (manee — OII), BbAaHHOrO €My MpU JIMYHOM MpPHUEME B COOTBETCTBUU
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¢ IlpaBumamu wucnonb3oBanuss mnpoctod Il mpu oOpaimeHun 3a MOJyYEHUEM
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX  YCIAYT, YTBEPXKICHHBIMU IOCTAaHOBIIEHUEM
[TpaButenbctBa Poccmiickoit ®enmeparmm ot 25.01.2013 Ne 33, B coOoTBeTCTBUU
¢ IlpaBunamu ompeneneHuss BUAOB DSJICKTPOHHOW TOAMMCH, HCIIOIB30BAHUE KOTOPBIX
JIOTTyCKaeTcs Mpu oOpaIieHny 3a MOJy4eHUEM roCyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT,
yTBEpKJACHHBIMH TTOcTaHOBIeHHEM [IpaBuTenscTBa Poccutickoit deaeparuu ot 25.06.2012
Ne 634.

2.6.1.3. Ha Oyma)xHOM HOCHUTENIE TIOCPEICTBOM  JIMYHOTO  oOpaIeHus
B YIIOJIHOMOYEHHBI OpraH, B ToM uucie uepe3 M®PI] B coorBercTBuM ¢ CorjameHuem
0 B3aMMOJCHCTBHU, JHOO TOCPEACTBOM MOYTOBOTO OTIPABICHUS C YBEIOMIICHHEM
0 BpYUYCHHH.

2.6.1.4. C 3asgBieHHEM O TPEIOCTABICHUU MYHHUIUIIAIBHON YCIyru 3asBHUTEIb
CaMOCTOSITEIbHO TPEACTABISAET CIEAYIOINUE JTOKYMEHTBI, HEOOXOIMMBIE i OKa3aHWs
MYHUIIUTIAIEHOW YCITYTH M 00s3aTeNbHBIC IS TPEIOCTABICHHUS:

- JIOKyMEHT, TOATBEPKIAIOIIMNA TMOJTHOMOYHUS TPEACTaBUTENS JCHCTBOBATH
OT UMEHM 3asiBUTENS — B Cydyae, €CM 3asBJICHHE MOoJaeTcs mpeactaButeneM. JJoKyMeHT
B DOJEKTPOHHOM BHUJE, MOATBEPKIAOIINNA TIOJTHOMOYHUS TIPEACTABHUTENSI, BbIIaHHBIN
HOTApUYCOM, JOJDKEH OBbITh MOANHMCAH YCUJICHHOW KBaIM(PUKALMOHHOW 3JIEKTPOHHOMN
MOJIIKCHIO HOTAPUYCa, B MHBIX CIIY4asiX — MPOCTON AJIEKTPOHHOM MOATHCHIO.

2.6.1.5. JlokyMeHTHI, NpuiaraeMbie 3asBUTENIEM K 3asBICHUIO, MPEJICTaBIsEMbIC
B DJIEKTPOHHOU (hopMe, HAMPaBIAIOTCS B CIEAYOMUX (popmarax:

1) xml — nmasg8 JOKYMEHTOB, B OTHOIICHWH KOTOPBIX YTBEPXKACHBI (HOPMBI
U TpeboBaHUs 1O (HOPMHUPOBAHUIO IIEKTPOHHBIX TOKYMEHTOB B Bue (aiioB B opmare
xml;

2) doc, docx, odt — IS JOKyMEHTOB C TEKCTOBBIM  COJCpPYKAHHEM,
HE BKITIOYAIONUM (OPMYIIBL;

3) pdf, jpg, jpeg, png, bmp, tiff — w1 TOKYyMEHTOB C TEKCTOBBIM COJEpPIKAHHEM,
B TOM YHUCJE BKIIOYAIOMMX GopMynbl M (Wiau) rpadguueckue H300pakeHHs, a TaKKe
JIOKYMEHTOB C TpapuuecKuM CoJIep>KaHHEM;

4) zip, rar — i CKaThIX JOKYMCHTOB B OJTUH (Daiil;

5) sig — m1st otkperieHHon YKIIT.

B cmyuae, ecim opurMHanmbBl JOKYMEHTOB, MPHJIAraeMbIX K 3asBIICHUIO, BBIIaHBI
Y TIOJITMCAHbI OPIaHOM T'OCYJapPCTBEHHOW BJIACTH WJIM OPraHOM MECTHOT'O CaMOYIPABIICHUS
Ha OyMaXHOM  HOcCHUTene, Jomyckaerca  (OpMHpPOBaHHE  TakKUX JOKYMEHTOB,
NPEJCTaBISIEMBIX B OJCKTPOHHOH (opMe, TyTeM CKaHUPOBAaHUS HETMOCPEICTBEHHO
C oOpurMHajza JOKyMEHTa (MCIOJb30BaHME KONMMM HE JIOMyCKaeTrcs), KOTOpoe
OCYIIECTBIISIETCS. C COXPAHEHUEM OPHUEHTALlMM OpUTHMHAja JOKyMeHTa B paspemenun 300-
500 dpi (mMacmta® 1:1) ¥ Bcex ayTEHTHYHBIX MPHU3HAKOB IMOUTMHHOCTH (rpaduueckoi
MOJIUCH JIMIa, TIeYaTH, YIJIOBOTO INTamma OJaHKa), C HCMOJb30BAaHUEM CIICAYIONIUX
PEKUMOB:

1) «uepHo-Oenblit» (MpU OTCYTCTBUU B JOKYMEHTE TpaduyecKux H300pakeHuit
U(WJIK) IIBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (Mpu HAJIMYUU B JIOKyMEHTE TIpadUUYecKuX H300paKEHHH,
OTJIMYHBIX OT I[BETHOTO TpaduuecKoro n300pakeHus);

3) «UBETHOW» WJIM «PEKUM TIOJIHOHM LBeTomepenaadn» (Mpu HaJUYUU B JTOKYMEHTE
LBETHBIX IpauuecKux n300pakeHui 10O IBETHOT'O TEKCTA).

KomnyectBo (haitioB JOMKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, KaXKIbIH
U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO H(MIH) TpaduvecKyio HHPOpMAIIHIO.
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JIOKyMEeHTbI, NpujaraeMple  3asBUTEIIEM K  3asBJICHUIO, IPEICTABIISIEMBIE
B DOJIEKTPOHHOM (opme, HOKHBI 00ecreyuBaTh BO3MOXHOCTh HACHTU(PHUIIMPOBATH
JIOKYMEHT U KOJUYECTBO JIUCTOB B JOKYMEHTE.

2.6.1.7. B 1memaXx TPEeNOCTABICHHUS MYHUIIUIAIBHOW YCIyrd  3asiBUTEIIO
obecieunBaeTcs B M®DI] moctynm k EIII'Y, B COOTBETCTBHMM C IOCTaHOBJICHHUEM
[IpaButenbctBa Poccuiickoit ®enepanmm ot 22.12.2012 Ne 1376 «OO0 yTBEepKICHUH
[IpaBun opranuzanuu ACSITEIHLHOCTH MHOTO(DYHKIIMOHAIBHBIX ILIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHUITUNIATBHBIX YCIYT».

2.7. VicaepnpIBalONINiA IepeueHb OCHOBAHUM JJIs1 0TKA3a B IPHEME JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEJOCTABICHUS MYHUIIUIIAIBHON yCIyTU

2.7.1. NcyepnplBaroliuii €peYeHb OCHOBAHUMU JI1 OTKa3a B IIPUEME JTOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 2.6.]1 HacTosmero AIMHUHHCTPATHBHOIO PETJIAMEHTA, B TOM YHCIIE
IPEJCTAaBIECHHBIX B AJIEKTPOHHOH (opme:

1) npencraBieHHbIe JOKYMEHTBI yTPaTUIN CUJTY Ha JIeHb OOpaIlleHus 3a MOJIy4eHUEM
yCIyru  (IOKYMEHT, YyIOCTOBEPSIOIIMN  JIMYHOCTh;  JIOKYMEHT, YyJIOCTOBEPSIOIIUN
MOJIHOMOYMSl TIPEACTABUTENS 3asBUTENS, B Cllydae OOpallleHus 3a IMOJIyYEHHEM YCIyru
YKa3aHHBIM JIULIOM);

2) mpencTaBIEHHbIE TOKYMEHTBI COIEPKAT MOAYNCTKH U UCIIPABJICHUS] TEKCTA;

3) mpencTaBieHHbIE B 3JEKTPOHHON (opMe TOKYMEHTBI COJEP)KaT MOBPEKIACHHUS,
HAJINYME KOTOPBIX HE MO3BOJIAET B MOJIHOM O0OBEME MOJIYYUTh MHPOPMALUIO M CBEICHUS,
coJeprKaluecs B JOKyMEHTax;

4) BBIABIIEHO HECOONIOZCHHE YCTAaHOBJIEHHbIX cTarbeid 11 denepanbHOro 3akoHa
Ne  63-®3 ycnoBuil mpu3HAHUSA ~ KBAIM(DUIMPOBAHHOM  ANEKTPOHHOM  MOAMMCH
JIEHCTBUTEIIPHON B IOKYMEHTAX, MIPEACTABICHHBIX B 3JIEKTPOHHOH (hopme.

2.7.2. Pemenne 00 oOTKaze B TNpHEME JOKYMEHTOB, yKa3aHHbIX B TyHKTe 2.6.1
HACTOAIIEro AJAMUHUCTPATUBHOIO pErjiaMeHTa, opopmisieTcsl o pekoMeHAyeMol gopme
coryiacHo mpuiiokeHuto Ne 3 Kk HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7.3 Pemenue 00 oTKaze B mpueMe JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6.1
HACTOSAIIEr0 AJIMUHUCTPATUBHOIO pErjlaMeHTa, HamNpaBlseTCs 3asBUTEII0 CIOCOOOM,
OTpE/ICIICHHBIM 3asiBUTEJIEM B 3asBJICHUH, HE MO3HEe pabodero Juis, CIEAYIOIIEro 3a THEM
NOJYyYeHHs yBEIOMJICHUS, JTUOO BBIJAETCA B JCHb JIMYHOTO OOpallleHus 3a MOJIyYeHHEM
YKa3aHHOTO PelIeHUs] B MHOTO( YHKIIMOHAIBHBIHM LIEHTP WM YIIOJTHOMOYEHHBIN OpraH.

2.7.4. Orka3 B mpueMe JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 Hacrosmero
AJIMHUHHUCTPATUBHOTO PETJaMEHTa, HE MPENSTCTBYET MOBTOPHOMY OOpAIlEeHUIO 3asBUTEIS
B YIIOJTHOMOYEHHBIN OpraH 3a NpeJOCTABIEHUEM YCIIYTH.

2.8. UcuepnbiBaromuii nepedeHb OCHOBAHUM JJIsl MPUOCTAHOBIIEHUS TTPEIOCTABICHHUS
MYHULUNAIBHON YCIYI'H WIM OTKA3a B IPEJOCTaBICHUN MYHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHus JUIsl MPUOCTAHOBIIEHUS TIPEIOCTABICHHUSI MYHUIIMTIATBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. HcuepnpiBatouiuii IepedyeHb OCHOBAHWM [UIsl HaIpaBJICHUS 3asBUTEIIO
penieHus 06 0TKa3e B MPEJOCTaBICHUN MYHUIIUTAIBHON YCIYTH:

- OTCYTCTBHME B MNHUCbMEHHOM oOOpauieHuu ¢aMuinuu 3asBUTENs, HaANpPaBUBIIETO
oOpallleHre, ¥ MOYTOBOTO aJpeca, 0 KOTOPOMY JIOJKEH OBbITh HaIllpaBJIEH OTBET;
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- TeKcT oOpalieHusi He TOAJAeTCss MPOYTEHHI0, B TOM 4yucie (amuinus
U TIOYTOBBIN ajipec 3asiBUTENS.

2.8.3. HcuepneiBaromuii TE€peYEHb OCHOBAHWUW JUI OTKa3a B MCIPABICHUU
JOTTYIICHHBIX OMEYaTOK U OMMMOOK B YBEIOMIICHUH O COOTBETCTBHH:

- OTCYTCTBHE ONIEYATOK U OMNOOK B YBEJIOMJIEHHH O COOTBETCTBHUHU.

2.8.4. HemnpencraBnenne  (HECBOGBpEMEHHOE  MPEJCTABICHHE)  OpPraHOM
WM OpraHu3anuedl TOKyMEHTOB U HHPOPMAIIUU, KOTOPhIE HAXOMATCS B X PACIIOPSIKCHUH,
HE MOJKET SIBJISTHCS OCHOBAHHUEM JUIS OTKa3a B MPEJOCTABIEHUH MYHHUIIUTIAIBHON YCIyTH.

2.9. Pa3zmep miaTel, B3UMaeMoii ¢ 3asBUTENS TPU TIPEIOCTABICHIN MYHHUITUTIATHHON
YCIIYTH, U CIIOCOOBI €€ B3UMaHUs

2.9.1. ITlpenocraBneHne MYHUIIUMTATBHOW YCIYTHM OCYIIECTBISETCS 0Oe3 B3UMaHUS
TJIATHI.

2.9.2. B coorBerctBUu co ctatbed 22.1 «OcHOB 3akoHomaTeiabcTBa Poccuiickoit
®enepanny 0 HOTapuarte», yTBepkaIeHHbIX BepxoBHbiM CoBeTom Poccuiickoii @eneparuu
or 11.02.1993 Ne4462-1, Bbmaya HOTapUaIbHO 3aBEPEHHBIX KOMHWA JOKYMEHTOB
M HOTapUaJdbHO  YJOCTOBEPEHHOM  JIOBEPEHHOCTM HA  COBEPIICHUE  JCHUCTBUU
OCYIIIECTBIIACTCS 3a IulaTy, pa3Mep KOTOpoM ycTaHoBlIeH ctatbeil 333.24 Hamorosoro
kozaekca Poccuiickoit @enepanuu. ['ocnonuivHa 3a COBEpPIICHUE HOTAPUATIBHBIX JEUCTBUU
B3MMAETCS HOTAPHYCAMHU.

2.10. MakcumanbHbIi CpOK 0KUAAHUS B OUEPEIU MPU MOJAAUU 3aIpoca
0 MPEJOCTaBICHUN MYHULIUTIAIBHOW YCIIYTU U NP MOJIYYEHUH pe3ysibTaTa
MIPEAOCTABJICHUS MYHULIUITAIBHON YCIIYTH

2.10.1. MakcuManbHBI CPOK OXHUAAHUSA B OYEpPeAM MpPU MOAAYU 3aAIBICHUS
0 MpeAO0CTaBIECHUU MYHUIIMIAIbHOMN YCIYTH U TPU MOJIYYEHUH pe3yibTaTa MpeaoCTaBIeHus
MYHHUIMIAIBHOM YCIyru cocTaBisieT He O6onee 15 MUHYT.

2.11. Cpox peructpaiuu 3anpoca 3asBUTEIs O MPEJOCTABICHUN
MYHULUIIAJIBHON yCIIYyT'H

2.11.1. 3agBneHue O MPEAOCTABICHUU MYHULMNAIBHOW YCIYTd, MPEICTABICHHOE
3asButeneM, nubo ero IlpeacraBurenem, perucTpupyercss B YNOJTHOMOYEHHOM OpraHe
B TeueHHe | pabouero JHS C 1aThl MOCTYIJICHUS TAKOTO 3asBIICHUS.

2.11.2. 3asBieHHe O MpPEACTAaBICHUU MYHHUIMNAIBHON YCIYTH, IMPEACTABICHHOE
3asiBUTENIEM, 1100 ero [PEACTaBUTEIIEM yepes M®I[  perucrpupyercs
B YIIOJJTHOMOUYEHHOM OpraHe B JIeHb MOCTYIUICHUs TOKyMeHTOB n3 M®ILI.

2.11.3. 3asBnenue, nocrynusiuee B ekTpoHHOU Gopme Ha EIII'Y perucrpupyercs
YIOJHOMOYEHHBIM OpPraHOM B J€Hb €ro IIOCTYIUIEHMS B ClIy4ae OTCYTCTBUS
aBTOMAaTUYECKOMN perucrpauuu 3amnpocos Ha EIITY.

2.12. TpeGoBaHMs K TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTaBISIECTCS
MYHULUTAIBHAS yCIyTra

2.12.1. MecTonojoXeHue AJIMHUHHUCTPATUBHBIX SHaHHﬁ, B KOTOPBIX OCYHICCTBJIIACTCA
npueM YyBCAOMIICHHA O CHOCC, YBCOAOMIICHWA O 3aBCPIICHMHM CHOCA W JOKYMCHTOB,
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HEOOXOIMMBIX JUIS MPEAOCTABICHUS MYHUIIMIIAIILHON YCIYTH, a TAK)Ke BblJ]aua Pe3yJIbTaToOB
MPEIOCTABICHUS] MYHUIIMIIALHON YCIyTH, AOHKHO 0OecreunBaTh yYA0OCTBO AJIs TpaskaaH
C TOYKHU 3pEHUs NEHIEXOAHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIOPTA.

B cnydae, ecnmu mMmeercs BO3MOXKHOCTh OpPraHM3alldd CTOSHKHU (ITapKOBKU) BO3JIE
3naHus (CTpOEHHs), B KOTOPOM pPa3MEIICHO MOMEIIeHHEe NpHeMa U BbIAaud JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (MApKOBKAa) JUIS JIMYHOTO aBTOMOOHMJIBHOTO TpPaHCIIOpTa
3asBuTene. 3a MoJIb30BaHUE CTOSTHKOM (MTapKOBKOI) ¢ 3asiBUTENICH T1aTa HE B3UMAETCHl.

HampoTtus 31a0us 10KHO OBITH 000PYI0BAHO MECTO JJIsi TAPKOBKHU aBTOTPAHCIIOPTA
C yKazarTelleM OTJEIbHOTO MeCTa JUIsl aBTOTPAHCIIOPTA NHBAJIUJIOB.

Ha mapkoBkax oOuiero nosiabs3oBaHus BelaensieTcss He MmeHee 10% MecT (HO HEe MeHee
OJIHOTO MecTa) JuIsi OEeCIUIATHOM MapKOBKH TPAHCIOPTHBIX CPEACTB, YIPaBISEMBIX
uHBaugamMu I, Il rpymnm, W TpaHCHOPTHBIX CPEACTB, MEPEBO3SALIMX TAaKUX HHBAJINIOB
u (wim) nerei-uHBamaoB. Ha rpaxnan w3 uucia uHBanuaoB Il rpynmel ykazaHHbIE
TpeOOBaHUsI PACIIPOCTPAHSIIOTCS B MoOpsiake, onpeaensemMom [IpaBurensctBom Poccuiickoit
@enepanuu. Ha yKka3aHHBIX TpPAHCHOPTHBIX CPEICTBAX JIOJDKEH OBITh YCTAaHOBJICH
OTO3HaBaTeNbHbIN 3HaK «/HBanmum» u uHOpMalus 00 3TUX TPAHCIOPTHBIX CPeACTBaX
J0JKHA ObITh BHECEHA B (peiepaibHbIA pEeCTp HHBAIUIOB.

MecTta i1 HapKOBKM HE JIOJDKHBI 3aHMMaTh MHbBIE TPaHCIOPTHBIE CPEACTBa,
3a UCKJIIOYEHUEM CITy4aeB, IPEAYCMOTPEHHBIX NMPABUIIAMH TIOPOKHOTO JIBHXKECHHUSI.

B mensax obGecrnieuenuss OecrpensTCTBEHHOTO AOCTyna 3asBUTENEH, B TOM 4HCIE
NEPEIBUTAIOIMXCSl HA MHBAIMIHBIX KOJISICKaX, BXOJ B 3/1aHUE U MOMEIICHHS], B KOTOPBIX
MPEIOCTABISIETCS] MYHHIIMMANbHAS ~YCIyra, OOOpYAYIOTCA TMaHIycamMH, TOPYYHSMH,
TaKTWJIbHBIMU (KOHTPACTHBIMH ) MPEAYIPEIKIAIOIMINMU JJIEMEHTAMHU, UHBIMU CIIEIMAIbHBIMU
NPUCIIOCOOJIEHUSIMY,  TO3BOJIIIOIIMMU  00€CTeyuTh  OECHpensiTCTBEHHBIM  JTOCTYI
U TEpPEIBUKECHHE WHBAIWAOB, B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanyu 0 COIMAIBHOM 3alIUTE UHBAIIUIOB.

LleHTpanbHbIi BXOJ B 3/1aHUE YIOJIHOMOUYEHHOTO OpraHa JI0JKeH OBbITh 000pYI0BaH
nH(pOpMaIIMOHHOM TaOIMUKOU (BBIBECKOH), coziepxkaiieii nHGopMaIuo:

- HAUMEHOBAHUE;

- MECTOHAXO0Xk/ICHUE U IOPUANYECKHUN aJpec;

- peXUM paboThI;

- rpaduk npuema;

- HoMepa TeJeOHOB ISl CIIPABOK.

[ToMemieHns, B KOTOPBIX TMPEIOCTABISETCA MYHMIMNAIbHAS YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHIEMUOJIOTMYECKUM MPaBUIaM U HOpMaTHBaM.

[TomelieHus, B KOTOPBIX MPEAOCTABIAETCS MyHUIMIAIBbHAS YCIIyTa, OCHAILAIOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEICTBAMH NOKAPOTYILICHMUS;

- CUCTEMOI1 OMOBEUIEHUSI O BO3HUKHOBEHUH YPE3BbIYAHON CUTYAIINH;

- CcpeIcCTBaMH OKa3aHUs MEPBOM METUIIMHCKON TTOMOIIIH;

- TyaJIETHBIMU KOMHATaMU JJIs IOCETUTENEH.

3an  oxunmaHus 3asBUTENEH O0OPYOyeTcs CTYNIbSIMH, CKaMbsIMH, KOJIUYECTBO
KOTOpBIX oOmpeaensercss UcXoas Hu3 (aKTUYeCKOM Harpy3ku MU BO3MOXHOCTEH JUIsl MX
pa3MenieHus B TOMEIIEHUH, a TaKKe NH(POPMAITMOHHBIMU CTEHIAMH.

Texctbl MarepuanoB, pa3MEIIEHHBIX HAa WH(OPMAIMOHHOM CTEHJE, INeYaTaroTCs
yIOOHBIM ISl UT€HUS WPUPTOM, O€3 UCTIpaBICHUM, ¢ BbIJICIEHHEM HanboJiee BaKHBIX MECT
MOJTYKUPHBIM HIPUDTOM.

Mecta 11l 3anoIHEHMs 3asBICHUN 000PYAYIOTCS CTYJIBbSIMM, CTOJaMHU (CTOMKaMMu),
OJIaHKaMH 3asiBJIEHU, MMCbMEHHBIMU IPUHAJIEKHOCTIMHU.
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Mecta mnpuema 3asButeneil o00pyAyroTcs HWHGOPMALMOHHBIMU TaOIHMUYKaAMU
(BBIBECKaMH) C YKa3aHUEM:

- HOMepa KaOMHETa 1 HAMMEHOBAHUS OTJIENa;

- (amunuu, WMeHH U OT4YecTBa (TOCIeNHEEe - NpU HAIWYUHU), JTOJDKHOCTHU
OTBETCTBEHHOTO JIMIIA 33 IPUEM JOKYMEHTOB;

- rpaduka nprema 3asBUTENEH.

Mecrta myist uHQPOPMHUPOBAHMS, MPETHAZHAYCHHBIC IS O3HAKOMJICHUS 3asBUTENICH
¢ MHGOPMAIIMOHHBIMUA MaTepHallaMu, 000PYIYIOTCS:

- UH(QOPMAIMOHHBIMU CTEHIAMH;

- CTYJBSMH U CTOJIAMU JJIs1 BO3MOXXHOCTH O(OPMIICHHS JOKYMEHTOB.

Ha mHpopManMoHHBIX CTEHIax, B TOM 4Hciie Ha O()ULMAIBHOM CaiTe pa3MelaeTcs
cienyromias HHPopMaIus:

a) CBEJICHHS O MECTe HaXOXKJICHUsS, KOHTAKTHBIX Tele(oHax, ajpecax AIEKTPOHHOU
MOYTHI, OPUIIUATBHOM CaMTE;

6) cBemenuss o rpaduke paborel Anmunuctpanuun 3ATO 1. OcTpoBHOWH,
®dunancoBoro otaena Aamunuctparuu 3ATO r. OCTpoBHOM;

B) CBEJICHUS O Ipaduke NpreMa 3aMHTEPECOBAHHBIX JIMII;

r) noyiHas Bepcus Pernamenra;

1) OCHOBAaHMS JJI OTKa3a B PEJOCTaBICHUN MYHULIUIIAIBHOW YCIYTH;

€) MepedyeHb TOKYMEHTOB, HEOOXOIUMBIX IS MPEJAOCTaBICHUS MYHUIIMIIATHLHOU
YCIIYTH;

K) ¢popma (0Opa3zelr) 3asiBICHUS;

3) MOPSAJOK 00KaJTOBaHUS PEIICHUH U ACHCTBUI (O€3eHCTBYS) OpraHa, Mpea0CTaBIIIOIIETO
MYHUIUIIAIBHYIO yciayry, €ro JOJDKHOCTHBIX JINI] NI MYHUIIUITAJIBHBIX CIIy’Kalux,
MHOTO(YHKIIMOHAIBHOTO ~ IIEHTpPa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIGHTpPA, a TaKKe
OpFaHI/I3aIII/II>’I, OCYHICCTBIIAIOMUX q)YHKIH/II/I o IMpeaAoCTaBJICHUIO MYHHUIUIIAJIBHBIX YCIIYI, UJIU UX
pabOTHHUKOB.

PaGouee MecTo Ka)KJ0r0 OTBETCTBEHHOIO JIMLIA 32 IPUEM JIOKYMEHTOB JIOJKHO OBIThH
000py1I0BaHO MepCOHATbHBIM KOMITBIOTEPOM c BO3MOKHOCTbBIO J0CTYyTIa
K HEOOXOMUMBIM HWH(MOPMAIMOHHBIM 0a3aM JaHHBIX, TI€YaTAIONIUM YCTPOWCTBOM
(MpUHTEPOM) M KOMUPYIOLIUM YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JOKHO UMETh HACTOJBbHYIO TaOJIUUKY
C ykazanweMm (amuiIuu, WMEHH, OT4YecTBa (ToOcleAHee - TMPU  HATUYHH)
U JIOJKHOCTH.

[Ipu mpeocTaBiIeHNN MYHUITUTIATBLHON YCIyTH HHBAIUAaM 00€CTIeUnBaIOTCS:

- BO3MOXKHOCTh OECHPEIATCTBEHHOTO JOCTyNa K OOBEKTY (3/IaHWI0, TIOMEIICHHIO),
B KOTOPOM MPEIOCTABIISIETCS MyHUIIUTIATIbHAS YCIYTa;

- BO3MOXXHOCTh CaMOCTOSITEILHOTO TEPEABMIKEHUS IO TEPPUTOPHH, HAa KOTOPOU
pacIoNoKEHbl 3JaHUS U TIOMEIICHHs, B KOTOPBIX MPEIOCTABIACTCS MYHHUIUIIATbHAS
ycllyra, a TakXe BXOJla B TaKhue OOBEKTHI M BBIXOJA W3 HUX, IMOCATKA B TPAHCIIOPTHOE
CPEJIICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOIb30BAHUE KPECIA-KOJISCKH;

- COINPOBOKJICHUE WHBAIHMIOB, UMCIOIINX CTOMKHE pacCcTpoiicTBa (DYHKIIMU 3pEHUS
Y CAMOCTOSITEILHOTO MEPEABUKEHUS;

- HaJIexalmiee pasMelieHue o0OopymoBaHHMS UM HocuTened  uHpopmarmw,
HEOOXOAUMBIX I oOecredeHus OecTpensTCTBEHHOTO JOCTyINa WHBAIUIOB 3IAaHUSM
U TIOMENIEHUsSM, B  KOTOPBIX  TPEJOCTaBIACTCS  MYyHUIMIAIbHAs  yCIyra,
U K MYHULIUTTAIBHOW YCIIyTe ¢ YU€TOM OIPaHMUYCHHUMN UX KU3HEACSITEIbHOCTH;
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- ayOnupoBaHHME HEOOXOAMMOW [JJIsi MHBAJIWIOB 3BYKOBOW U  3pUTEIBHOU
uH(pOpMaIUY, a TakKKe HaAMHUCEH, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoit uHPpopMauu
3HaKaMH, BBITIOJTHEHHBIMU pelibe(hHO-TOUCUHBIM IpudToM bpaiiis;

- IOMYCK CYpAOINEPEBOUNKA U TU(DIOCYpIOTIEPEBOAUNKA;

- JIOTYCK COOaKHU-TIPOBOJIHMKA TpPH HAIMYUU JOKYMEHTA, MOATBEPXKIAIOUIET0 ee
crieruanbHoe o0yueHre, Ha OOBEKTHI (3aHusl, IOMEIICHHs ), B KOTOPBIX MPEIOCTABISIIOTCS
MYHUIIUIIANIbHAS YCIYTH;

- OKa3aHW€ MHBAIKJIaM TIOMOIIH B MPEOJI0JICHUN 0apbepoB, MEIIAIOIINX MOTYyYEHUIO
MU TOCYIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT HApaBHE C IPYTUMU JIMIIAMH.

2.13. [loka3arenu JOCTYITHOCTH M Ka4eCTBAa MYHUITUTIATLHOU YCITYTH

2.13.1. OCHOBHBIMU MOKa3aTEISIMU JTOCTYIHOCTH MPEAOCTABICHUS MYHHUIIMIAIbHOM
YCIIYTH SIBIISIFOTCS:

- Hajuu4Me TMIOJIHOW U TIOHATHON WHQOpMAlMU O TOPSAKE, CPOKaX H XOJe
MPEIOCTABICHUS] MYHUIIMIIATBLHOW YCIYyrd B HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsX 001Lero Mmoyib3oBaHus (B ToM uncie B cetu «MHTepHEeT»);

- BO3MOXHOCTh  TOJYy4Y€HUS  3asBUTENIEM pEUIEHUA O  MPeJOCTaBICHUU
MYHHIIMIIATIBHOMN YCIYTH C MOMOIIIBbI0 ENMMHOTO TopTana, pernoHaJIbHOTO MOpTana;

- BO3MOKHOCTh TOJIY4€HUS MHPOPMAIIUU O XOJ€ MPEJOCTABICHUS MYHUIIUTIATBHON
yCIYTrd, B TOM YHCJIE€ C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH;

- JIOCTYHHOCTb  DJIGKTPOHHBIX  (QOpPM  JIOKYMEHTOB, HEOOXOIMMBIX  JJis
MPEAOCTABJICHUS YCIIYTH;

- BO3MOXXHOCTh TMOJIa4U PEIICHUM, 3asBICHUN U MPUIaraéMblXx K HUM JOKYMEHTOB
B DJICKTPOHHOM (opMme.

2.13.2. OCHOBHBIMHM TOKa3aTeJsIMU KadyecTBa IMPEAOCTABICHUS MYHULUNAIBbHON
YCIIYTH SIBIISTFOTCS:

- CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHUIMNAIbHOM YCIYTH B COOTBETCTBUU
CO CTaHJapTOM €€ MPEIOCTABICHHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
peryiaMeHToM;

- MHHUMaJIbHO  BO3MOXXHO€  KOJHYECTBO  B3aMMOJCUCTBUU  TpaKJaHWHA
C JOJKHOCTHBIMHM JIUIIAMH, YYACTBYIOIIMMH B MIPEAOCTABICHUN MYHUIIUIIAILHON yCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX Xano0 Ha JeicTBUs (Oe37eiCTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIIICHUE K 3asIBUTEIISIM;

- OTCYTCTBHE HapYIICHHM YCTAHOBJIEHHBIX CPOKOB B MPOLIECCE MPEIOCTABICHUS
MYHULUNATBHON YCIIYTH;

- OTCYTCTBUE 3asBJICHUA 00 OCMapuBaHWU pELIEHUM, JedcTBUN (Oe3mercTBUs)
YIOJHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI], TPUHUMAEMbIX (COBEPIIECHHBIX) MPU
MPEAOCTABICHUN MYHULIMIAIBHOW YCIYTH, IO UTOTaM PACCMOTPEHHS] KOTOPBIX BHIHECEHBI
pernieHus 00 yA0BIETBOPEHUH (YACTHYHOM YJIOBJICTBOPEHUH ) TpeOOBaHMIA 3asBUTEIICH.

2.14. Nubie TpeOOBaHMS K MPEIOCTABICHUIO MYHUIIMTIAIILHOM YCIIyTH, B TOM YHCIIE
YUUTBIBa€MbIE OCOOCHHOCTH MPEIOCTABIAEMON MyHULIMTIAIIBHOMN YCIIyTH

2.14.1. Ilpu mnpenocTaBlICHMH MYHUIMIAIBHOW YCIYyTd B JJIEKTPOHHOU (opme
3asBUTEIb BIPABE:
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a) MOJIY4YUTh MH()OPMALIMIO O MOPAJKE U CPOKaX MPEAOCTaBICHUS MYHHLMIATbHON
YCIIYTH, pa3MeUIeHHYI0 Ha EqMHOM ropTrase U Ha perHoHaIbHOM IIOPTAJIE;

0) mnojaTh 3asgBICHHE O NPEJOCTABICHUH MYHULIMNAJIBHON YCIyTM W UWHBIE
JIOKYMEHTBI, HEOOXOAMMBIE JUIsl IPEAOCTABIECHUS MYHUIIMIIAIBHON YCIyTH;

B) MOJY4YUTb CBEIACHMS O XOJ€ BBINOJHEHUS 3aABJIEHUM O TNPeAOCTaBICHUU
MYHULMIAIBHON yCIIyTH, IOAAHHBIX B 3JIEKTPOHHOU (hopMme;

I) OCYIIECTBUTh OIIEHKY KauecTBa IIPEIOCTABICHHUS MYHHUIMIAIBHON YCIYrd
IIOCPEACTBOM PErMOHAIBHOTO NTOPTANIA;

1) TOJIy4UTh pe3yJabTaT MPEAOCTABICHUS MYHHULUNAIBHON yciayru B ¢dopMme
AIIEKTPOHHOTO JOKYMEHTA;

€) mnojarh Xkano0y Ha pemeHue U JeidctBue (0e3nelcTBHE) CTPYKTYPHOIO
NOJpa3JeIeHUs] OpraHa MECTHOIO CaMOYIPABIEHHUS, a TAKXKE €ro JIOJDKHOCTHBIX JIULL,
MYHUIUTAIBHBIX CIIY>KaILUX [TOCPEACTBOM PETHOHAIBHOIO NOpTalia, noprajia (enepaabHON
rOCyAapCTBEHHON HMH(OPMAIMOHHON CHCTEMBI, 00ECIEUMBAIOIIEH MPOLECC TOCYIAEOHOIO
(BHecyneOHOro) o0XaJloBaHUsI pelleHUid U JIeHCcTBUM (0e3aeiicTBHsI), COBEPIICHHBIX IMPH
IPEIOCTABIEHUH  TOCYAAPCTBEHHBIX M MYHUUUNAIBHBIX  YCIYr  OpraHaMH,
NPEIOCTABIISIIOIIMMHI TOCYIapCTBEHHbIE U MYHULUIAIbHBIE YCIYT'HM, UX JOJIKHOCTHBIMHU
JUIAMH, TOCYJAapPCTBEHHBIMU U MYHULIUTIAJIbHBIMU CITYKal[UMU.

2.14.2. ®opmupoBaHHE 3aBJICHMS OCYILIECTBISAETCS IOCPEACTBOM 3allOJIHEHUS
UHTEpaKTUBHOW (opMbl 3asBieHuss Ha EauHOM moprane, peruoHaibHOM HopTane 0e3
HEOOXOIMMOCTH JTOMOJHUTENBHON M0/1aYy 3asBJICHUS B HHOHN QopMe.

2.14.3. Ilpu HaIUYUM TEXHUYECKOM BO3MOXXHOCTH MOMKET OCYIIECTBIATHCS
IIpeBapUTENbHAS 3aIUCh 3asIBUTENIEH HA IPUEM ITIOCPEICTBOM PETMOHAIBHOIO IIOpTaa.

2.14.4. 3agaBuTento B Ka4e€CTBE pe3ysbTaTa MPEJOCTABICHUS MYHUIIMIIAIBHON YCIIyTH
o0ecreynBaeTcsi BO3MOKHOCTh MOJYUYEHHUS JOKYMEHTA:

- B (QopMe IIEKTPOHHOTO JOKyMeHTa, moanucaHHoro YKOII ymoiHOMOYeHHOTO
JOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOI'O OpraHa, HalpaBJIEHHOTO 3asBUTENIO B JIMUHBIN
kaounet Ha EIITY;

- B BUJE OyMa)XHOrO JIOKYMEHTA, MOJTBEPKIAIOIIEr0 COAEP)KAHUE 3JIEKTPOHHOTO
JOKYMEHTa, KOTOPBIH 3asBUTEh MOTy4YaeT Mpu JTUIHOM oOparmiennu B MOILI.

2.14.5. Tlony4yenue nHPOPMAIMKM O XOJ€ PACCMOTPEHUS 3asBJICHUS U O pe3yJbTare
NPEIOCTABICHNUS] MYHULIMIIAIBLHOW YCIYI'M MPOU3BOAMUTCS B JMYHOM KabuHere Ha EINIY,
IpU YCIOBMM aBTOpU3ALMM. 3asBUTEIb HMEET BO3MOXHOCTb INPOCMAaTpUBATh CTATyC
ANIEKTPOHHOTO 3asBJICHUS, a TaKKe MH(OPMALMIO O NaIbHEUIINX JACUCTBUSAX B JIMYHOM
KaOHWHEeTe 1Mo COOCTBEHHOW WHUIIMATHURE, B TI000E BpEMSI.

[Ipu mpenocTaBiIeHUH MYHUIUNAIBHOW YCIYTU B 3JCKTPOHHON (Qopme 3asiBUTEIIO
HaIpaBJIAETCA:

a) YBEIOMJICHHE O TpUEME U PETUCTPALMM 3asBJICHUS M HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX MJI TPENOCTABICHUS MYHUIMNAIbHOM YCIYrH, cOeprallee CBEIeHUs
0 (akre mnpuema 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
MYHHMIMIAIBHON YCIyrd, U Hadajie Mpoueaypbl IPeIOCTaBICHUs MyHULIUMIAIBHON YCIIYTH,
a Tak)Ke CBEJICHUA O J1aTe U BPEMEHH OKOHYAHUS MPEJOCTABICHUS MYHULIUTIATBHOW yCIyTH
1100 MOTHBHUPOBAHHBIN OTKa3 B MPHEME JOKYMEHTOB, HEOOXOIUMBIX Ui TIPEIOCTaBICHUS
MYHHMIMIIAIBHON YCIYyTH;

0) yBelOMIIEHHE O pe3yjbTaTaX pPacCMOTPEHUS JOKYMEHTOB, HEOOXOJMUMBIX MJis
NpPEOCTABICHUS] MYHUUUMINAIbHOW  yCIyTd, COJEpKallee CBEACHHUS O TMPUHATUHU
MOJIO)KUTEILHOTO PELIEHUsI O NPEIOCTABICHUH MYHULMIAIBHONW YCIYI'M M BO3MOKHOCTH
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MOJIYUYUTh PE3YNbTAT MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH JIMOO MOTHUBUPOBAHHBIN
OTKa3 B IIPEJIOCTABICHUN MYHUIUIIAIbHON YCIIyTH.

2.14.6. Onenka kayecTBa NPEIOCTABICHNUS MYHULIUIIATBHON YCIYTH.

OneHka KayecTBa NPEJOCTABICHUS MYHHIMNAIBHON YCIYTd OCYILECTBISAETCS
B COOTBeTCTBUMU ¢ IIpaBmiiaMu OLEHKH TpakgaHaMu 3()QPEKTUBHOCTH NEATEIbHOCTU
PYKOBOJIUTENIEH TEPPUTOPUATLHBIX OPraHoB (eaepaibHbIX OpPraHOB HCIOJIHUTEIHHOM
BJACTH (MX CTPYKTYPHBIX NOJpa3JeleHUI) C Y4YETOM KauecTBa IpPEAOCTaBICHUS HMU
rOCYJapCTBEHHBIX YCIYI, a TaKKe IPUMEHEHHsS PE3ylbTaTOB YKA3aHHOW OLIEHKU Kak
OCHOBaHUS JUI1 TNPHUHATUS PEIIEHUH O JIOCPOUYHOM MPEKPalleHUH HCIOIHEHUS
COOTBETCTBYIOLIMMHU PYKOBOJIUTEISIMU CBOMX JOJIKHOCTHBIX 00s13aHHOCTEN,
YTBEPKICHHBIMU [IOCTAaHOBJICHUEM IIpaBurenscTBa Poccniickoit denepanuun
or 12.12.2012 Ne 1284 «OO6 omeHke rpaxmaaHaMu 3(PPEKTUBHOCTH JIEATCIBHOCTH
PYKOBOJUTENICH TEPPUTOPUATBHBIX OPraHoB ¢eaepaibHbIX OPraHOB HUCHOJHUTEIBHOU
BJIACTH (UX CTPYKTYPHBIX MOJpA3esIeHUil) U TEPPUTOPUATIBLHBIX OPraHOB rOCY1apCTBEHHBIX
BHEOIO/UKETHBIX ~ (POHNIOB  (MX PETHMOHANBHBIX OTHEJIECHMI) C YUYeTOM KadecTBa
NPEIOCTABICHUS] TOCYIAapCTBEHHBIX YCIYr, PYKOBOJIUTENEH MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB NPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT C YYETOM KayecTBa
OpraHu3aluy MPEeAOCTaBIEHUSI TOCYJAapCTBEHHBIX W MYHULUIAIBHBIX YCIYI, a TaKkKe
O NMPUMEHEHUHU PE3YJIbTATOB YKa3aHHOW OIIEHKH KaK OCHOBAHHUS [JIsi NMPUHSATUS PELICHUM
0 JOCPOYHOM IMPEKPAIICHUH HCIIOJHEHUS COOTBETCTBYIOIIMMH PYKOBOAMUTEISIMU CBOMX
JOJIKHOCTHBIX 00SI3aHHOCTE.

2.14.7. 3asgButemo o0ecrneuynBaeTCs BO3MOXHOCTb  HAIpPaBJICHHS  >KaJOOBI
Ha pelleHus, TeHCTBUS Wi Oe3/eiicTBUE YTIOTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIUIA
YIOJTHOMOYEHHOTO OpraHa Jub0 MYHHMIIMOAIBHOIO CIYXallero B COOTBETCTBUU
co cratbeil 11.2 ®epepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IPEIOCTABJICHNs TOCYJAapCTBEHHBIX M MYHULUNAIBHBIX ycayr» (nanee — PenepanbHbIi
3akoH oT 27.07.2010 210-®3 wu B m0OpsaKe, YCTAHOBJIEHHOM IOCTAHOBJIECHUEM
[TpaButenbctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O ¢denepanbHoi
rocyIapcTBEHHOW HMH(OPMALMOHHON cucTeMme, obecreyuBarolleld mpouecc I0cyaedHoro,
(BHecyneOHOro) o0OkamoBaHUSI pelIeHUd U JedcTBUi (Oe37eiiCTBuUS), COBEPIICHHBIX
IpU TMPEJOCTABIEHUN TOCYAApPCTBEHHBIX M MYHHMIMIAIBHBIX yciayr». B ciydae, ecnu
YIIOJIHOMOYEHHBIN OpraH NOAKIOYEH K YKa3aHHOU CUCTEME.

3. COCTaB, IIOCJICAOBATCIbHOCTDb N CPOKH BBIIIOJIHCHUA aIMUHUCTPATHUBHLBIX ITPOOCAYP

3.1. Ilepeyenb BapuaHTOB NPEIOCTABICHHUS] MYHULIMIIATBHON YCIYTH, BKJIFOYAIOIINN
B TOM YHCJI€ BAPUAHTHI PEIOCTABICHUS MyHULIMTIAIBHON YCIIyTH, HEOOXOIUMBIN
JUTSL UCTIPABJICHUS IOMYILIEHHBIX OMI€YaTOK U OIIMOOK B BbIIAHHBIX B PE3yJIbTaTe
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYT'H JOKYMEHTAX U CO3JaHHBIX PEECTPOBBIX 3AMUCHX,
JUIS BbIIa4yM TyOnuKaTa JOKYMEHTA, BBIIAHHOTO MO Pe3yabTaTaM MPel10CTaBICHHS
MYHULANIAJIBHON YCJIYTH, B TOM YHCJIE UCYEPIBIBAIOIINN [IEPEYEHb OCHOBAHUMN IS OTKa3a
B BbIJJau€ TAKOT0 AyOJIMKaTa, a TAK:Ke MOPSAIOK OCTABJICHUS 3aMpoca 3asBUTENS
0 MPEIOCTaBICHUH MYHHUIIUTIAIBHOMN YCIIyTH 6€3 pacCMOTPEHHUS

3.1.1. Hacrosmuii pa3gen COACPKUT COCTaB, IOCIEIOBATEILHOCTh M CPOKHU
BBITIOJTHCHUSI aIMUHUCTPATUBHBIX MPOIEAYP IS CASAYIONIMX BAPUAHTOB MPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH:
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1) nampaBieHue crpaBKM 00 OTCYTCTBUM MpPHUBATH3aLUU 3E€MEJBHOTO Yy4yacTKa
Ha Tepputopun 3ATO r. OcTpoBHOMH;

2) yBemomiieHHEe 00 OTKa3e B BbIJa4e CIPaBKA 00 OTCYTCTBHM MpPUBATH3AINU
3eMenbpHOro yyacTka Ha Tepputopu 3ATO r. OcTpoBHOM.

3.2. Onucanue aMUHUCTPATUBHON MPOLIEYPHI MPOPUIUPOBAHUS 3asIBUTEIIS

3.2.1. BapuwaHT TpPENOCTaBICHHS MYHUIUNAIBHOW  YCIYTH  ONPEICIISICTCS
B 3aBUCHUMOCTH OT pe3yJibTaTa MPEIOCTABICHUS YCIYTH, 3a TPEJOCTaBICHUEM KOTOPOH
00paTucs 3asIBUTEIb.

Bapuant mnpemocTtaBieHHs MYHUIUTAIBHOW  YCIYTH  ONPENEISICTCS  HCXOJS
U3 YCTAaHOBJCHHBIX B COOTBETCTBHHM C TpwioxkeHuemM Ne 1 K HacTosmemy
AJIMHHHUCTPAaTUBHOMY pEIJIAaMEHTY TPU3HAKOB 3asABUTENIA, a TaKXkKe U3 pe3yibTaTa
NPEOCTABICHNS MYHUIIUMAIBFHOW YCIYTH, 3a MPEIOCTaBICHHEM KOTOPOTO OOpaTHics
3asIBUTEb.

3.3. [lompazmensl, coaeprxamme onMcaHine BapUaHTOB MPEIOCTaBICHUS
MYHULUIIAJIBHON yCIIYyT'H

Hampasnenue cripaBku 00 OTCYTCTBHM ITPUBATU3AIMH 3€MEIBHOTO yUacTKa
Ha tepputopun 3ATO r. OcTtpoBHOMI

3.3.1. Pe3ynbTar mpenocTaBieHUs] MyHUIIUNIAIBHONW YCIyTd yKa3aH B IyHKTe 2.3.2
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. [lepeueHb 1 onucaHue aIMUHUCTPATUBHBIX MPOLEAYP MPEAOCTABICHUS
MYHUIUIIAIBHON yCIIYTH

3.3.2.1. TlpueM 3asiBiIeHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABJICHUS
MYHHUIMIIAJIIBHON YCIyTH.

OcHoBaHMeM JUisl Hayajla aJAMUHHCTPATUBHOM MpPOLIENYpbl SBISETCS MOCTYIUICHHE
B OO u MM Anmunuctpanmn 3ATO r. OCTpoBHON 3asBJIEHUS O BBIJAYE CIPABKU
00 OTCYTCTBMM MPUBATHU3AIMH 3eMEbHBIX yuacTkoB Ha Tepputopun 3ATO r. OcTpoBHOU
U JIOKYMEHTa, IPEeAYyCMOTPEHHOTO NOAMYHKTOM 2.6.1.4 HacTosimero AAMUHUCTPATUBHOIO
perjiiaMeHTa.

B mensx ycraHoBineHHs JAMYHOCTH (u3mueckoe nuuo npeactasmsser B OO u MU
Anmunuctpauun  3ATO 1. OcTpoBHOW JOKYMEHT  yIOCTOBEPSAIOIIMA  JIMYHOCTD,
Npe/ICTaBUTEIb IOPUIUYECKOr0 JIMIa, MOJATBEPKAAaeT MOJHOMOYHS JOBEPEHHOCTHIO,
OopOpMJIIECHHOH B COOTBETCTBUM C TpeOOBaHMSIMHM 3aKOHOJaTenbcTBa Poccuiickoi
®enepanuu. IlpencraButens (U3MYECKOro JuIa, OOpPATHBIIMKCS TIO JOBEPEHHOCTH,
npeacrapasier B OO0 m MU Apgmunuctpaunn 3ATO 1. OCTpOBHOM JOKYMEHT,
NpelyCMOTPEHHBIM MOoAMyHKTOM 2.6.1.4 HacTosmero AJIMHUHUCTPATUBHOIO pErjaMeHTa.
B nensx ycTaHOBIIEHUS JTUYHOCTH MPEIACTABUTENS IOPUIUUYECKOrO JIMLA, UMEIOLIETO MPaBO
JIEUCTBOBaTh OT HMEHHU IOpUIMYEcCKoro Jmuua 0e3 npoBepeHHoctu, B 0D u MU
Anvunnctpai 3ATO 1. OCTpOBHOW NPEACTABISIETCS JIOKYMEHT YAOCTOBEPSIOIINI
JUYHOCTb.

B03MOXHOCTh MOJyYEHUS MYHULUNAIBHOW YCIYIM IO 3KCTEPPUTOPHAIBHOMY
IPUHLMITY OTCYTCTBYET.
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3asBieHHe O BbIJaye CIPaBKU 00 OTCYTCTBUM MPHUBATH3ALMU 3€MEJIBHOTO ydacTKa
U JOKYMEHT, MPeAyCMOTPEHHBIN NoAnmyHKToM 2.6.1.4 HacTosiero AJIMUHUCTPATHBHOIO
periamMeHTa, HaIlpaBJICHHBIE OJHUM M3 CIIOCOOOB, YCTAaHOBIEHHBIX B TOANMyHKTE 2.6.1.2
HACTOSIIETO0 AJIMUHUCTPATUBHOTO pErIaMeHTa, NPUHUMAIOTCS JOJKHOCTHBIM JIMIIOM
09 u MU Aamunuctpanuu 3ATO r. OcTpoBHOHM, OTBETCTBEHHBIM 3a JIEIONPOU3BOICTBO.
Hampasnennble crnocoboM, yKa3aHHBIM B IOJIYHKTe «a» MyHKTa 2.6.1.2 HacTosiiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA TAKXKE PETUCTPUPYIOTCS B aBTOMATUYECKOM PEKUME.

3asBieHHe O BBIJAU€ CIpPaBKU 00 OTCYTCTBUHU MPUBATH3AIMU 3€MEJIBHOTO ydacTKa
U JOKYMEHT, MPEeAYyCMOTPEHHBINM NOANYHKTOM 2.6.1.4 HacTosiero AJIMUHHUCTPATUBHOTO
periiaMeHTa, HalpaBJICHHbIE Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP, MOTYT OBITh MOJIYUYEHBI
02 u MU Anmunuctpamuu 3ATO 1. OcTpoBHONM M3 MHOrO(QYHKIIMOHAJIBHOTO ILIEHTpa
B DJIGKTPOHHOW (opMe MO 3alUIIeHHBIM KaHajgaM CBSI3M, 3aBEPEHHbIC YCUIICHHOU
KBIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOMAMUCHIO WM YCWICHHOW HEKBaTU(UIIMPOBAHHOU
AJIEKTPOHHOW TMOAMKUCKHI0 3asBUTENI B COOTBETCTBUU C TpeOoBanusiMu DeneparbHOTO
3akoHa Ne 63-D3.

Jlis mpuema 3asBiICHUS B DJEKTPOHHOM (opme ¢ wucmoiab3oBaHueM EnuHOro
nopranga, PpPETHOHATBLHOTO  TOpTajla  MOXET  MPUMEHSThCS  CHEHUATU3UPOBAHHOE
mporpaMMHOE OOecIieueHue, MpeaycCMaTpUBaroIee 3aMoJIHCHUE 3asBUTENIEM PEKBU3UTOB,
HEOOXOIUMBIX JUIS paOOTHI € 3asIBJICHUEM U ISl IOJTOTOBKU OTBETA.

JInst BO3MOXHOCTM TOJAYM 3asBIICHHUS 4Yepe3 EauHbli mopran, peruoHaabHbII
nopTai 3asBUTEb AOJKEH OBITh 3aperucTpupoBaH cooTBeTcTBEHHO B ECHUA niam B MHBIX
TOCYIapCTBEHHBIX ~ MH(POPMAIMOHHBIX  CHUCTEMax, €CJIM TaKue TroCyJapCTBEHHbBIC
uH(OPMAIIMOHHBIE CHUCTEMBbl B ycTaHOBJIeHHOM [IpaBurensctBoM Poccuiickoit @enepanun
nopsiike obecneunBaroT B3aumojeiicteue ¢ ECUA, npu ycioBuu COBMaJeHUs] CBEICHUM
0 (pU3MYECKOM JIUIIC B YKA3aHHBIX HH()POPMAIIMOHHBIX CUCTEMAaX.

Cpok perucTpanuu 3asBJICHUS U JIOKYMEHTA, MPEAyCMOTPEHHOTO
noAnyHkrom 2.6.1.4 HacTosiimero AJIMUHHCTPATUBHOTO pErJIAMEHTa, yKa3aH B ITYHKTE
2.11.1 nacrosimiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbratoM agMUHUCTPAaTUBHOM MPOLEAYpPHl SBISIETCS PErucTpalusl 3asBIICHUS
U JOKYMEHTOB, IIPEIyCMOTPEHHBIX MOAMYHKTOM 2.6.1.4 HacTosmero AIMUHUCTPATUBHOTO
peryiiamMeHTa.

[Tocne peructpanuu 3asBJICHHE W JTOKYMEHTHI IepenaroTcs HadaubHUKy OO0 u MU
Anvuauctpanui 3ATO 1. OcTpoBHOM OO JUITY, €T0 3aMENIAI0NIero IS pacCMOTPEHUS
M Ha3HA4YeHUs OTBETCTBEHHOIO JOHDKHOCTHOTO JIMIIAa 3a PACCMOTPEHHUE 3asiBICHUS
U TIpUJIaraeMbIX JOKYMEHTOB.

3.3.2.2. MexBeaoMCTBEHHOE HH(POPMAIIMOHHOE B3aUMO/ICHCTBUE

MexBeOMCTBEHHOE HMH(POPMAIMOHHOE B3aUMOJCHCTBUE TMpHU MPEJOCTaBICHUU
MYHULUNIAJIIBHON YCIIYT'H HE IPELYCMOTPEHO.

3.3.2.3. IIpunsatue pemeHus o Npe1oCTaBICHUN
(00 oTka3ze B MpeIOCTABICHUH ) MYHHUIIUITAILHON YCIyTH

OcHoBaHMEM NJI1 Haudaja aJMUHUCTPATUBHOW INPOLEAYpHI SBISETCS pPErucTpanus
3asBJCHUST M JOKYMEHTa, MPEIyCMOTPEHHOro MOoAMyHKTOM 2.6.1.4  HacTosiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.
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B pamkax paccMOTpeHMs 3adBJIEHHUS U TOKYMEHTa, IPEAYCMOTPEHHOTO MOAITYHKTOM
2.6.1.4 Hacrosimiero AIMUHUCTPATUBHOTO PETJIAMEHTA, OCYIIECTBIISIETCS POBEPKA HATMYUS
Y TIPaBUJIBHOCTH O()OPMIIEHUS JOKYMEHTOB.

JIOMKHOCTHOE JIMIIO OTBETCTBEHHOE 3a IPEJIOCTaBICHHE MYHULMIAIBHOW YCIYTH
IIPOBOJIUT MPOBEPKY COOTBETCTBUSI YKA3aHHBIX B 3asIBJICHUU CBEICHUM.

Kpurepuem mpuHsATHS pemIeHUsT O NPEIOCTABICHUH MYHULUNAIBHONW YCIyTH
ABIJIIETCA COOTBETCTBUE YKA3aHHBIX B 3asBICHUM CBEICHUN O PETUCTPALUU O MECTY
JKUTEIbCTBA TAHHBIM OTJEJIa y4e€Ta U PErucTpanuu rpaxkjaH MyHUIIUIIaJbHOIO Ka3€HHOTO
yupexaenus  «Cimyx0a TOpPOJICKOTO  XO3MiMCTBa  TOPOJICKOTO  OKpyra  3aKpbITOe
aJIMMHHCTPATUBHO-TEPPUTOpHANIbHOE oOpa3oBanue ropoa OctpoBHoi MypMaHCKOH
obnactu» (manee — MKY «CI'X 3ATO r. OcTpoBHOI1»).

Kputepuem mnpunsTus peuieHuss o0 OTKa3e B MPEAOCTABICHUU MYHUIIMIIAIBLHOM
YCIIYTH SIBIIIETCSI OTCYTCTBHE YKa3aHHBIX B 3asIBJICHUU CBEICHHMI O PETHCTpPALUM 110 MECTY
JKUTEIbCTBA JAHHBIM oOThena ywyera W perucrpanuu rpaxaan MKY «CI'X 3ATO
r. OCTpOBHOI».

Ilo pe3ynbTaTam NOPOBEPKHM JOKYMEHTOB JOJDKHOCTHOE JIMIO OTBETCTBEHHOE
3a IPEIOCTABICHNE MYHULIMIAIBHOM yCIyTrd MOArOTaBIMBAET MPOEKT COOTBETCTBYIOIIETO
pEILICHHUS.

PesynbratOM = agMUHHUCTPATUBHOW  MpOLEAYpPhl IO  NPUHATUIO  pPEUICHUs
0 mpenocTtaBieHuH (00 OTKa3ze B MPEJOCTABICHWH) MYHUIMIAIBHOW YCIyTU SIBISETCS
COOTBETCTBEHHO MOJNUCAaHUE CIPABKK 00 OTCYTCTBUM MPHUBATU3ALUU 3€MEJIBHOTO y4acTKa
Ha Ttepputopun 3ATO 1. OcTpoBHOW WJIM TOJIUCAHUE YBEAOMJICHUS 00 OTKaze
B [IPEJOCTABICHUU MYHULIUIIAIbHON YCIIYTH.

Cpok TpUHATHUS peUIeHUs O TpeaocTaBlieHHH (00 OTKa3e B MPEIOCTaBICHUU)
MYHHUIMIAIBHON yCIyTU HE MOXET MPEeBbIIAaTh NATH pabo4yuX JHEH CO JIHSA MOCTYIUICHUS
3agBICHUS] U JOKYMEHTOB M (Wiu) HMH(pOpMAluM, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHHUIMIIAJIBHON YCIyTH.

CrpaBka wid yBelOMJIEHHE 00 OTKa3e B MPEAOCTAaBICHUU MYHHUIMNAIbHON YCIYTH
BBIIAETCSA COOTBETCTBEHHO 3asBUTENIO HA PYKH MJIM HAIPABJISIETCS MIOCPEICTBOM ITOUYTOBOTO
OTIIPABJICHUS, €CJIM B 3asIBJICHUU HE ObUI yKa3aH MHOM CI0oco0.

[Ipn nonave 3asBieHUs mocpencTBoM EauHOro moprana, perHoHalbHOTO MopTajia
HalpaBJICHUE 3asBUTEIIO0 YBEJOMIIEHHS OO0 OTKa3e B MPEJOCTABICHUU MYHHUIMNAIbHON
YCIYyTH OCYIIECTBISICTCS B JIMYHBIM KaOMHET 3asBuTens Ha EnuHom mnoprane,
pPErMOHAIBHOM MOpTaie (CTaTyc 3asBJICHUS OOHOBISETCS A0 CTaTyca «Yciyra OKazaHay),
€CJIM B 3asBJICHUU HE OBLT yKa3aH MHOM Cc1oco0.

[Ipu monaue 3asBiICHHS 4Yepe3 MHOTO(QYHKIIMOHANBHBIM IEHTP YBEIOMJICHHE
00 OTKaze B IIPEIOCTaBICHUH MYHULMIIAJIBHOM  yCIyTM  HaIlpaBiseTCs
B MHOTO() YHKIIMOHAJIbHBIHN IIEHTp, €CJI B 3asBJICHUH HE ObLT yKa3aH MHOM crnocoO.

Cpox  BblgauM  (HampaBleHUs)  3asBUTENIO  yBeJOMJIeHHs o0  OTKase
B IPEJOCTABICHUM MYHULMIAIBHOM YCIYrd HCUMCISETCS CO JHSA MPUHATUS TaKoro
pELIEHNs U COCTaBIsET OAUH pabO4yuil JIeHb, HO HE MPEBBIMIAET CPOK, YCTAHOBIEHHBIN
B myHKTE 2.4.1 HacTosero AAMUHUCTPATUBHOTO PErjlaMeHTa.

3.3.2.4. IlpenocraBneHue pe3yiabTaTa MyHULUIIAIbHONW YCIIYTH
OcHoBaHWEM [UIsl Hayaya BBIMIOJHEHUS aJMUHUCTPATUBHOW TPOIEAYPHI SBIISICTCS

NOJIMCAHNE CIIPABKU 00 OTCYTCTBHH NMPUBATH3AIMHM 3€MEIBHOTO yYacTKa Ha TEPPUTOPUN
3ATO r. OcTpoBHO¥.
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3asBUTENb 10 €ro BbIOOPY BIpaBE IMOJYyYUTh pE3YJbTAaT MPEAOCTABICHUS
MYHUIUTAIBHON YCIYTH OJJHUM U3 CIEIYIOIINUX CIIOCOOOB:

1) Ha OyMa)XHOM HOCHTEJIE;

2) B (Qopme »dIEKTPOHHOIO JOKYMEHTa, MOANMCAHHOIO C HCIHOJIb30BAHHEM
YCUJICHHOM KBaIU(QHUIMPOBAHHOMN 3JEKTPOHHON MOIHCH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHHHUCTPATUBHOU
npouenypsl, sBiaseTcsa nAomkHocTHoe Juio O3 um MU Anmunuctpanuu 3ATO
r. OCTpOBHOM, OTBETCTBEHHOE 3a JEJIONPONU3BOICTBO.

IIpy mnopade 3asBIEHUSA B XOJE€ JMYHOIO IIPHEMA, IIOCPEICTBOM IIOYTOBOTO
OTIIPABJICHUS CIPAaBKa BBIJAETCS COOTBETCTBEHHO 3asBUTENI0O HA PYKU WM HalpaBlseTCs
NOCPEACTBOM ITOYTOBOI'O OTIPABIIEHUS, €CJIN B 3asBJIEHUH HE ObLT yKa3aH MHOM crocoO.

IIpn nonade 3asBieHUs mocpeacTsoM EuHOro moprana, perMOHaJIBHOIO INOpTaja
HalpaBjiIeHUE 3asBUTENIO CIPABKU OCYIIECTBIAETCS B JIMYHBIM KaOWMHET 3asBUTENS Ha
EnuHoM moprane, pernoHaJbHOM HopTane (CTaTyc 3asBlIEHHs OOHOBISIETCS /10 CTaryca
«Ycayra okazaHay), €Clii B 3asBJICHUU He ObLT yKa3aH UHOM croco0.

[Ipu nmnomaye 3asBICHMs, Yepe3 MHOTOQYHKIMOHAIBHBIM IIEHTp CIpaBKa
HAIpaBJIIeTCd B MHOIO(YHKIIMOHAJIBHBIM LEHTP, €CIU B 3asBJICHUM HE ObUI yKa3aH MHOU
croco0.

Cpok npe1oCTaBIEHH 3asBUTENIO PE3YJIbTaTa MyHUIMIIAIBHON YCIyTyd UCUUCIIAETCS
CO JHS TIOJMMCAHUS CIIPAaBKU U COCTaBIISIET OAMH paOouuii A€Hb, HO HE MPEBBIIIAET CPOK,
YCTAaHOBJICHHBIN B IyHKTE 2.4.]1 HacTOAMEro AIMHUHUCTPATUBHOTO PETJIAMEHTA.

Bo3moxHOCTB IIPEIOCTABJICHHUS pe3ynbrara MYHHUIMIAIBHON YCIIyTH
10 KCTEPPUTOPHAIIBHOMY IIPUHIUITY OTCYTCTBYET.

3.3.2.5. TlonnyyeHne NOMOJHUTENBHBIX CBEICHUN OT 3asIBUTEIS
[TonyueHne TOMOJHUTENBHBIX CBECHUN OT 3aBUTENS HE IPETYCMOTPEHO.
3.3.3. MakcuManbHbI{ CPOK IIPEAOCTABICHUS MYHUIIUIIABHON yCIIYTH

Cpok npenocTaBieHUss MyHULIMNIAJBHOW yCIIyru yKazaH B nmyHkTe 2.4.1 Hacrtosiiero
AJIMUHHCTPATHUBHOTO PETJIAMEHTA.

4. ®opMbI KOHTPOJIS 32 UCMIOJIHEHHEM AJMUHUCTPATUBHOTO perjaMeHTa

4.1. ITopsaoK OCYIIECTBIEHUS TEKYILETO KOHTPOJIS 3a COOJIIOIEHUEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOXKHOCTHBIMU JIMLIAMU TI0JI0KEHUN peraameHTa
Y MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS
K [IPEeIOCTaBICHUIO MYHUIIUIAIBHON YCIYTH, a TAK)Ke MPUHATHEM UMH pELICHUIA

4.1.1. Texkymuii KOHTPOJIIb 3a COONIOACHHEM U HWCIOJTHEHHEM HACTOSIIErO
AJIMUHHUCTPATHBHOTO peryiaMeHTa, MHBIX HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
YCTaHABIMBAKOMINX  TpeOOBaHUS K  NPEIOCTABICHUIO  MYHUIMINAIBHOW  YCIYTH,
OCYILECTBIIIETCSI HAa TOCTOSHHOW OCHOBE JOJKHOCTHRIMM Jimimamu OD u MU
Anmvunnctpanyu 3ATO r. OcTpoBHOM, YIOJIHOMOYEHHBIMU HAa OCYIIECTBICHHE KOHTPOJIA
3a MPEeIOCTaBICHUEM MYHUIIUIATBHON YCIyTH.
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JUis TEeKyIIero KOHTPOJISI UCIIONB3YIOTCS CBEACHHS CIY:KeOHOM KOppeCcTOHICHIINH,
YCTHasT M TMHUCbMEHHAs MHQOpMAIUs CHEIUAIMCTOB U JOKHOCTHBIX Jmi OD u MU
Anmunuctpauuu 3ATO r. OcTpoBHOI.

Tekymuil KOHTPOJIb OCYIIECTBIISIETCA IIyTEM TPOBEICHUS TPOBEPOK:

- pemeHU O mpenocTaBieHUH (00 OTKa3ze B MPEIOCTABICHHM) MYHUIIMTMATHHOU
ycayru;

- BBISIBJICHUS U YCTPAHEHUS HAPYIICHUH NIPAB I'PayKIaH;

- paccMOTpEHHUs, TPUHATUS PEIICHUH U TOATOTOBKM OTBETOB Ha oOOpalleHus
rpaxaH, cojepKalire xajtoobl Ha pelieHus, neicTBus (6e3eiicTBre) TOJKHOCTHBIX JIUII.

4.2. TlopsAnoK ¥ IEPUOANIHOCTH OCYIIECTBICHUS TNIAHOBBIX
Y BHEIUIAHOBBIX ITPOBEPOK MTOJIHOTHI M KAYECTBA NIPEIOCTABICHHUS
MYHUIUTAIBHOM YCIIyTH, B TOM YHUCIIE TOPSAAOK U (POPMBI KOHTPOJIS
3a MOJIHOTOM U KaueCTBOM IPEIOCTABICHUS] MyHULIUTIATBHON YCIIyTH

4.2.1. KoHTponp 3a NOJHOTOM M KA4eCTBOM IMPEIOCTABICHUS MYHULMIIAIBHOU
YCJIYTH BKJIFOYAET B c€0sl MPOBEACHUE TUTAHOBBIX U BHETUIAHOBBIX ITPOBEPOK.

4.2.2. IlmaHOBBIE MNPOBEPKH OCYIIECTBISIOTCA HA OCHOBAaHUM TOJOBBIX IUIAHOB
pabotel  Anmunuctpammun  3ATO r1. OctpoBHOW, yTBepkaaembeix riaBo 3ATO
r. OctpoBHoil. IIpym mIaHOBON TMpOBEpPKE TMOJHOTHI U KadyecTBa IPEJOCTABICHUS
MYHUIUIIATIEHON YCIYTH KOHTPOJIIO MOJIeXKAT:

- cO0JII0/IeHHEe CPOKOB MPEAOCTABICHUS MYHUIIMITAILHON YCIYTH;

- cOOJII0/IEHNE TIOJIOKEHHUH HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

-  MPaBWIBHOCTH MU  OOOCHOBAHHOCTH MPUHSITOTO  pelieHus 00  oTkasze
B MIPEJI0CTABICHUU MYHUIUTIATLHON YCIIYTH.

4.2.3. OcHOBaHUEM JIJ1s1 TPOBEACHUS BHEINIAHOBBIX IIPOBEPOK SIBISIOTCS:

- MOJYYEHHUE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHUS
uH(popMaUK O MPEANOoIaraeéMblX WX BHISIBICHHBIX HAPYIICHUSX HOPMATHUBHBIX MPABOBBIX
akToB Poccuiickoit deneparyiyi, HOPMATUBHBIX IMPABOBBIX aKTOB MypMaHCKOW 00JacTu
Y HOPMAaTHUBHBIX NIPABOBBIX aKTOB, MIPUHATHIX OpraHAMU MECTHOTO camoynpasiieHus 3ATO
r. OCTpOBHOW;

- oOpaieHus] TpaXJaH U HOPUAMYECKUX JUIl HAa HApPYIICHUS 3aKOHOIATEIhCTBA,
B TOM YHCJIE Ha KAYECTBO MPEIOCTABICHUS] MyHUIIUTIATbHON yCIyTH.

4.3. OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIMIL 32 PEIICHUs U IeUcTBUs (Oe31eicTBIe),
pUHUMaeMble (OCYILECTBIIIEMbIC) UMH B XOJ€ IIPEIOCTABICHUS
MYHUIUIIATBHON yCIIYTH

4.3.1. Ilo pe3ynpraramM NpPOBEICHHBIX MPOBEPOK B CIIy4yac BBISBICHUS HapyLICHUN
NOJIO)KEHUM HAcTOALIEro AJMHMHHMCTPATUBHOTO pErjlaMEHTa, HOPMATHUBHBIX IPaBOBBIX
akToB MypMmaHCKOW 00JIaCTH W HOPMATHUBHBIX NPABOBBIX AaKTOB, MPHHITHIX OpraHaMu
MecTtHOro camoymnpasiieHuss 3ATO r1. OCTpOBHOH, OCYIIECTBIISIETCS IPUBIICUYEHUE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
denepauuu.

[lepcoHanbHasi ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[ 33  IPAaBHJIBHOCTh
U CBOEBPEMEHHOCTb MPUHATHS PEUICHUS O MpeloCcTaBiIeHnH (00 0TKa3e B MPEIOCTABICHUHN )
MYHHULMIIAIIBHON YCIIYI'M 3aKpEIUIsieTCs B UX JODKHOCTHBIX pErilaMeHTax B COOTBETCTBUU
¢ TpeOOBaHUSIMU 3aKOHO/1ATEIbCTBA.
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4.4, TpeboBaHus K MOPSAAKY U hopMaM KOHTPOJIS 3a TIPETOCTABICHHEM
MYHHUIIMIIAIBHOMN YCIYTH, B TOM YHCIIE€ CO CTOPOHBI IPaXK/IaH,
UX OOBEIMHEHUM U OpraHu3alHil

4.4.1. T'paxnane, UXx OObEIUHEHMS U OPraHU3aLUU HMEIOT IPAaBO OCYLIECTBIATH
KOHTPOJIb 3a MPEJOCTABICHUEM MYHUIMNAIBHOW YCIYrM IyTeM IOJIydeHus MH(popManuu
0 XOJ€ MNPENOCTaBICHHUs MYHHIMIAIBHOW YCIYyTH, B TOM 4YMCIIE O CPOKax 3aBEpLICHUS
aJIMUHUCTPATUBHBIX Npoueayp (IeicTBHil).

I'paxxnane, ux 0Ob€AMHEHNS U OPraHU3aLMH TaKXKe UMEIOT IIPABO:

- HANPABJLITh 3aMEUYaHMs U MPEJIOKEHHS O YIYUIIEHUIO JOCTYIIHOCTH U Ka4ecTBa
IIPEAOCTABIICHUS] MYHULIMIIAJIBHON YCIIYTH;

- BHOCUTH IMPEMJIOKEHHMS O Mepax II0 YCTPAHEHUIO HapyILIEHWH HaCTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2. HNomxuoctHeie muuna OO um MM Anvunuctpanmu 3ATO 1. OcTpoBHOU
IPUHUMAIOT MEpbl K IMPEKPalICHUIO IONYIIEHHBIX HAPYLICHWH, YCTPAHSIOT NPUYMHBI
U YCJIOBUS, CTIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIICHUH.

Nudopmanus o pesyapTaTax pacCMOTPEHMs 3aMEYaHUN U MPEUIOKEHUN Tpa)aaH,
UX OOBEIMHEHUH W OpraHu3aluil JOBOJUTCS A0 CBEICHUS JIMI[, HAlpPaBUBLIUX 3TU
3aMeuyaHus U NPeUIOKEHUS.

5. ocyneOubiil (BHECYACOHBIN) TOPSIAOK 00XKaJTOBaHUS PEIICHUN U ACHCTBUM
(Oe3neiicTBHS) OpraHa, MPEAOCTABIISIONIETO MYHUITUIABHYIO YCIIYTY, 8 TAaKXKe
UX JOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKAIIHX

5.1. 3asgBuTenp uMeeT MpaBO Ha O0OKajoBaHWE pelleHus U (W) JAelcTBUN
(6e3neiictBus) Anmuauctpanmun  3ATO 1. OCTpoBHOH, €€ JOHKHOCTHBIX JIHII,
MYHUIUOAIBHBIX CIYKalUX, MHOTO(YHKIMOHAJIBHOTO IIEHTpa, a Takke pabOTHHKA
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa MpH NPEJOCTaBICHUM MYHHUIMNAIBHOM  yCInyru
B JIOCy/IeOHOM (BHECYAeOHOM) MOpsaKe (najee - xxamooa).

5.2. OpraHsl MECTHOTO CaMOYNPAaBICHHs, OPraHMU3ALMU M YIOJIHOMOYCHHBIE
Ha PAcCMOTPEHHE >KajoObl JIMIIA, KOTOPHIM MOXET OBbITh HampaBlieHa *anoba 3asBUTENs
B JIOCYy/1Ie0HOM (BHECYZ€OHOM) MOPSIIKE

5.2.1. B nocyne6HoM (BHecyneOHOM) TOPSAJIKE 3asBUTENH (IIPEICTABUTENh) BIIPABE
o0paTUThCs ¢ XKanoOoi B MMCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHUTEIIE WU B DJIEKTPOHHOMN
dbopwme:

- B Anmunuctpauuto 3ATO r. OcTpoBHOW - Ha pemieHMEe W (WIU) JAEUCTBHS
(Oe3nelicTBHE) JOMKHOCTHOIO JIMIA, PYKOBOIMUTENS CTPYKTYPHOTO IOAPA3JEICHUS
Anmunuctpauun  3ATO 1. OcTpoBHOUW, Ha pemeHue u jAeilctBus (Oe3aeiicTBHe)
Anvunanctpamn - 3ATO 1. OctpoBHO#, pykoBoautens Anmunuctpaunu 3ATO
r. OCTpOBHOI;

- B BBIIIECTOSIIIMIA OpraH Ha pemeHue W (wim) naeictBus (6e3aeiicTBre)
JOJDKHOCTHOTO JIMIIA, PYKOBOAMUTENS CTPYKTYPHOTO TMOApa3AeieHus AJIMUHUCTPALUU
3ATO r. OctpoBHOIf;

- K PYKOBOJIUTENIIO MHOTO(QYHKIIMOHAJIBFHOTO IIEHTPAa - Ha PEIICHUS U JCHCTBUS
(6e3aeiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;

- K YYpEIUTEI0 MHOTO(QYHKIMOHAJBLHOTO LIEHTpa - HAa pEIIeHHWe M ACHCTBUS
(Oe3nelicTBHE) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.
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B Anvuauctparmmun  3ATO 1. OCTpoBHOM, MHOTO(YHKIIMOHAJIBLHOM IIEHTpE,
y ydpenuTenss MHOTO(QYHKIIMOHAIBHOTO IIEHTpa OMNPENEISIIOTCS  YIOJHOMOYEHHbBIE
Ha PaCCMOTPEHHE KaJI00 NOHKHOCTHBIE JIUIIA.

5.3. Cnoco6bsl MHPOPMUPOBAHUS 3asBUTENEH O MOPSAAKE MOAAYU U PACCMOTPEHUS
’KanoObl, B TOM 4YHCIE C HCHOJIb30BaHWEM EIuWHOro moprana TrocyAapCTBEHHBIX
Y MYHUITUTIATBHBIX YCAYT ((QYHKITHI).

5.3.1. Undopmanuss o mopsake MoJa4d M PAcCMOTPEHHS KaloObl pa3Melaercs
Ha wuHpopMamnoHHBIX cTeHAaXx Apamunuctpaimuu 3ATO 1. OcTpoBHOW B MecTax
MPEIOCTaBICHUS] MYHUIIMTIATBHONW yCIyTH, Ha caliTeé OpraHOB MECTHOTO CaMOYIpPaBIICHUS
MyHUIMIanbHOTO oOpa3oBanuss 3ATO r. OctpoBHOM wWww.zato-0Strov.ru, Eaunom
noprase, peruoHaIbHOM MOpTaJje, a TAKXKE MPEeIOCTaBIsAETCS B YCTHON hopme 1o Tenedony
U (WIM) Ha JUYHOM TMpueMe JUO0 B MHCHMEHHOW (opMe MOYTOBBIM OTIPABICHUEM
0 aJpecy, yKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM).

5.4. IlepeyeHp HOPMATUMBHBIX IIPAaBOBBIX AaKTOB, PpETYJHMPYIOIIUX IOPSIOK
nocyneoHoro (BHeCcyneOHOT0) 00kaloBaHMs ACHCTBUM (0e3MeCcTBUA) U (WITH) PEIICHHH,
OPUHSTHIX (OCYIIECTBICHHBIX) B X0/I€ TIPEIOCTABICHHUS MYHUIIUTIATLHON YCITYTH.

5.4.1. lopsnok nocyneOHOro (BHECYAeOHOT0) 00KalOBaHMs PEUICHUN U JIEUCTBUMN
(6e3neiicTBUA) AJIMUHHCTpAIIUU 3ATO T. OcTtpoBHO#, MPEIOCTABIISIONICH
MYHHIIMITAIBHYIO YCIYTY, a TAK)KE €ro JOIKHOCTHBIX JIUI] PEeryIupyeTcs:

-  ®@enepanpHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opranu3anuu
MPEIOCTABJICHHS TOCYAPCTBCHHBIX M MYHUITUTIATBHBIX YCIYT»;

- moctanoBienueM [IpaButenscTBa Poccuiickoit @enepanun ot 20.11.2012 Ne 1198
«O (enepanpHON TrOCyIapcTBEHHOW WHGOPMAIMOHHOW CHCTEMe, obecreunBaroen
mpoiiecc A0cyaeOHoro (BHeCyneOHOr0) 00KamoBaHUs PEIIeHU U AeicTBUil (0e31eiCTBUA),
COBEPIIECHHBIX TIPU MPEAOCTABICHUH TOCYIAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT);

- nocraHoBiaeHueM AnMunuctpauun 3ATO 1. OctpoBHo# or 28.12.2012 Ne 393
«O06 yrBepxnennn [IpaBun momaym M PacCMOTPEHHS KalloOd Ha pElIeHUs U JeHCTBUS
(6e3neiictBue) Apamunuctpanmu 3ATO 1. OCTpoBHOW, €€ JOKHOCTHBIX — JIHII,
MYHULUIAIBHBIX CIIYXaluX, MoaBe1oMcTBeHHbIX AnmuHucTpaiuu 3ATO r. OcTpoBHOM
YUPEXKACHUH M UX JIOJDKHOCTHBIX JIMI], MPEIOCTABISIIONIMX TOCYIapCTBEHHBIC YCIYTU
10 MEePEAAHHBIM TTOJTHOMOYHUSM WJIM MYHUITUTIATBHBIC YCITYTHY.




[Tpunoxenue Ne 1
K AZIMMHUCTPATUBHOMY PETJIAMEHTY

ITIEPEYEHD

IIPU3HAKOB SaﬂBHTeHeﬁ, a TaKXKC KOM6I/IHaI_II/II/I 3HAYCHUH IIPU3HAKOB,
Kaxaasa U3 KOTOPBIX COOTBCTCTBYCT OAHOMY BAPHAHTY IIPCIOCTABICHHUA YCIYI'

No BapuanTa

[lepeuenb NpU3HAKOB 3asiBUTEIIEH, a TAKKe KOMOMHAIIMY 3HAYEHUN
IIPU3HAKOB, KAKJ1as1 U3 KOTOPBIX COOTBETCTBYET OJTHOMY BapUAHTY
IIPEAOCTABIICHUS YCIIYT'U

1 3a nOpenocTaBIE€HWEM MYHULIMOAIbHOM YCIYTM O BblJau€ CIPaBKU
00 OTCYTCTBMM MpPHUBATH3AIMU 3EMEIHHOTO y4acTKa OOpaTHJICS 3asBHUTEIb,
MPOKUBAIOLINN UK TTpokuBaBluii Ha Tepputopund 3ATO r. OCTpOBHOM.

2 3a nOpenocTaBIE€HWEM MYHUIIMOAIbHOM YCIYTM O BblAa4€ CIPABKHU

00 OTCYTCTBMM TNpPHUBATU3ALMH 3E€MEIBHOIO Yy4YacTKa OOpaTHIICsS 3asBUTEIb,
HE TMPOXKMBAOIIMK WIM HE IpoXMBaBIIMKA Ha Teppuropun 3ATO
r. OCTpOBHOM.




[Tpunoxenne Ne 2
K AZIMUHHCTPAaTUBHOMY PETrJIaMEeHTY

Komy

(pamumnus, ums, 0T4eCTBO (MIPU HATUYHHN) [T HPU3UUECKOTO JINIA,
nonHoe HanMmeHoBaHue, MHH, OI'PH - ans ropuamyeckoro nauna)

(mpoxuBaronKii MO agpecy, MOYTOBBIA HHIEKC U aJipec, Teae(oH, aapec
JNIEKTPOHHO HOYTBI)

3asgBieHne
[Ipomry Bac BbIgaTh cnpaBKy 00 OTCYTCTBHH NpPHBATH3AIlMU 3E€MEJBHBIX YYacCTKOB

HAa TEPPUTOPUU TOPOJCKOTO OKpyra 3aKpbhITOE aIMUHUCTPATUBHO-TEPPUTOPUATHHOE
obpazoBanue ropoa OctpoBHOM MypMaHCKON 00J1acTH.

[Ipunoxenue:

(nmpuiararTcs JOKYMEHTBI, IPE/CTaBICHHbIC 3asBUTEIIEM)

(DOIKHOCTB- ISt FOPUANYECKUX JIUIL) (moamnuce) (pamunust, uMsi, 0TIECTBO (TP HATMYHN))

Jlara




[Tpunoxenne Ne 3
K AIMHHUCTPAaTHBHOMY PErJIaMEHTY

Komy

(amunus, uMms1, 0T4ECTBO (TIPU HATTMYKMHK) — 711 (PU3NUECKOTO JIUIIA, TTOJTHOES
HanMeHoBanue, MHH, OI'PH - nns ropuamyeckoro aumna)

(OYTOBBIH HHACKC U afpec, TeaeOH, aApec AEKTPOHHON MOYTHI 3aCTPOMIIHKA)

PEILIEHUE
00 oTKa3e B IIpHeMe JOKYMEHTOB

B TIpueMe

JTOKYMEHTOB

(HaHMeHOBaHI/Ie oprana MECTHOTO CaMOpraBHeHI/[ﬂ)

A MIPEAOCTaBIICHUA

yCIYTH

«Bbprjaua  cpaBoK

00 OTCYTCTBUM MPUBATU3ALMH 3€MENbHBIX y4acTKOB Ha Tepputopuu 3ATO r. OcTpoBHOI»
Bam oTKka3aHo 1O caeAyomUM OCHOBAHMSIM:

Ne mynkra
AJMUHUCTPATUBHOTO
perimameHTa

HanmenoBanue ocHOBaHUS JIJIsl OTKa3a
B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
peraamMeHToM

Pa3bsicHeHHe Ipu4MH OTKa3a
B IIpMEME JOKYMEHTOB

MOAMYHKT «1»
nyHkTa 2.7.1

IIPE/ICTAaBICHHbIE IOKYMEHTBI yTPaTUIN CHUILY
Ha MOMEHT OOpallleHus 3a YCIyroi
(IOKyMEHT, y10CTOBEPSIOLINI INYHOCTH;

YKa3bIBaETCS
UCYEPIBIBAIOIINN TIEPEUCHb
JIOKYMEHTOB, YTPaTUBIIUX

JIOKYMEHT, YJOCTOBEPSIIOLINH TOJIHOMOYUS CUILY
MIPEJICTaBUTEIIS 3asIBUTENIS, B CIIydae
oOpaleHus 3a IpeA0CTaBICHHEM YCIYTH
YKa3aHHBIM JIUL[OM)
MOJITYHKT «2» IIPEJICTaBICHHBIE TOKYMEHTBI COJEPKAT YKa3bIBa€TCs

nyHkra 2.7.1

MMOAYMUCTKHU U UCITPABJICHUA TCKCTA

VCYEPIIBIBAIOIINI IIEpPEYEHb
JOKYMEHTOB, COZIEp KaIUX
HOTYUCTKHU
Y UCTIPABJIEHUS TEKCTA,
HE 3aBEpPEHHBIE B MOPSIJIKE,
YCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu

MOAMYHKT «3»
nyHkra 2.7.1

MMPEACTABJICHHLIC B 3JICKTPOHHOM BUJIC
JOKYMCEHTBI COACPKAT MOBPECIKACHUA,
HAJIMYNEC KOTOPBIX HC IMO3BOJISACT B IIOJTHOM

YKa3bIBACTCS
HCYEPIBIBAIOIIUI NIEPEUYEHb
JOKYMEHTOB, COAEPKALINAX

00beMe UCII0Ih30BaTh MHPOPMAITUIO MTOBPEKICHHS
U CBECHUS, COAEpKaIIUECs B JOKYMEHTAX
JUISL TIPEIOCTABIICHUS YCIIYTH
TTOATYHKT «4» BBISIBIICHO HECOOJTIO/ICHNE YCTAaHOBICHHBIX YKa3bIBAETCS

nyHkTa 2.7.1

crarbell 11 PenepanbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 "OO >1eKTpOHHOM
noanucu" ycioBui NpU3HAHUS
KBATHU(UITUPOBAHHOM JIEKTPOHHOM MOITHUCH
JIEUCTBUTEIILHON B JOKYMEHTaX,
IPEJCTAaBICHHBIX B 3JIEKTPOHHOM popme

MCYEPIIBbIBAIONINI NepeyeHb
AJICKTPOHHBIX JJOKYMEHTOB,
HE COOTBETCTBYIOIINX
YKa3aHHOMY KPUTEPHUIO




JlononHUTENsHO UHPOPMUpPYEM:

(yxa3biBaeTcst HH(pOpMAIHsI, HEOOXOIUMast AT yCTPAHESHHS OCHOBAHUH IS OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX IS IPEIOCTABICHUS
YCIIyTH, a TaKKe MHasi IOHOJIHHUTEIbHAs HHOPMALWS IPU HATHYNH)

[Ipunoxenue:

(HpPIHaI‘a}OTCSI JAOKYMEHTHI, IIPEACTaBIICHHBIC 3aﬂBI/ITe.TIeM)

(OJKHOCTB) (momcH) (pammnus, nMs1, OTIECTBO (TIPU HATUYIHN))

[ara




